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NOTICE TO BIDDERS 
 

Commonwealth Court of Pennsylvania (CCOP), Pennsylvania Judicial Center (PJC), 601 
Commonwealth Avenue, Harrisburg, Pennsylvania 17120. 
 
It is the responsibility of each bidder to ensure that its bid is received by the CCOP prior to the date 
and time set for the opening of bids (“Bid Opening Time”), regardless of method of delivery used.  No 
bid shall be considered if it arrives after the Bid Opening Time, regardless of reason for the late arrival.  
 
Mailed bids must be received by the CCOP Procurement Department at the address listed below prior 
to the Bid Opening Date and Time.  Mailed bids include bids submitted through the United States 
Postal Service or through an express mail service.   
 
Commonwealth Court of Pennsylvania 
Pennsylvania Judicial Center, Ste 2300 
601 Commonwealth Avenue 
PO Box 69185 
Harrisburg, PA 17106-9185 
ATTN: GARY HOLLINGER 
 
Hand-carried bids delivered in person by the bidder or through an authorized representative can be 
received by the CCOP, at the address above, from individuals presenting picture identification and 
providing evidence of his/her authorization from the bidder to deliver the bid on behalf of the bidder, 
prior to the Bid Opening Date and Time. 
 
All envelopes containing bids must be clearly marked “BID” and must include the address of the Bid 
Opening location, the assigned contract, project number and the Bid Opening Date and Time.   
 
The Bid Opening will be private. 
 

Project .............................................. Flooring/Carpet Replacement 
 
Location ............................................ 3rd, 4th and 5th Floors 
 Pennsylvania Judicial Center 
 601 Commonwealth Avenue 
 Harrisburg, PA 17120 
 
Professional ...................................... VITETTA 
 
Brief Description……………………..This project includes interior renovations as described on the 

contract drawings for the 3rd, 4th and 5th Floors 
 
 

Bid Due Date and Time .................... Monday, September 30, 2019 at 2:00 PM 
          
Contract Numbers ............................ 201901.1 – General Construction 
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Bid Guaranty .................................... Not applicable. 
 
Proposed Date of Completion .......... 100 Calendar Days from Date of Initial Job Conference 

The initial Job Conference will be held on January 2, 2020. This 
supercedes Section 8.5 of the General Conditions. 

 
Proposal Period ................................ 60 Days allowed from Bid Opening until Award of Contract 
 

Plans Deposit ................................... Not applicable. Drawings and specifications will be distributed 
electronically as PDF files. 

 
Contact Office ................................... VITETTA 
 
Contact Mailing Address .................. 645 North 12th Street, Suite 100 
 Lemoyne, PA 17043 
 
Contact Telephone Numbers............ Telephone Number: (717) 233-1105 
 e-Fax Number: (717) 754-0558 
 
Contact Person ................................. Sharon Hindermyer 
 
 

List of Bidders 
Who Secured Contract Documents .. hindermyer@vitetta.com 
 
 

Bid Results ....................................... hindermyer@vitetta.com 
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In accordance with the provisions of the Contract Compliance-construction contracts Statement of 
Policy (4 Pa. Code Chapt. 68, Section 68.102 (a)-(g)), the Department of General Services Policy form 
Small Diverse Business minimum participation level on all Commonwealth Public Works Projects 
applies to this project.   Only DGS-verified Small Diverse Businesses (i.e., Minority, Women, Veteran, 
and Service Disabled Veteran contractors, suppliers, and manufacturers) can be used to achieve the 
minimum participation level.  The minimum participation levels set for this project are as follows: 
 

  MPL 
 

  .1 General Construction     7.5% 
  .2 Mechanical Construction    7.5% 
  .3 Plumbing Construction 7.5% 
  .4 Electrical Construction    7.5% 
 
     
Refer to the Instructions to Bidders, September 2013 Edition, Section 26 – Small Diverse Business 
Participation for further information. 
 
For the listings of certified Small Diverse Businesses (Minority, Women, Veteran, and Service Disabled 
Veteran Business Enterprises), go to 
 
http://www.portal.state.pa.us/portal/server.pt/gateway/PTARGS_0_2_149084_20986_1251417_43/htt
p%3B/pubcontent.state.pa.us/publishedcontent/publish/cop_general_government_operations/dgs/com
munity_content/doing_business_with_the_commonwealth/subcommunities/bmwbo/document_manage
ment/construction_sdbs.xls 
 
and click the appropriate links or contact the Bureau of Small Business Opportunities at 717/783-3119.  
Address correspondence to: 
 

Bureau of Small Business Opportunities  
611 North Office Building 

Harrisburg, Pennsylvania 17125 
 
 
THE INSTRUCTIONS TO BIDDERS, CONTRACT, CONTRACT BOND, GENERAL CONDITIONS 
SEPTEMBER 2013 EDITIONS, ARE INCORPORATED INTO AND APPLY TO THIS PROJECT. 
 
PRE-BID CONFERENCE 
 
A PRE-BID CONFERENCE HAS BEEN SCHEDULED FOR THURSDAY, SEPTEMBER 19, 2019 AT 
9:00 AM IN CONFERENCE ROOM 2002 ON THE 2nd FLOOR OF THE PENNSYLVANIA JUDICIAL 
CENTER, 601 COMMONWEALTH AVENUE, HARRISBURG, PA 17120 
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FAILURE TO COMPLY WITH THESE INSTRUCTIONS MAY RESULT IN THE  
REJECTION OF THE BID AS NOT RESPONSIVE. 

 
SECTION 1. WORK TO BE PERFORMED.  The Work to be performed is described in the 

Contract Documents.  The Contract Documents may be inspected during regular business hours at the 
offices of the Commonwealth Court of Pennsylvania (CCOP) on the 2nd floor, Pennsylvania Judicial 
Center, 601 Commonwealth Avenue, Harrisburg, PA 17120.  Electronic PDF files of the Contract 
Documents may be obtained from the Professional. 
 

SECTION 2. FAMILIARITY WITH PROPOSED WORK.  The Bidder is responsible for 
examining the nature and location of the Work, and the character, quality and quantity of the materials 
that will be required. The Bidder shall also examine the proposed Contract Documents, including the 
plans, specifications, the General Conditions, Special Conditions (if applicable), Administrative 
Procedures, and all other documents and data pertaining to the Project.  After the award of the contract, 
the Contractor may not submit any claim alleging insufficient data, incorrectly assumed conditions, or 
misunderstanding with regard to matters for which no such clarification was sought during the bidding 
phase of the Project, as described further in the General Conditions of the Construction Contract. 
 

SECTION 3. INTERPRETATION OF CONTRACT DOCUMENTS.   
 

A. Requests for Interpretation during the bid stage shall be submitted in writing or via 
email to the Professional and the CCOP Contracting Officer (Gary Hollinger; 
gary.hollinger@pacourts.us), whose name and address can be found in the Notice to 
Bidders.  All Requests for Interpretation related to the proposed Work or proposed 
contract documents must be received, in writing or via email, by the Professional and 
CCOP Contracting Officer, no later than close of business five (5) days prior to the 
Bid Opening Date. Only written Requests for Interpretation received no later than five (5) 
days prior to the date fixed for the opening of bids will be considered. If a request is 
received within five (5) days of the bid opening date, the CCOP may, in its sole 
discretion, answer the request. Bidders should not consider any Request for Clarification, 
that is received via email, official until a written acknowledgement from the CCOP has 
been returned. 

 
B. NEITHER THE CCOP, NOR THE PROFESSIONAL SHOULD BE ASKED TO PROVIDE 

ANY ORAL INTERPRETATION TO ANY BIDDER REGARDING INTERPRETATION OF 
THE CONTRACT DOCUMENTS.  ANY CONVERSATION BETWEEN A BIDDER AND 
EITHER THE CCOP OR THE PROFESSIONAL, SHOULD NOT BE RELIED UPON BY 
ANY BIDDER, IS NOT BINDING UPON THE DEPARTMENT, AND SHALL NOT 
BECOME PART OF THE CONTRACT DOCUMENTS UNLESS THE INFORMATION 
SUBSEQUENTLY APPEARS IN A WRITTEN BULLETIN.   

 
C. The CCOP’s response to any Request for Interpretation will be in the form of a written 

bulletin signed by the CCOP.  The Professional will forward all bulletins to all Bidders that 
obtained plans and specifications for the Project.  All bulletins become a part of the 
Contract Documents, and all Bidders on any portion of the contract for the Project are 
bound by all bulletins issued on the project. 
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SECTION 4. SUBMISSION OF BIDS.  All bids shall be submitted on the form prepared by the 
CCOP. Bidder should retain a copy for their own use.  All entries on the bid must be in ink or typewritten, 
preferably in blue ink to indicate an original writing.   
 

A. Base Bids. All base bids will be considered as separate and distinct bids. If a base bid is left 
blank, the CCOP will interpret this to mean the Bidder did not submit a bid on that base bid, 
but this will not invalidate any remaining base bids.  In case of discrepancy between the 
words and numbers, the written words are the bid price.   

 
SECTION 5. SIGNING THE BID.  The Bidder must sign the bid correctly as described in the 

bid documents.  The signature must be an ORIGINAL and HAND-SCRIPTED signature.  If the bid is 
submitted by a corporation, the bid should be signed by the President or Vice President and any one of 
the following officers of the Corporation: the Secretary, Assistant Secretary, Treasurer, or Assistant 
Treasurer.  If not signed by the specified officers, the signing individual must be authorized to sign by the 
corporation's board of directors.  If a person other than one of these officers executes the bid, a copy of 
the document authorizing that person to execute the bid must accompany the bid. If the Certification 
and Bid Signature page is left blank, the bid will be deemed void and the bid WILL BE REJECTED 
by the CCOP.  The bidder will NOT be given any opportunity to sign the page after the time and 
date of the bid opening. A signature appearing any other place in the bid package shall not be 
sufficient to substitute for the lack of a signature on the Certification and Bid Signature page.  
 

SECTION 6. STATE OF INCORPORATION.  If the Bidder is incorporated or organized in a 
state other than Pennsylvania, the Bidder must state whether the corporation, LLC, or LP is registered to 
do business in Pennsylvania.  If the Bidder operates under an assumed or fictitious name, the Bidder 
must state whether such name has been registered in Pennsylvania.   
 

SECTION 7. AWARD TO A FOREIGN BUSINESS.  No contract will be awarded to a Bidder 
which is a foreign corporation, a foreign limited liability company, a foreign limited partnership, or which is 
operating under a fictitious or assumed name unless the Bidder has complied with, or agreed to comply 
with, the registration requirements under the Business Corporation Law of 1988 (15 Pa. C.S. §4121-
§4131) and/or the Limited Liability Company Law of 1994 (15 Pa. C.S. §8981-§8982), and/or the 
Partnership Code (15 Pa. C.S. §8581-§8590), and/or the Fictitious Names Act (54 Pa. C.S. §301-§332). 
 

SECTION 8. BID GUARANTY.  Not required. 
 

SECTION 9. TIMELY DELIVERY OF BID PROPOSAL. The bidder must submit its bid to the 
CCOP prior to the time scheduled for bid opening, regardless of the method of delivery used. Any bid 
received after the time set for the bid opening will be returned to the bidder without being considered by 
the CCOP.  The bid will not be returned if it is not possible to determine the identity and address of the 
bidder. 

 
SECTION 10. DELIVERY OF BID IN CLEARLY MARKED ENVELOPE.  All bids shall be 

enclosed in a sealed envelope and marked plainly on the outside with the contract number, bid opening 
date and time.  If the bid envelope is to be enclosed in another envelope for the purpose of express-type 
delivery, the exterior envelope shall be clearly marked as a bid and the contract number, bid opening date 
and time shall be shown on the exterior envelope. 
 

A. Submission of Bid by Mail. If submitted by mail, the sealed envelope shall be sent to 
the address for receiving bids noted in the "Notice to Bidders" for the particular Project, 
and should be sent Return Receipt Requested. 

 
B. Submission of Bid by other than Mail. If submitted other than by mail, the bid must be 

delivered to the address noted in the particular "Notice to Bidders" prior to the time 
stated therein. 

 
C. Submission of Bid by Hand Delivery. Photographic identification and proof of 

authorization will be required from individuals who are hand-delivering bids. 
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SECTION 11. WITHDRAWAL OR MODIFICATION OF A BID PRIOR TO BID OPENING 
 

A. Complete Withdrawal Before Bid Date or Time. A Bid may be withdrawn by written 
notice or in person by a Bidder or its authorized representative (if their identity is 
established by photographic identification and proof of authorization, preferably on 
Bidder letterhead) and a receipt for the bid is signed prior to the exact hour and date set 
for the opening of bids.   

 
B. Modification Before Bid Date or Time of a Bid of Bid Already Submitted But Not 

Opened. If, before the time of the bid opening, a Bidder wishes to modify a bid already 
delivered to the CCOP, the Bidder or its authorized representative (if their identity is 
made known through photographic identification and proof of authorization) may request 
that the CCOP return the bid, but only if the Bidder/representative signs a receipt for the 
bid before the exact hour and date set for the opening of bids.  The Bidder or their 
authorized representative may then modify the bid and resubmit the bid so long as the 
modified bid complies with the requirements set forth in these Instructions to Bidders.  
The CCOP will not, under any circumstances, open a bid before the bid opening date 
and time.   

 
SECTION 12. BID OPENING PROCEDURE.  Bids will be opened and read by the CCOP in the 

presence of one or more witnesses at the time and place designated in the Notice to Bidders. The bid 
opening will not be open to the public.  In case of discrepancy between the Bidder’s written words and 
numbers, the written words constitute the bid price.  No inspection or photocopies of any Bid Proposal will 
be made at the bid opening.  The amount of each bid, together with the name of each Bidder will be 
recorded.  Such recorded information shall be considered unofficial.  The bid tab, listing the Bidders and 
their bid amount, will formally be made available to interested parties within ten (10) days of the opening.   
 

SECTION 13. REJECTION OF BID.  The CCOP reserves the right to reject any or all bids or 
parts thereof.  A bid may be rejected if it shows any omission, alterations of form, additions or deductions 
not called for, conditional language or uninvited alternate bids, or irregularities of any kind. The CCOP 
reserves the right, however, to waive technical defects or irregularities on bids. The CCOP may reject the 
bid of any Bidder failing to meet the requirements of these Instructions to Bidders or any other 
requirements of Bidders set forth in the Contract Documents. 
 

SECTION 14. WITHDRAWAL OF BIDS AFTER BID OPENING.  Within three (3) days after the 
opening of the bids, but before award, a Bidder may request permission to withdraw its entire bid or a 
particular Base Bid if it submits a request, in writing, to the CCOP.  The request must be addressed to the 
CCOP, 601 Commonwealth Avenue, Harrisburg, PA 17120, Attention Gary Hollinger.  The request will 
not be considered received unless it is directed as set out in this section.  With the request for withdrawal, 
the Bidder must submit evidence that the reason for withdrawal is a clerical mistake as opposed to a 
judgment mistake and was actually due to an unintentional arithmetical error or an unintentional omission 
of a substantial quantity of work, labor, material or services made directly in the compilation of its bid. 
 

SECTION 15. EXPERIENCE QUESTIONNAIRE AND FINANCIAL STATEMENT PROVIDED 
ON REQUEST.  At the CCOP’s request, or if specifically required by the bid, Bidders shall file an 
experience questionnaire and financial statement with the CCOP on the form provided by the CCOP.  
The questionnaire and statement shall be certified to be true and correct by an affidavit sworn to or 
affirmed before a Notary Public, or other officer empowered to administer oaths or affirmations.  
Falsification of any requested information shall result in a rejection of the bid as not responsible, forfeiture 
of the bid bond and/or cancellation of the Contract Award. 
 

SECTION 16. REFUSAL TO SUBMIT REQUESTED INFORMATION.  In the event the Bidder 
fails, refuses or neglects to submit any requested information within the time stated in any request, or fails 
to qualify as a responsible Bidder; its bid guaranty may be forfeited to the use of the CCOP, not as a 
penalty, but as Liquidated Damages. 
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SECTION 17. COLLUSIVE BIDS WILL BE REJECTED.  The bids of any Bidder or Bidders 
who engage in collusive bidding will be rejected.  Any Bidder who submits more than one bid in such 
manner as to make it appear that the bids submitted are on a competitive basis from different parties will 
be considered a collusive Bidder.  Submission of collusive bids will result in a Bidder being rejected as not 
responsible for subsequent projects.  Nothing in this Section prevents a Bidder from superseding a bid by 
submitting a subsequent bid, delivered prior to bid opening, which expressly revokes the previous bid. 
 

SECTION 18. BID PROTEST PROCEDURE.  Any bidder, prospective bidder, or prospective 
contractor who is aggrieved in connection with the solicitation or award of a contract may file a protest, in 
writing, with the designated procurement contact or contract administrator. Protests relating to 
cancellation of invitations for bids or requests for proposals and protests relating to the rejection of all bids 
or proposals are not permitted. 
 

SECTION 19. BIDDER CERTIFIED NOT UNDER DEBARMENT.  The Bidder must certify that 
it is not currently under suspension or debarment by the Commonwealth, any other state, or the federal 
government, and if the Bidder cannot so certify, then the Bidder agrees to submit along with the bid a 
written explanation of why such certification cannot be made. 
 

SECTION 20. SUBCONTRACT WITH DEBARRED OR SUSPENDED FIRM.  If the successful 
Bidder enters into subcontracts or employs any subcontractors/individuals who are currently suspended 
or debarred by the Commonwealth or the federal government or who become suspended or debarred by 
the Commonwealth or federal government during the term of this contract or any extensions or renewals 
thereof, the Commonwealth shall have the right to require the Contractor to terminate such subcontracts 
or employment. 

 
This procedure is established to provide any bidder, prospective bidder, or prospective contractor with the 
opportunity to seek review by the Contract Administrator of the process in connection with the solicitation 
or award of a contract. EXCEPT THAT IN NO EVENT MAY A PROTEST BE FILED LATER THAN 
SEVEN DAYS AFTER THE PROTESTING BIDDER OR PROSPECTIVE CONTRACTOR KNEW OR 
SHOULD HAVE KNOWN OF THE FACTS GIVING RISE TO THE PROTEST. 
 
A protest must be in writing and state all grounds upon which the protesting party asserts that the 
solicitation or award was improper. The protesting party may submit with a protest any documents or 
information deemed relevant. The Contract Administrator will immediately upon receipt of the protest 
decide whether or not the solicitation or award shall be stayed, or the performance of the contract should 
be suspended. The CCOP may, in its sole discretion, request more information from the protesting party 
or other bidders, or conduct interviews. After review, the CCOP shall notify the protesting party of the final 
decision on the bid protest which will be within the sole discretion of the CCOP. Legal Department review 
must be sought in the event that any protest is filed implicating the CCOP bidding process or a contract 
award. 
 

SECTION 21. REIMBURSEMENT OF COSTS OF INSPECTOR GENERAL INVESTIGATION. 
The Contractor shall reimburse the Commonwealth for the reasonable costs of investigation incurred by 
the Office of Inspector General for investigations of the Contractor's compliance with the terms of this or 
any other agreement between the Contractor and the Commonwealth which result in the suspension or 
debarment of the Contractor.  Such costs shall include, but not be limited to, salaries of investigators, 
including overtime; travel and lodging expenses; and expert witness and documentary fees.  The 
Contractor shall not be responsible for investigative costs for investigations which do not result in the 
Contractor's suspension or debarment. 
 

SECTION 22. CURRENT LIST OF SUSPENDED AND DEBARRED CONTRACTORS.  The 
Contractor may obtain the current list of suspended and debarred Contractors by referring to the 
Department of General Services Construction and Public Works website or by contacting the: 

 
Department of General Services 
Office of Chief Counsel 
603 North Office Building 
Harrisburg, Pennsylvania  17125 
Telephone No. (717) 783-6472 
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SECTION 23. ASSIGNMENT OF ANTITRUST CLAIMS.  The Contractor and the Commonwealth 
recognize that, in actual economic practice, overcharges by the Contractor's suppliers, resulting from the 
violations of State or Federal antitrust laws, are, in fact, borne by the Commonwealth.  As part of the 
consideration for the award of this contract, and, intending to be legally bound, the Contractor assigns to the 
Commonwealth all right, title and interest in, and to, any claims contractor now has, or may hereafter acquire, 
under State or Federal antitrust laws relating to the goods or services, which are the subject of this contract. 
 

SECTION 24. ENHANCED MINIMUM WAGE PROVISIONS 
 
A. Enhanced Minimum Wage: Contractor agrees to pay no less than $12.00 per hour to its 

employees for all hours worked directly performing the services called for in this 
Contract/Lease, and for an employee’s hours performing ancillary services necessary for the 
performance of the contracted services or lease when such employee spends at least twenty 
per cent (20%) of their time performing ancillary services in a given work week. 
 

B. Adjustment: Beginning July 1, 2019, and annually thereafter, the minimum wage rate shall be 
increased by $0.50 until July 1, 2024, when the minimum wage reaches $15.00. Thereafter, 
the minimum wage rate would be increased by an annual cost-of-living adjustment using the 
percentage change in the Consumer Price Index for All Urban Consumers (CPI-U) for 
Pennsylvania, New Jersey, Delaware and Maryland. The applicable adjusted amount shall be 
published in the Pennsylvania Bulletin by March 1 of each year to be effective the following 
July 1. 

 
C. Exceptions: These Enhanced Minimum Wage Provisions shall not apply to employees: 

a. Exempt from the minimum wage under the Minimum Wage Act of 1968; 
b. Covered by a collective bargaining agreement. 
c. Required to be paid a higher wage under another state or federal law governing the 

services, including the Prevailing Wage Act and Davis-Bacon Act; or 
d. Required to be paid a higher wage under any state or local policy or ordinance. 

 
D. Notice: Contractor shall post these Enhanced Minimum Wage Provisions for the entire period 

of the contract conspicuously in easily-accessible and well-lighted places customarily 
frequented by employees at or near where the contracted services are performed. 
 

E. Records: Contractor must maintain and, upon request and within the time periods requested 
by the Commonwealth, furnish all employment and wage records necessary to document 
compliance with these Enhanced Minimum Wage Provisions. 

 
F. Sanctions: Failure to comply with these Enhanced Minimum Wage Provisions may result in 

the imposition of sanctions, which may include, but shall not be limited to, termination of the 
contract, nonpayment, debarment or referral to the Office of General Counsel for appropriate 
civil or criminal referral. 

 
G. Subcontractors: Contractor shall include the provisions of these Enhanced Minimum Wage 

Provisions in every subcontract so that these provisions will be binding upon each 
subcontractor. 
 

SECTION 25. CONTRACTOR INTEGRITY PROVISIONS 
 

It is essential that those who seek to contract with the Commonwealth of Pennsylvania (“Commonwealth”) 
observe high standards of honesty and integrity. They must conduct themselves in a manner that fosters 
public confidence in the integrity of the Commonwealth contracting and procurement process. 

  
A. Definitions: For purposes of these Contractor Integrity Provisions, the following terms shall 

have the meanings found in this Section: 
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i. “Affiliate” means two or more entities where (a) a parent entity owns more than fifty 
percent of the voting stock of each of the entities; or (b) a common shareholder or group 
of shareholders owns more than fifty percent of the voting stock of each of the entities; or 
(c) the entities have a common proprietor or general partner. 
 

ii. “Consent” means written permission signed by a duly authorized officer or employee of 
the Commonwealth, provided that where the material facts have been disclosed, in 
writing, by prequalification, bid, proposal or contractual terms, the Commonwealth shall 
be deemed to have consented by virtue of the execution of this contract. 

 
iii. “Contractor” means the individual or entity, that has entered into this contract with the 

Commonwealth. 
 

iv. “Contractor Related Parties” means any affiliates of the Contractor and the Contractor’s 
executive officers, Pennsylvania officers and directors, or owners of 5 percent or more 
interest in the Contractor. 

 
v. “Financial Interest” means either: 

 
1. Ownership of more than a five percent interest in any business; or 
2. Holding a position as an officer, director, trustee, partner, employee, or 

holding any position of management. 
 

vi. “Gratuity” means tendering, giving, or providing anything of more than nominal monetary 
value including, but not limited to, cash, travel, entertainment, gifts, meals, lodging, loans, 
subscriptions, advances, deposits of money, services, employment, or contracts of any 
kind. The exceptions set forth in the Governor’s Code of Conduct, Executive Order 1980-
18, the 4 Pa. Code §7.153(b), shall apply. 
 

vii. “Non-bid Basis” means a contract awarded or executed by the Commonwealth with 
Contractor without seeking bids or proposals from any other potential bidder or offeror. 
 

B. In furtherance of this policy, Contractor agrees to the following: 
 

i. Contractor shall maintain the highest standards of honesty and integrity during the 
performance of this contract and shall take no action in violation of state or federal laws 
or regulations or any other applicable laws or regulations, or other requirements 
applicable to Contractor or that govern contracting or procurement with the 
Commonwealth. 

 
ii. Contractor shall establish and implement a written business integrity policy, which 

includes, at a minimum, the requirements of these provisions as they relate to the 
Contractor activity with the Commonwealth and Commonwealth employees and which is 
made known to all Contractor employees. Posting these Contractor Integrity Provisions 
conspicuously in easily-accessible and well-lighted places customarily frequented by 
employees and at or near where the contract services are performed shall satisfy this 
requirement. 

 
iii. Contractor, its affiliates, agents, employees and anyone in privity with Contractor shall not 

accept, agree to give, offer, confer, or agree to confer or promise to confer, directly or 
indirectly, any gratuity or pecuniary benefit to any person, or it influence or attempt to 
influence any person in violation of any federal or state law, regulation, executive order of 
the Governor of Pennsylvania, statement of policy, management directive or any other 
published standard of the Commonwealth in connection with performance of work under 
this contract, except as provided in this contract. 
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iv. Contractor shall not have a financial interest in any other contractor, subcontractor, or 
supplier providing services, labor, or material under this contract, unless the financial 
interest is disclosed to the Commonwealth in writing and the Commonwealth consents to 
Contractor’s financial interest prior to Commonwealth execution of the contract. 
Contractor shall disclose the financial interest to the Commonwealth at the time of bid or 
proposal submission, or if no bids or proposals are solicited, no later than Contractor’s 
submission of the contract signed by Contractor. 

 
v. Contractor certifies to the best of its knowledge and belief that within the last five (5) 

years Contractor or Contractor Related Parties have not: 
 

1. been indicted or convicted of a crime involving moral turpitude or 
business honesty or integrity in any jurisdiction; 
 

2. been suspended, debarred or otherwise disqualified from entering into 
any contract with any governmental agency; 

 
3. had any business license or professional license suspended or revoked; 

 
4. had any sanction or finding of fact imposed as a result of a judicial or 

administrative proceeding related to fraud, extortion, bribery, bid rigging 
embezzlement, misrepresentation or anti-trust; and 

 
5. been, and is not currently, the subject of a criminal investigation by any 

federal, state or local prosecuting or investigative agency and/or civil 
anti-trust investigation by any federal, state or local prosecuting or 
investigative agency. 

 
If Contractor cannot so certify to the above, then it must submit along with its bid, proposal or 
contract a written explanation of why such certification cannot be made and the 
Commonwealth will determine whether a contract may be entered into with the Contractor. 
The Contractor’s obligation pursuant to this certification is ongoing from and after the effective 
date of the contract through the termination date thereof. Accordingly, the Contractor shall 
have an obligation to immediately notify the Commonwealth in writing if at any time during the 
term of the contract it becomes aware of any event which would cause the Contractor’s 
certification or explanation to change. Contractor acknowledges that the Commonwealth may, 
in its sole discretion, terminate the contract for cause if it learns that any of the certifications 
made herein are currently false due to intervening factual circumstances or were false or 
should have been known to be false when entering into the contract. 

 
vi. Contractor shall comply with the requirements of the Lobbying Disclosure Act (65 Pa.C.S. 

§13A01 et seq.) regardless of the method of award. If this contract was awarded on a 
Non-bid Basis, Contractor must also comply with the requirements of Section 1641 of the 
Pennsylvania Election Code (25 P.S. §3260a).  

 
vii. When Contractor has reason to believe that any breach of ethical standards as set forth 

in law, the Governor’s Code of Conduct, or these Contractor Integrity Provisions has 
occurred or may occur, including but not limited to contact by a Commonwealth officer or 
employee which, if acted upon, would violate such ethical standards, Contractor shall 
immediately notify the Commonwealth contracting officer or the Office of the State 
Inspector General in writing.  
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viii. Contractor, by submission of its bid or proposal and/or execution of this contract and by 
the submission of any bills, invoices or requests for payment pursuant to the contract, 
certifies and represents that it has not violated any of these Contractor Integrity 
Provisions in connection with the submission of the bid or proposal, during any contract 
negotiations or during the term of the contract, to include any extensions thereof. 
Contractor shall immediately notify the Commonwealth in writing of any actions for 
occurrences that would result in a violation of these Contractor Integrity Provisions. 
Contractor agrees to reimburse the Commonwealth for the reasonable costs of 
investigation incurred by the Office of the State Inspector General for investigations of the 
Contractor’s compliance with the terms of this or any other agreement between the 
Contractor and the Commonwealth that results in the suspension or debarment of the 
Contractor. Contractor shall not be responsible for investigative costs for investigations 
that do not result in the Contractor’s suspension or debarment. 

 
ix. Contractor shall cooperate with the Office of the State Inspector General in its investigation 

of any alleged Commonwealth agency or employee breach of ethical standards and any 
alleged Contractor non-compliance with these Contractor Integrity Provisions. Contractor 
agrees to make identified Contractor employees available for interviews at reasonable 
times and places. Contractor, upon the inquire or request of an Inspector General, shall 
provide, or if appropriate, make promptly available for inspection or copying, any 
information of any type or form deemed relevant by the Office of the State Inspector 
General to Contractor’s integrity and compliance with these provisions. Such information 
may include, but shall not be limited to, Contractor’\s business or financial records, 
documents or files of any type or form that refer to or concern this contract. Contractor shall 
incorporate this paragraph in any agreement, contract or subcontract it enters into in the 
course of the performance of this contract/agreement solely for the purpose of obtaining 
subcontractor compliance with this provision. The incorporation of this provision in a 
subcontract shall not create privity of contract between the Commonwealth and any such 
subcontractor, and no third-party beneficiaries shall be created thereby. 
 

x. For violation of any of these Contractor Integrity Provisions, the Commonwealth may 
terminate this and any other contract with Contractor, claim liquidate damages in any 
amount equal to the value of anything received in breach of these Provisions, claim 
damages for all additional costs and expenses incurred in obtaining another contractor to 
complete performance under this contract, and debar and suspend Contractor from doing 
business with the Commonwealth. These rights and remedies are cumulative and the use 
or non-use of any one shall not preclude the use of all or any other. These rights and 
remedies are in addition to those the Commonwealth may have under law, statute, 
regulation or otherwise. 

 
SECTION 26. CONTRACTOR RESPONSIBILITY PROVISIONS 

 
For the purpose of these provisions, the term contractor is defined as any person, including, but not 
limited to, a bidder, offeror, loan recipient, grantee or lessor, who has furnished or performed or seeks to 
furnish or perform, goods, supplies, services, leased space, construction or other activity, under a 
contract, grant, lease, purchase order or reimbursement agreement with the commonwealth of 
Pennsylvania (Commonwealth). The term contractor includes a permittee, licensee, or any agency, 
political subdivision, instrumentality, public authority, or other public entity in the Commonwealth. 

  
A. The Contractor certifies, in writing, for itself and its subcontractors required to be disclosed or 

approved by the Commonwealth, that as of the date of its execution of this Bid/Contract, that 
neither the Contractor, nor any such subcontractors, are under suspension or debarment by 
the Commonwealth or any governmental entity, instrumentality, or authority and, if the 
Contractor cannot so certify, then it agrees to submit, along with its Bid/Contract, a written 
explanation of why such certification cannot be made. 
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B. The Contractor also certifies, in writing, that as of the date of its execution of this Bid/Contract 
it has no tax liabilities or other Commonwealth obligations or has filed a timely administrative 
or judicial appeal if such liabilities or obligations exist or is subject to a duly approved 
deferred payment plan if such liabilities exist. 

 
C. The Contractor’s obligations pursuant to these provisions are ongoing from and after the 

effective date of the Contract through the termination date thereof. Accordingly, the 
Contractor shall have an obligation to inform the Commonwealth if, at any time during the 
term of the Contract, it becomes delinquent in the payment of taxes, or other Commonwealth 
obligations, or if it or, to the best knowledge of the Contractor, any of its subcontractors are 
suspended or debarred by the Commonwealth, the federal government, or any other state or 
governmental entity. Such notification shall be made within 15 days of the date of suspension 
or debarment. 

 
D. The failure of the Contractor to notify the Commonwealth of its suspension or debarment by 

the Commonwealth, any other state, or the federal government shall constitute an event of 
default of the Contract with the Commonwealth. 

 
E. The Contractor agrees to reimburse the Commonwealth for the reasonable costs of 

investigation incurred by the Office of State Inspector General for investigations of the 
Contractor’s compliance with the terms of this or any other agreement between the 
Contractor and the Commonwealth that results in the suspension or debarment of the 
contractor. Such costs shall include, but shall not be limited to, salaries of investigators, 
including overtime; travel and lodging expenses; and expert witness and documentary fees. 
The Contractor shall not be responsible for investigative costs for investigations that do not 
result in the Contractor’s suspension or debarment. 

 
F. The Contractor may obtain a current list of suspended and debarred Commonwealth 

contractors by either searching the Internet at http://www.dgs.state.pa.us/ or contacting the 
Department of General Services Office of Chief Counsel. 
 

SECTION 27. PRODUCT DISRIMINATION 
 

A. Reciprocal Limitation Act.  
 

1. The Work on this Project must be performed in accordance with the Reciprocal 
Limitations Act. This Act requires: 

 
i. In the award of contracts, exceeding $10,000, for the erection, construction, 

alteration, improvement or repair of any building or other public work, or the 
purchase or lease of any goods, supplies, equipment, printing or materials, to 
give resident bidders a preference against a nonresident bidder from any state 
that gives or requires a preference to bidders from that state.  The amount of the 
preference shall be equal to the amount of the preference applied by the state of 
the nonresident bidder.  A resident bidder is a person, partnership or corporation 
or other business entity authorized to transact business in Pennsylvania and 
having a bona fide establishment for transacting business within Pennsylvania at 
which it was transacting business on the date when bids for the public contract 
were first solicited.  

 
ii. In the erection, construction, alteration, improvement or repair of any public 

building or other public work, and in all purchases of goods, supplies, equipment, 
printing or materials, not to specify, use or purchase any goods, supplies, 
equipment, printing or materials which are produced, manufactured, mined, 
grown or performed in any state that prohibits the specification for, use, or 
purchase of such items in or on its public building or other works, when such 
items are not produced, manufactured, mined, grown or performed in such state. 
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iii. List of Discriminating States  
 

States which apply preference favoring in-state bidders for supplies and the 
amount of such preference, (that may affect this contract), as found by DGS: 

 
   STATE   PREFERENCE 

 
Alaska 7% (timber, lumber and manufactured lumber  
 products originating in the state) 
Arizona 5% (construction materials produced or  
 manufactured in the state only) 
Hawaii 10% 
Illinois 10% (coal only) 
Iowa 5% (coal only) 
Louisiana 10% (steel rolled in Louisiana) 
Montana 3% (for non-residents offering in-state goods,  
 supplies, equipment and materials)  
New Mexico 5% 
Oklahoma 5% 
Virginia 4% (coal only) 
Washington 5% (fuels mined or produced in the state only) 
Wyoming 5% 

 
State which apply preference favoring in-state bidders and the amount of such 
preference, (that may affect this contract), as found by DGS: 
 

Alaska 7% (supplies only) 
Arizona 5% (construction materials from Arizona resident  
 dealers only) 
California 5% (for supply contracts only in excess of 

$100,000.00) 
Connecticut 10% (supplies only) 
Montana 3% 
New Mexico 5% (supplies only) 
South Carolina 2% (under $2,500,000.00) 
 1% (over $2,500,000.00) 
 This preference does not apply to construction 

contracts nor where the price of a single unit 
exceeds $10,000.00 

West Virginia 2.5% for construction, repair of improvements of 
any buildings 

Wyoming 5% 
 

States that prohibit the use of out-of-state goods, supplies, equipment, materials 
or printing and the prohibition that may affect this contract as found by DGSL 

 
  STATE   PROHIBITION 
 

  Georgia   Forest products only 
  Indiana   Coal 

New Jersey For bidders for the following items: major household 
appliances, chain link fence, portable sanitation 
units, glass, glazier supplies, storage batteries, 
carpet and cushion, shades, room air conditioning, 
electrical supplies, plumbing supplies, hardware 
supplies, fasteners, lumber, building supplies, audio-
visual/video equipment, fire extinguishers, fire hose, 
motor oils, fuel oil, photographic supplies, Venetian 
blinds, drapes, paper towel dispensers, water hose 

 New Mexico  Construction 
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iv. Calculation of Preferences: In calculating the preference, the amount of a bid 

submitted by a Pennsylvania bidder shall be reduced by the percentage 
preference that would be given to a nonresident Bidder by its state of residence.  
Similarly, the amount of a bid offering Pennsylvania goods, supplies, equipment, 
materials and printing shall be reduced by the percentage preference which 
would be given to another bidder by the state where the goods, supplies, 
equipment, materials or printing are produced, manufactured, mined, grown or 
performed 

 
B. Trade Practices Act.   
 

The Work on this Project must be performed in accordance with the Trade Practices Act. The 
Contractor shall not use, or permit to be used in the Work, any aluminum or steel products 
made in a foreign country that discriminates against aluminum or steel products 
manufactured in Pennsylvania. The countries of Brazil, South Korea, Spain, Mexico and 
Argentina have been found to discriminate against certain products manufactured in 
Pennsylvania. Therefore, the purchase or use of those countries’ products, as listed below, is 
not permitted on this Project. 

 
1. Brazil: Welded carbon steel pipes and tubes; carbon steel wire rod; tool steel; certain 

stainless-steel products, including hot-rolled stainless-steel bar; stainless steel wire 
rod and cold-formed stainless-steel bar; pre-stressed concrete steel wire strand; hot-
rolled carbon steel plate in coil; hot-rolled carbon steel sheet and cold-rolled carbon 
steel sheet. 
 

2. Spain: Certain stainless-steel products, including stainless steel wire rod, hot-rolled 
stainless-steel bars and cold-formed stainless-steel bars; pre-stressed concrete steel 
wire strand; certain steel products including hot-rolled steel plate, cold-rolled carbon 
steel plate, carbon steel structural shapes, galvanized carbon steel sheet; hot-rolled 
carbon steel bars and cold-formed carbon steel bars. 
 

3. South Korea: Welded carbon steel pipes and tubes; hot-rolled carbon steel plate and 
hot-rolled carbon steel sheet and galvanized steel sheet. 
 

4. Mexico: Certain iron-metal construction castings, including manhole covers, rings and 
frames, catch basin frames and grates, cleanout covers, grates, meter boxes, valve 
boxes; galvanized carbon steel sheet; cold-rolled carbon steel sheet; carbon steel 
plate in coil; carbon steel plate cut to length; and small diameter carbon steel plate 
welded pipe. 

 
5. Argentina: Carbon steel wire rod and cold-rolled carbon steel sheet. 

 
C. Steel Products Procurement Act.   
 

In accordance with the Steel Products Procurement Act of March 3, 1978, P.L.  6 as 
amended (73 P.S. §1881 et seq.), only steel products as defined in the Act shall be used or 
supplied in the performance of the contract or any subcontracts thereunder. 
 
In the performance of the Contract the Contractor, subcontractors, materialmen or suppliers 
shall use only:  1) steel products, rolled, formed, shaped, drawn, extruded, forged, cast, 
fabricated, or otherwise similarly processed by a combination of two or more of such 
operations, from steel made in the United States by the open hearth, basic oxygen, electric 
furnace, bessemer or other steel making process; and 2) cast iron products made in the 
United States. 
 
The Contractor shall certify that all steel and cast iron products to be used or supplied in the 
performance of the Contract comply with this Act.  No payment will be made to the Contractor 
for steel and cast iron products until such certification has been received. 
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This section shall not apply in any case where the Deputy Secretary for Public Works of the 
Department, in writing, determines that steel and/or cast iron products as herein described 
are not produced in the United States in sufficient quantities to meet the Contract needs. 
 
The CCOP shall not provide for or make any payments to any person who has not complied 
with the Act.  Any such payments made by the CCOP to anyone that should not have been 
made as a result of the Act, shall be recoverable directly from the contractor, subcontractor, 
manufacturer or supplier that did not comply with the Act. 
 
In addition to the withholding of payments, any person who willfully violates any of the 
provisions of the Act shall be prohibited from submitting any bids to any public agency for a 
period of five (5) years from the date of the determination that a violation has occurred.  In the 
event the person who violates the provisions of the Act is a subcontractor, manufacturer or 
supplier, such person shall be prohibited from performing any work or supplying any 
materials to a public agency for a period of five (5) years from the date of the determination 
that a violation has occurred. 
 
The Contractor shall include the provisions of the Steel Products Procurement Act in every 
subcontract and supply contract, so that the provisions of the Act shall be binding upon each 
subcontractor and supplier. 
 
Where trade names, catalog numbers and manufacturers of material or equipment are 
specified, they are mentioned therein for the purpose of establishing a standard of quality, 
performance and appearance, and for establishing a standard of competitive bidding.  The 
use of this descriptive information will not relieve the contractor from compliance with all 
aspects of the Act. 

 
SECTION 28. SMALL DIVERSE BUSINESS PARTICIPATION  

 
A. Overview - Minimum Participation Level. 

 
1. One minimum participation level (MPL) for utilization of Minority Business Enterprises 

(MBE), Women Business Enterprises (WBE), Veteran Business Enterprises (VBEs), 
and Service-Disabled Veteran Business Enterprises (SDVBEs) (together referred to 
hereinafter as Small Diverse Businesses) subcontractors, manufacturers, and 
suppliers has been established for this project.  This Small Diverse Business 
Participation (MPLs) applies when the amount bid exceeds $50,000.  

 
i. The MPL is set forth in the Notice to Bidders. in the following form: 

 
    MPL 

.1 General Construction  7.5%      

.2 Mechanical                   7.5%     

.3 Plumbing   7.5% 

.4 Electrical             7.5%   
    

2. Bidders are not required to submit a form regarding the MPL or solicitation efforts 
with the Bid Package.  

 
3. The Administrative Procedures, which are included in the Contract Documents, have 

a chapter titled “Small Diverse Business Participation.”  Should there be any conflict 
between these Instructions to Bidders and the Administrative Procedures, the 
Administrative Procedures govern.  

  
4. Upon Notice of Award, the successful bidder shall have the option of choosing to 

“Opt-in” or creating and maintaining documentation on its “Good Faith Effort” to meet 
the Project’s MPL. (See: subsection B(1) below).  The Contractor will have the full 
duration of their contract to meet the MPL.  

 
5. The Contractor’s commitments toward the MPL will be calculated and credited as follows:   
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i. ONLY DGS-CERTIFIED SMALL DIVERSE BUSINESSES SHALL BE USED TO 
CALCULATE THE CONTRACTOR’S COMMITMENTS TO THE MPL.   

 
ii. A Contractor’s Small Diverse Business participation level is calculated by adding 

all dollar commitments to DGS-certified Small Diverse Business subcontractors 
of all tiers, DGS-certified Small Diverse Business manufacturers, and DGS-
certified Small Diverse Business suppliers and dividing that total amount by the 
total contract award price.  Small Diverse Business dollar commitments will not 
be double counted (see Section 5(vii) below).   
 

iii. Small Diverse Business subcontractors performing at least sixty percent (60%) of 
the subcontract with their own employees will be credited toward the MPL at 100 
percent of the total dollar value of the subcontract/supply contract. Any Small 
Diverse Business subcontract, where the subcontractor performs less than 60% 
of the subcontract, will not be credited toward the MPL.     

 
iv. Small Diverse Business stocking suppliers are credited at 60 percent of the total 

cost of the materials or supplies purchased.  A stocking supplier is a regular 
dealer that owns, operates, or maintains a store, warehouse, or other 
establishment, in which the materials, supplies, articles or equipment of the 
general character described by the specifications and required under the contract 
are bought, kept in stock, and regularly sold or leased to the public in the usual 
course of business.       

 
v. Small Diverse Business nonstocking suppliers are credited at only the amount of 

the fee or commission charged by the Small Diverse Business nonstocking 
supplier for assistance in the procurement of the materials and supplies provided 
the fees or commissions are reasonable and not excessive as compared with fees 
customarily allowed for similar services and with the understanding that under no 
circumstances shall the credit, for a Small Diverse Business nonstocking supplier, 
exceed 10% of the purchase order cost.  A nonstocking supplier does not carry 
inventory but orders materials from a manufacturer, manufacturer’s representative 
or a stocking supplier.  In order for a nonstocking supplier to receive credit, it must 
perform a useful business function by engaging in meaningful work (i.e., 
negotiating price; AND determining quality and quantity; AND ordering materials; 
AND paying for the materials) and the fee or commission must be provided with 
the purchase order and the Small Diverse Business Utilization Report.  Industry 
practices and other relevant factors will be considered.         

 
vi. Small Diverse Business manufacturers are credited at 100 percent of the total 

cost of the materials or supplies purchased.  
 

vii. All Small Diverse Business participation shall include all tiers of design and/or 
construction. 

 
1. The Contractor is allowed to use contract amounts at any tier of supply 

or subcontracting provided that the Small Diverse Business is the initial 
Small Diverse Business firm in the organizational hierarchy. Therefore, if 
the Contractor or any of its non-Small Diverse Business Subcontractors 
or Suppliers makes a commitment to a Small Diverse Business, the 
credit for the subcontract/purchase order commitment, regardless of the 
level or tier, shall be calculated as indicated in Section 5 and credited 
toward the Contractor’s Minimum Participation Level. 
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2. The dollar value of any commitment to a Small Diverse Business cannot 
be double counted. In the event that the Small Diverse Business whose 
entire subcontract value is counted towards the Contractor’s Participation 
Level then subcontracts a portion of the work or supplies associated with 
this subcontract to another Small Diverse Business, the dollar value of 
the subcontract with/to this lower tier Small Diverse Business is NOT 
counted in the Contractor’s Participation Level in order to prevent the 
duplicate counting of Small Diverse Business commitment dollars. In this 
case, the dollar value of this subsequent Small Diverse Business 
subcontract has already been included within the scope of work and 
dollar value of the Small Diverse Business commitment already counted 
as a part of the Contractor’s Participation Level. 

 
B. Upon Notice of Award. 

 
1. The successful bidder shall, upon Notice of Award and receipt of the Construction Contract, 

determine whether to choose “opt-in” or to provide “Good Faith Effort” documentation of its 
efforts to meet the MPL by initialing the appropriate selection in Article 9 of the Construction 
Contract.  (See Administrative Procedures for further information.)   

 
i. Opt-in – A successful bidder selecting “Opt-in” agrees to meet or exceed the 

Project’s MPL by the time of the Close-out Inspection of the project. 
 

ii. Good Faith Effort – A successful bidder selecting “Good Faith Effort” agrees to 
document its use of reasonable efforts to identify, solicit, and secure commitments 
with Small Diverse Businesses on all subcontractors, manufacturers, and 
suppliers greater than $10,000 throughout the duration of the Project.     

  
2. Article 9 of the Construction Contract lists both “Opt-in” and the “Good Faith Effort” 

options.  The successful bidder shall select and initial the option of their choice.  
Failure to select an option will be deemed an incomplete Contract and the CCOP 
may consider this a failure to execute the Contract (See Sections 28 and 29).      

  
C. Upon Contract Execution. 
 

1. If Opt-in was selected, the Contractor has until the time of Close-Out Inspection to 
meet or exceed the MPL for the Project.  This will be tracked through the Small 
Diverse Business Utilization Report submitted with each Application for Payment. 

 
2. If the Good Faith Effort was selected, the Contractor must create and maintain 

documentation of its reasonable efforts to identify, solicit, and secure commitments 
with Small Diverse Businesses on all subcontractors and suppliers greater than 
$10,000 throughout the duration of the Project.  At a minimum, such documentation 
shall include the following (“Good Faith Effort documentation”): 

 
i. A certification that the contractor accessed the DGS web site database of DGS-

certified Small Diverse Businesses to identify DGS-certified Small Diverse 
Businesses for the subcontract or purchase order. 

 
ii. A record of all companies solicited for the subcontract or purchase order that 

can perform the scope of work to be subcontracted or supply to be delivered, 
identifying any DGS-certified Small Diverse Businesses.  If a subcontractor is 
not properly licensed or otherwise capable of performing the scope of work, they 
are not eligible to receive the subcontract. (A painting subcontractor, for 
example, may not be eligible to receive a subcontract to perform electrical 
work.)  
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iii. A record of all quotes received showing company name and address, contact 
person, telephone number, Small Diverse Business status, subcontractor, 
manufacturer, or supplier, scope of work to be performed or supply to be 
delivered, and the amount of the quote and identification of the selected 
subcontractor/manufacturer/supplier. 

 
iv. A certification that the contractor negotiated fairly with responsive DGS-certified 

Small Diverse Businesses and, if commitments were not made, that such non-
commitment related to the Small Diverse Business’ capability or price. 

 
Upon notice from the CCOP, the Contractor will be required to submit, within ten (10) 
calendar days from the date such notice is received, the above Good Faith Effort 
documentation for review and compliance.  Failure to submit such documents within 
the timeframe provided will result in a noncompliance entry into the Commonwealth’s 
Contractor Responsibility Program and may be considered a substantial breach of 
the Contract, as determined by the Department. 

 
3. Small Diverse Business Utilization Report 
 

i. The Contractor, regardless of the option it selects, shall submit a Small Diverse 
Business Utilization Report with each Application for Payment.  Each Small 
Diverse Business Utilization Report must have current data (totals to date) 
identifying at least each element as follows:   

 
1. Detailed information including but not limited to any subcontracts and 

purchase orders documenting the dollar value commitments, 
commission, or fees to Small Diverse Business firms to be used toward 
the satisfaction of the Project’s MPL.  All Small Diverse Businesses 
identified on the Utilization Report shall be retained on the Utilization 
Report throughout the duration of the Project. 

 
2. Detailed information regarding any work that is claimed to be self-

performed by the Contractor and therefore allegedly not eligible for 
subcontracting to a Small Diverse Business. 

 
3. Construction Subcontracts and Purchase Orders: 

 
a. All Subcontract/Purchase Orders awarded to date are 

$____________ 
 
b. Commitments to Small Diverse Businesses totals to date: 

 
i. $ __________(dollars) 
ii. % __________(percentage) 

 
c. For each Small Diverse Business subcontract and purchase 

order awarded since the previous Application for Payment the: 
 

i. Identity and status of the Small Diverse Business as a 
MBE/WBE/VBE/SDVBE that will be performing the work; 
and  

ii. The type of work, service,  or material to be 
performed/supplied; and 

 
iii. The amount paid to date on each Small Diverse 

Business subcontract/purchase order this month; and 
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iv. The designation of Small Diverse Business stocking 
suppliers as either a MEP (i.e., mechanical, electrical, 
and plumbing) stocking suppliers or a General 
Construction stocking supplier; and  

 
v. The fee or commission paid to the non-stocking supplier. 

No MPL credit will be given if the fee or commission is 
not listed and, the maximum credit shall not exceed 10 
percent of the purchase order cost. 

 
ii. Failure to submit a Small Diverse Business Utilization Report with each 

Application for Payment will result in an incomplete Application for Payment and 
it being returned to the Contractor.  An incomplete Application for Payment will 
not be processed.    

 
D. Resources. 

 
1. The Department of General Services is available for technical assistance to all 

Bidders submitting bids for this contract. Department certification of an entity as a 
Small Diverse Business means only that the applicant for certification has submitted 
information that qualifies it as an Small Diverse Business in terms of its ownership 
and control. It does not imply, and no Bidder shall infer, that the Department of 
General Services has in any way investigated or approved the entity’s competence to 
perform work. 
 

2. Contact the Bureau of Diversity, Inclusion and Small Business Opportunities at (717) 
783-3119. 
  
 Bureau of Diversity, Inclusion and Small Business Opportunities 

401 North Street, Room 601 
Harrisburg, PA 17120-0500 

  
SECTION 29. PRE-AWARD OF CONTRACT.  Once the CCOP determines the apparent 

lowest responsible bidder, the Bidder must comply with the Public Works Employment Verification Act by 
submitting to the CCOP a Commonwealth Public Works Verification Form (“Form”) prior to the award of 
the Contract.  The Bidder shall either provide the Form to the CCOP with its Bid Proposal or within three 
(3) days after receipt of notice to provide the Form.  Failure or refusal to provide the Form will be 
considered a refusal to comply with the bidding requirements and result in rejection of the bid.  The 
bidder shall be required to pay the CCOP the lesser of the following amounts:  
 

A. The difference between the amounts specified in the bid of the lowest responsible Bidder and 
such larger amount for which the CCOP may enter into a contract with another party to 
perform the Work covered by said bid. 

 
The Form and relevant information are located on the Department of General Services web page at 

www.dgs.state.pa.us.      
 
SECTION 30. AWARD OF CONTRACT.  If the CCOP awards a Contract, it will be made to the 

lowest responsible Bidder within sixty (60) days from the Bid Opening Date.  This 60-day period may be 
extended by written consent of the lowest responsible Bidder(s).  Notice of Award of Contract will be 
made by letter mailed to the Contractor and will be effective upon the date the CCOP mailed the Notice of 
Award.  If the lowest Bidder withdraws its bid, declines to extend the bid or refuses the Award of Contract, 
the CCOP may award the Contract to the next lowest responsible Bidder or reject all bids and re-bid the 
Contract.  There will be no Contract with the CCOP until all parties have fully executed the Contract 
 

A. Letter of Intent to Contract – The CCOP may, in its sole discretion on particular projects, 
elect to issue a binding Letter of Intent to Contract.  An apparent low bidder who receives a 
Letter of Intent may rely upon the letter to start the scope of off-site activities described in the 
Letter and to incur costs in preparation of the performance of the Contract. 
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SECTION 31. EXECUTION OF CONTRACT, SMALL DIVERSE BUSINESS PARTICIPATION, 
BOND AND RETURN OF INSURANCE CERTIFICATES.  Within ten (10) days after receipt of the 
Contract, the successful Bidder, must: 
 

A. Select the Small Diverse Business MPL option in Article 9 of the Contract; and 
 
B. Sign and return the Contract to the CCOP, Pennsylvania Judicial Center, 601 Commonwealth 

Avenue, Suite 2300, Harrisburg, Pennsylvania 17120; and  
 
C. Sign and return a Contract Bond, or Bonds, on the form provided by the CCOP, in the penal 

sum equal to the amount of the awarded Contract, for the faithful performance of the 
Contract, and to cover the prompt payment in full for all materials furnished and labor 
supplied or performed, and equipment actually rented (but not sold.) The Bond, or Bonds, 
must be executed by a surety company or companies qualified to do business in 
Pennsylvania; and, 

 
D. Sign and return all insurance certificates required by the General and/or Special Conditions to 

the Contract. 
 

E. After all Commonwealth signatures (handwritten or electronic) are obtained and the Contract 
is fully executed, the CCOP will forward a written notification to you.  

 
F. Understand and agree that a stamped “APPROVED ELECTRONICALLY” or similar wording 

by the Commonwealth on the Contract signature page constitutes a valid, binding contract 
with the Commonwealth and represents that all approvals required by Commonwealth 
contracting procedures have been obtained. The fully executed Contract may not contain 
“ink” signatures by the Commonwealth.      

 
SECTION 32. FAILURE TO EXECUTE CONTRACT.  Failure or refusal of the Contractor to 

properly execute the Contract Documents including selecting an MPL option in Article 9 and/or to 
furnish the required Bonds and/or to furnish the required insurance certificates within the 10-day 
time will be viewed as a refusal to accept the Award.  
 
If the successful Bidder fails or refuses to properly execute the Contract Documents including 
selecting an MPL option in Article 9 and/or to furnish the required Bonds and/or to furnish the 
required insurance certificates within the 10-day time, the CCOP may award the Contract to the 
next lowest responsible Bidder or reject all bids and re-bid the Contract. 
 

SECTION 33. PROOF OF SURETY’S RESPONSIBILITY ON CONTRACT BOND.  The surety 
company, which is designated by the lowest responsible Bidder for the faithful performance of the 
contract and prompt payment of materials, equipment and labor, shall, with its Contract Bond, furnish to 
the CCOP a certificate showing that the amount of the Bond is within the limit of net retention, or evidence 
that appropriate reinsurance or other security has been obtained in conformance with Section 661 of the 
Pennsylvania Insurance Company Law of 1921 (40 P.S. § 832). 
 

SECTION 34. REINSURANCE.  If the surety has entered into an agreement for reinsurance 
under the foregoing paragraph, the bond shall be supported by a duplicate original of the reinsurance 
agreement.  The reinsurance agreement must contain a "direct liability to insured" clause, enabling the 
CCOP to maintain an action against the company reinsured jointly with the reinsurer, and, upon 
recovering judgment against such reinsured, to have recovery against such reinsurer, for payment to the 
extent to which it is liable under such reinsurance and in discharge thereof. 
 

SECTION 35. VETERAN’S PREFERENCE.  The CCOP strongly encourages that, all things 
being equal, contractors give preference in employment on projects of the CCOP to veterans of the 
Armed Services of the United States of America. 

 
SECTION 36. SMALL BUSINESS SUPPLIER PREFERENCE. The CCOP strongly encourages 

that, all things being equal, contractors give preference in material/equipment purchases on this project to 
Small Business Suppliers.  
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SECTION 37. PROVISIONS CONCERNING THE AMERICANS WITH DISABILITIES ACT. 
During the term of this contract, the Contractor agrees as follows: 
 

A. Pursuant to federal regulations promulgated under the authority of The Americans with Disabilities 
Act, 28 C.F.R.  35.101 et seq., the contractor understands and agrees that no individual with a 
disability shall, on the basis of the disability, be excluded from participation in this contract or from 
such activities provided for under this contract.  As a condition of accepting and executing this 
contract, the Contractor agrees to comply with the "General Prohibitions Against Discrimination," 
28 C.F.R.  35.130, and all other regulations promulgated under Title II of The Americans with 
Disabilities Act which are applicable to the benefits, services, programs, and activities provided by 
the Commonwealth of Pennsylvania through contracts with outside contractors. 
 

B. The Contractor shall be responsible for and agrees to indemnify and hold harmless the 
Commonwealth of Pennsylvania from all losses, damages, expenses, claims, demands, 
suits, and actions brought by any party against the Commonwealth of Pennsylvania as a 
result of the Contractor's failure to comply with the provisions of paragraph A above. 

 
SECTION 38. ENVIRONMENTAL STATEMENT.  According to the Commonwealth 

Procurement Code, Act of May 15, 1998, P.L. 358, No. 57, 62 Pa.C.S. §§ 101-4509, all invitations for bids 
and requests for bids for construction projects issued by any government agency shall set forth any 
provision of Federal and State statutes, rules and regulations dealing with the prevention of 
environmental pollution and the preservation of public natural resources that affect the projects. 
 

SECTION 39. APPLICABLE LAWS. The Bidder is hereby notified that this Project is subject to 
those statutes, rules and regulations shown on the following list and the Work must be carried out in 
compliance with these statutes, rules and regulations. 
 
STATE LAW  
 
I. Purdon's Statutes - Title 3 (Agriculture) 
 

Fertilizer Act, Act of Dec. 13, 2001, 3 Pa.C.S.A. § 6701, et seq.   
 
Soil and Plant Amendment Act, Act of Dec. 13, 2001, 3 Pa.C.S.A. § 6901, et seq. 
 
PA Pesticide Control Act of 1973, Act of March 1, 1974 as amended, 3 P.S. § 111.21, et seq.  
 
Agricultural Liming Materials Act, Act of March 17, 1978, as amended, 3 P.S. § 132-1, et seq.  
 
The PA Plant Pest Act of 1992, Act of December 16, 1992 as amended, 3 P.S. § 258.1, et seq. 
 
Noxious Weed Control Law, Act of April 7, as amended, 3 P.S. § 255.1, et seq. 
 
Conservation District Law, Act of May 15, 1945 as amended, 3 P.S. § 849, et seq. 
 
(Relating to weather modification), Act of January 19, 1968, as amended, 3 P.S. § 1101, et seq.  

 
II.  Purdon's Statutes - Title 16 (Counties) 
 

(Relating to land use), Act of January 13, 1966 as amended, 16 P.S. § 11941, et seq. 
 
III.  Purdon's Statutes - Title 18 (Crimes and Offenses) 
 

The Crimes Code, Act of December 6, 1972, as amended, 18 Pa. C.S.A. § 101, et seq.  
 
IV.  Purdon's Statutes - Title 24 (Education) 
 

Public School Code of 1949, Act of March 10, 1949, as amended, 24 P.S. § 7-731, et seq. 
 
V.  Purdon's Statutes - Title 30 (Fish) 
 

The Fish and Boat Code, Act of October 16, 1980, as amended, 30 Pa. C.S.A. § 101, et seq. 
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VI. Purdon's Statutes - Title 32 (Forests, Waters and State Parks) 
 

(Relating to water power and water supply permits), Act of June 14, 1923, as amended, 32 P.S. § 
591, et seq. 
 
Water Well Drillers License Act, Act of May 29, 1956, as amended, 32 P.S. § 645.1, et sec. 
 
(Relating to Flood Control), Act of August 7, 1936, as amended, 32 P.S. § 653, et seq. 
 
Flood Plain Management Act, Act of October 4, 1978, as amended, 32 P.S. § 679.101, et seq. 
 
Storm Water Management Act, Act of October 4, 1978, as amended, 32 P.S. § 680.1, et seq.  
 
Dam Safety and Encroachments Act, Act of November 26, 1978, as amended, 32 P.S. § 693.1, et 
seq. 
 
(Relating to Stream Clearance), Act of June 5, 1947, as amended, 32 P.S. § 701, et seq.  
 
(Relating to Potomac River Pollution), Act of May 29, 1945 (P.L. 1134, § 1), as amended, 32 P.S. 
741 et seq.  Repealed in Part.  Section 4 of Act 1981, May 1, P.L. 22 No. 9, repeals this section to 
“the extent it required one of the members of the Interstate Commission on the Potomac River 
Basin to be a member of the Pennsylvania Commission on Interstate Cooperation.” 
 
(Relating to Schuylkill River pollution), Act of June 4, 1945, as amend., 32 P.S. § 751.1, et seq. 
 
(Relating to Delaware River pollution) Act of April 19, 1945 as amend.32 P.S. § 815.31, et seq. 
 
Delaware River Basin Compact, Act of July 7, 1961, as amended, 32 P.S. § 815.101, et seq. 
 
Ohio River Valley Water Sanitation Compact, Act of April 2, 1945, as amended, 32 P.S. § 816.1, 
et seq. 
 
Great Lakes Basin Compact, Act of March 22, 1956, as amended, 32 P.S. § 817.1, et seq.  
 
Brandywine River Valley Compact, Act of September 9, 1959, as amend. 32 P.S. § 818, et seq.  
 
Wheeling Creek Watershed Protection and Flood Prevention District Compact, Act of August 2, 
1967, as amended, 32 P.S. § 819.1, et seq. 
 
Susquehanna River Basin Compact, Act of July 17, 1968, as amended, 32 P.S. § 820.1, et seq. 
 
Chesapeake Bay Comm. Agreement, Act of June 25, 1985, as amended, 32 P.S. § 820.11, et 
seq. 
 
(Relating to Preservation and Acquisition of Land for Open Space Uses), Act of January 19, 
1968, as amended, 32 P.S. § 5001, et seq. 
 
Land and Water Conservation and Reclamation Act, Act of January 19, 1968, § 2), as amended, 
32 P.S. § 5101, et seq.  
 
Bluff Recession and Setback Act, Act of May 13, 1980, as amended, 32 P.S. § 5201, et seq. 
 
Wild Resource Conservation Act, Act of June 23, 1982, as amended, 32 P.S. § 5301, et seq.  

 
VII.  Purdon's Statutes - Title 34 (Game) 
 

The Game and Wildlife Code, Act of July 8, 1986, as amended, 34 Pa. C.S.A. § 101, et seq. 
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VIII.  Purdon's Statutes - Title 35 (Health and Safety) 
 

(Related to public eating and drinking places), Act of May 23, 1945, as amended, 35 P.S. 655.1 
et seq.  Repealed in Part.  Section 6(b) of Act 1994, repealed this section in so far as it is 
inconsistent with said act (3 Pa.C.S.A. § 6501, et seq.). 
 
The Public Bathing Law, Act of June 23, 1931, as amended, 35 P.S. § 672, et seq. 
 
(Related to the protection of public water supply), Act of June 22, 1937, as amended, 35 P.S. § 
691.1, et seq. 
 
PA Safe Drinking Water Act, Act of May 1, 1984, as amended, 35 P.S. § 721.1, et seq.  
 
PA Sewage Facilities Act, Act of January 24, 1966 as amended, 35 P.S. § 750.1, et seq.  
Repealed in Part.  Section 15 of Act 1990, July 1, repealed this section insofar as it relates to fee 
payments. 
 
PA Solid Waste-Resource Recovery Development Act, Act of July 20, 1974, as amended, 35 P.S. 
§ 755.1, et seq. 
 
(Related to pollution from abandoned mines), Act of December 15, 1965 as amended, 35 P.S. § 
760.1, et seq. 
 
Low-Level Radioactive Waste Disposal Act, Act of February 9, 1988, as amended, 35 P.S. § 
7130.101, et seq.  
 
(Related to Camp Regulation), Act of November 10, 1959 as amended 35 P.S. § 3001, et seq. 
 
Air Pollution Control Act, Act of January 8, 1960, as amended 35 P.S. § 4001, et seq. 
 
Solid Waste Management Act, Act of July 7, 1980  as amended, 35 P.S. § 6018.101, et seq. 
Repealed in Part.  Section 905(b) of Act 1988, Feb. 9,  the Low-Level Radioactive Waste 
Disposal Act (35 P.S. § 7130.101, et seq.), repealed this section insofar as it is inconsistent with 
said act.  
 
Radiation Protection Act, Act of July 10, 1984, as amended, 35 P.S. 7110.101, et seq. Repealed 
in Part.  Section 17(b) of Act 1992, Dec. 18,provides that this section is repealed insofar as it is 
inconsistent with said act. 
 
Worker and Community Right-to-Know Act, Act of October 5, 1984 as amended, 35 P.S. § 7301, 
et seq. 
 

IX.  Purdon's Statutes - Title 36 (Highways and Bridges) 
 

State Highway Law, Act of June 1, 1945, as amended, 36 P.S. § 670-101, et seq.  Repealed in 
Part.  Section 4 of Act 1985, July 3, repealed this act insofar as it’s inconsistent with said act. 
 
Junkyards along Highways), Act of July 28, 1966, as amended, 36 P.S. § 2719.1, et seq. 
 
Highway Vegetation Control Act of December 20, 1983 as amended, 36 P.S. § 2720.1, et seq. 

 
X.  Purdon’s Statutes – Title 37 APPENDIX (Historical & Museums) 
 

History Code, Act of May 26, 1988, as amd, 37 Pa.C.S.A. § 101, et seq. 
 
XI.  Purdon's Statutes - Title 43 (Labor) 

 
(Related to General Safety), Act of May 18, 1937, as amended, 43 P.S. § 25-1, et seq. 
 
Seasonal Farm Labor Act, Act of June 23, 1978, as amended, 43 P.S. § 1301.101, et seq.  
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XII.  Purdon's Statutes - Title 52 (Mines and Mining) 
 

The Coal Mine Sealing Act of 1947, Act of June 30, 1947, as amended, 52 P.S. § 28.1, et seq. 
 
Coal Refuse Disposal Control Act of September 24, 1968, as amended, 52 P.S. § 30.51, et seq. 
 
(Related to Coal Land Improvement), Act of July 19, 1965, as amended, 52 P.S. § 30.101, et seq. 
 
(Related to Mine Fires & Subsidence),Act of April 3,1968, as amd. 52 P.S. § 30.201, et seq. 
 
PA Anthracite Coal Mine Act, Act of November 10, 1965 as amended, 52 P.S. § 70-101, et seq.  
 
(Related to discharge of coal into streams), Act of June 27, 1913 as amended, 52 P.S.  § 631, et 
seq. 
 
(Caving-in, Collapse, Subsidence), Act of May 27, 1921, as amended, 52 P.S. §661, et seq. 
 
(Related to Subsidence), Act of September 20, 1961 as amended, 52 P.S. § 672.1, et seq.  
 
Anthracite Strip Mining and Conservation Act, Act of June 27, 1947 as amended, 52 P.S. § 681.1, 
et seq.  Repealed in Part.  Section 16 of Act 1971, Nov. 30, provided that this section repealed 
insofar as it is inconsistent with Act No. 147. 
 
(Related to control and drainage of water from coal formations), Act of July 7, 1955 as amended, 
52 P.S. § 682, et seq. 
 
PA Bituminous Coal Mine Act, Act of July 17, 1961 as amended, 52 P.S. § 701-101, et seq. 
 
(Related to Abandoned Mines), Act of May 7, 1935, as amended, 52 P.S. § 809, et seq.  
 
(Related to maps and plans of mines), Act of June 15, 1911, as amended, 52 P.S. § 823. 
 
Surface Mining Conservation and Reclamation Act, Act of May 31, 1945 as amended, 52 P.S. § 
1396.1 et seq. Repealed in Part.  Section 27 of Act 1984, Dec. 19,  provides that, except as 
provided in § 3304 of this title, this section “is repealed to the extent that it applies to the surface 
mining of minerals other than bituminous and anthracite coal.” 
 
The Bituminous Mine Subsidence and Land Conservation Act, Act of April 27, 1966, as amended, 
52 P.S. § 1406.1, et seq. 
 
(Related to cave-in or subsidence of surface above mines), Act of July 2, 1937, as amended, 52 
P.S. § 1407, et seq.  
 
(Related to Coal Stripping), Act of June 18, 1941 as amended, 52 P.S. § 1471, et seq. 
 
(Related to Coal under State Lands), Act of June 1, 1933 as amended, 52 P.S. § 1501, et seq.  
 
(Related to Mining Safety Zones), Act of Dec. 22, 1959 as amended, 52 P.S. § 3101, et seq.  
 
(Related to Coal Mine Subsidence Insurance Fund), Act of August 23, 1961 as amended, 52 P.S.  
§ 3201, et seq. 
 
Interstate Mining Compact, Act of May 5, 1966 as amended, 52 P.S. § 3251, et seq. 
 
Noncoal Surface Mining Conservation and Reclamation Act, Act of December 19, 1984, as 
amended, 52 P.S. § 3301, et seq. 

 
XIII.  Purdon's Statutes - Title 58 (Oil and Gas) 
 

Oil and Gas Conservation Law, Act of July 25, 1961 as amended, 58 P.S. § 401, et seq.  
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PA Used Oil Recycling Act, Act of April 9, 1982, as amended, 58 P.S. § 471, et seq.  
 
Coal & Gas Resource Coord. Act, Act of Dec.18, 1984, as amended, 58 P.S. § 501, et seq. 
 
Oil and Gas Act, Act of December 19, 1984, as amended, 58 P.S. § 601.101, et seq.  Repealed 
in part.  Section 4 of Act 1985, July 11, repealed this act insofar as inconsistent with said act. 

 
XIV.    Purdon's Statutes Title 63 (Professions and Occupations) 
 

Sewage Treatment Plant and Waterworks Operators' Certification Act, Act of November 18, 1968 
as amended, 63 P.S. § 1001, et seq. 

 
XV.   Purdon's Statutes - Title 64 (Public Lands) 
 

PA Appalachian Trail Act, Act of April 28, 1978, as amended, 64 P.S. § 801, et seq. 
 
XVI.   Purdon's Statutes - Title 71 (State Government) 
 

The Administrative Code of 1929, Act of April 9, 1929 as amended, 71 P.S. § 51, et seq.  
 
XVII.   Purdon's Statutes - Title 72 (Taxation and Fiscal Affairs) 
 

Project 70 Land Acquisition and Borrowing Act, Act of June 22, 1964 as amended, 72 P.S.  § 
3946.1, et seq. 
 
(Related to pollution control services), Act of March 4, 1971 as amended, 72 P.S. § 7602.1, et 
seq. 

 
XVIII. Purdon's Statutes - Title 73 (Trade and Commerce) 
 

Infrastructure Development Act, Act of July 11, 1996, as amended, 73 P.S. § 393.21, et seq. 
 
(Related to Explosives), Act of July 1, 1937 as amended, 73 P.S. § 151, et seq.; Suspended in 
Part.  This section is suspended insofar as it is in conflict with the provisions of Reorganization 
Plan No. 8 of 1981.  See 71 P.S. § 751-35. 
 
(Related to Explosives), Act of July 10, 1957 as amended, 73 P.S. § 164, et seq.  Suspended in 
Part.  Section 164 is suspended insofar as it is in conflict with the provisions of Reorganization 
Plan No. 8 of 1981.  See 71 P.S. § 751-35. 
 
(Related to Black Powder), Act of May 31, 1974, 73 P.S. § 169 et seq. 
 
(Related to excavation and demolition), Act of Dec.10, 1974 as amended, 73 P.S. § 176, et seq. 

 
XIX.  Purdon's Statutes - Title 75 (Vehicles) 

 
Vehicle Code, Act of June 17, 1976, as amended., 75 Pa. C.S.A. § 101, et seq. 
 
Snowmobile Law, Act of June 17, 1976, as amended, 75 Pa. C.S.A. § 7701, et seq. 
 
(Related to hazardous materials transport), Act of June 30, 1984, 75 Pa. C.S.A. § 8301, et seq. 
 

XX.  Purdon's Statutes - Title 77 (Workmen's Compensation) 
 

Workers’ Compensation Act, Act of June 2, 1915 as amended, 77 P.S. § 1, et seq. 
 
PA Occupational Disease Act, Act of June 21, 1939, as amended, 77 P.S. § 1201, et seq. 
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XXI.  Other Statutes 
 

(Relating to Medical Waste-Manifesting and Transporter Licensing), Act of July 13, 1988, 35 P.S. 
§ 6019.1, et seq. 
 
Municipal Waste Planning, Recycling and Waste Reduction Act, Act of July 28, 1988, 53 P.S. § 
4000.1501. 
 
Hazardous Sites Cleanup Act, Act of October 18, 1988, 35 P.S. § 6020.101. 

 
XXII.  Pennsylvania Constitution - Article I, Section 27 (Adopted May 18, 1971) 
 

FEDERAL LAW 
 
Acid Precipitation Act of 1980 (42 U.S.C. § 8901-8912). 
 
Act to Prevent Pollution from Ships (33 U.S.C. § 1901-1915). 
 
Americans with Disabilities Act, (42 U.S.C. § 12101-12213 and 47 U.S.C. § 225 and 611). 
 
Asbestos Haz. Emerg. Response Act of 1986 [see Toxic Substances Control Act secs. 201-214 (15 
U.S.C. § 2641-2656)]. 
 
Atomic Energy Act of 1954 (42 U.S.C.  § 2014, 2021, 2021a, 2022, 2111, 2113, 2114). 
 
Aviation Safety and Noise Abatement Act of 1979 (49 U.S.C. § 47501-47510). 
 
Clean Air Act (42 U.S.C. § 7401-7642). 
 
Clean Water Act [see Federal Water Pollution Control Act]. 
 
Coastal Zone Management Act of 1972 (16 U.S.C. § 1451-1466). 
 
Comp.Env. Response, Compensation, and Liability Act of 1980 (42 U.S.C. § 9601-9675). 
 
Emergency Planning and Community Right-to-Know Act of 1986 (42 U.S.C. § 11001-11050). 
 
Energy Supply and Environmental Coordination Act of 1974 (15 U.S.C. § 791-798). 
 
Environmental Quality Improvement Act of 1970 (42 U.S.C.  § 4371-4375). 
 
Federal Insecticide, Fungicide, and Rodenticide Act (7 U.S.C. § 136-136y). 
 
Federal Land Policy and Management Act of 1976 (43 U.S.C.  § 1701-1784). 
 
Federal Water Pollution Control Act (33 U.S.C. § 1251-1387) 
 
Geothermal Energy R& Development, Demonstration Act of 1974 (30 U.S.C. § 1101-1164). 
 
Global Climate Protection Act of 1987 (15 U.S.C. § 2901 note). 
 
Hazardous Substance Response Revenue Act 1980 (see 26 U.S.C. § 4611, 4612, 4661, 4662). 
 
Low-Level Radioactive Waste Policy Act (42 U.S.C. § 2021b-2021d). 
 
Marine Protection, Research, and Sanctuaries Act of 1972 (33 U.S.C. § 1401-1445) 
 
National Climate Program Act (15 U.S.C. § 2901-2908). 
 
National  Environmental  Policy  Act  of  1969  (42 U.S.C. § 4321-4370f). 
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Noise Control Act of 1972 (42 U.S.C. § 4901-4918).   
 
Nuclear Waste Policy Act of 1982 (42 U.S.C. § 10101-10270). 
 
Outer Continental Shelf Land Act Amendments of 1978 (43 U.S.C. § 1801-1866). 
 
Public Health Service Act (42 U.S.C. § 300f-300j-11). 
 
Safe Drinking Water Act [ Public Health Service Act 1401-1451 (42 U.S.C. § 300f-300j-26)]. 
 
Soil and Water Resources Conservation Act of 1977 (16 U.S.C.  § 2001-2009). 
 
Solid Waste Disposal Act (42 U.S.C. § 6901-6991i). 
 
Surface Mining Control and Reclamation Act of 1977 (30 U.S.C. § 1201-1328) 
 
Toxic Substances Control Act (15 U.S.C. § 2601-2692). 
 
Uranium Mill Tailings Radiation Control Act of 1978 (42 U.S.C. § 7901-7942). 
 
Water Resources Research Act of 1984  (42  U.S.C. § 10301-10309). 
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THE COMMONWEALTH COURT OF PENNSYLVANIA WILL USE THE DEPARTMENT 

OF GENERAL SERVICES GENERAL CONDITIONS OF THE CONSTRUCTION CONTRACT, 

SEPTEMBER 2013 EDITION, IN ADMINISTERING THIS PROJECT. ALL REFERENCES 

WITHIN THE GENERAL CONDITIONS TO “DEPARTMENT” SHALL MEAN 

COMMONWEALTH COURT OF PENNSYLVANIA. 
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STANDARD FORM OF CONSTRUCTION CONTRACT 
BETWEEN THE CCOP AND CONTRACTOR 

 
 This CONTRACT, executed this _____ day of _______________ 20 ___ , by and 

between the Commonwealth Court of Pennsylvania, hereinafter called "CCOP" and  

_____________________________________________________________________________  

 

at this address:  

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________ 

a corporation incorporated under the Laws of the State of ________________________ its 

successors and assigns, hereinafter called "CONTRACTOR". 

OR 

 This CONTRACT, executed this _____ day of _______________ 20 ___ , by 

and between the CCOP, hereinafter called "CCOP" and ________________________________ 

_____________________________________________________________________________ 

 

at this address: 

_____________________________________________________________________________ 

_____________________________________________________________________________

_____________________________________________________________________________ 

his, her or their heirs, executors, administrators and assigns, hereinafter called "CONTRACTOR". 

ARTICLE 1 – THE CONTRACT DOCUMENTS 

 

 The Contract Documents consist of the Standard Form of Contract, the Notice to Bidders, 

the Instructions to Bidders, the Contractor’s entire proposal, the Contract Bonds, the Conditions 

of the Contract (General, Special, Supplementary, and other Conditions), the drawings of all 

Prime Contracts, the specifications of all Prime Contracts, all bulletins and addenda issued prior 

to execution of the Standard Form of Contract, all change orders, all schedules, and the 

Administrative Procedures of the Department of General Services Bureau of Construction. These 

form the Contract and are incorporated by reference as if fully set forth herein.  To the extent that 

any of these documents are amended by statute, the statutory language will control. 
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ARTICLE 2 – THE WORK 

 

 The Contractor shall perform all the Work required by the Contract Documents for the 

construction of _________________________________________________________________ 

_____________________________________________________________________________
_____________________________________________________________________________ 
 

ARTICLE 3 – PROFESSIONAL 

 

 The Professional for this Project is ___________________________________________ 

_____________________________________________________________________________ 

_____________________________________________________________________________ 

 
ARTICLE 4 – TIME OF COMMENCEMENT AND COMPLETION 

 

 The contract duration for this Contract is 100 calendar days and shall commence upon 

the date which the Initial Job Conference is held for the Project or by the date established by the 

Letter of Intent (if issued).   The Contractor shall commence operations on site no later than ten 

(10) days after the Initial Job Conference or by the date established by the Letter of Intent (if 

issued) and shall complete all Contract Work to the satisfaction and approval of the CCOP, on or 

before the milestones established in the Project Schedule. Contractor further agrees that time is 

of the essence of this Contract, and that, if the Contractor fails to complete the Work within the 

time specified above, the Contractor will pay the CCOP, as Liquidated Damages, and not as a 

penalty for such failure, the sum of Five Hundred dollars ($500.00) per day for each and every 

calendar day after the selected interim milestone dates and the contract completion date until the 

Work is completed and accepted.  The CCOP may extend the selected interim milestone dates or 

the completion date of the Contract for causes set forth in the General Conditions of the 

Construction Contract and, which, in fact, delay the completion of said Work.  In such case, 

Contractor is liable for said Liquidated Damages only after the expiration of the extended period. 

 
ARTICLE 5 – CONTRACT SUM 

 

 The CCOP will pay the Contractor for the performance of the Work, subject to additions 

and deductions by change order, as provided in the General Conditions of the Construction 

Contract, the contract sum of _____________________________________ dollars 

($_________________________).  Payment will be made as set forth in the General Conditions 

of the Construction Contract.  Deductions from or additions to this sum will be made as set forth 

in the General Conditions of the Construction Contract. 
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ARTICLE 6 – PROGRESS PAYMENTS and RETAINAGE 

 

 Based upon Applications for Payment submitted to the CCOP by the Contractor, the 

CCOP will make progress payments on account of the Contract Sum to the Contractor, in 

accordance with the provisions of the Prompt Payment Schedules found in the Commonwealth 

Procurement Code, 62 Pa. C.S. §3931-§3939, and the Administrative Procedures, which both are 

incorporated herein by reference and made a part hereof as if those provisions were fully and at 

length herein recited, except that, where those provisions refer to the government agency, it is 

deemed to refer to the CCOP.  The CCOP will retain a portion of the amount due the contractor to 

insure the proper performance of the contractor in each Application for Payment in accordance 

with the provisions of Retainage found in the Commonwealth Procurement Code, 62 Pa. C.S. 

§3921, and the General Conditions of the Construction Contract, which both are incorporated 

herein by reference and made a part hereof as if those provisions were fully and at length herein 

recited, except that, where those provisions refer to the government agency, it is deemed to refer 

to the CCOP.    

 

ARTICLE 7 – FINAL PAYMENT 

   The Final payment, constituting the entire unpaid balance of the Contract Sum, will be 

paid by the CCOP to the Contractor in accordance with the provisions of the subchapter 

Substantial/Final Payment found in the Commonwealth Procurement Code, 62 Pa. C.S. 

§3941-§3942, the Administrative Procedures, and the General Conditions of the Construction 

Contract which all are incorporated herein by reference and made a part hereof as if those 

provisions were fully and at length herein recited, except that, where those provisions refer to 

the government agency, it is deemed to refer to the CCOP.    

 

ARTICLE 8 – UNIT PRICES 

 

 Unit Prices contained in the bid for additions to or deductions from estimated quantities 

and or price are:  

□ Acceptable and are, therefore, incorporated into the Contract 

□ Are not acceptable and are not incorporated as part of the Contract 

□ Not applicable to this Contract 
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ARTICLE 9 – SMALL DIVERSE BUSINESS PARTICIPATION  

 

 The Department of General Services has established one Minimum Participation Level 

(MPL), which is applicable to this project. The MPL is for utilization of Minority Business 

Enterprises (MBEs), Women Business Enterprises (WBEs), Veteran Business Enterprises 

(VBEs), and Service-Disabled Veteran Business Enterprises (SDVBEs) (together referred to 

hereinafter as Small Diverse Businesses) subcontracts, suppliers, and manufacturers for this 

project which is set forth in the Notice to Bidders.  The Contractor’s selected option (options are 

more fully described in the Instructions to Bidders and the Administrative Procedures) regarding 

the MPL for Small Diverse Businesses is:  

□ Opt-in – A Contractor selecting “Opt-in” agrees to meet or exceed the Project’s MPL 

as of the date of the Close-out Inspection of the project. 

□ Good Faith Effort - A Contractor selecting “Good Faith Effort” agrees to document its 

use of reasonable efforts to identify, solicit, and secure commitments with Small 

Diverse Businesses for all subcontracts and purchase orders greater than $10,000 

throughout the duration of the Project.  DGS reserves the right to request 

submission of this documentation at any time during the project. 

□ Not applicable – the Awarded amount does not exceed $50,000. 

 

ARTICLE 10 – MISCELLANEOUS PROVISIONS 

 

10.1 Terms used in the Contract that are defined in the General Conditions of the Construction 

Contract have the meanings designated in those General Conditions. 

10.2 In addition to any other guarantees or warrantees, the Contractor covenants and agrees, 

after acceptance of the Work performed under this Contract, to remedy without cost to the 

CCOP, any such defect, provided said defects in the judgment of the CCOP, or its 

successors having jurisdiction in the premises, are caused by defective or inferior 

materials, equipment or workmanship.  If the corrective Work is not completed within thirty 

(30) days after notification by the CCOP to the Contractor, the CCOP may do the Work and 

submit those costs to the Surety Company for reimbursement. 

10.3 The Contract Bonds given by the Contractor conditioned upon the faithful performance of 

the Contract and for the payment of labor, material, equipment rental and public utility 

service claims are attached to this contract and are made a part of it.  

10.4  Nothing in this Agreement between the Commonwealth and the Contractor shall be 

deemed to waive or otherwise affect the sovereign immunity of the Commonwealth and its 

agencies, officers, and employees, or to subject the Commonwealth party to any liability not 
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expressly authorized by law. The Contractor shall indemnify and hold harmless the 

Commonwealth from and against all claims, damages, losses and expenses, including 

attorney’s fees arising out of or resulting from the performance of the Work or services, 

provided that any such claim, damage, loss or expense is: 

A.  Attributable to bodily injury, sickness, disease or death or to injury to or destruction of 

tangible property, including the loss of use resulting therefrom; and 

B.  Caused in whole or in part by any negligent act or omission of the Contractor or any 

subcontractor. 

 Pursuant to the Commonwealth Attorneys Act 71 P.S. §732-101, et. Seq., the Office of 

Attorney General (OAG) has the sole authority to represent the Commonwealth in actions 

brought against the Commonwealth. The OAG may, however, in its sole discretion and 

under such terms as it deems appropriate, delegate its right of defense. If OAG delegates 

the defense to the Contractor, the Commonwealth will cooperate with all reasonable 

requests of Contractor made in the defense of such suits. 

  Notwithstanding the above, the Contractor shall not enter into any settlement without the 

Commonwealth’s written consent, which shall not be unreasonably withheld. The 

Commonwealth may, in its sole discretion, allow the Contractor to control the defense and 

any related settlement negotiations. 

 In any and all claims against the Commonwealth by any employee of the Contractor or any 

subcontractor, the indemnification obligations under this Section shall not be limited on the 

amount or type of damages, compensation, or benefits payable by or for the Contractor or 

any subcontractor under Worker’s Compensation Acts, Disability Benefit Acts, or other 

employee benefit Acts. 

10.5 No third party acquires any rights against the CCOP under this Contract.  

10.6 The Contractor agrees to abide by and be bound by the Laws of Pennsylvania relating to 

and regulating the hours and conditions of employment.   

10.7 Any claimant who has performed labor or furnished material in the prosecution of the Work has a 

right of action to recover the cost thereof from the Contractor and/or the surety on the Bond given to 

secure the payment as set forth in Section §903(d) of the of the Commonwealth Procurement Code, 

62 Pa. C. S. §903(d).  For those who do not have a contract directly with the Contractor, this right of 

action may not be exercised unless the Contractor receives written notification of the claim within 

ninety (90) days after the day on which the claimant performed the last of the labor or furnished the 

last of the materials for which it claims payment.  The Contractor shall include in all of its subcontracts 

or supply contracts a provision requiring that its subcontractors and suppliers notify, in writing, their 

subcontractors and suppliers of this requirement.  It is hereby agreed that no third-party rights arise 

against the CCOP for any reason under this Section, and Contractor hereby agrees to so inform all 

subcontractors in writing. 
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ARTICLE 11 – CONTRACT COMPLIANCE REGULATIONS 

  

Refer to the appropriate paragraph of the General Conditions of the Construction 

Contract (which are made a part of this Contract by incorporation by reference as if fully set forth 

herein), which prohibits discrimination in hiring or employment opportunities.  Also made a part of 

this Contract by incorporation by reference are all State and Federal Laws prohibiting 

discrimination in hiring or employment opportunities.  The contract documents also list applicable 

statutory provisions which are incorporated by reference into this contract as if set forth fully 

herein. 

SIGNATURE PAGE IMMEDIATELY FOLLOWS 

REMAINDER OF PAGE INTENTIONALL LEFT BLANK 
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IN WITNESS WHEREOF, the Commonwealth Court of Pennsylvania and the Contractor 

have caused this contract to be executed the day and year above written. 

 
____________________________   _____________________________ 
Witness               Contractor – Individual 
       
____________________________   _____________________________ 
Witness       Contractor – Partnership 
 
____________________________    _____________________________ 
Witness       Contractor – Limited Liability Company 
 
____________________________   _____________________________ 
Secretary or Treasurer     Contractor – Corporation 
 
(Corporate Seal) 
   

 
    
     COMMONWEALTH OF PENNSYLVANIA 

ACTING THROUGH THE COMMONWEALTH 
COURT OF PENNSYLVANIA  

 
          _____________________________ 
       Executive Administrator, CCOP 
 
 
 

APPROVED AS TO LEGALITY AND FORM: 
 

 
             
_____________________________    
Office of Chief Counsel, AOPC     
 
 
      
 
I hereby certify that funds in the amount of $_______________________________________ 

are available under Appropriation Symbol  ________________________________________. 
       
       

________________________________ 
      Fiscal Specialist of CCOP      Date 
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CONTRACT BOND 

 

 KNOW ALL PERSONS BY THESE PRESENTS, That we the undersigned ___________ 

___________________________________________________________________________ of 

_____________________________________________________________________________

_____________________________________________________________________________ 

 

as Principal 

and 

_____________________________________________________________________________

_____________________________________________________________________________ 

______________________________________________________________________ a 

Corporation organized and existing under the Laws of the State of 

_________________________ and authorized to transact business in Pennsylvania, 

 

as Surety 

 

are held and firmly bound unto the Commonwealth Court of Pennsylvania as hereinafter set forth, 

in the full and just several sums of  

 

(A)____________________________________________________________________ 

Dollars ($_____________________________) for faithful performance of the 

Contract as designated in Paragraph "A" herein; and 

 

 (B)____________________________________________________________________ 

Dollars ($_____________________________) for payment for labor, material 

equipment rental and public utility services as designated in Paragraph "B". 

  

Sealed with our respective seals and date this _____ day of 20 ___ . 

 

WHEREAS, the above Principal has entered into a Contract with the Commonwealth 

Court of Pennsylvania dated the _____ day of _______________ , 20 ___ for  

______________________________________________________________________upon 

certain terms and conditions in said Contract more particularly mentioned; and 
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WHEREAS, it is one of the Conditions of the Award of the Commonwealth Court of  

Pennsylvania pursuant to which said Contract is about to be entered into, that these presents be 

executed; 

  

NOW, THEREFORE, the joint and several conditions of this obligation are such: 

 

 A. That, if the above Principal as Contractor shall well and faithfully do and perform 

the things agreed by it to be done and performed according to the terms of said Contract and 

General Conditions, including the plans and specifications therein referred to and made part 

thereof, and such alterations as may be made in said plans and specifications as therein provided 

and which are hereby made part of this Bond the same as though they were fully set forth herein, 

and shall indemnify and save harmless the Commonwealth Court of Pennsylvania and all of its 

officers, agents and employees from any expense incurred through the failure of said Contractor 

to complete the Work as specified and for any damages growing out of the manner of 

performance of said Contract by said Contractor or its Subcontractors, or its or their agents or 

servants, including, but not limited to, patent trademark and copyright infringements, then this part 

of this obligation shall be void; otherwise, it shall be and remain in full force and effect. 

 

 B. That, if the above Principal shall and will promptly pay or cause to be paid all 

sums of money which may be due by the Principal or any of its Subcontractors to any person, co-

partnership, association or corporation for all material furnished and labor supplied or performed 

in the prosecution of the Work, whether or not the said material or labor entered into and become 

component parts of the Work or improvements contemplated, and for rental of equipment used, 

and services rendered by public utilities in, or in connection with, the prosecution of such Work, 

then this part of this obligation shall be void; otherwise, it shall be and remain in full force and 

effect. 

 

 C. It is further agreed that any alterations which may be made in the terms of the 

Contract or in the Work to be done or materials to be furnished or labor to be supplied or 

performed, or equipment to be rented, or public utility services to be rendered, or the giving by the 

CCOP of any Extension of Time for the performance of the Contract, or the reduction of the 

retained percentage as permitted by the Contract, or any other forbearance on the part of either 

the Commonwealth Court of Pennsylvania or the Principal to the other, shall not in any way 

release the Principal and the surety or sureties or either or any of them, their heirs, executors, 

administrators, successors or assigns, from their liability hereunder; notice to the surety or 

sureties of any such alterations, extension or forbearance being hereby waived. 
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 D. The Principal and Surety hereby jointly and severally agree with the 

Commonwealth Court of Pennsylvania herein that every person, co-partnership, association or 

corporation which, whether as subcontractor or as a person otherwise entitled to the benefits of 

this Bond, has furnished material or supplied or performed labor or rented equipment used in the 

prosecution of the Work as above provided and any public utility, which has rendered services, in, 

or in connection with, the prosecution of such Work, and, which has not been paid in full 

therefore, may sue in assumpsit on this Bond in his, their, or its name and prosecute the same to 

final judgment for such sum or sums as may be justly due him, them, or its, and have execution 

thereon; provided, however, that the Commonwealth Court of Pennsylvania shall not be liable for 

the payment of any costs or expenses of such suit to a third party under any theory of law or 

equity. 

 

 E. Recovery by any persons, co-partnership, association or corporation hereunder 

is subject to the provisions of the Act of May 15, 1998, P.L. 358, No. 57, 62 Pa.C.S §§101-4509, 

as amended, which Act is incorporated herein and made a part hereof, as fully and completely as 

though its provisions were fully and at length herein recited, except that, where said Act refers to 

the Commonwealth of Pennsylvania or a Department thereof, it is deemed to refer to the 

Commonwealth Court of Pennsylvania.   

 

[Signature Page Immediately Follows] 

REMAINDER OF PAGE INTENTIONALLY LEFT BLANK 
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IN WITNESS WHEREOF, the said Principal and Surety have duly executed this Bond 

under seal the day and year above written. 

 
 
____________________________   _____________________________ 
Witness               Principal – Individual 
       
____________________________   _____________________________ 
Witness       Principal – Partnership 
 
____________________________    _____________________________ 
Witness       Principal – Limited Liability Company 
 
____________________________   _____________________________ 
Secretary or Treasurer     Principal – Corporation 
 
 
(Corporate Seal)      
 

_____________________________ 
       Surety                
 
       _____________________________ 
            Attorney-in-Fact        
 
 
 

 
 

 
 

APPROVED AS TO LEGALITY AND FORM: 
 

 
          
_______________________________     
Office of Chief Counsel, AOPC     
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GENERAL CONDITIONS 
OF THE CONSTRUCTION CONTRACT 

 

ARTICLE 1:   DEFINITIONS 

Whenever in this Contract the following words and expressions occur, they have the following 
meanings, which shall be construed in conjunction with the applicable definitions of the 
Commonwealth Procurement Code: 

1.1 ADMINISTRATIVE PROCEDURES: The Department of General Services’ (the Department) 
construction procedures manual to be followed for various administrative functions, 
including but not limited to, Project correspondence, Job Conferences, schedules, 
testing, submittals, Applications for Payment, Change Orders, Extensions of Time, Steel 
Product Procurement compliance, Substantial Completion, Final Inspection, and 
Closeout Inspection. 

1.2 AGREEMENT FOR PROFESSIONAL SERVICES: The Agreement for Professional Services and 
any Special Conditions, in addition to any Amendments, between the Department and the 
Professional. The Agreement for Professional Services is commonly referred to as the 
“Agreement” or “Professional Agreement”. 

1.3 AGREEMENT FOR CONSTRUCTION MANAGER SERVICES: There may not be a Construction 
Manager on every Project.  If the Department retains a Construction Manager at any 
point during the Project, this Agreement will be the contract, including any amendments, 
between the Department and its Construction Manager, which represents the entire and 
integrated agreement between them.    

1.4 APPLICATION FOR PAYMENT: The document submitted by the Contractor pursuant to the 
applicable Administrative Procedure for DGS review and/or release of payment.  

1.5 AS-BUILT RECORD DRAWINGS: Terminology used by the Department to identify contract 
prints or drawings, corrected with suitable markings to show all changes or variations 
from the original contract drawings, including all items uncovered during the Work and 
show details of the work as actually built, including but not limited to horizontal and 
vertical dimensional references of all concealed pipe, conduit and other lines and 
equipment and similar items. 

As-built record drawings are not “Record Drawing”, which is terminology used the by the 
Department to describe the revised set of construction documents (also referred to as L&I 
Record Drawings) in which the Professional is responsible for submitting to the 
Department of Labor and Industry for approval of changes made during construction that 
are not in accordance with the approved construction documents. 

1.6 BENEFICIAL OCCUPANCY: The date upon which the Professional certifies, and the 
Department concurs that the Work is sufficiently complete, in accordance with the 
Contract Documents, so that the Using Agency may use, occupy or operate the Project 
as fit for the use for which it was intended. The Department, in its sole discretion, 
reserves the right to designate a portion of the Project for the Professional’s certification 
of beneficial occupancy. 

1.7 BI-WEEKLY: An event occurring every two weeks. 
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1.8 CHANGE ORDER: A written order signed by the Department directing the Contractor to 
make changes that the changes clause of the Contract authorizes the Department to 
order. The change order may be either with the consent of the Contractor or a unilateral 
order by the Department. The Contract Sum may be changed only by Change Order. 

1.9 COMMONWEALTH: The Commonwealth of Pennsylvania. 

1.10 CONSTRUCTION INSPECTOR: The Commonwealth employee from either DGS or the 
Funding Agency assigned to the Project to assist in inspecting the Work of specific 
disciplines. 

1.11 CONSTRUCTION INSPECTOR SUPERVISOR: The Commonwealth employee assigned to the 
Project to assist in administering the Project and supervising the Construction Inspectors. 

1.12 CONSTRUCTION MANAGER: A CCOP Representative will be the Construction Manager. 
The Contractor agrees that there is no privity of contract between the Construction 
Manager and the Contractor, nor is the Contractor an intended third-party beneficiary of 
the DGS/CM Agreement. 

1.13 CONSULTANT: A specialist retained by the Department, the Construction Manager or the 
Professional for the performance of its specialty. 

1.14 CONTRACT: A written agreement consisting of the Contract Documents, as defined in 
Article I of the Standard Form of Contract and executed by all parties in accordance with 
the Commonwealth Attorneys Act. The Contract represents the entire and integrated 
agreement between the parties and supersedes all prior negotiations, representations, or 
agreements, either written or oral. To the extent that any of these documents are 
amended by statute, the statutory language will control. 

1.15 CONTRACT BONDS: The bonds required by the Contract Documents which must be 
executed by one or more surety companies legally authorized to do business in the 
Commonwealth of Pennsylvania including, but not limited to, bonds for the faithful 
performance of the contract and for payment of labor and material, as required by the 
Department. 

1.16 CONTRACT COMPLETION DATE: The date in the Contract Documents for completion of the 
Work.   

1.17 CONTRACT DOCUMENTS: The documents listed in Article 1 of the Standard Form of 
Contract or, if procured through the Small Business program, in Article 1 of the Small 
Business Standard Form of Contract.  To the extent that any of these documents are 
amended by statute, the statutory language will control. 

1.18 CONTRACT DURATION: The number of calendar days set forth in the Contract Documents 
for completion of the Work, also referred to as Contract Time. 

1.19 CONTRACT LIMITS: The area designated on the Contract Documents as the limit of 
construction, within which the Contractor may perform the Work.  

1.20 CONTRACT START DATE: For purposes of calculating dates for completion of the Work, this 
is the date upon which the Initial Job Conference is held for the Project. 

1.21 CONTRACT SUM: The total amount payable by the Department to the Contractor for the 
performance of the Work under the Contract Documents. 
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1.22 CONTRACTOR: The person or organization identified as such in the Standard Form of 
Contract and is referred throughout the Contract Documents, as singular in number. 
Unless otherwise indicated, the Contractor is a Prime Contractor. The Contractor may be 
referred to throughout these General Conditions as the “Prime Contractor”, when the 
term is needed for clarity. The term “Contractors” means the group of Prime Contractors 
working on the Project.  Unless otherwise noted, a Small Business Prime Contractor is 
also a Contractor throughout these General Conditions. 

1.23 DAYS: Calendar days unless specifically stated otherwise in the Contract. 

1.24 DEFICIENCY ITEM: Any work or activity, either performed or unperformed, which the 
Department will not certify as being performed in accordance with the Contract 
Documents. 

1.25 DEPARTMENT: The Department of General Services of the Commonwealth of 
Pennsylvania, also known as “DGS”, or CCOP authorized representative or designee, 
and is referred throughout the Contract Documents as singular in number.  Where 
“Department” is written in this document, it is also defined as the Funding Agency on a 
Small Business project administered by the Funding Agency. 

1.26 DIRECTOR OF CONSTRUCTION: The Department’s employee who is the administrative head 
of the Bureau of Construction of the Department and is vested with the responsibility for 
project construction in accordance with the Contract Documents. 

1.27 DIRECTOR OF ENGINEERING AND ARCHITECTURE: The Department’s employee who is the 
administrative head of the Bureau of Engineering and Architecture. The Bureau of 
Engineering and Architecture may serve as the Professional on a project. 

1.28 EFFECTIVE DATE OF CONTRACT: The date on which the last Commonwealth official who is 
required to execute the contract executes it. 

1.29 EXTENSION OF TIME: A formal approved extension of a contract duration. 

1.30 FIELD ORDER: A record of a minor adjustment in the Work that results in no change in 
cost or duration of the Contract. 

1.31 FINAL INSPECTION: A review of the Work conducted by the Professional, when requested 
by the Contractor, to determine whether the Project is substantially complete. If, as a 
result of this inspection the Work is determined to be substantially complete, the 
Professional generates a certificate of completion and a Punch List of uncompleted items 
and a reasonable cost of completion.  

1.32 FUNDING AGENCY:  The Department or any other executive agency, government agency, 
independent agency, state-affiliated entity, or state-related institution, paying for the 
Project which includes the Work covered by the Contract.   

1.33 LABOR & INDUSTRY: The Commonwealth of Pennsylvania’s Department of Labor & 
Industry, also referred to as “L&I”. 

1.34 LEAD CONTRACTOR: The Prime Contractor who coordinates the progress of the Work. The 
Lead Contractor will be designated in the specifications. 

1.35 LETTER OF INTENT: A letter might be issued by the Department if, in the Department’s sole 
discretion, such letter is necessary on the Project. If issued, the Contractor may rely upon 
the letter to initiate the scope of Work described in the letter before there is a fully 
executed contract with the Department and to incur costs in conducting the described 
scope of Work. 
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1.36 MANUFACTURER:   a firm that operates or maintains a factory or establishment that 
produces, on the premises, the materials, supplies, articles, or equipment required under 
the contract and of the general character described by the specifications and who 
receives compensation from the Contractor, pursuant to the terms of a purchase order or 
invoice, to provide any material and/or any equipment to the Project. Nothing contained in 
the Contract Documents between the Contractor and the Department creates any 
contractual relationship between the Department and any Manufacturer. A Manufacturer 
lacks privity of Contract to the Department and every Manufacturer agrees that it neither 
acquires nor intends to acquire any rights against the Department on a third-party 
beneficiary theory or any other theory.   

1.37 MILESTONE: An indication on the Project Schedule that designates the start or completion 
of a significant construction activity 

1.38 MODIFICATION: Amendments to the Contract, which can only be made by an approved 
Change Order, Field Order, or Extension of Time. Modifications can be made only after 
execution of the Contract. 

1.39 NOTICE OF DEFICIENCY: A document to record non-conforming work, deficient work and/or 
schedule slippage. 

1.40 OFF-SITE WORK: All Work that is not physically carried out within the Contract Limits. 

1.41 ON-SITE WORK: All Work that is physically carried out within the Contract Limits. 

1.42 POSTCONSUMER RECOVERED PAPER: Any paper, paperboard and fibrous wastes from 
retail stores, office buildings, homes and so forth, after they have been passed through 
their end-usage as a consumer item including: used corrugated boxes, old newspapers, 
old magazines, mixed waste paper, tabulating cards and used cordage, as well as all 
paper, paperboard and fibrous wastes that enter and are collected from municipal solid 
waste. 

1.43 PRIME CONTRACTOR: Any Contractor holding a Contract with the Department for 
construction services on the Project.  

1.44 PROFESSIONAL: The Commonwealth employee or any Architect and/or Engineer retained 
by the Department.  The term may also include the Architect’s and/or Engineer’s 
authorized representative or consultant(s). The Contractor agrees no privity of contract 
exists between the Professional and the Contractor, nor is the Contractor an intended 
third-party beneficiary of the DGS/Professional Agreement. 

1.45 PROJECT: The total Work to be performed by all the separate Prime Contractors under the 
Project Number. 

1.46 PROJECT SCHEDULE: The timeline prepared by the Contractor establishing milestones for 
the Work over the contract duration.  Depending upon the complexity of the Project, the 
Project Schedule may be a Critical Path Method (CPM) schedule prepared as a result of 
the coordinated and cooperative efforts of each Prime Contractor on the Project.  The 
Department’s expectation for the type of project schedule (GANTT or CPM) will be set 
forth in the Specifications.  

1.47 RECORD DRAWINGS: The revised set of construction documents (also referred to as L&I 
Record Drawings) in which the Professional is responsible for submitting to the 
Department of Labor and Industry for approval of changes made during construction that 
are not in accordance with the approved construction documents. 
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1.48 RECOVERED MATERIALS: Waste material and byproducts which have been recovered or 
diverted from solid waste, but such term does not include those materials and byproducts 
generated from, and commonly reused within, an original manufacturing process. 

1.49 REGIONAL DIRECTOR: The Department’s employee who oversees the construction projects 
and the DGS construction employees within the geographical area of the Project.   

1.50 REQUEST FOR INFORMATION: A written question issued by the Contractor seeking 
clarification of the Contract Documents. 

1.51 SAMPLES: Physical examples furnished by the Contractor to illustrate materials, 
equipment or workmanship, and to establish standards by which the work will be judged. 

1.52 SECRETARY: The administrative head of the Department of General Services (or the 
Funding Agency Secretary if the project is administered by the Funding Agency). 

1.53 SMALL BUSINESS PRIME CONTRACTOR: The Small Business construction contractor 
awarded a Small Business contract on a Small Business project.  The Small Business 
Prime Contractor is also “Contractor” throughout these General Conditions. 

1.54 SMALL DIVERSE BUSINESS:  Department certified Minority Business Enterprises (MBEs), 
Woman Business Enterprises (WBEs), Veteran Business Enterprises (VBEs) or Service-
Disabled Veteran Business Enterprises (SDVBEs). 

1.55 SPECIFICATION: A description of the physical or functional characteristics or the nature of 
a construction item, including a description of any requirement for inspecting, testing or 
preparing a construction item for delivery.  The specifications are a part of the Contract 
Documents and must be interpreted in conjunction with the other Contract Documents, as 
specified further in the General Conditions. 

1.56 SUBCONTRACTOR: A person or organization that has a Contract with the Contractor to 
perform any of the Work. The term Subcontractor is referred throughout the Contract 
Documents as singular in number and means a Subcontractor or its authorized 
representative. The Contractor and every Subcontractor agree that there is no privity of 
contract between the Department and any Subcontractor and that, to the extent set forth 
by law, the Subcontractor has no direct cause of action against the Department for any 
claim arising out of the Project.   

1.57 SUBMITTALS: Administrative or technical information, including but not limited to drawings, 
diagrams, illustrations, schedules, performance charts, brochures, catalog data, and 
other data that are prepared by the Contractor or any Subcontractor, manufacturer, 
supplier, or distributor, and which illustrate some portion of the Work or how it fits in 
relation to other parts of the Work. 

1.58 SUBSTANTIALLY COMPLETE: When the Work on the Contract is sufficiently completed in 
accordance with the Contract Documents and certified by the Department and the 
Professional so that the Project or specified part(s) of the Project can be used, occupied 
or operated for its intended use. In no event shall a Project be certified as substantially 
complete until at least 90% of the Work has been completed and accepted by the 
Department and is capable of Beneficial Occupancy. 
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1.59 SUB-SUBCONTRACTOR: A person or organization that has a Contract with a Subcontractor 
to perform any of the Work. The term Sub-subcontractor is referred throughout the 
Contract Documents as singular in number and means a Sub-subcontractor or its 
authorized representative. The Contractor, every Subcontractor and every Sub-
subcontractor agree that there is no privity of contract between the Department and any 
Sub-subcontractor and that, to the extent set forth by law, the Sub-subcontractor has no 
direct cause of action against the Department for any claim arising out of the Project. 

1.60 SUPERINTENDENT: The Contractor's representative at the Project site. The Superintendent 
is responsible for continuous field supervision, coordination and completion of the Work, 
and, unless another person is designated, in writing, by the Contractor to the 
Construction Manager, for the prevention of accidents.  The Superintendent shall have 
full authority to act on behalf of the Contractor in relation to Project activities and 
associated work. 

1.61 SUPPLIER: An individual, firm, partnership, association, corporation or other legal entity 
who receives compensation from the Contractor, pursuant to the terms of a purchase 
order or invoice, to provide any material and/or any equipment to the Project. Nothing 
contained in the Contract Documents between the Contractor and the Department 
creates any contractual relationship between the Department and any Supplier. A 
Supplier lacks privity of Contract to the Department and every Supplier agrees that it 
neither acquires nor intends to acquire any rights against the Department on a third-party 
beneficiary theory or any other theory. 

A. Stocking Supplier: a firm that owns, operates, or maintains a store, warehouse, or 
other establishment, in which the materials, supplies, articles or equipment of the 
general character described by the specifications and required under the contract are 
bought, kept in stock, and regularly sold or leased to the public in the usual course of 
business.  

B. Nonstocking Supplier: nonstocking supplier does not carry inventory but orders 
materials from a manufacturer, manufacturer’s representative or a stocking supplier.  
In order for a non-stocking supplier to receive credit, it must perform a useful 
business function by engaging in meaningful work (i.e., negotiating price; and 
determining quality and quantity; and ordering materials; and paying for the 
materials). 

1.62 UNIFORM CONSTRUCTION CODE (UCC): Pennsylvania’s Uniform Construction Code (35 
P.S. §7210.101 et seq.) that grants the Pennsylvania Department of Labor & Industry 
sole jurisdiction over state-owned buildings. A general description and important links can 
be found at www.dli.state.pa.us and clicking on the Building Codes Quick Link. The 
Contractor is responsible for compliance as set forth in the UCC and these General 
Conditions. 

1.63 USING AGENCY: The Department or any other executive agency, government agency, 
independent agency, state-affiliated agency, or state-related institution requesting the 
Project, which includes the Work covered by the Contract. 

1.64 WORK: The construction and services required by Contract Documents, whether 
completed or partially completed, including all labor, materials, equipment and services 
provided or to be provided by a construction contractor to fulfill its obligations. The Work 
may constitute the whole or a part of the Project. 
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ARTICLE 2:   EXECUTION, CORRELATION, 
INTENT, AND INTERPRETATIONS 

2.1 CONTRACT EXECUTION. The Department and the Contractor shall sign the Contract 
Documents in triplicate. The Professional shall seal all drawings. The Licensed 
Consultant(s) of the Professional shall sign and seal for their part of the Work. No oral 
contract or conversation with any officer, agent, or personnel of the Department, Funding 
Agency, or Using Agency, or with the Professional, either before or after the execution of 
this Contract, shall affect or modify any of the terms or obligations herein contained. 

2.2 CONTRACT INTERPRETATION. The Contract Documents are complementary and what is 
required by any one of the Contract Documents is binding as if required by all. The 
intention of the Contract Documents is to include all labor, materials, equipment and 
other items or conditions necessary for the proper execution and completion of the Work. 
Work not covered under any heading, section, branch, class or trade of the specifications 
need not be supplied, unless it is required elsewhere in the Contract Documents or is 
reasonably inferable as being necessary to produce the intended results.   

 The omission of words or phrases for brevity of the Contract Documents, the 
inadvertent omission of words or phrases, or obvious typographical or written errors shall 
not nullify the Department’s or their representative’s interpretation so long as that 
interpretation is reasonably inferable from the Contract Documents as a whole. Except as 
noted otherwise, references to standard specifications or publications or associations, 
bureaus, or organizations shall mean the latest edition or revision of the referenced 
standard specification or publication as of the date of the Invitation for Bids. Words that 
have well-known technical or trade meanings are used in this Contract in accordance 
with such recognized meanings. 

 In the event of conflict in the Contract Documents, the priorities stated below 
shall govern: 

1. Addenda/Bulletins shall govern over all other Contract Documents, and subsequent 
addenda shall govern over prior addenda/Bulletins only to the extent modified. 

2. Special Conditions shall govern over all specifications, General Conditions, and 
drawings. 

3. Specifications and drawings shall govern over the General Conditions.  

4. If there is a conflict regarding quantities or quality of products in the Contract 
Documents, the higher quantity or quality product shall be delivered. 

5. If there is a conflict between the contract drawings and the specifications, the 
specifications shall prevail. 

2.3 CONTRACT ORGANIZATION. The organization of the specifications into divisions, sections 
and articles and the arrangement of drawings shall not control the Contractor in dividing 
the Work among Subcontractors or in establishing the extent of Work to be performed by 
any trade. 

2.4 CONTRACT DETAIL. Where the Work is shown in complete detail on only a portion of a 
drawing or there is an indication of continuation, the remainder being depicted or 
described in an outline or schematic form, the Work drawn out in detail applies to other 
like portions of the structure.  
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2.5 CONTRACT ERRORS OR CONFLICTS.  If the Contractor, in the course of construction, finds 
any conflict, error or discrepancy on or among the Contract Documents, such conflict, 
error or discrepancy shall be immediately referred in writing to the Department and the 
Professional. The Professional, with appropriate input from the Department, will review the 
matter and issue an interpretation to the Contractor in writing within two (2) calendar days 
after the Professional receives the Contractor’s written Request for Information. 

2.6 OWNERSHIP AND COPIES OF CONTRACT DOCUMENTS. Unless otherwise provided in the 
Contract Documents, the Contractor will be furnished one (1) complete, reproducible set 
of drawings and specifications. If additional sets are required for the Project, the 
Contractor shall pay for the cost of providing additional specifications and drawings. All 
drawings, specifications and copies thereof furnished by the Professional are and shall 
remain the property of the Department. They are not to be used on any other Project, 
and, with the exception of one contract set for each party to the Contract, are to be 
returned to the Department at the completion of the Work.   

 

ARTICLE 3:   THE PROFESSIONAL 

3.1 ADMINISTRATION OF CONTRACT. The Professional will assist the Department and/or the 
Department’s designee, in providing administration of the Construction Contracts. The 
Professional will review and execute (if acceptable) all Department forms that require the 
Professional’s review and signature under the Contract. The Professional will also review 
submittals as provided in the Submittal Article of these General Conditions. The 
Professional shall assist the Department, if requested, in the review of Extension of Time 
requests and claims of any type.   

3.2 PROFESSIONAL SITE VISITS. The Professional shall attend at least the bi-weekly Job 
Conferences (except on Small Business projects) and all other special meetings and Project 
Site conferences required by the Department and/or the Department’s designee during periods 
of active construction in accordance with the terms of the Agreement or Work Order. After all 
such meetings, the Professional shall review the performance of the Work and take such 
action as is necessary or appropriate to achieve the requirements of the Contract Drawings 
and Specifications, including advising the Department's personnel (and/or the Department’s 
designee) as to particular matters to watch for and guard against. The Professional shall have 
its Consultant(s) visit the site periodically during their respective phases of the Work at such 
intervals as may be reasonably deemed necessary by the Department, to observe the 
respective phases of the Work and verify the Work’s compliance with the requirements of the 
Contract Documents. If the Professional deems it necessary for its Consultants to visit the site 
at times other than those requested by the Department, the Professional shall arrange such 
visits. In addition to the above-referenced bi-weekly site visits, the Professional shall attend any 
and all project site conferences that the Department and/or the Department’s designee 
determine are necessary.  

3.3 PROFESSIONAL ACCESS TO WORK. The Professional, its Consultants and authorized 
representatives shall have access to the Work at all times.  The Contractor shall provide 
the facilities for such access so the Professional may perform its functions under the 
Contract Documents. 

3.4 PROFESSIONAL INTERPRETATION OF DOCUMENTS. The Professional is the initial interpreter of 
the requirements of the Contract Documents. The Professional will, within two (2) days after 
receipt of a written request, (in the form of a Request for Information) render in writing such 
interpretation. All interpretations by the Professional shall be consistent with the Contract 
Documents. In its capacity as interpreter, the Professional will exercise its best efforts to 
interpret the documents impartially. Any dispute regarding such interpretation shall be handled 
in accordance with the Disputes Article of these General Conditions. 
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3.5 REJECTION OF WORK. The Professional is authorized to recommend rejection of Work that 
does not conform to the Contract Documents and shall immediately notify the 
Department, and/or the Department’s designee, and the Contractor(s) of such rejection. If 
the Professional discovers Work that is non-conforming or discovers an unforeseen 
condition, the Professional must make all necessary and appropriate recommendations, 
in writing, to the Contract Administrator as soon as possible, but no later than twenty-four 
(24) hours after such discovery, with regards to directing any or all Contractors to stop 
any portion of the Work, or requiring special inspection or testing of the Work as provided 
in Testing and/or Special Testing paragraph of these General Conditions. Neither the 
Professional's authority to make recommendations under this paragraph, nor any 
decision made by the Professional in good faith to either exercise or not to exercise such 
authority shall give rise to any duty or responsibility of the Professional to the Contractor, 
or any Subcontractor, any of their agents or employees, or any other person performing 
any of the Work. 

3.6 PROFESSIONAL REVIEW OF CHANGE ORDERS. The Professional will prepare specifications 
and drawings necessary for the Department to authorize change orders in accordance 
with the Change Order Article of these General Conditions. The Professional shall review 
all costs submitted by the Contractor for all Change Orders and advise the Department 
and/or the Department’s designee, in writing of the Professional’s acceptance or rejection 
of the scope and cost of the change order within two (2) days of the Professional’s receipt 
of the Contractor’s cost estimate. The Professional must provide written justification to 
the Department and/or the Department’s designee to substantiate disputed costs. 

3.7 NON-CONFORMING WORK. If the Professional is required to design corrective work to 
remedy defective or nonconforming Work by the Contractor, the cost for any and all 
additional professional services shall be paid by the Contractor, provided that the 
Professional submits those costs to the Department and the Contractor within thirty (30) 
days after the completion of said additional services. The Department shall review the 
corrective work and/or drawings that are prepared by the Professional in order to 
determine if the corrective work and/or drawings fall within the original scope of the 
Contract. 

3.8 AS-BUILT RECORD DOCUMENTS. At Final Inspection, the Contractor shall prepare and 
deliver to the Professional a complete set of contract prints, corrected with suitable 
markings to show all changes or variations from the original contract, including all items 
uncovered during the work and showing the details of the work as actually built, including 
but not limited to horizontal and vertical dimensional references of all concealed pipe, 
conduit and other lines and equipment. 

3.9 PROFESSIONAL NOT RESPONSIBLE FOR CONTRACTOR MEANS/METHODS/TECHNIQUES. The 
Professional is not responsible for the construction means, methods, techniques, 
sequences or procedures, or for safety precautions and programs in connection with the 
Work since these are solely the Contractor’s responsibilities. 

3.10 PROFESSIONAL NOT RESPONSIBLE FOR CONTRACTOR ACTS OR OMISSIONS. The Professional 
will not be responsible for the acts or omissions of any Contractor, or any Subcontractor, 
or any of their agents or employees, or any other persons performing any of the Work. 

3.11 CONTRACTOR NOT AN INTENDED THIRD-PARTY BENEFICIARY OF THE PROFESSIONAL 

AGREEMENT. The Contractor is not an intended third-party beneficiary of the Professional 
Agreement between the Department and the Professional. Nothing in the Contract 
Documents between the Department and the Contractor should be construed to 
authorize any person not a party to the Professional Agreement to maintain any lawsuit 
involving that contract, unless otherwise provided by law.   
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3.12 REPLACEMENT OF PROFESSIONAL. In case of the termination of the Agreement for 
Professional Services, the Department may appoint a new Professional whose status 
under the Contract Documents shall be that of the former Professional. The decision of 
whether or not to terminate a Professional and appoint a new Professional, rests solely 
with the Department. 

 

ARTICLE 4:   THE DEPARTMENT (OR THE FUNDING AGENCY ON A SMALL 
BUSINESS PROJECT ADMINISTERED BY THE FUNDING AGENCY) 

4.1 EASEMENTS AND RIGHTS OF ACCESS. If necessary, the Department will secure and pay for 
easements for permanent structures with a right of access to the structures. If such 
easements are insufficient for the erection of temporary construction facilities and storage 
of materials, the Contractor shall obtain easements and space as necessary at no cost to 
the Department. 

4.2 ADMINISTRATIVE PROCEDURES. The Department will issue the Administrative Procedures 
in effect as of the award date of the Contract to the Contractor. These Administrative 
Procedures are included in the Contract Documents and are incorporated by reference 
and made a part hereof, as if fully set forth herein. In the event there is any redundancy, 
conflict, contradiction, discrepancy or inconsistency between any portions of or criteria 
set forth in the Administrative Procedures and the other Contract Documents the most 
restrictive or demanding of the criteria shall take precedence over any less restrictive or 
demanding criteria as determined by the Department and/or the Department’s designee. 

4.3 SEPARATE PRIME CONTRACTS. The Department reserves the right to award other 
Contracts in connection with other portions of the Project (Prime Contracts) under these 
or similar conditions of the Contract. When separate Prime Contracts are awarded for 
different portions of the Project, the "Contractor" in the Contract Documents in each case 
is the Contractor which signs each separate Prime Contract. 

4.4 DEPARTMENT NOT RESPONSIBLE FOR CONTRACTOR MEANS/METHODS/TECHNIQUES. The 
Department is not responsible for the construction means, methods, techniques, 
sequences or procedures, or for safety precautions and programs in connection with the 
Work since these are solely the Contractor’s responsibilities. 

4.5 DEPARTMENT IS NOT RESPONSIBLE FOR CONTRACTOR ACTS OR OMISSIONS. The Department 
will not be responsible for the acts or omissions of any Contractor, or any of its 
subcontractors, or any of their agents or employees, or any other persons performing any 
of the Work for the Contractor.   

4.6 DEPARTMENT’S ACCESS TO THE WORK. The Department will, at all times, be provided full 
access to any area the Department deems necessary in order to perform its 
responsibilities to inspect the Work. The Contractor shall provide the facilities for such 
access so the Department may perform its functions under the Contract Documents.    

4.7 DEPARTMENT’S USE AND/OR OCCUPANCY OF THE WORK. The Department may use or 
permit the Using Agency to use or occupy any completed or partially completed portions 
of the Work, whether or not the time may have expired for completing the entire Work or 
said portions of Work. Such use or occupancy shall not be deemed an acceptance of the 
portion of the Work so taken or used. Prior to such use or occupancy, an inspection of 
the Work to be occupied by the Using Agency shall be made by the Department and the 
Professional to determine if it is in conformity with the Contract Documents. Any damage 
subsequent to the inspection due solely to the use and occupancy of the completed 
portion is not the responsibility of the Contractor. 
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ARTICLE 5:  THE CONSTRUCTION MANAGER 

5.1 INFORMATION AND SERVICES REQUIRED OF THE CONSTRUCTION MANAGER. 

A. The Construction Manager will: 

1. Determine in general that the Work is being performed in accordance 
with the requirements of the Contract Documents, will keep the 
Department informed of the progress of the Work, and will endeavor to 
guard the Department against defects and deficiencies in the Work 

2. Assist in the coordination of the activities of all Prime Contractors. As 
discussed in Article 6, each Prime Contractor has an affirmative duty to 
coordinate Work with the other Prime Contractors. Nothing in this Article 
relieves the Contractors of their coordination responsibilities.   

3. Have control over or charge of and will not be responsible for 
construction means, methods, techniques or procedures in connection 
with the Work, since these are solely the Contractor's responsibility. 

4. Review, certify and recommend to the Department payment for all 
acceptable Applications for Payment from the Contractor, including final 
payment. 

5. Review and advise the Department on Change Orders. 

B. At a point in time no later than the Initial Job Conference, the Construction Manager shall 
provide all Prime Contractors a list of its principal staff assignments, including the Site 
Representative and other personnel to be in attendance at the site, identify individuals, 
their duties and responsibilities and list their addresses and telephone numbers. 

C. For purposes of this Contract, the Contractor shall consider and assume that any 
requisite approval shall be deemed to have been given by the Department for any 
such authority exercised by the Construction Manager. 

D. Except as expressly stated in the Contract, the Construction Manager shall have no 
authority and no liability to relieve the Contractor of any of its obligations under the 
Contract. 

E. It is not the intention of these Contract Documents to inhibit communications between 
the Professional, the Construction Manager and the Contractor as it relates to 
clarification, interpretation and other issues related to progressing of the Work.  The 
Professional is available to discuss issues, provided such discussions or 
communications are coordinated with the Construction Manager. 

F. If, in the opinion of the Construction Manager, an emergency occurs affecting the 
Work or adjoining property, the Construction Manager may, without relieving the 
Contractor of any of its duties and responsibilities under the Contract, instruct the 
Contractor to execute all such Work or to do all such things as may, in the opinion of 
the Construction Manager, be necessary to abate or reduce the risk.  The Contractor 
shall immediately comply, despite the absence of approval of the Department, with 
any such instruction of the Construction Manager. 
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G. The Construction Manager's Site Representative will be responsible for the 
Construction Management of this Project and shall carry out all required duties and 
exercise such authority as may be required under the terms of this Contract, 
including but not limited to reviewing Change Orders, Applications for Payment and 
Extensions of Time.  

H. The Construction Manager's Site Representative will execute the duties and 
authorities vested in the Construction Manager.  The Construction Manager's Site 
Representative has been fully vested with a level of authority that is adequate to 
execute the requirements of the Construction Management for this Project.  The 
Contractor is expected to and allowed to rely upon the directions that may be 
provided from the Construction Manager's Site Representative. 

I. Any communication given by the Construction Manager's Site Representative to the 
Contractor in accordance with such delegation shall have the same effect as though 
given by the Construction Manager or the Department. 

J. The Construction Manager may appoint any number of persons from its staff to assist 
in the carrying out of the Construction Manager’s duties.  Such assistants shall have 
no authority to issue any instructions to the Contractor unless such instruction may 
be necessary to enable the Contractor to carry out their duties and to secure their 
acceptance of materials, equipment or workmanship as being in accordance with the 
Contract, and any instructions given by any of them for those purposes shall be 
deemed to have been given by the Construction Manager. 

K. Instructions given by the Construction Manager shall be in writing, but if, for any 
reason, the Construction Manager considers it necessary to give any such instruction 
orally, the Contractor shall comply with such instruction. Written confirmation of such 
oral instruction given by the Construction Manager shall be deemed to be an 
instruction within the meaning of this subparagraph. If the Contractor, within two (2) 
days of the oral instruction, confirms in writing to the Construction Manager the oral 
instruction and such confirmation is not contradicted in writing within two (2) days by 
the Construction Manager, it shall be deemed to be an instruction of the Construction 
Manager. The provisions of this subparagraph shall equally apply to instructions 
given by the Construction Manager's assistants. 

L. In all cases of misunderstanding and disputes, verbal instructions that were not 
subsequently reduced to writing as discussed above in the preceding subparagraph 
will not be considered binding upon the Department.  The Contractor must produce 
written evidence in support of its contentions and shall advance no claim in the 
absence of such written evidence, or use, or attempt to use any conversation with 
any parties against the Construction Manager, the Professional or the Department, or 
in prosecuting any claim against the Construction Manager, the Professional or the 
Department. 

M. Wherever, under the Contract, the Construction Manager is required to exercise its 
discretion by: 
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1. Giving decision, opinion or consent; or 

2. Expressing satisfaction or dissatisfaction; or 

3. Determining value; or 

4. Otherwise taking action which may affect the rights and obligations of the 
Department or the Contractor, 

the Construction Manager shall exercise such discretion impartially within the terms 
and conditions of the Contract and having regard to all the circumstances. To the 
extent the Contractor disagrees with the Construction Manager‘s determination on an 
issue, any such decision, opinion, consent, expression of satisfaction, or 
dissatisfaction, determination of value or action may be subject to the Disputes Article 
of these General Conditions of the Contract. 

M. The Construction Manager's failure to insist on strict compliance with any term, 
condition or provision of this Contract or instruction under it, or to exercise any right, 
remedy, privilege or power provided under this Contract, or the Construction 
Manager's waiver of any breach, shall not relieve the Contractor of responsibility for 
compliance with the Contract requirements and shall neither waive nor prevent the 
Construction Manager or the Department from subsequently requiring strict 
compliance with that term, condition, provision, instruction, right, remedy, privilege or 
power. 

5.2  CONSTRUCTION MANAGER’S ACCESS TO THE WORK. The Construction Manager or the 
authorized representative of the Construction Manager, will at all times be provided full 
access to any area it deems necessary in order to perform its responsibilities to assist 
coordination and inspect the Work. The Contractor shall provide the facilities for such 
access so the Construction Manager may perform its functions under the Contract 
Documents. 

5.3  REPLACEMENT OF CONSTRUCTION MANAGER. In case of the termination of the Agreement 
for Construction Management Services, the Department may appoint a new Construction 
Manager whose status under the Contract Documents shall be that of the former 
Construction Manager. The decision of whether or not to replace and/or appoint a new 
Construction Manager or to assume construction management responsibilities is solely 
within the Department's discretion. 

5.4 THE CONSTRUCTION MANAGER NOT RESPONSIBLE FOR CONTRACTOR ACTS OR OMISSIONS. 
The Construction Manager is not be responsible for the acts or omissions of any 
Contractor, or any of its subcontractors, or any of their agents or employees, or any other 
persons performing any of the Work for the Contractor. 

5.5 CONTRACTOR NOT AN INTENDED THIRD-PARTY BENEFICIARY OF THE CONSTRUCTION 

MANAGER’S AGREEMENT. The Contractor is not an intended third-party beneficiary of the 
Agreement for Construction Management Services between the Department and the 
Construction Manager. Nothing in the Contract Documents between the Department and 
the Contractor should be construed to authorize any person not a party to the Agreement 
for Construction Management Services to maintain any lawsuit involving that contract, 
unless otherwise provided by law. 
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ARTICLE 6:  THE CONTRACTOR 

6.1 REVIEW OF CONTRACT DOCUMENTS AND SITE CONDITIONS. 

A. BID STAGE INVESTIGATION AND DOCUMENT REVIEW: During the bid stage, the 
Contractor had an affirmative duty to examine the nature and location of the Work, 
the soil and rock conditions and the character, quality and quantity of the materials 
that are required for the Work. Any geotechnical information available for review on 
the Project is provided for informational purposes only; it is not to be relied upon by 
the Contractor. The Contractor also has a duty to carefully study and compare the 
Contract Documents for consistency and the Contract Documents to the physical 
conditions of the job site. If the Contractor does not request a clarification during the 
bid stage with regard to the site conditions or discrepancies within the Contract 
Documents, the Contractor may not submit a claim after award of contract alleging 
insufficient data, ambiguity in the documents, incorrectly assumed conditions or 
misunderstanding.   

B. POST-AWARD INVESTIGATION AND DOCUMENT REVIEW: 

1. Site Conditions – If, after award, the Contractor finds any material change in the 
condition of the site since the time of bidding, the Contractor must immediately 
inform the Professional in writing of the changed site conditions. The 
Professional, after consulting with and obtaining the Department's approval, and 
within seven (7) days after receipt of Contractor's notification, shall address the 
alleged material change in the site conditions and notify the Contractor in writing 
of such review.   

2. Contract Documents – If, after award, the Contractor contends that there are 
discrepancies or errors in the drawings and/or the specifications, the Contractor 
must submit the contention as a written Request for Information to the 
Professional and the Department within 10 days after discovering the alleged 
discrepancy.   

a. If the Department determines that the discrepancy/error constitutes a 
patent condition that should have been discovered during the bid stage 
(See, 6.1(A)) no additional time or compensation will be granted to the 
Contractor.  

b. If the Department determines the discrepancy constitutes a latent 
condition that would not be reasonably susceptible of being discovered 
during the bid stage, the Department will consider granting additional 
time and/or compensation to the Contractor, depending upon the 
specific nature of the condition. 

6.2 SMALL BUSINESS PRIME CONTRACTORS.  Small Business Prime Contractors must self-
perform at least 51% of the Work and may only subcontract to other Small Businesses, 
unless otherwise authorized by the Department. 

6.3 DUTY TO COORDINATE THE WORK WITH OTHER PRIME CONTRACTORS. 

A. The Contractor explicitly acknowledges that it has a contractual duty to coordinate 
the Work within their Contract with the Work to be performed on the Project by all 
other Prime Contractors. 

B. The Contractor agrees that this duty to coordinate exists between each Prime 
Contractor on the Project and that each Prime Contractor is an intended third-party 
beneficiary of each Contract between the Department and each Prime Contractor.   
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C. The Contractor further agrees that the efforts of the Construction Manager and the 
Department to facilitate the coordination of the Work shall not release or in any way 
diminish the Contractors’ duty to coordinate the Work. 

D. If the Contractor sustains any damage as a result of any act or omission of any other 
Prime Contractor having a Contract with the Department or through an act or 
omission of a Subcontractor of such Prime Contractor, the Contractor shall have no 
claim against the Department, the Professional or the Construction Manager for such 
damage, but shall have a right to recover such damage from the other Prime 
Contractor. 

E. If any other Prime Contractor on the Project sustains any damage through any act or 
omission of the Contractor or a Subcontractor of the Contractor, the Contractor 
agrees to reimburse such other Prime Contractor for all such damages and to 
indemnify and hold the Department, the Construction Manager and the Professional 
harmless from all such claims. 

F. The Contractor shall indemnify and hold the Department, the Construction Manager 
and the Professional harmless from any and all claims or judgments for damages and 
from costs and expenses to which the Department may be subjected or which it may 
suffer or incur by reason of the Contractor's failure to comply with directions promptly. 

G. The exercise of the right of the Construction Manager or the Department to permit or 
require others to perform Work in or about the construction site shall not relieve the 
Contractor from any liability for loss or damage, or from any of its obligations under 
this Contract. No agreement or arrangement between the Contractor and others as to 
a division or proportionate share of liability for loss or damage incurred, or of the cost 
of insurance shall in any way relieve the Contractor from any liability or damage, or 
from any of its obligations under this Contract. 

H. Each Prime Contractor shall afford other Prime Contractors reasonable opportunity 
for the introduction and storage of their materials and equipment and the execution of 
their work and shall properly connect and coordinate its Work with the Work awarded 
by the Department to other Contractors. 

6.4 PROJECT COORDINATION. Project Coordination shall be facilitated among the Prime 
Contractors through professional conduct and adherence to the Contract Specifications 
and the General Conditions, including, but not limited to, the following subparagraphs, 
which shall not be construed to be the exclusive means of achieving a properly 
coordinated Project: 

A. Each Contractor acknowledges the complex nature of the Project, the sequential 
nature of the Work to be performed under all of the Prime Contracts and the 
concurrent operations of this Project. 

B. Each Contractor shall become thoroughly familiar with the requirements of the 
Contract Documents, including the General Conditions of the Contract, the 
Administrative Procedures of the Contract, the  Project Schedule and the Scope of 
Work for the Project.  
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C. Close coordination shall be required of each Contractor with the Construction 
Manager, other Prime Contractors, the Department and others having an interest in 
the Project to assure that Work on-site, access to and from the site and the general 
conduct of operations is maintained in a safe and efficient manner, and that 
disruption and inconvenience to existing streets and the surrounding community is 
minimized. 

D. Each Contractor is responsible for coordinating their Work with every Prime 
Contractor on this Project. 

E. The Contractor shall, whenever conditions permit, proceed without delay and 
maintain the Project Schedule. All operations shall be conducted so as to comply with 
all applicable laws, ordinances and regulations. 

F. The Contractor shall maintain free access to all buildings, gates and areas of the site 
for emergency vehicles, service vehicles and fire-fighting equipment and at no time 
shall block off or close roadways or fire lanes without providing auxiliary roadways 
and means of entrance acceptable to the Department.    

G. There may be limited parking at the site. Each Contractor and their sub-contractors 
must limit temporary parking of company vehicles and storage of materials as can be 
accommodated within the limits of the construction site and staging area as directed 
by the Department unless noted otherwise within the Contract Documents. All 
transportation to the site is the responsibility of each Prime Contractor. Contractors 
shall not park in spaces reserved for State employees. If more than one ticket is 
issued to an individual for parking violations, the Department has the authority to 
prohibit the owner of the vehicle(s) from continuing work at the site. 

H. Prime Contractors shall work similar hours in order to prosecute the Work under an 
orderly and systematic means. If there is a disagreement between Prime Contractors 
relative to the normal work hours, the Department shall establish the hours to be 
worked by all Prime Contractors. No claim of hardship shall be made by any Prime 
Contractor as a result of the Department’s decision. 

1. Whenever the Contractor intends to depart from normal work hours, it shall notify 
the Department in writing at least forty-eight (48) hours in advance, unless there 
is an emergency-type condition requiring immediate repair or attention. If such an 
emergency condition occurs, the Contractor shall provide immediate written 
notification to the Department. Failure of the Contractor to give such timely notice 
may be cause for the Department to require the removal or uncovering of Work 
performed without the knowledge of the Department, at no additional costs or 
Extension of Time, regardless of whether or not the Work is deemed properly 
installed. 

I. The Contractor shall coordinate the Work with all other Contractors as outlined in the 
Coordination Drawings so that interference between mechanical, electrical, 
architectural and structural Work, including existing services, will be avoided. The 
Prime Contractors shall also coordinate the Work so as to provide the maximum 
practical space for operation, repair, removal, and testing of equipment. The Prime 
Contractors shall keep pipes, ducts, conduit and the like as close as possible to 
ceiling slab, walls, and columns to take up a minimum amount of space. The Prime 
Contractors shall locate pipes, ducts, conduits and equipment so that they do not 
interfere with the intended use of eyebolts and other lifting devices. 

J. Particular attention shall be given to coordination and correlation of submittals as to 
the requirements of the Contract Documents regarding: 
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1. Motor size; 

2. Motor service connections for size and type of materials; 

3. Equipment size and supports; 

4. Piping routing; 

5. Penetration of materials and fire stopping; and 

6. Connections to another Contractor’s Work. 

K. Contractors shall coordinate Work to determine exact locations of outlets, pipes, 
diffusers and pieces of equipment to avoid interference with properly installed Work. 

L. The Contractor shall be responsible for a complete operating system as designated 
within the Contract Documents. Major items for Mechanical Work are specified in 
Division 15 and Electrical Work in Division 16. This may not be the complete extent of 
this Work, however, since requirements may appear in other locations within the 
Contract Documents. Mechanical and Electrical Work shall be verified with other 
sections. Contractors performing that Work shall supply sufficient information for 
completing the system. 

M. As various areas or parts of the site and building are complete, or otherwise suitable 
for the subsequent Contractors to commence Work, those Contractors shall be 
allowed to deliver materials and start Work. Such phased commencement shall be in 
accordance with the Project Schedule. Prior to commencing Work at any area or part, 
certain contract requirements shall be met for that area or part, such as verification of 
conditions as specified. Material lay down areas shall be coordinated with the 
Department and other Contractors. 

6.5 COORDINATION DISPUTES. The Lead Contractor is principally responsible for the 
coordination of the Project Work. The Contractor is to coordinate all of its Work with the 
Work of other Contractors for proper function and sequence to avoid construction delays. 
If necessary, in instances when the Lead Contractor and the other affected Prime 
Contractor(s), after due diligence, cannot agree on a coordination decision, the 
Department will upon written request from one or more of the Prime Contractors, take 
whatever action(s) the Department deems necessary to resolve the coordination issue, 
including, but not limited to: 

1. Withholding any payment otherwise due until the Contractor(s) comply with 
the Construction Manager's or the Department's direction; and/or 

2. Directing others to perform portions of the Work and deducting the cost of the 
Work from the Contractor’s Contract balance; and/or 

3. Deleting through credit Change Orders any and all portions of the Work. 

The Department’s decision in no way releases the Prime Contractors from their 
continuing duty to coordinate the Work. The final coordination decision of the Department 
will be observed, accepted, and fully followed by all Contractors and their subcontractors 
on the Project, subject only to the disputes procedure set out in these General Conditions 
of the Contract. The progress of the Work in accordance with the final coordination 
decisions of the Department shall not be delayed pending any such dispute proceeding.   
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6.6 COORDINATION OF SUBCONTRACTORS. 

A. The Contractor shall be responsible for all acts of its subcontractors utilized under 
this Contract, and for their compliance with all terms and provisions of the Contract 
applicable to their performance. The Contractor shall continuously coordinate the 
Work of all subcontractors to assure proper processing and progress of the Work. 
The Contractor shall require each Subcontractor to comply with the following: 

1. Examine the shop drawings and the Work of other Prime Contractors and all 
sections of the specifications to the extent necessary for satisfactory installation 
of its Work, and connection between its Work and the Work of other Prime 
Contractors; and 

2. Coordinate its Work accordingly; and 

3. Cooperate with other Contractors and Subcontractors toward timely and 
satisfactory completion of the Project. 

B. Subcontractors proposed by the Contractor will not be acceptable to the Construction 
Manager or the Department if evidence exists or arises during the Work that the 
proposed subcontractors are unable or unwilling to comply with the requirements of 
the Contract Documents which govern the Work of the subcontractors involved, or if 
the Subcontractors have experience which is inconsistent with requirements for the 
Work of the Subcontractors. In these instances, the Contractor will not be entitled to a 
change in the Contract Sum or Contract Duration and shall propose substitute 
Subcontractors for unacceptable Subcontractors. 

C. The failure of any Subcontractor to complete its portion of the Work in a satisfactory 
manner within the proper time will not relieve the Contractor of responsibility for the 
proper and satisfactory execution and completion of the entire Work. 

6.7 MEANS, METHODS AND TECHNIQUES OF CONSTRUCTION. The Contractor is solely 
responsible for all construction means, methods, techniques, procedures, and safety 
programs in connection with the work under the Contract unless the contract documents 
require other and additional responsibilities from the Contractor. Neither the Professional 
nor the Department shall have control over or charge of and will not be responsible for 
construction means, methods, techniques or procedures, or for safety precautions or 
programs in connection with the Work, since these are solely within the Contractor’s 
responsibility. 

6.8 USE OF SITE. The Contractor shall confine its apparatus, the storage of its equipment, 
tools and materials, and its operations and workers to the limits of contract as permitted 
by law, ordinances, permits, the Contract Documents and the Department. The 
Contractor shall not unreasonably encumber the site with any materials or equipment. 
The Lead Contractor shall have the authority to identify the lay down area based upon 
the Project Schedule.  

6.9 MOBILIZATION. Mobilization limits shall be consistent with the description set forth in the 
Administrative Procedures. The following items are included as mobilization, and cannot 
be included separately on the breakdown: 

Contractor's field office 

Inspector's field office (unless otherwise specified in specifications) 

Heating, lighting and telephone for the field offices 

Installation for the offices 
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Installation of signs 

Site survey 

Construction fence, if required 

Sidewalk bridge, where required and build to all applicable OSHA requirements 

Safety and first aid equipment 

Temporary power setup  

Temporary power distribution 

Temporary water 

Temporary sanitary  

6.10 JOB CONFERENCES. Job Conferences may be held as often as required but shall be held 
at least bi-weekly and must be attended by all Contractors. Regardless of the status of 
the Work, all Contractors must have a representative authorized to make all 
decisions and representations affecting the Contractor attend each Job 
Conference. The names of the authorized representatives of the Contractor shall be 
submitted to the Department at the Initial Job Conference. The Construction Supervisor 
(if applicable) and/or the CCOP Executive Administrator, Director or Construction 
Manager or Construction Inspector Supervisor, and the Professional shall also attend Job 
Conferences. The Construction Manager (or the CCOP Executive Administrator on 
projects without a Construction Manager) shall advise all concerned of the dates and 
times of Job Conferences, which shall be attended whether or not a particular Contract 
may be affected. Failure to attend bi-weekly Job Conferences or any other mandatory 
meeting (unless excused by the Department) constitutes a breach of this Contract.   

Any delays or damages incurred by other Contractors due to the failure of a Contractor to 
attend the Job Conference may be deducted from the absent Contractor’s balance if a 
Prime Contractor submits a written request for such action to the Department in 
accordance with the Disputes Article of these General Conditions. 

6.11 CONTRACTOR’S STAFF AND PHONE NUMBERS. Within fifteen (15) days of the effective date 
of the Contract, the Contractor shall submit to the Department or the Department’s 
designee a list of its proposed principal staff assignments, including the Superintendent 
and other personnel to be in attendance at the site, identify individuals, their duties and 
responsibilities and list their addresses and telephone numbers. 

6.12 DRAWINGS AND SPECIFICATIONS AT THE SITE.  

A. The Contractor shall maintain in good order at the site, for the Department and the 
Professional, one (1) record copy of all drawings, specifications, bulletins, addenda, 
contract modifications, change orders and requests for information. As appropriate, 
these documents will be updated daily to record accurately as-built conditions, 
selections and changes.  

B. The Contractor shall also maintain at the site one (1) record copy of approved shop 
drawings, catalog data, operating and maintenance instructions, certificates, 
warranties, samples and similar submittals. These shall be available to the 
Department and Professional at all times, and they shall be delivered to the 
Professional as part of the Operation and Maintenance Instruction Manuals 
described in these General Conditions.  



General Conditions to the Construction Contract 
September 2013 EDITION  

 

 20

C. The Contractor shall also maintain one (1) record copy of approved coordination 
drawings, to include as-built conditions, selections and changes to be submitted to 
the Professional and included as part of the Operation and Maintenance Instruction 
Manuals. The Contractor shall include the value of the As-Built Record Drawings as 
a line item on its schedule of values, which shall be not less than 10% of the amount 
included for mobilization. The amount included is subject to the approval of the 
Department. 

6.13 PROVISION OF LABOR AND MATERIALS. Unless otherwise specifically noted, the Contractor 
shall provide and pay for all labor, materials, equipment, tools, construction equipment 
and machinery, water, heat, utilities, transportation, and all other facilities and services 
necessary for the proper execution and completion of the Work.  

6.14 RESPONSIBILITY FOR THOSE PERFORMING WORK. The Contractor is responsible to the 
Professional, the Department and all other Prime Contractors for the acts and/or 
omissions of all of its employees and all subcontractors, their agents and employees, and 
all other persons performing any of the Work under a contract or purchase order with the 
Contractor. 

6.15 EQUIPMENT AND MATERIALS. The Contractor shall furnish and deliver the necessary 
equipment and materials in ample quantities and as frequently as required to avoid delay 
in the progress of the Work. The Contractor’s materials or equipment shall not interfere 
with the orderly progress of the Work, nor endanger the lives of any operators or persons 
within the vicinity of the stored equipment or materials, nor to cause damage to the 
adjacent property or highways. Any damage resulting from the operations of such 
equipment to any person or property is the responsibility of the Contractor. 

6.16 SUPERVISION. If a Contractor has more than one Contract on the Project, it must provide a 
separate Superintendent for each Prime Contract. The Contractor shall provide on-site 
supervision by an employee who shall act as the duly authorized and competent 
Superintendent.  If the Contractor fails to comply with the provisions of this paragraph, the 
Department may: (1) withhold any payments which are or may become due to the 
Contractor; and/or (2) suspend the work at the expense of the Contractor, including the 
cost associated with the impact on the work of the other Prime Contractors; and/or (3) take 
a credit for each day the Contractor did not have the approved Superintendent on site.  

A. ON SITE: This Superintendent shall be on-site during the progress of the Work, 
including any time when any Work is being performed by any Prime Contractor or 
any subcontractor that will impact the Work of the Contractor. The Superintendent 
shall represent the Contractor, and all communications given to the Superintendent 
shall be binding as if given to the Contractor. The Superintendent must attend all 
Monthly Schedule Update Meeting and every bi-weekly job conference. The Monthly 
Schedule Update Meetings shall be scheduled and chaired by the Superintendent for 
the Lead Contractor. 

B. QUALIFICATIONS: At the Initial Job Conference, the Contractor shall submit to the 
Department the name and qualifications of its Superintendent. The Superintendent 
must be acceptable to the Department. The Contractor shall not change its 
Superintendent at any time during the Project without the prior written approval of the 
Department, and must submit to the Department, in writing, justification for the 
change, along with the name and qualifications of the individual whom the Contractor 
proposes to be the new Superintendent. The Department reserves the right to require 
a change in the Superintendent if the Superintendent’s performance is deemed by 
the Department to be inadequate. 
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6.17 GOOD ORDER AMONG EMPLOYEES.  

A. The Contractor shall enforce good order and conduct among its employees at all 
times. Every employee shall be skilled in the performance of work assigned to that 
employee. All construction personnel shall be respectful of all Commonwealth 
employees and the general public.   

B. Any incidents of disrespect, verbal abuse, threatening statements, unwelcome 
comments, unwelcome interaction or any form of harassment from any construction 
personnel toward any Commonwealth employee, designee employees, or the general 
public is strictly prohibited. Any such act shall constitute sufficient cause for the 
Department to demand that the Contractor dismiss the person(s) from the job site.  

C. If any Contractor’s personnel ignores or refuses to take action on any requirements of 
the Contract Documents, ignores or refuses to take immediate action to correct any 
endangerment to the health and safety of the public, as solely determined by the 
Department then this action and/or inaction shall be sufficient cause for the 
Department to demand that the Contractor dismiss the person(s) from the job site.  

D. When, in the sole determination of the Department, it would be in the best interest of 
the Project and the Commonwealth to have a Contractor’s personnel removed from 
the Project for the reasons described above, then the Department may demand that 
the Contractor dismiss from the job site. Any violation is sufficient cause for the 
Department to direct that the Contractor remove such person from employment on 
the Project, and direct that they shall not be re-employed on that Project without the 
written consent of the Department. Such actions taken by the Department shall not 
constitute grounds for a delay claim. The Department will not be responsible for any 
delays caused to the Project due to any individual being removed from the Project. 

6.18 PERMITS AND FEES. In compliance with the Pennsylvania Construction Code Act (PCCA), 
35 P.S. §7210.101 to 7210-1103, as amended (a.k.a. Uniform Construction Code Statute 
or UCC), only the Department of Labor and Industry has jurisdiction for plan and 
specification review and inspection authority over all State-owned buildings and facilities   
Consequently, Prime Contractors on DGS projects shall not obtain any building permits 
from local authorities. The Contractor, shall, however, continue to obtain and pay all fees 
for all other necessary permits, licenses and certificates required by law or otherwise for 
the proper execution and completion of its Work. The Contractor shall furnish proof of 
payment for all such items, or proof that no such items are required. This proof must be 
furnished prior to the second Application for Payment.  The Contractor will be reimbursed 
for the actual cost of such items by change order and the Contractor will not be entitled to 
any mark-up on the items unless otherwise authorized by the Department.  

6.19 PCCA/UCC INSPECTIONS & COMPLIANCE WITH APPLICABLE LAWS, ORDINANCES, 
REGULATIONS, ETC.   

A. The Contractor shall give all notices and comply with all applicable laws, ordinances, 
regulations, rules and orders of any public authority bearing on the performance of 
the Work. If the Contractor observes any of the Contract Documents conflicting with 
applicable laws, ordinances, regulations, rules and orders of any public authority in 
any respect, it shall promptly notify the Department in writing. Any conflicts will be 
addressed by the Department. If the Contractor performs any work knowing it to be 
contrary to such applicable laws, ordinances, regulations, rules or orders of any 
public authority, and without such written notice to the Department, it assumes full 
responsibility for that action and shall bear all costs attributable thereto. 
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B. This Project shall be subject to the Pennsylvania Construction Code Act (PCCA) and 
the Uniform Construction Code Statute. Each Prime Contractor shall become familiar, 
and is responsible for complying, with all aspects of the PCCA and the UCC, 
including but not limited to the site inspection procedure set forth in the Department 
of Labor & Industry’s Inspection Procedures. For purposes of inspection, the 
Contractor shall be deemed the “owner” as described in the PCCA/UCC. The most 
recent list of inspections required by L&I can be found on L&I’s website.  

C. Each Prime Contractor must include the PCCA/UCC inspections (to the extent they 
are applicable to their scope of Work on this Project) in the  Project Schedule created 
pursuant to the applicable paragraph(s) in the General Conditions and Administrative 
Procedures.  

D. The L&I mandated advance notice, defined for each inspection activity, shall be 
considered and included as lead time in the development of the Project Schedule. 
Each Prime Contractor shall assume the responsibility of the permit applicant/permit 
holder as applicable. Each Prime Contractor shall be responsible to contact L&I to 
schedule the required inspections in accordance with the inspection procedures 
outlined in the Building Permit. Failure by any one Prime Contractor to do so shall not 
be cause for a delay claim against the Department. A copy of the Building Permit, 
which includes a list of the required inspections and the time frames for notifying the 
Department of Labor & Industry, is available from the Department.  

6.20 SURVEYS, LAYING OUT AND EXECUTION OF THE WORK. 

A. The Contract Drawings shall be used for all dimensions in laying out the Work under 
this Contract. 

B. Each Prime Contractor is responsible for laying out their work from the points 
established by the drawings. 

C. The Contractor shall utilize a competent licensed surveyor, to lay out the Work from 
the initial points established on the drawings. 

D. The surveyor shall take as a basis the figures on the plans, and shall lay out all 
intersections, all building lines at corners and centers, test and check all elevations 
and levels, locate levels and plumb lines of floors, walls, beams and columns and 
other parts of the construction as the Work progresses.  

E. All Work of every description shall be laid out by the Contractor, who is solely 
responsible for its correctness. The Contractor shall pay for all expenses in 
connection with this Work.  

F. The Contractor shall furnish approved copies of all information (site plans, technical 
data, topographic surveys, As-Built Record Drawings, etc.) to other Prime 
Contractors as necessary for the purpose of coordination of the Work. The Contractor 
shall submit one copy of its survey notes to the Department for record keeping. 
Submission of the survey notes does not relieve the Contractor of its duty to identify 
discrepancies on the site or in the Contract Documents. 

G. All significant monuments and benchmarks identified by the Contractor shall be 
preserved for use by other Contractors. Receiving these monuments and 
benchmarks from another Contractor does not relieve each Contractor of the 
responsibility for its own layout, including specific layout required by applicable 
sections of the Contract Documents. 
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6.21 DISCREPANCY OR INTERFERENCE WITH OR BY THE WORK OF OTHER CONTRACTORS. 

A. Since the proper execution or results of any part of the Contractor’s Work will depend 
upon the Work of other Prime Contractor(s) (or such other Prime Contractor’s 
Subcontractor(s)) the Contractor shall inspect and promptly report in writing to the 
Professional, the Department and/or the Department’s designee, and the 
Contractor(s) whose Work is allegedly incorrect describing any discrepancies, 
defects or delays in the Work done by other Prime Contractor(s) that render it 
unsuitable for such proper execution and results.  

1. If the Contractor begins physical work, the Department assumes that the 
Contractor has inspected and reported any of these discrepancies.  

2. In the event that any Prime Contractor commences Work, failure of the 
Contractor to so coordinate, inspect and report constitutes an acceptance of 
the other Prime Contractor’s Work as fit and proper to receive its Work. This 
excludes defects that may develop in the other Prime Contractor’s Work after 
the execution of the Contractor’s Work.  If such defects occur, the Contractor 
who installed the defective Work shall be responsible to correct its Work 
accordingly. 

B. The Contractor’s Work shall be conducted so as to not interfere with the Work of any 
other Contractors. In the event that any Prime Contractor does not complete the 
various portions of the Work in cooperation with the other Prime Contractors, and as 
a result, causes damages or injury to any other Prime Contractor, the damaged or 
injured Prime Contractor may submit a request for the Department to withhold funds, 
or settle by contract or arbitration such claim or dispute in accordance with the 
provisions of the Dispute Article of these General Conditions. 

C. Each Contractor shall be liable for all damage or destruction caused directly or 
indirectly (including, but not limited to delay and inefficiency claims) by its operations 
to all parts of the Work, both temporary and permanent, and to all adjoining property.  

6.22 EXISTING UTILITIES AND SERVICES. 

A. The Contractor shall comply with all notification requirements established by 
applicable law relative to protection of underground utilities and shall also check the 
location of existing utilities required to remain in place, including those overhead or 
underground, and take all necessary precautions to prevent injury or damage during 
the performance of the Work.  

B. Each Contractor doing excavation work is responsible for costs associated with 
locating all existing underground utilities prior to commencing excavation, including 
utilities that are owned and operated by the Department of General Services or the 
Using Agency.  

C. Each Contractor shall be responsible for the associated cost of any utility interruption 
and repair due to this excavation if the utility location was not requested, and/or 
proper location procedures were not performed and/or followed prior to commencing 
excavation.   
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D. The Contractor responsible for damaging the utility shall immediately notify the utility 
company and the Department and assume the cost of restoring the service of any 
utility disrupted due to excavation, or any Contractor action, whatever the 
circumstance. The Department reserves the right to immediately restore the service 
of any utility disrupted due to actions of a Contractor and to deduct the cost of such 
restoration from the responsible Contractor’s next Application for Payment. 

E. Utilities and/or other services, which are shown, or not shown but encountered, shall 
be protected by the Contractor from any damage from any Work and operations of 
the Contract, unless or until they are abandoned. If the utilities or services are not 
abandoned at time of damage, the Contractor shall immediately assume the cost of 
repairing any damage from its Work or operations and assume the cost of restoring 
the utilities and services to the condition that existed prior to the damage. 

F. The Contractor and Subcontractor of any tier shall be responsible for all damage to 
the Project including the existing building and grounds due to its operation under this 
Contract. Repair or replacement of damaged items shall be to the satisfaction of the 
Department. 

6.23 INTERRUPTION OF EXISTING SERVICES: Whenever it becomes necessary to interrupt 
existing services in use by the Using Agency, such as sewer, water, gas and steam lines, 
and electric service, the Contractor responsible for working outside of normal working 
hours shall perform the Work during such hours, as required by the Department in 
coordination with Using Agencies or other tenants, so as to complete the work and 
restore all existing services with minimal interruption or disruption to the Department, 
Using Agencies or other tenant. The Contractor responsible for the Work shall continue 
its work on a twenty-four (24) hour basis until the Work is completed and the service 
restored, or at such alternate time required by the Department, its designee, or the 
Using Agency or other tenants. Before beginning such Work, the Contractor shall apply 
in writing and receive approval in writing from the Department to establish a time when 
interruption of the service will cause a minimum of interference with the activities of the 
Using Agency. The Contractor’s request to interrupt ANY SERVICE must be 
submitted to the Department at least FIFTEEN (15) CALENDAR DAYS PRIOR to the 
date of the desired interruption. 

6.24 CONTRACTOR PERFORMING EXCAVATION OR DEMOLITION. The Contractor performing 
excavation or demolition work shall fully comply with the requirements of the 
Pennsylvania One Call Act (Act 287-74, approved December 10, 1974, as amended) 
relative to protection of underground utilities, to the extent that this language conflicts with 
Act 287-74, the statutory language controls. Protection of underground utilities shall 
include, but not be limited to: 

A. Ascertaining the approximate location and type of utility lines adjacent to and within 
the contract limits by inspecting drawings or obtaining a list of utility companies’ lines 
adjacent to and within the contract limits from the County Recorder of Deeds and 
then contacting the utility company. 

B. Three (3) business days before excavation or demolition, request information from 
the utility companies regarding the steps Contractors should take to avoid damage. 

C. Provide the Department and each equipment operator or blaster with information 
obtained in (A) and (B) above. 

D. Report to the Department and the utility company any damage to utility line made or 
discovered in the course of the work.   
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E. Alert the Department and any occupants of premises as to emergency created or 
discovered. 

F. Provisions of (A), (B) and (C) do not apply in an emergency.  An emergency is any 
condition constituting a clear and present danger to life or property caused by 
escaping gas, exposed wires or other utility line breaks or defects. 

G. Each Contractor shall be responsible for all dewatering as noted under 
Environmental Quality Control and per the specifications. 

6.25 OBSERVATION OR INSPECTION OF THE WORK BY OTHERS. Observation and/or inspection of 
the Work by the Construction Manager, Professional or DGS shall not relieve the 
Contractor of full responsibility for completing the Work in accordance with the Contract 
Documents. The Contractor’s responsibilities include, but are not limited to, performance, 
supervision, scheduling and coordination of the Contractor’s Work. 

6.26 COORDINATION DRAWINGS FOR SLEEVES AND OPENINGS.   

A. Contractors requiring sleeves and openings for their work in any deck, concrete slab 
or wall shall furnish to the Department and all other Prime Contractors involved a 
complete set of location sketch drawings showing size and shape of openings. Sepia 
reproducible prints of the Contract Drawings may be obtained from the Professional 
by written request to the Professional at the Contractor’s cost for this purpose. Each 
Prime Contractor must complete these sketch drawings in accordance with the 
construction schedule. Each Prime Contractor is responsible for reviewing every 
other Prime Contractors’ drawings so that there will be no interference and/or conflict 
with its portion of the Work. Any potential conflict or interference shall be reported in 
writing to the Lead Contractor, with copies to the Department and the Professional. 
The Lead Contractor is principally responsible for coordinating and resolving any 
interferences and/or conflicts identified by the Prime Contractors. Disputes arising out 
of this paragraph shall be resolved in accordance with the Coordination Disputes 
paragraph of these General Conditions. 

B. The responsibility for identifying and dimensioning floor, wall, and ceiling systems 
penetrations lies with the Contractor whose Work penetrates these systems. The 
location, elevation, and dimensions of the opening, as well as installation of sleeves, 
fire safing, escutcheons and inserts shall be the responsibility of the Contractor 
requiring the opening or penetration. All Prime Contractors whose Work 
encompasses concrete, masonry, and ceiling installation shall provide openings 
required by other Contractors as agreed to in the previous paragraph. 

1. The need for the opening or penetration, as well as the details, shall be given to 
the appropriate Contractor no later than seven (7) days prior to the wall, floor, or 
ceiling system being formed or installed, based on the current progress of the 
Work. The Contractor will be responsible to maintain the coordination of all 
penetrations during the construction with each other Contractor. 

2. Any Contractor who fails to provide adequate notification or details to the wall, 
floor or ceiling Contractor shall be responsible for providing the openings in 
accordance with the provisions of the Cutting and Patching paragraphs of these 
General Conditions. 

3. Cutting and Patching of penetrations through existing systems or through 
systems completed earlier in the Project are the responsibility of the Contractor 
requiring the penetration. 
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4. Cutting of metal deck in floors and roof openings is the responsibility of the 
Contractor requiring the opening. Deck shall not be removed until the day the 
penetration is to be made. The Contractor shall verify that conduits, piping or 
structural components installed above or below the deck are clear of the opening 
prior to cutting and patching. 

5. At all openings that create a potential safety concern, the Prime Contractor who 
created the opening shall be responsible to provide adequate and safe 
protection.  

6.27 CUTTING AND PATCHING OF NON-ROOF SYSTEM WORK. The Contractor shall, at its own 
cost, do all cutting, fitting and/or patching of existing materials required for its Work to the 
minimal extent necessary in accordance with the Contract Documents or to make its 
several parts fit together properly, and fit it to receive or be received by work of other 
Contractors. Any cutting, patching or excavation by the Contractor shall be supervised 
and performed in a workmanlike manner that will not endanger persons nor damage or 
endanger the Work or any fully or partially completed construction of any other Prime 
Contractor. The Contractor making the cut shall be responsible for restoration of work or 
any adjacent repairs. Any cost incurred by another Prime Contractor or the Department 
due to non-conforming or improperly sequenced work shall be borne by the Prime 
Contractor responsible, therefore. Any damages to the new or existing facility shall be 
borne by the Contractor responsible for the damage.  

6.28 CUTTING AND PATCHING OF ROOF SYSTEMS. Unless otherwise specified, each Contractor is 
responsible for its own cutting and patching of existing roof systems necessitated by its 
Work. The cutting and patching must be performed by a qualified 
Contractor/Subcontractor. The cutting and patching must maintain any current warranty 
or bond on the roofing, and, whether under warranty or not, must be done in accordance 
with the manufacturer’s written directions. 

6.29 CLEANING THE PROJECT. 

A. Each Prime Contractor shall keep the building and grounds maintained free from 
accumulations of waste materials, rubbish and debris.   

B. The Contractor shall maintain a clean and safe passageway for the Department, the 
Professional and others utilizing the facility. 

1. Each Contractor shall insure that their Work shall not damage streets connecting 
to the Project, which shall be protected, from mud, sand, and stones/gravel. 
Streets and adjacent property sites shall be kept free from run-off, litter, and/or 
debris in any form from the project site. Mud, litter, and/or debris from the 
construction site that appears on adjacent property sites shall be removed 
immediately. All mud collected on vehicle tires shall be removed by each 
Contractor before leaving the construction area. If any mud or debris from the 
project site collects on the streets, it shall be removed immediately by the 
responsible Contractor to prevent any hazards to vehicular or pedestrian traffic, 
as well as from entering the storm sewer system. All streets and property sites 
adjacent to the project site shall be cleaned of construction related debris, dust, 
litter, and mud daily. 

2. Each Contractor is prohibited from discharging any waste products from concrete 
trucks or from concrete coring work, or any other unsuitable materials, fluids or 
other products on the site, or into the storm sewer system.  
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3. If the responsible Prime Contractor fails to comply with these requirements, the 
Department reserves the right, with twenty-four (24) hours prior notice to the 
responsible Prime Contractor, to assign another Contractor to clean and/or 
remove mud, trash, litter, debris, or any unauthorized discharge from the project 
and/or the adjacent streets or properties. In such case, the cost of the cleaning 
and/or removal, or mobilization for cleaning and/or removal shall be deducted by 
the Department from the responsible Prime Contractor’s next Applications for 
Payment. 

C. The Contractor, and subcontractors of any tier, shall be responsible for and include in 
its bid, the cost for cleanup and removal from the site of its identifiable debris 
including, but not limited to, bulky debris, packaging containers, unused materials 
and equipment, and materials unsuitable for disposal by standard commercial 
procedures (i.e., masonry and concrete materials, crates, combustible items, etc.). 

D. Construction debris and rubbish generated by a Contractor's activity shall be 
removed by the Contractor from the point of origin daily and shall not be allowed to 
accumulate. Open rubbish piles are not allowed. The Department shall have the right 
to establish a clean-up routine. The Contractor will be expected to participate fully in 
this routine. 

E. All Prime Contractors shall cooperate with each other and shall use reasonable 
diligence and make every effort, in connection with their Work, to avoid excessive 
dirt, rubbish and general refuse and to minimize the extent of cleaning and removal 
thereof required of each Prime Contractor. 

F. Without relieving the Contractors and subcontractors from any of their respective 
obligations hereunder, the Contractors may, if they so desire, make their own 
arrangements for cooperative effort in keeping the premises clean and in the removal 
of surplus and scrap materials, bulk waste and debris as herein before required. 

G. If a dispute arises between the Prime Contractors as to their responsibility for 
cleaning up as required by this section, the Department may authorize another Prime 
Contractor to perform the cleanup and charge the cost of it against the several Prime 
Contractors in an amount the Department determines to be appropriate. 

H. If the Contractor fails to maintain a satisfactory cleanup program, the Department will 
issue a twenty-four (24) hour written notice of deficiency. If the Contractor does not 
respond to the written notice from the Department, then the Department shall arrange 
for the performance of the cleanup and backcharge the Contractor for all costs 
associated with the cleanup. 

I. All construction salvage materials, not including items specified elsewhere to be 
returned to the Department, become the property of the Contractor and shall be 
taken from the premises. On-site storage of materials and equipment, other than for 
use in this Project, will not be permitted. 

J. No rubbish or debris shall be dropped from a height of more than six feet or thrown 
out of any window or opening without a chute. 

K. Every day the site and premises shall be left in a neat, unobstructed condition, and 
all Work shall be in good repair and order.   

L. The following, which is not all-inclusive, lists the cleaning levels required by each Contractor 
as applicable to the scope of Work included in its Contract prior to Final Inspection: 
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1. Remove labels which are not required as permanent labels; 

2. Clean transparent materials, including mirrors and window/door glass, to a 
polished condition; 

3. Remove substances which are noticeable as vision-obscuring materials; 

4. Clean exposed exterior and interior hard-surfaced finishes to a dirt-fee condition, 
free of dust, stains, paint splatters, films and similar noticeable distracting 
substances. Except as otherwise indicated, avoid disturbance of natural 
weathering of exterior surfaces. Restore reflective surfaces to original reflective 
condition;  

5. Clean concrete floors; in non-occupied spaces, broom clean; remove all stains, 
marks, paint, rust, etc. caused by construction activities. 

6. Clean plumbing fixtures to a sanitary condition, free of stains, including those 
resulting from water exposure; and 

7.  Clean mechanical and electrical equipment, ductwork and replace all filters. 

M.  Prior to Final Inspection, in addition to the cleaning specified above, the site shall be 
prepared for occupancy by a thorough cleaning, including removal of all trash, rocks, 
wood and or debris as required. Roadways and sidewalks shall be washed and 
swept clean. These activities shall be coordinated by the Lead Contractor. 

N. Before the acceptance of the Project by the Department at the Final Inspection, all 
visible finished surfaces and materials shall be thoroughly cleaned and/or retouched 
by the responsible Contractor at its own cost and shall be left in a clean and 
unblemished condition to the satisfaction of the Department. Surfaces that are to be 
finished shall have all plaster, mortar and other surplus materials removed before 
beginning painting, varnishing and other finishing.   

6.30 REPAIR OF DAMAGED WORK. The Department shall coordinate the repair of all new Work 
as well as existing Work required remaining, but which becomes damaged during the 
course of the Work. This repair work shall include, but not be limited to, restoration of 
surfaces to the original condition, grading, landscaping or seeding, pavement markings 
and refinishing. 

6.31 CHASES AND OPENINGS. The General Contractor (.1) will construct or have built into new 
walls, new partitions and new floors, all such chases and openings as are required for the 
Project.  Each Prime Contractor will be responsible to confirm that the chases and 
openings affecting its Work are installed in accordance with the drawings submitted to the 
General Contractor. 

6.32 CHASES AND OPENINGS AFTER CONSTRUCTION OF WALLS. If cutting of chases and 
openings is required after construction of walls, partitions or floors is completed, the 
Department may require the Work to be performed in such a manner as to result in 
unmarred Work, even to the extent of requiring the removal and rebuilding of walls and 
partitions, all of which shall be at the sole cost of the responsible Contractor. 

6.33 TESTS. If the Contract Documents, laws, ordinances, rules, regulations or orders of any 
public authority having jurisdiction require any Work to be inspected, tested or approved, 
the Contractor shall give the Department timely notice of its readiness and of the date 
arranged, so the Department may observe such inspection, testing or approval. The 
Contractor shall be responsible for scheduling such inspections, tests and approvals and 
shall bear all costs of such inspections, tests and approvals, unless otherwise provided. 
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A. All expenses incurred in the collection, packing and delivering of samples or 
materials or equipment to the Project site shall be paid for by the Contractor. 

B. The Contractor shall pay the costs of transporting samples from the Project site to the 
laboratory and for the testing of same, except where otherwise noted in the General 
Conditions, specifications, or called for in the Contract drawings. 

C. Approved samples to be incorporated in the building shall be returned to the Project 
site by the testing laboratory under the supervision of the Contractor. 

D. The Contractor shall bear all costs of such inspections, tests and approvals, including 
such assistance, labor, electricity, fuels, storage, apparatus and instruments as are 
normally required for examining, measuring and testing any materials or Work and 
shall supply samples of materials, before incorporation in the Work, for testing as 
may be selected and required by the Department or the Professional. 

E. Prior to testing, inspection or verification, the Department may require written sign-off 
by the Contractor's representative affirming that the item of Work or installation is 
complete and ready for such testing, inspection or verification.  

F. Work requiring testing, inspection or verification of probable compliance of Work shall 
not proceed to be concealed, covered or closed up until approval is given by the 
Department. Examples of work to be reviewed before being concealed include but are 
not limited to: sub-grades prior to backfilling, verification of rebar and formwork prior to 
placing concrete, and installed Work in concealed spaces before the space is closed.  

G. The non-productive downtime or delay in an operation required to provide the 
reasonable opportunity for testing, inspection or verification by the Department 
constitutes a portion of the Contract Work and is included in the Contractor's contract 
price. No claim for additional compensation will be allowed related to establishment 
and timely observation of testing, inspection or verification of Work. 

H. Testing, inspection or verification by the Department shall in no way relieve the 
Contractor of its obligation to meet all the requirements of the Contract Documents. 

I. Contractor is responsible for all Quality Control testing as specified in the Contract 
Documents. 

6.34 SPECIAL TESTING. If, after the commencement of the Work, the Department determines 
that any work requires special inspection, testing or approval not included in the Tests 
Paragraph of these General Conditions, the Department will, by written authorization, 
instruct the Contractor to order such special inspection, testing or approval, and the 
Contractor shall give notice as in the Tests Paragraph of these General Conditions.  

A. If such special inspection or testing reveals a failure of the Work to comply with the 
requirements of the Contract Documents, or with respect to the performance of the 
Work, with laws, ordinances, rules, regulations or orders of any public authority 
having jurisdiction, the Contractor shall bear all costs thereof, including the 
Professional’s additional services made necessary by such failure.  

B. If the work is in compliance, the Department shall bear such costs and an appropriate 
change order shall be issued to the Contractor.  
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6.35 CERTIFICATES OF INSPECTION. The Contractor is responsible to secure any required 
certificates of inspection, testing or approval. Such required certificates of inspection, 
testing and approval include those required by the UCC. The Contractor shall deliver 
such certificates to the Professional and the Department within seven (7) days after the 
Contractor secures the certificate.  

6.36 OBSERVATION OF TESTING. The Professional and, where required by the Uniform  
Construction Code, Labor and Industry, shall observe the inspections, tests or approvals 
required by the Tests and Special Testing Paragraphs of these General Conditions, and it 
shall be the Contractor’s responsibility to serve sufficient notice to the Professional and 
where required by the UCC, to Labor and Industry, of such inspections, tests or 
approvals to enable the timely inspection of the Work without impacting the project 
schedule.   

A. UCC REQUIRED TESTING OBSERVATION AND/OR INSPECTION. When the UCC requires 
any special testing to be observed, inspected and approved by the Department of 
Labor and Industry, each respective Prime Contractor shall be responsible to contact 
Labor and Industry sufficiently in advance to allow Labor and Industry to schedule 
such observation, inspection and approval of such testing. Each Prime Contractor is 
responsible for determining whether the UCC requires the Department of Labor and 
Industry’s approval of the testing. The Work shall remain accessible and exposed for 
inspection by Labor and Industry. 

6.37 EFFECT OF TESTS. Neither the observations of the Professional nor inspections, tests or 
approvals by persons other than the Contractor relieve the Contractor from its obligations 
to perform the work in accordance with the Contract Documents.  

6.38 ENVIRONMENTAL QUALITY CONTROL. The Contractor and its Subcontractors shall perform 
their work in a manner, which minimizes the possibility of air, water, land and noise 
pollution.  

A. Each Contractor shall be responsible for all dewatering to prevent surface water and 
ground water from entering excavations (including foundations and drilled piers), from 
ponding on prepared subgrades and from flooding the Project site and surrounding 
areas. 

B. Each Contractor shall be responsible to protect subgrades from softening, 
undermining, washout, and damage by rain or water accumulation. Each Contractor 
shall reroute surface water runoff away from excavated areas. No Contractor shall 
allow water to accumulate in excavations. No Contractor shall use excavated 
trenches as temporary drainage ditches. 

C. Each Contractor shall be responsible for installing a dewatering system to keep 
subgrades dry and convey ground water away from excavations. Each Contractor 
shall maintain the dewatering system until dewatering is no longer required. 

6.39 SOLID WASTE. Storage, collection, transportation and final disposal of solid waste shall be 
in accordance with the Solid Waste Management Act regulations and standards of the 
Department of Environmental Protection (DEP). Immediately upon the effective date of 
the contract, the Contractor shall begin to obtain, at its cost, the necessary permit(s) from 
DEP and conduct waste disposal on site approved under this permit. A copy of this 
permit must be submitted to the Department before commencing waste disposal. A 
record of receipt of the waste material that is signed by the waste company certified to 
receive the waste material acknowledging receipt and proper disposal must be provided 
to the Department. 
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6.40 COMPLIANCE WITH STATUTES & REGULATIONS ADMINISTERED BY DEP. The Contractor shall 
comply with all statutes and regulations of the Commonwealth of Pennsylvania 
concerning environmental quality control administered by DEP. These statutes and 
regulations include those listed in the Environmental Statement set forth in the 
Instructions to Bidders (which is included as part of the Contract Documents ) and, but 
not limited to, the Clean Streams Law, the Clean Water Act, Pennsylvania Sewage 
Facilities Act, Air Pollution Control Act, Surface Mining Conservation and Reclamation 
Act, Bituminous Coal Open Pit Mining Conservation Act, Dams and Encroachments Act, 
Water Well Driller’s Act, Water Works Act and Atomic Energy Act, all as amended to 
date. The Contractor is responsible for any violations and shall secure all required 
permits. Erosion control measures are shown on drawings and specifications and/or 
specified in the General Requirements. An erosion control permit, if required, will be 
obtained by the Professional. 

6.41 BURNING OF MATERIALS. Burning of materials from clearing and grubbing operations, 
periodic and final clean-up, and all related construction, shall be governed by local codes 
and ordinances and/or DEP regulations. For each day that the Contractor may 
contemplate open burning, it shall secure written approval from DEP. Failure to secure 
permission for open burning will require the Contractor to remove material from the 
project site and dispose of it in a manner acceptable to DEP. 

6.42 SUSPENSION FROM METAL ROOF DECKS – NEW AND EXISTING. Ductwork, conduit, ceiling 
systems, lighting fixtures or any other miscellaneous equipment shall not be suspended 
from metal roof decks. These components shall only be suspended from the structural 
members or a suspension system supported by the structural members. All concentrated 
loads must be submitted for review by the Professional. If the concentrated loads are not 
approved, the Prime Contractor furnishing the equipment must provide an acceptable 
means of distributing the load. 

6.43 ASPHALT OR TAR KETTLES. Asphalt or tar kettles shall not be used inside of or on the roof 
of any building. Fired kettles shall not be left unattended. There shall be at least one 
portable fire extinguisher with a minimum 20 B: C rating within thirty feet of each fired 
kettle and one additional portable fire extinguisher with the same rating by the work area. 

6.44 INSULATION. All insulation incorporated into the project must contain the minimum 
percentage of post-consumer recovered paper or recovered material as shown below for 
the applicable product: 

 
MATERIAL TYPE 

 
PERCENT BY WEIGHT 

Cellulose loose – fill and spray on 75% post-consumer recovered paper 
Perlite Composite Board 23% post-consumer recovered paper 
Plastic rigid foam, 
polyisocyanurate/polyurethane

 

     Rigid Foam 9% recovered material
     Foam-in-Place 5% recovered material
     Glass Rigid Foam 6% recovered material
     Phenolic Rigid Foam 5% recovered material
     Rock Wool 50% recovered material

6.45 ENFORCEMENT OF INSULATION REQUIREMENT. The Contractor may be required to provide 
the Commonwealth with documentary evidence that the insulation provided for the 
Project was produced with the required minimum percentage of post-consumer 
recovered paper or recovered material. 
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6.46 LANDSCAPING PRODUCTS RECYCLED CONTENT. 

A. REQUIREMENt: All landscaping products offered by the Contractor or included in the final 
product and sold to the Commonwealth MUST contain the minimum percentage of post-
consumer and recovered material content as shown below for the applicable products: 

 
LANDSCAPING PRODUCTS 

 
RECOVERED MATERIAL CONTENT 

 
Hydraulic Mulch: 

Paper 
Wood/Paper 

 
100% (post-consumer) 
100% (total)

Compost Made from Yard Trimmings 
and/or Food Waste 

Purchase or use compost made from yard trimmings, 
leaves, grass clippings and/or food wastes for 
applications such as landscaping, seeding of grass 
or other plants, as nutritious mulch under trees and 
shrubs, and in soil erosion control and soil 
reclamation.  DGS further recommends 
implementing a composting system for these 
materials when agencies have an adequate volume 
and sufficient space.

Garden Hose: 
Rubber and/or Plastic 
 

SOAKER HOSE 
Rubber and/or Plastic

 
60% (post-consumer) 
 
 
60% (post-consumer)

Lawn and Garden Edging: 
Rubber and/or Plastic 

 
30% (post-consumer)/30-100% total 
 
 
 

 
LANDSCAPING PRODUCTS 

 
RECOVERED MATERIAL CONTENT 

 
Landscaping Timber and Posts: 

HDPE 
Mixed Plastics/Sawdust 
HDPE/Fiberglass 
Other Mixed Resins 

 
25% (post-consumer)+50% (recovered) 
50% (post-consumer)+50% (recovered) 
75% (post-consumer)+20% (recovered) 
50% (post-consumer)+45% (recovered) 

B. “POST-CONSUMER” MATERIAL: “Material or finished product that has served its 
intended use and has been diverted or recovered from waste destined for disposal, 
having completed its life as a consumer item. Post-consumer material is part of the 
broader category of recovered material.” 

C. “RECOVERED MATERIAL”: Refers to waste materials and by-products which have been 
recovered or diverted from solid waste but does not include those materials and by-
products generated from, and commonly reused within, an original manufacturing 
process. 

D. CONTRACTOR’S CERTIFICATION: Contractor certifies that the landscaping product(s) 
which the Contractor is offering contains the required minimum percentage of post-
consumer and recovered material content as shown in the above chart for the 
product. 
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E. MANUFACTURER’S CERTIFICATION: In addition to the Contractor’s Certification, a 
Manufacturer’s Certification must be completed and signed by the manufacturer 
before payment will be made to the Contractor for the delivered items. A 
Manufacturer’s Certification form identical to the form shown below must be used. 
Contractors are not required to submit the completed and signed Manufacturer’s 
Certification form with their bid or proposal. The Commonwealth shall have no 
obligation to pay for the item(s) until a properly completed and signed 
manufacturer’s certification is submitted for the delivered item.  

F. ENFORCEMENT: The Contractor may be required, after delivery of the landscaping 
product(s), to provide the Commonwealth with documentary evidence that the 
landscaping product(s) were in fact produced with the required minimum percentage 
of post-consumer and recovered material content. 
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MANUFACTURER CERTIFICATION  
 
(To be submitted with invoice for each order) 
 
TO BE COMPLETED BY MANUFACTURER: 
 
NAME OF MANUFACTURER: ____________________________________________________  
 
ADDRESS OF MANUFACTURER: _________________________________________________  
 
FEDERAL EMPLOYER I.D. NO.: __________________________________________________  
 
CONTRACT OR REQUISITION NO. _______________________________________________  
 
NAME OF CONTRACTOR: _______________________________________________________  
 
ADDRESS OF CONTRACTOR: ___________________________________________________  
 
Type of landscaping product(s) which the manufacturer furnished to the contractor: ___________  
 
 ____________________________________________________________________________  
 
 ____________________________________________________________________________  
 
CERTIFICATION: I, the undersigned officer of the above-named manufacturer, do hereby certify 
that I am authorized to provide this certification on behalf of the above-named manufacturer and 
that the type of construction product(s) listed above which my company furnished to the 
contractor named above for the referenced contract or purchase requisition, contained not less 
than ______% post-consumer materials and ______% recovered materials as those terms are 
defined in the invitation for bids. I understand that this document is subject to the provisions of the 
Unsworn Falsification of Authorities Act (18 P.S. Section 4904). 
 
 
_____________________________________ 
Signature 
 
_____________________________________ 
Name of Signatory 
 
_____________________________________ 

TITLE     DATE 
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6.47 CONSTRUCTION PRODUCTS RECYCLED CONTENT. 

A. REQUIREMENT: All construction products offered by the Contractor or included in the 
final product offered by the Contractor and sold to the Commonwealth must contain 
the minimum percentage of postconsumer and recovered material content as shown 
in the chart below for the applicable products. 

B. POST-CONSUMER” MATERIAL: “Material or finished product that has served its intended 
use and has been diverted or recovered from waste destined for disposal, having 
completed its life as a consumer item.  Post-consumer material is part of the broader 
category of recovered material.” 

C. RECOVERED MATERIAL:  Refers to waste materials and by-products which have been 
recovered or diverted from solid waste but does not include those materials and by-
products generated from, and commonly reused within, an original manufacturing 
process.   

D. CONTRACTOR’S CERTIFICATION: Contractor certifies that the construction product(s), 
which the Contractor is offering, contains the required minimum percentage of 
postconsumer and recovered material content as shown above for the product. 

E. MANUFACTURER’S CERTIFICATION: In addition to the Contractor’s Certification, a 
Manufacturer’s Certification must be completed and signed by the manufacturer 
before payment will be made to the Contractor for the delivered items. A 
Manufacturer’s Certification form identical to the form shown below must be used. 
The Contractor is not required to submit the completed and signed Manufacturer 
Certification form with their proposal. The Commonwealth shall have no obligation 
to pay for the item(s) until a properly completed and signed manufacturer’s 
certification is submitted for the delivered item. 

F. ENFORCEMENT: The Contractor may be required, after delivery of the construction 
product(s), to provide the Commonwealth with documentary evidence that the 
construction product(s) were in fact produced with the required minimum percentage 
of post-consumer and recovered material content. 

 
Construction Products MATERIAL 

% of Post-
Consumer 
Materials 

% of Total 
Recovered 
Materials 

Structural Fiberboard Recovered Materials - 80
Laminated Paperboard Post-consumer Paper 100 -
Rock Wool Insulation Slag - 75
Fiberglass Insulation Glass Cullet - 20
Cellulose Insulation (loose-fill and spray-on) Post-consumer Paper 75 -
Perlite Composite Board Insulation Post-consumer Paper 23 -
Plastic Rigid Foam, Polyisocyanurate/ 
Polyurethane: Rigid Foam Insulation 

Recovered Material - 9 

Foam-in-Place Insulation Recovered Material - 5
Glass Fiber Reinforced Insulation Recovered Material - 6
Phenolic Rigid Foam Insulation Recovered Material - 5
Floor Tiles (heavy duty/commercial use) Rubber 

Plastic
90 
- 

- 
90

Patio Blocks Rubber or Rubber Blends 
Plastic or Plastic Blends 

90 
- 

- 
90 
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Polyester Carpet Fiber Face Polyethylene terephthalate 
(PET) resin

25 - 

Latex Paint: 
--Consolidated1 
--Reprocessed2 
-----White, Off-White, Pastel Colors 
-----Grey, Brown, Earthtones, and 
       Other Dark Colors 

 
Recovered Material 
 
Recovered Material 
Recovered Material 

 
100 
 
20 
50 

 
- 
 
- 
- 

Shower and Restroom Dividers/Partitions: Plastic 20 -
 
 

Steel4 16 
67 

9 
33

Carpet Cushion: 
--Bonded Polyurethane 
--Jute 
--Synthetic Fibers 
--Rubber 

 
Old Carpet Cushion 
Burlap 
Carpet Fabrication Scrap 
Tire Rubber

 
15 
40 
- 
60 

 
- 
- 
100 
-

Railroad Grade Crossing Surfaces 
--Concrete 
--Rubber3 
--Steel4 
 

 
Coal Fly Ash 
Tire Rubber 
Steel 

 
- 
- 
16 
67 

 
15 
85 
9 
33

 
 
 

[Remainder of Page Intentionally Left Blank]

 
1 Consolidated latex paint used for covering graffiti, where color and consistency of performance are not primary concerns. 
2 Reprocessed latex paint used for interior and exterior architectural applications such as wallboard, ceiling, and trim; gutterboards; 
and concrete, stucco, masonry, wood, and metal surfaces. 
 
3The recommended recovered materials content for rubber railroad grade crossing surfaces are based on the weight of the raw 
materials, exclusive of any additives such as binders or additives 
 
4 The recommended recovered materials content levels for steel in this table reflect the fact that the designated items can be made from 
steel manufactured from either a Basic Oxygen Furnace (BOF) or an Electric Arc Furnace (EAF).  Steel from the BOF process 
contains 25-30% total recovered materials, of which 16% is post-consumer steel.  Steel from the EAF process contains a total of 100% 
recovered steel, of which 67% is post-consumer. 
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MANUFACTURER CERTIFICATION 
 
(To be submitted with invoice for each order) 
 
TO BE COMPLETED BY MANUFACTURER: 
 
NAME OF MANUFACTURER: ____________________________________________________  
 
ADDRESS OF MANUFACTURER: _________________________________________________  
 
FEDERAL EMPLOYER I.D. NO.: __________________________________________________  
 
CONTRACT OR REQUISITION NO. _______________________________________________  
 
NAME OF CONTRACTOR: _______________________________________________________  
 
ADDRESS OF CONTRACTOR: ___________________________________________________  
 
Type of construction product(s) which the manufacturer furnished to the contractor: ___________  
 
  
 
CERTIFICATION: I, the undersigned officer of the above-named manufacturer, do hereby certify 
that I am authorized to provide this certification on behalf of the above-named manufacturer and 
that the type of construction product(s) listed above which my company furnished to the 
contractor named above for the referenced contract or purchase requisition, contained not less 
than ______% post-consumer materials and ______% recovered materials as those terms are 
defined in the invitation for bids. I understand that this document is subject to the provisions of the 
Unsworn Falsification of Authorities Act (18 P.S. Section 4904). 
 
_____________________________________ 
Signature 
 
_____________________________________ 
Name of Signatory 
 
_____________________________________ 

TITLE DATE 
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6.48 STORAGE ENCLOSURE. The Contractor shall provide, at its cost, a suitable, substantial and 
watertight storage enclosure in which it shall store all materials that might be damaged by 
the weather. A Mobile trailer type is acceptable. This enclosure shall be situated on site 
as directed by the Department. The Contractor is responsible for maintaining and 
removing this enclosure at its cost. All storage enclosures shall be of sufficient size to 
hold all the Contractor’s subject materials on the site at one time and shall have floors 
raised at least six (6) inches above the ground on heavy joists or sleepers. Storage 
enclosures shall have sufficient natural ventilation to preclude condensation. 

6.49 NO STORAGE IN EXISTING BUILDINGS. The Contractor shall not store any materials in any 
existing building or beyond the contract limits as defined by the drawings without prior 
written authorization from the Department. 

6.50 OPERATION AND MAINTENANCE INSTRUCTION MANUALS. The Contractor shall, for its scope 
of work, carefully compile during the progress of the work indexed operation and 
maintenance manuals to include methods of care and cleaning of all types of visible 
surface materials, both interior and exterior, and descriptions of all systems and 
equipment and methods of operations thereof. Descriptions shall give pertinent diagrams, 
identifying charts, color coding, connections, lubricating instructions, and single line and 
detailed wiring diagrams, using manufacturers' printed information where possible. Where 
manufacturers' printed information is not available, the Contractor shall obtain written 
instructions prepared by subcontractors and sub-subcontractors. The Contractor shall 
include names, addresses and phone numbers of all subcontractors and sub-
subcontractors, and of service firms of each mechanical item, for the Using Agency's use 
after expiration of the guarantee period. At the time of Closeout Inspection, the 
Contractor shall submit a rough draft of the manual in a loose-leaf binder for approval by 
the Professional and the Department. After approval and before final payment, Contractor 
shall furnish two (2) corrected, indexed, bound copies to the Professional to be turned 
over to the Department for issuance to the Using Agency. 

6.51 AS-BUILT DRAWINGS. At the time of Closeout Inspection, the Contractor shall prepare and 
deliver to the Professional a complete set of contract prints, corrected with suitable 
markings to show all changes or variations from the original contract, including all items 
uncovered during the work and showing the details of the work as actually built, including 
but not limited to horizontal and vertical dimensional references of all concealed pipe, 
conduit and other lines and equipment. 

6.52 WARRANTY AND GUARANTEE. The Contractor shall unconditionally warrant and guarantees 
equipment, materials and workmanship against patent defects arising from faulty 
equipment, faulty materials, faulty workmanship or negligence for a period of twelve (12) 
months following the date of Closeout Inspection of the Work or beneficial occupancy 
(whichever comes first) unless other warranties found within the Contract Documents 
specify or indicate longer periods. The Contractor shall replace such defective 
equipment, materials or workmanship without cost to the Department. The Contractor 
shall warrant that such equipment, material or workmanship furnished under this 
Contractor shall be furnished in conformance with the Contract Documents. All work not 
conforming to these standards may be considered non-conforming.  
 
A. If items of equipment or material carry a manufacturer’s warranty for any period in 

excess of twelve (12) months, then the manufacturer’s warranty shall apply for that 
particular piece of equipment or material. The Contractor shall replace such defective 
equipment or materials, without cost to the Department, within the manufacturer’s 
warranty period. Nothing in this paragraph relieves the Contractor or surety of its 
obligations under the performance bond. 
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B. The Contractor shall assign and deliver to the Professional all warranties for review 
as part of the Operations & Maintenance submission. The Professional will transfer 
the warranties to the Department. The warranty provided in this Paragraph shall be in 
addition to, and not in limitation of, any other warranty or remedy provided by Law or 
by the Contract Documents.  

 
C. If there is a substitution of material or equipment in accordance with the Substitution 

Paragraph, the Contractor warrants that such installation, construction, material or 
equipment will perform to the standard of the item originally specified. The Contractor 
explicitly warrants the merchantability, and the fitness for use and quality of all 
substituted items provided for or by it. 

 
D. The Department may bring an action for latent defects that were hidden or not readily 

apparent to the Department at the time of beneficial occupancy or final acceptance, 
whichever occurred first, in accordance with applicable law.  

 
6.53 TAXES. The Contractor shall pay all sales, consumer, use and other similar taxes required 

by law. The Contractor shall be familiar with and take full advantage of all sales tax 
exemptions allowed by the Pennsylvania Department of Revenue.   

 The Contractor has an affirmative duty to seek a refund or reimbursement of sales tax 
from Department of Revenue for costs that were included in the Contract. Once those 
savings are received by the Contractor, they shall be transferred back to the Department 
through a credit change order(s). Additional information is available 
at:www.revenue.state.pa.us/portal/server.pt/community/revenue_home/10648 and at: 
www.revenue.state.pa.us/portal/server.pt/community/sales___use_tax/14702 Credit 
changes orders for such tax refunds or reimbursements shall be equal to the actual tax 
refund or reimbursement amount(s) less ten percent (10%) for administrative costs.     

6.54 OFFSET OF AMOUNTS DUE TO COMMONWEALTH. The Contractor, by execution of the 
Contract, certifies that it has no outstanding tax liability to Pennsylvania; authorizes the 
Department of Revenue to release information related to its tax liability to the 
Department; and authorizes the Commonwealth to offset the amount of any state tax or 
Contractor liability owed to the Commonwealth by the Contractor or its affiliates and 
subsidiaries, as well as any other amount due to the Commonwealth from the Contractor 
not being contested on appeal by the Contractor, against any payments due the 
Contractor under this or any other contract with the Commonwealth. The certification of 
no outstanding tax liability is a material representation of fact, which the Department 
relies upon in entering into the Contract. If it is later determined that the Contractor 
knowingly rendered an erroneous certification, the Department may find the Contractor in 
default and terminate the Contract. Such erroneous certification may also be grounds for 
initiation of civil, criminal and/or debarment proceedings. 

6.55 NONDISCRIMINATION AND SEXUAL HARASSMENT. During the term of the Contract, the 
Contractor agrees as follows: 

A. In the hiring of any employee(s) for the manufacture of supplies, performance of 
work, or any other activity required under the contract or any subcontract, the 
Contractor, each subcontractor, or any person acting on behalf of the Contractor or 
subcontractor shall not discriminate by reason or race, gender, creed, color, sexual 
orientation, gender identity or expression, or in violation of the Pennsylvania Human 
Relations Act (PHRA) and applicable federal laws, against any citizen of this 
commonwealth who is qualified and available to perform the work to which the 
employment relates. 
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B. Neither the Contractor nor any subcontractor nor any person on their behalf shall in 
any manner discriminate by reason of race, gender, creed, color, sexual orientation, 
gender identity or expression, or in violation of the PHRA and applicable federal laws, 
against or intimidate any employee involved in the manufacturer of supplies, the 
performance of work or any other activity required under the contract. 

 
C. Neither the Contractor nor any subcontractor nor any person on their behalf shall in 

any manner discriminate by reason of race, gender, creed, color, sexual orientation, 
gender identify or expression, or in violation of the PHRA and applicable federal laws, 
in the provision of services under this contractor. 

 
D. Neither the Contractor nor any subcontractor nor any person on their behalf shall in 

any manner discriminate against employees by reason of participation in or decision 
to refrain from participating in labor activities protected under the Public Employee 
Relations Act, Pennsylvania Labor Relations Act or National Labor Relations Act, as 
applicable and to the extend determined by entities charged with such Acts’ 
enforcement, and shall comply with any provision of law establishing organizations as 
employees’ exclusive representatives. 

 
E. The Contractor and each subcontractor shall establish and maintain a written 

nondiscrimination and sexual harassment policy and shall inform their employees in 
writing of the policy. The policy must contain a provision that sexual harassment will 
not be tolerated and employees who practice it will be disciplined. Posting this 
Nondiscrimination/Sexual Harassment Clause conspicuously in easily-accessible and 
well-lighted places customarily frequented by employees and at or near where the 
contracted services are performed shall satisfy this requirement for employees with 
an established work site. 

 
F. The Contractor and each subcontractor shall not discriminate by reason of race, 

gender, creed, color, sexual orientation, gender identity or expression, or in violation 
of PHRA and applicable federal laws, against any subcontractor or supplier who is 
qualified to perform the work to which the contract relates. 

 
G. The Contractor and each subcontractor represent that it is presently in compliance with 

and will maintain compliance with all applicable federal, state, and local laws, regulations 
and policies relating to nondiscrimination and sexual harassment. The Contractor and 
each subcontractor further represents that it has filed a Standard Form 100 Employer 
Information Report (“EEO-1”) with the U.S. Equal Employment Opportunity Commission 
(“EEOC”) and shall file an annual EEO-1 report with the EEOC as required for employer’s 
subject to Title VII of the Civil Rights Act of 1964, as amended, that have 100 or more 
employees and employers that have federal government contracts or first-tier subcontracts 
and have 50 or more employees. The Contractor and each subcontractor shall, upon 
request and within the time periods requested by the commonwealth, furnish all necessary 
employment documents and records, including EEO-1 reports, and permit access to their 
books, records, and accounts by the contracting agency and the Bureau of Diversity, 
Inclusion and Small Business Opportunities for purpose of ascertaining compliance with 
provisions of this Nondiscrimination/Sexual Harassment Clause. 
 

H. The Contractor shall include the provisions of this Nondiscrimination/Sexual 
Harassment Clause in every subcontract so that those provisions applicable to 
subcontractors will be binding upon each subcontractor. 

 
I. The Contractor’s and each subcontractor’s obligations pursuant to these provisions 

are ongoing from and after the effective date of the contract through the termination 
date thereof. Accordingly, the Contractor and each subcontractor shall have an 
obligation to inform the commonwealth if, at any time during the term of the contract, 
it becomes aware of any actions or occurrences that would result in violation of these 
provisions. 
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J. The commonwealth may cancel or terminate the contract and all money due or to 
become due under the contract may be forfeited for a violation of the terms and 
conditions of this Nondiscrimination/Sexual Harassment Clause. In addition, the 
agency may proceed with debarment or suspension and may place the Contractor in 
the Contractor Responsibility File. 

6.56 CONTRACTOR EVALUATIONS 

A. The Contractor, by entering the Construction Contract, consents to the evaluation of 
its performance by the Department and/or the Department’s designee and 
understands that any such evaluation may be used in future procurements to 
determine Contractor’s responsibility. The Department and/or the Department’s 
designee shall provide the Contractor with written notice of any unsatisfactory 
evaluations and the reasons therefore.  Contractor shall be entitled to submit a reply. 

ARTICLE 7:  SUBCONTRACTORS/SUPPLIERS 

7.1 CONTRACTOR’S INTEREST IN SUBCONTRACTOR/SUPPLIER. Pursuant to the Contractor 
Integrity Provisions set forth in the Instructions to Bidders, a Contractor may not, except 
with the consent of the Commonwealth, have a financial interest in any other Contractor, 
Subcontractor, or Supplier providing services, labor, or material on this project. The 
Contractor is required to disclose the names of all Subcontractors and/or Suppliers in 
which the Contractor has a financial interest, and which will be utilized in the Project. This 
information must be disclosed either with the bid (if known prior to bid opening) or on 
Form GSC-23, Request for Approval of Materials and/or Subcontractors. If the 
Department has any objection to the proposed Subcontractors and/or Suppliers listed on 
the GSC-23, the Contractor shall promptly propose another Subcontract and/or Supplier 
to whom the Department does not have an objection. The Department’s acceptance of 
the Subcontractors and/or Suppliers will be deemed to be consent for the purposes of the 
Contractor Integrity Provisions. Failure to disclose the names of such Subcontractors 
and/or Suppliers for which the Contractor has a financial interest is a violation of the 
Contractor Integrity Provisions. For violation of any of these Contractor Integrity 
Provisions, the Commonwealth may terminate this and any other contract with 
Contractor, claim liquidated damages in an amount equal to the value of anything 
received in breach of these provisions, claim damages for all additional costs and 
expenses incurred in obtaining another contractor to complete performance under this 
contract, and debar and suspend Contractor from doing business with the 
Commonwealth. These rights and remedies are cumulative, and the use or non-use of 
any one shall not preclude the use of all or any other. These rights and remedies are in 
addition to those the Commonwealth may have under law, statute, regulation, or 
otherwise. The Contractor shall not replace any Subcontractor and/or Supplier previously 
selected and/or approved by the Department, without prior written notification to the 
Department and receipt of the Department’s written approval for such substitution. 

7.2 SUBCONTRACTOR/SUPPLIER RESPONSIBILITY. If the Contractor enters into any subcontracts 
or purchase orders under this Contract with Subcontractors or Suppliers currently 
suspended or debarred by the Commonwealth, or who become suspended or debarred 
by the Commonwealth during the term of this Contract or any extensions or renewals of 
it, the Department may require the Contractor to terminate such Contract. 
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7.3 CONTRACTOR RESPONSIBILITY FOR ACTIONS AND COMPLIANCE. The Contractor shall be 
responsible for all acts of its Subcontractors and Suppliers utilized under this Contract, 
and for their compliance with all terms and provisions of the Contract applicable to their 
performance. The Contractor shall continuously coordinate the Work of all 
Subcontractors to assure proper processing and progress of the Work.  

A. The Contractor shall require each Subcontractor to comply with the following: 

1. Examine the shop drawings and the Work of other Prime Contractors and all 
sections of the specifications to the extent necessary for satisfactory installation 
of its Work, and connection between its Work and the Work of other Prime 
Contractors; and 

2. Coordinate its Work accordingly; and 

3. Cooperate with other Contractors and Subcontractors toward timely and 
satisfactory completion of the Project. 

B. The failure of any Subcontractor to complete its portion of the Work in a satisfactory 
manner within the proper time will not relieve the Contractor of responsibility for the 
proper and satisfactory execution and completion of the entire Work. 

7.4 ACTS AND OMISSIONS OF SUBCONTRACTORS. The Contractor acknowledges its full 
responsibility to the Department for the actions, inactions, and omissions of its 
Subcontractors, and of the persons and firms either directly or indirectly employed by 
them, equally to the extent that the Contractor is responsible for the actions, inactions, 
and omissions of persons and firms directly or indirectly employed by it. The Contractor 
acknowledges that it remains fully responsible for the proper performance of its Contract 
whether work is performed by the Contractor’s own forces or by Subcontractors engaged 
by the Contractor. 

7.5 SUBCONTRACTS AND PURCHASE ORDERS.  

A. DEFINITIONS: 

1. Manufacturer – Defined in Article 1 of these General Conditions. 

2. Subcontractor - Defined in Article 1 of these General Conditions 

3. Supplier – Defined in Article 1 of these General Conditions.  

B. SUBCONTRACTORS: 

1. On Small Business Projects, the Small Business Contractor shall only 
subcontract with Small Business contractors unless otherwise authorized by the 
Department.  Small Business subcontractors shall perform 100% of their 
subcontract. 

2. All Work performed for the Contractor by a Subcontractor shall be done pursuant 
to a written subcontract between the Contractor and the Subcontractor. 

3. The form of the written subcontract must be the same for all Subcontractors. 

4. All subcontracts between the Contractor and each Subcontractor must: 

a. Be signed by both parties; 

b.    Contain Provisions that: 
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i. Set forth the amount the Subcontractor is to be paid; and 

ii. Describe the scope of Work to be performed by the 
Subcontractor; and 

iii. Preserve and protect the rights of the Department and the 
Professional under the Contract with respect to the Work to be 
performed under the Subcontract, so that the subcontracting thereof 
will not prejudice such rights; and 

iv. Require that such Work be performed in accordance with the 
requirements of the Contract Documents; and 

v. Require submission to the Contractor of applications for payment 
under each Subcontract to which the Contractor is party, in 
reasonable time to enable the Contractor to apply for payment in 
accordance with the provisions of the Prompt Payment Schedule (62 
Pa. C. S. §3901 et seq.) and the provisions of these General 
Conditions governing payment by the Department; and 

vi. Require that all claims for additional costs, extensions of time or 
otherwise with respect to subcontracted portions of the Work shall be 
submitted to the Contractor in the manner provided in the Contract 
Documents for like claims by the Contractor upon the Department; 
and 

vii. Prior to commencing onsite or offsite work, require each 
Subcontractor to comply with the provisions of the Public Works 
Employment Verification Act (43 P.S. §§ 167.1 – 167.11), which 
requires subcontractors to utilize the Federal E-Verify program to 
verify the employment eligibility for every new employee hired after 
January 1, 2013 and to submit to the Department a Commonwealth 
Public Works Verification Form available on the DGS web site at 
www.dgs.state.pa.gov.  

viii. Require each Subcontractor to include provisions in each of its 
subcontracts regarding the applicability of the Public Works 
Employment Verification Act (43 P.S. §§ 167.1 – 167.11), information 
regarding the use of the Federal E-Verify program, and reference to 
DGS’s web site to obtain a downloadable copy of the 
Commonwealth Public Works Employment Verification Form 
required to be submitted to the Department.     

ix. Require acknowledgement by the Subcontractor that the 
Subcontractor is without privity of Contract with the Department and 
that the Subcontractor agrees by signing the Subcontract that it neither 
acquires or intends to acquire any rights against the Department on a 
third-party beneficiary theory or any other theory; and 

x. Require each Subcontractor to notify its Subcontractors, in 
writing, that their rights of recovery against the bond of the 
Contractor for failure of payment may not be exercised unless the 
Contractor is notified of the claim within ninety (90) days from the last 
performance of labor or provision of materials and/or equipment; and 

xi. Obligate each Subcontractor to specifically consent to all 
provisions of this Article of the General Conditions of the Contract; and 

xii. Contain the following certification language: 
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1. Certification: I, the undersigned officer of the Prime 
Contractor, do certify that, to the best of my knowledge, this 
subcontract complies with the provisions of the 
Subcontractor Article of the General Conditions of the 
Contract with the Department of General Services. I 
understand that by signing this document I certify that this 
document is subject to the provisions of the Unsworn 
Falsifications to Authorities (18 P.S. §4904). I acknowledge 
that if my company does not comply with the terms of the 
Subcontractor Article my firm may be subject to suspension 
for a period up to three (3) months and/or debarment from 
bidding on any Commonwealth of Pennsylvania Public 
Works Projects for a period of three (3) years.  

xiii. The Contractor agrees that failure to incorporate these terms in 
its Subcontracts is a material breach of the terms of the Contract 
Documents. The Contractor will have five (5) days, as required by 
the Administrative Procedures, to provide proof in writing that such a 
deficiency in its subcontract documents has been remedied. Failure 
to provide written proof within five (5) days shall constitute grounds 
for default of the Contractor by the Department.  

5. The Contractor shall submit two (2) copies of all subcontracts for Work to be 
performed on the Project to the Construction Manager for the Project prior to the 
commencement of any Work by the Subcontractor.  

6. On non-Small Business project, the Contractor shall also submit a copy of every 
subcontract with a Small Diverse Business to the Department’s Bureau of Small 
Business Opportunities. 

7. The Contractor shall identify the work to be subcontracted on a separate line item 
on the Contract Breakdown Sheet, GSC-30, as described more completely in the 
Administrative Procedures.  

C. MANUFACTURERS AND SUPPLIERS: 

1. Manufacturers and Suppliers do not have to sign Purchase Orders. 

2. The Contractor shall submit one (1) certification letter, on the Contractor’s 
letterhead, with language identical to that set forth in the sample letter included 
as part of the Administrative Procedures governing Material and Subcontractor 
approvals. This one (1) letter, which shall apply to all purchase orders, shall 
certify the Contractor’s compliance with the terms set forth in the letter. The 
language required by the Administrative Procedures to be included in the letter 
shall not be altered in any way. 

3. The Contractor shall submit this certification letter to the Construction Manager 
for the Project prior to the delivery of any material and/or equipment by any 
Manufacturer or Supplier. 

4. For every purchase order with a Small Diverse Business Supplier and Small 
Diverse Business Manufacturer, the Contractor shall submit a copy of the 
purchase order to the Department’s Bureau of Small Business Opportunities.  
The purchase order for a Nonstocking Supplier must include the fee or 
commission paid to the Nonstocking Supplier.  

5. On non-Small Business projects, the Contractor shall identify all material and/or 
equipment that will be supplied by a Small Diverse Business Supplier or a Small 
Diverse Business Manufacturer on a separate line item (per 
Supplier/Manufacturer, not per material and/or equipment) on the Contract 
Breakdown Sheet, GSC-30.  
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7.6 NO CONTRACTUAL RELATIONSHIP BETWEEN DEPARTMENT AND SUBCONTRACTOR.   Nothing 
contained in the Contract Documents creates any contractual relationship between the 
Department and any Subcontractor, Sub-Subcontractor or any of its authorized 
representatives. Nothing contained in the Contract Documents creates any contractual 
relation between the Professional and any Subcontractor, Sub-Subcontractor or any of its 
authorized representatives. Nothing contained in the Contract Documents creates any 
contractual relation between the Construction Manager (if there is one on the Project) and 
any Subcontractor, Sub-Subcontractor or any of its authorized representatives. The 
Contractor is not an intended third-party beneficiary of the Professional Contract or the 
Construction Manager’s Contract. Nothing in the Contract Documents between the 
Department and the Contractor should be construed to authorize any person not a party to 
the Standard Form of Contract, the Professional Contract or Construction Manager’s 
Contract to maintain any lawsuit involving that contract, unless otherwise provided by law.   

7.7 NO CONTRACTUAL RELATIONSHIP BETWEEN DEPARTMENT AND SUPPLIER OR MANUFACTURER. 
Nothing contained in the Contract Documents creates any contractual relationship 
between the Department and any Supplier/Manufacturer or its authorized 
representatives. Nothing contained in the Contract Documents creates any contractual 
relation between the Professional and any supplier/manufacturer or its authorized 
representatives. Nothing contained in the Contract Documents creates any contractual 
relation between the Construction Manager (if there is one on the Project) and any 
supplier/manufacturer. The supplier/manufacturer is not an intended third-party 
beneficiary of the Professional Contract or the Construction Manager’s Contract. Nothing 
in the Contract Documents between the Department and the Contractor should be 
construed to authorize any person not a party to the Standard Form of Contract, the 
Professional Contract or Construction Manager’s Contract to maintain any lawsuit 
involving that contract, unless otherwise provided by law.   

7.8 PAYMENT OF SUBCONTRACTOR BY CONTRACTOR GOVERNED BY PROMPT PAYMENT 

SCHEDULE.  Payments to the Subcontractor are subject to the provisions of the 
Commonwealth Procurement Code (62 Pa. C. S. §3931 et seq.) also known as the 
“Prompt Payment Schedule”. The general description set forth in the General Conditions 
does not relieve the Contractor from strict compliance with the requirements of the 
Prompt Payment Schedule. Nothing described in these General Conditions is intended to 
impose a duty greater than that imposed by the Prompt Payment Schedule. In the event 
of any discrepancy between this language and the language of the Schedule, the 
Schedule controls.   

7.9 FAILURE OF DEPARTMENT TO MAKE PROGRESS PAYMENT. If the Department fails to pay 
some or all of an approved Application for Payment for any cause which is the fault of the 
Contractor and not the fault of a particular Subcontractor, the Contractor shall pay that 
Subcontractor, upon demand made by the Subcontractor at any time after the approved 
Application for Payment should otherwise have been issued, for its Work to the extent 
completed, less the retained percentage. 

7.10 INSURANCE RECEIPTS. The Contractor shall pay each Subcontractor a just share of any 
insurance moneys received by the Contractor under the Insurance Article of these 
General Conditions of the Contract. 

7.11 PERCENTAGE OF COMPLETION. The Department may, on request, furnish to any 
Subcontractor, if practicable, information regarding percentages of completion certified to 
the Contractor on account of work done by such Subcontractor. 
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7.12 NO OBLIGATION ON PART OF DEPARTMENT TO PAY SUBCONTRACTOR,  SUPPLIER, OR 

MANUFACTURER.   Subcontractor, Supplier, or Manufacturer issues concerning delayed 
and non-payment should be addressed to the Contractor and the Contractor’s payment 
bond surety. The Department shall have no obligation to pay or to ensure the payment of 
any moneys to any Subcontractor, Supplier, or Manufacturer except as may otherwise be 
required by law. Subcontractors, Suppliers, and Manufacturer acknowledge they have no 
direct cause of action (unless otherwise provided by law) against the Professional, the 
Construction Manager (if there is one on the Project) or the Department relating to any 
payment issues. 

7.13 SUBCONTRACTOR AND SUPPLIER CLAIMS. The Contractor agrees to require the 
Subcontractor and/or Supplier to submit all claims for extras, extensions of time or for 
damages to the Contractor in the manner provided in the Contract Documents for claims 
by the Contractor against the Department in accordance with the Disputes Article of 
these General Conditions. Since neither Subcontractors nor Suppliers have privity of 
contract with the Department, they may not pursue a claim directly against the 
Department.     

ARTICLE 8:   PROJECT SCHEDULE 

8.1 DEPARTMENT RESERVATION OF RIGHTS. The Department reserves the right to accept the 
Project Schedule developed, signed and submitted by the Contractors, while preserving 
exceptions to any defects in the means, methods, sequences, durations and/or logic 
which the Department believes exist in the schedule. The acceptance of the updated 
Project Schedule by the Department in no way relieves the Prime Contractors from their 
duty to coordinate amongst themselves and shall not make the Department, its designee 
or the Professional a guarantor of the Project Schedule.  

Upon request, the Lead Contractor shall provide to DGS all the planning data used to 
develop the  Project Schedule. This planning data shall include, but is not limited to: 

1. Job Sequences; 

2. Activity Logic; 

3. Man loading; 

4. Crew sizes; 

5. Number of shifts planned per working day;  

6. Number of crews per shift; and 

7. Equipment loading. 

8.2 TIME OF THE ESSENCE. All time limits stated in the Contract Documents are of the 
essence. The Contractor shall perform the Work expeditiously with adequate forces using 
all calendar days to complete the Work no later than the Contract Completion Date.   

8.3 IF LETTER OF INTENT ISSUED. If the Department elects to issue a Letter of Intent pursuant 
to §906 of the Commonwealth Procurement Code, the Letter will list and describe the 
Work that can commence prior to the Effective Date of Contract. 

8.4 COMMENCEMENT OF OFF-SITE WORK IF LETTER OF INTENT NOT ISSUED. If the Department 
does not issue a Letter of Intent, the date of commencement of Off-Site Work is the 
Effective Date of Contract. 
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8.5 INITIAL JOB CONFERENCE. The Initial Job Conference will be held within thirty (30) 
calendar days from the Effective Date of Contract. 

8.6 COMMENCEMENT OF ON-SITE WORK. On-site work will commence within ten (10) calendar 
days after the Initial Job Conference. 

The following paragraphs (8.7 through 8.16) only apply to 
Project where the Department requires a CPM Schedule 

8.7 PROJECT SCHEDULE PREPARATION. 

A. CPM: Unless directed otherwise by the Department, the project management tool 
commonly called the Critical Path Method (CPM) scheduling system will be used on this 
Project for planning, scheduling implementation and reporting of all Work to be performed 
under this Contract, including all activities of Subcontractors, equipment vendors and 
Suppliers. Unless directed otherwise by the Department, the precedence diagramming 
method shall be used in preparing the Project Schedule and all related network diagrams. 
Primavera Project Planner version 5.0 (or later versions) shall be used by all Prime 
Contractors to maintain the Project Schedule, unless all Contractors agree upon and 
request the Department’s permission to utilize alternate software. The Project Schedule 
network plan, including all appropriate milestone dates and the computer-produced reports 
shall be part of the Contract Documents. The following outline is provided to indicate to all 
Contractors the scope of the scheduling work and the responsibility of all Contractors to 
comply with this method. The CPM Schedule shall be developed, prepared, and submitted 
in accordance with this paragraph and the requirements of the Scheduling Administrative 
Procedure. No Contractor shall assert any claim whatsoever for any delay or 
additional cost incurred in connection with the development of the CPM Schedule.   

B. SCOPE: The CPM will be used to establish and control the Project Schedule. This 
system will be implemented by the Lead Contractor using the services of a qualified 
Subcontractor or the Lead Contractor’s own in-house staff. The CPM scheduler must 
demonstrate to the Department that it has the capability of performing the CPM 
Scheduling required on the Project by submitting (no later than the Initial Job 
Conference) a written description of: 

1. the scheduler’s CPM scheduling system, which must be recognized in the 
industry as adequate for CPM Scheduling of a project of this size; and  

2. the scheduler’s experience over the previous five (5) years with projects of this 
size and nature. 

C. COOPERATION OF CONTRACTORS: To the extent necessary for the Lead Contractor to 
reflect the Contractors’ proposed plan for completion of its Work in a computerized 
CPM Project Schedule network diagram, the Contractors shall meet with and assist 
the Lead Contractor and furnish information as directed in a Letter of Intent or 
otherwise directed subsequent to award of Contract. All Work shall be done in 
accordance with accepted CPM planning and scheduling methods and it shall be the 
responsibility of all Contractors to cooperate fully with the Lead Contractor and with 
each other to create and update the CPM schedule as required. The Project 
Schedule, including all updates, will reflect the decisions of all Contractors as to 
sequences, durations, construction logic, and all means and methods of construction. 
Each Contractor must provide persons of sufficient skill and information of sufficient 
detail to enable the Lead Contractor to prepare and update the CPM Schedule. The 
Contractors are required to allocate to home office and field office costs sufficient 
financial resources to enable the Contractor to fulfill their responsibilities for 
coordinating and cooperating in the creation and maintenance of the CPM Schedule. 



General Conditions to the Construction Contract 
September 2013 EDITION  

 

 48

D. DUE DATES: Each Contractor expressly acknowledges the duty to cooperate fully with 
these scheduling requirements.  

1. If the Department issued a Letter of Intent authorizing the Contractors to 
commence scheduling activities, the Contractors shall commence scheduling 
within the scope as instructed in the Letter. 

2. If the Department did not issue a Letter of Intent, the Lead Contractor on the 
Project shall, within seven (7) calendar days of the Effective Date of Contract, 
furnish each separate Contractor a draft schedule of the proposed prosecution of 
the work under that Contractor’s Contract. The Lead Contractor shall prepare 
and submit to the Professional and the Department within thirty (30) calendar 
days of the Effective Date of Contract, the completely integrated  Project 
Schedule in CPM format, signed by all Contractors, indicating their approval, and 
showing in detail, to the acceptance of the Department, the proposed 
coordinated dates for the performance of each part of the Work under each 
Contract on the Project. The submission of the  Project Schedule, and all 
subsequent updates, shall be done by hard copy (including all requested sorts 
and arrangements; utilizing color print), and in electronic format (computer disk or 
file) containing all data files in the Primavera scheduling system used to develop 
the schedule.  This schedule shall begin with the Initial Job Conference and end 
with the Contract Completion Date.   

3. The Department will only review and pay (if the application is otherwise 
acceptable) the Contractor’s Application for Payment #1 without an 
integrated Progress Schedule being submitted and accepted by the 
Department. If there is no Project Schedule submitted and accepted after 
Application for Payment #1, the Department will withhold payments from 
every Contractor until such time as there is an accepted Project Schedule.   

E. PRELIMINARY PROJECT SCHEDULE: The CPM Project Schedule will be developed by 
the Lead Contractor in the form of a CPM arrow network or CPM precedence 
diagram from the information provided by the Contractors.   

1. Unless a Letter of Intent was issued directing otherwise, within seven (7) 
calendar days of the Effective Date of Contract, the Lead Contractor shall furnish 
each Contractor a draft progress schedule of the proposed prosecution of the 
Work under that Contractor’s Contract. 

2. Within seven (7) calendar days of receipt of the Lead Contractor's draft progress 
schedule, each separate Contractor shall submit to the Lead Contractor a 
schedule of the proposed prosecution of its Work, which the Contractor has 
integrated with the Lead Contractor’s Work.  The information provided by the 
Contractors to the Lead Contractor shall include all proposed sequences of 
operation, time estimates to complete operations, man loading, data from 
subcontractors, material supplies, and vendors required for the preparation of the 
Project Schedule. Each Contractor shall cooperate with the Lead Contractor to 
aid in the preparation of the draft Project Schedule. The Lead Contractor may 
conduct a meeting with each of the other Contractors to discuss details and 
inclusion of all other Work in the draft Project Schedule.   

3. Seasonal weather conditions shall be considered by the Contractors in the 
planning and scheduling of all Work influenced by high or low ambient 
temperatures to insure the completion of all Contract Work within the allotted 
Contract Time and milestone completion dates. 

4. The accepted Project Schedule must meet the specified Project duration as 
indicated on the Notice to Contractors.   
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5. The accepted Project Schedule shall consider and include all time durations 
associated with UCC Inspection criteria by the PA Department of Labor and 
Industry, along with all other testing and inspections required by contract. It must 
take into account the advance notice needed for L&I Inspectors as defined by the 
UCC Building Permit criteria. 

F. MILESTONES: 

1. The Project Schedule shall identify Construction Progress Milestones for the 
Project. A Milestone is to signify the start and/or completion date of a specific 
activity that is significant to completing the Project on schedule. The Lead 
Contractor is to fully consider the sequence of operations, time estimates and other 
scheduling influences of all the Contractors when establishing the Milestones. By 
signing off on the Progress Schedule, the Contractors are also agreeing to the 
Milestones set forth on the schedule. Any and all milestones that are not completed 
on schedule will require a Recovery Plan from the Contractors. 

2. Selected Milestones shall be taken from activities that are found within the 
Critical Path of the Project Schedule. 

3. Failure to provide full cooperation in the preparation of the CPM Schedule 
and any Updated Schedules will be sufficient reason for declaring the 
Contractor in default. 

G. SCHEDULING INFORMATION: The following information/data for the Project Schedule will 
be submitted to the Lead Contractor. The information to be supplied by each Prime 
Contractor to the Lead Contractor shall include, but is not limited to: 

1. The Prime Contractor’s means and methods of construction; and 

2. Job sequences; and 

3. Activity durations in calendar days (excluding material deliveries and approval of 
shop drawings); 

a. one (1) calendar day shall be the minimum duration. 

b. thirty (30) calendar days shall be the maximum duration. 

c. upon written request from the Lead Contractor and written approval of 
the Department, the maximum duration may be extended beyond 30 
calendar days. 

4. Construction activities for display of all salient features of the Work of each 
Contractor, including but not limited to: 

a. placing of orders for materials; and 

b. submission of shop drawings for approval; and 

c. approval of shop drawings; and 

d. delivery of material; and 

e. all work activities to be performed by each Contractor; and 

f. priority submittal schedule. 
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H. FORMATION OF FINAL PROJECT SCHEDULE: Once the Project Schedule information has 
been compiled, the Lead Contractor will generate a fully integrated Project Schedule 
for the Project in draft form. If the completion date indicated on the schedule exceeds 
the Contract Completion Date or if there appears to be a defect in the construction 
sequences, duration, or logic, the information used to develop the arrow network 
diagram or precedence diagram will be reviewed by the Lead Contractor and all other 
Prime Contractors. After discussion and revisions of the information and data, the 
Lead Contractor will utilize this revised data to produce a revised fully integrated 
Project Schedule. The procedure will be repeated as necessary to obtain a final 
Project Schedule that meets the Contract Completion Date as set forth in the 
Contract documents. This final Project Schedule is to be submitted to the Department 
within 30 days of the Effective Date of the contract or sooner if required by a Letter of 
Intent. The hard copy of the completed final Project Schedule will show: 

1. Activity identification; 

2. Activity description; 

3. Activity percentage completed; 

4. Calendar dates for early start of each activity; 

5. Calendar dates for early finish of each activity; 

6. Calendar dates for late start of each activity; 

7. Calendar dates for late finish of each activity;  

8. Individual activity float; 

9. Activities critical to completion (i.e., identify all items on the critical path) of the 
project on schedule; 

10. Milestones; and 

11. That the Schedule is within the contract completion duration. 

All Prime Contractors will sign the Project Schedule and each update to the schedule. 
A Contractor’s signature constitutes approval of the Schedule. The Lead Contractor 
will distribute the signed Project Schedule to all Prime Contractors, the Professional, 
and submit the same to the DGS Regional Office for review. 

8.8 WORK DURING FORMATION OF PROJECT SCHEDULE. Until the final Project Schedule is 
signed by all Prime Contractors and accepted by the Department, each Prime Contractor 
must proceed with the Work utilizing all the information available to them, including but 
not limited to coordination meetings with other Prime Contractors, attendance at Job 
Conferences, two week look ahead activities, weekly superintendent’s meetings, draft 
CPM schedules used in the development of the final Project  Schedule, and any other 
means necessary to maintain work progress until such time as the  Project Schedule is 
complete and accepted.  As such, no Contractor shall assert any claim whatsoever for 
any delay or additional cost incurred with the development of the Project Schedule. 

8.9 THE DEPARTMENT SHALL OWN THE FLOAT. No float shall be used by the Contractor 
without written directive from the Department.  Total float is defined as the amount of 
time between the early start date and the late start date, or the early finish date and the 
late finish date, for each and every activity in the Project Schedule.  Extensions of time to 
interim milestone dates or the Contract Completion Date under this Contract will be 
granted only to the extent that equitable time adjustments to the activity or activities 
affected by the Contract Modification or delay exceeds the total float of the affected or 
subsequent paths and extends any interim milestone date or the Contract Completion 
Date. Such determination shall be made at the sole discretion of the Department. 
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8.10 SCHEDULING DISPUTES: The Lead Contractor and other Prime Contractors are responsible 
for coordination of the Work. Disputes between the Lead Contractor and one (1) or more 
other Prime Contractors or disputes between two (2) or more Prime Contractors 
pertaining to the creation of the Project Schedule, Schedule Updates or any Recovery 
Schedule, the furnishing of additional resources to meet the project schedule and/or the 
administration of the construction shall be submitted promptly to DGS for a decision. The 
decision of the Department will be observed, accepted, and fully followed by all Prime 
Contractors and their subcontractors on the Project, subject only to the commencement 
of a dispute or arbitration proceeding pursuant to Disputes Article of these General 
Conditions. The progress of the Work, as determined by the decision, shall not be 
delayed while awaiting the outcome of any such dispute proceeding.  

8.11 MAINTAINING THE  PROJECT SCHEDULE.  

A. Each Prime Contractor shall ensure that such manpower, materials, facilities, and 
equipment is applied to the Work, and shall work such hours as approved, including night 
shifts, overtime operations, Sundays and holidays, as may be necessary to maintain its 
progress in accordance with the  Project Schedule so no delays are caused to other 
Prime Contractors engaged in the Project and to insure progress and completion of the 
Work within the time allowed by the Contract and as permitted by the Department.  

B. If any Prime Contractor fails to maintain progress according to the schedule or 
causes delay to another Prime Contractor, the delaying Prime Contractor shall 
furnish such additional manpower, equipment, additional shifts or other measures 
that are necessary, or as the Lead Contractor directs, to bring its operations up to 
schedule without any additional cost or expense to the Department.  

C. If the Prime Contractor refuses or fails to keep up with the Project Schedule or fails to 
proceed as directed by the Department, the Department will note this refusal/failure in 
the Contractor Responsibility Program and will consider suspension of the Contractor 
in accordance with Section 531 of the Commonwealth Procurement Code. The 
Department may also, in its sole discretion, find the Prime Contractor in breach of its 
Contract and/or declare the Contractor in default of its Contract in accordance with 
the Termination Article of these General Conditions. 

8.12  PROJECT SCHEDULE UPDATING. The Project Schedule will be updated and issued at least 
once per month by the Lead Contractor.     

A. MANDATORY MONTHLY SCHEDULE UPDATE MEETING. The Lead Contractor 
will provide, at least once per month, updates of the Project Schedule. All Prime 
Contractors shall attend a Monthly Schedule Update Meeting. It is mandatory that all 
Prime Contractors provide their updated information to the Lead Contractor seven (7) 
calendar days prior to the Monthly Update Meeting. The Department reserves the 
right to request additional updates, at no cost to the Department, from any 
Contractor. The Lead Contractor shall provide documentation confirming the Monthly 
Update Meetings, stating the date, time, and attendance. 

B. At the conclusion of the Monthly Schedule Update Meeting, all information collected will be 
checked by the Lead Contractor against the current Project Schedule. After all revisions in 
logic and time estimates have been noted, a hardcopy of the schedule (including all drafts 
necessary to reach agreement) will be generated, reviewed, and signed by all Prime 
Contractors to indicate their concurrence. The Updated Project Schedule will be 
distributed by the Lead Contractor to the other Prime Contractors, the Professional, and 
the Department within five (5) calendar days after the Monthly Update Meeting. The 
submission of Updated  Project Schedule to the Department, Professional, and 
Construction Manager shall be done by hard copy (including all requested sorts and 
arrangements; utilizing color print), and in electronic format (computer disk or file) 
containing all data files in the Primavera scheduling system used to develop the schedule.   
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C. Upon request, the Lead Contractor shall provide to the Department its planning data 
used to develop the updates of the Schedule, including, but not limited to: 

1. Job Sequences; 

2. Activity Logic; 

3. Man loading; 

4. Crew sizes; 

5. Number of shifts planned per working day;  

6. Number of crews per shift; and 

7. Equipment loading. 

D. As part of the Job Conference, all activities scheduled to begin in the projected work 
for the next two weeks will be reviewed in a schedule look-ahead.  

8.13 RECOVERY PLAN.  

A. EVENTS THAT TRIGGER THE NEED FOR A RECOVERY PLAN: The Department may issue a 
Recovery Schedule Notice demanding that the Lead Contractor, after coordinating 
with the other Prime Contractors, submit a Progress Recovery Plan upon the 
occurrence of any of the following events:’ 

1. The progress of the Work or a single activity falls behind the contract time as 
shown in a currently updated and approved  Project Schedule by more than 
fifteen (15) calendar days;  or  

2. A missed milestone; or 

3. When an updated  Project Schedule provides a completion date past the 
Contract Completion Date; or 

4. When a late finish for any activity does not come within the time allowed by the 
current Project Schedule.   

5. When, in the sole opinion of the Department, it appears likely that the Work will 
not be completed within the Contract Time. 

B. The Prime Contractor(s) responsible for the occurrence will work with the Lead 
Contractor to prepare a Recovery Plan indicating that all future activities, Project 
completion and occupancy dates will be met within the Contract Time. The Recovery 
Plan shall be developed and received by the Department within three (3) calendar 
days of receipt of the Recovery Schedule Notice. The Recovery Schedule shall be 
implemented immediately unless otherwise directed by the Department.   

C. In order to create and maintain the Recovery Plan, the Prime Contractor(s) agree(s) 
to undertake, but not be limited to, some or all of the following actions at no additional 
cost to the Department: increase the manpower, the number of working hours per 
shift, the number of shifts per day, the number of working days per week, the quantity 
of equipment, or any combination of the foregoing, and reschedule such activities to 
bring the project back on schedule.     

D. Failure of any Prime Contractor to comply with these requirements shall be 
considered grounds for a determination by the Department that the Prime Contractor 
is failing to prosecute the Work with sufficient diligence to ensure its completion 
within the Contract Time and is failing to comply with the Contract Time provisions of 
the Contract. Such determination may result in default and/or suspension and/or 
debarment of the Contractor.   
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E. The Department's acceptance of the Recovery Plan does not relieve the Prime 
Contractors of the responsibility for the accuracy of the schedule and for the Prime 
Contractors’ obligations to meet the Contract Completion Date.  The Department's 
acceptance of the Recovery Plan does not constitute approval or warranty of the 
Prime Contractors’ means, methods, and techniques of construction. The 
Department reserves the right to review any Recovery Plan to determine if it satisfies 
the Project Schedule. If the Recovery Plan does not satisfy the Project Schedule, the 
Department may elect to prepare a Recovery Plan, to which the Prime Contractors 
must adhere. The costs incurred by the Department in preparing the Recovery Plan 
will be assessed against the Prime Contractors on a pro rata basis (based upon 
individual contract price/all contracts awarded on the Project) by credit change order. 

F. If an updated monthly Project schedule provides a completion date past the Contract 
Completion Date, then a Recovery Plan is required, not an Extension of Time. 

8.14 REQUESTS FOR EXTENSIONS OF TIME. All requests for Extensions of Time shall be 
submitted to the Department in writing on the form provided by the Administrative 
Procedures. Reasons substantiating the request shall be included or the request may be 
denied. All such requests must be filed within ten (10) calendar days of the end of the 
event or issue that caused the alleged delay.  

8.15 EFFECT OF GRANT OF EXTENSIONS OF TIME TO OTHER CONTRACTORS.    Activity time delays 
shall not automatically merit an extension of the Contract Completion Date of this or any 
other Contract. The granting of an Extension of Time to one Prime Contractor does not 
automatically entitle any other Prime Contractor to an Extension of Time. 

8.16 EXTENSIONS OF TIME AND IMPACT ON SCHEDULE. 

A. A change order, field order or delay may not affect existing critical activities or cause 
non-critical activities to become critical. Change orders, field orders or delays may 
result in the Department giving the Contractor part of or the entire available total float 
that may exist within an activity chain on the Network, thereby not causing any effect 
on any interim milestone date or the Contract Completion Date of this Contract. The 
Project Schedule shall not excuse the performance of the Contractor from activities 
not indicated on the Project Schedule. 

B. If the Department, for any period after the commencement of On-Site Work, grants 
an Extension of Time to any Prime Contractor, the Lead Contractor may be required 
by the Department to prepare a revised Project Schedule and provide copies to all 
Prime Contractors. All Prime Contractors are required to provide the Lead Contractor 
with information necessary to create the revised Project Schedule within seven (7) 
calendar days upon notice of approval of an Extension of Time. If a revised Project 
Schedule is requested, the Lead Contractor must send the revised Project Schedule, 
signed by all Prime Contractors, to the Professional and the Department within 
fourteen (14) calendar days of the approval of the Extension of Time. If the time limits 
set out in this Paragraph are not met, or the Prime Contractors are unable to reach 
agreement on the Project Schedule, the Department reserves the right to prepare the 
schedule which will be adhered to by all Prime Contractors. All costs incurred by the 
Department in preparing the schedule will be assessed to the Prime Contractors on a 
pro rata share (based upon individual Contract price/all Contracts awarded on the 
Project) by credit change order or at the Department’s discretion. 
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C. Upon the granting of an Extension of Time, the monthly updating of the Project 
Schedule may result in changes in the dates on which activities and the Project itself 
are expected to be completed. The process of updating the Project Schedule does 
not constitute Department approval of requests for Extensions of Time and does not 
replace the process of seeking extensions in accordance with both the applicable 
provisions of the General Conditions of the Contract and the Administrative 
Procedures, both of which will be strictly enforced. To substantiate and support any 
timely filed requests for Extensions of Time, the Prime Contractor(s) must submit, 
through the Lead Contractor, CPM Schedules (based upon the current Project 
Schedule in effect at the time the Extension of Time is submitted) with and without 
the asserted delay. The Prime Contractor(s) must also establish that the delay is 
justifiable in accordance with the Requests for Extensions of Time paragraph of these 
General Conditions. Data drawn from the Project Schedule will also be used by the 
Department in assessing responsibility for liquidated damages if any Prime 
Contractor causes an unjustified delay.   

D. The Milestones shall be updated and adjusted within ten (10) calendar days of the 
Department granting any Prime Contractor an Extension of Time. If a Recovery Plan 
that was accepted by the Department requires modification of any future Milestone, 
the Project Schedule and Milestones must be revised accordingly. The Milestones 
shall be updated and adjusted each time the Project Schedule is revised so that the 
two instruments remain coordinated. 

E. Adjusting the Project Schedule through the use of a Recovery Plan does not 
constitute approval by the Department of any request for an Extension of Time 
Extension of Time and does not replace the process of seeking Extensions of Time in 
accordance with the Extension of Time Extension of Time paragraph in this Article of 
these General Conditions and the Administrative Procedures, which provisions will be 
strictly enforced. If a Prime Contractor submits a timely filed request for an Extension 
of Time Extension of Time, that Prime Contractor must also submit, through the Lead 
Contractor, a proposed Milestone schedule with and without the asserted delay. 

The remaining paragraphs in Article 8 apply to all 
Projects 

8.17 DELAYS AND EXTENSIONS OF TIME. If the Contractor is delayed by: 

1. A Critical Activity on the current Progress Schedule that is beyond the control 
or responsibility of the Contractor; or 

2. Labor disputes; or 

3. Fire; or 

4. Unavoidable casualties; or 

5. Delay due to suspension of work, as provided in Article 15 of these General 
Conditions; or 

6. Any cause that the Department determines may justify the delay; 

then the Contract Time may be extended by the approval of the Department, through an 
Extension of Time, for such reasonable time as the Department may determine. The 
Department will respond to a Contractor’s timely request for Extension of Time within 
thirty (30) calendar days of the Department’s receipt of such request.    
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8.18 UNFAVORABLE WEATHER. Unfavorable weather, including but not limited to rain, snow, 
and cold or freezing weather, is not an excuse for stopping Work under the Contract. The 
Prime Contractor shall use such methods of protection as may be necessary to continue 
the Work throughout the period of unfavorable weather. Any Extension of Time due to 
unfavorable weather conditions shall be excusable and non-compensable.  

8.19 EXTENSIONS OF TIME NOT AN ADMISSION OF LIABILITY FOR DELAY. The approval of an 
Extension of Time only constitutes a release by the Department of the Department’s 
ability to assess liquidated damages against the Contractor for the number of days 
granted by the Extension of Time. The Department’s approval of an Extension of Time 
shall not be construed or interpreted by any Contractor as an admission that the 
Department is liable for delay damages. The Contractor agrees that the Department’s 
grant of an Extension of Time will not be used as an admission by the Department of any 
liability for delay in any subsequent dispute regarding delays. This Paragraph does not 
preclude either the Contractor’s rights or the Department’s rights to pursue a claim for 
damages under other provisions of the Contract Documents. 

 

ARTICLE 9:  SUBMITTALS AND COORDINATION DRAWINGS 

9.1 SUBMITTALS.  

A. The Contractor shall submit all necessary submittals to the Professional for review 
and approval. The Professional shall then distribute all approved submittals to the 
Department and consultants in accordance with the Submittal Schedule (See 
Paragraph 9.2) The Submittal Schedule shall be developed at the first Job 
Conference after the Initial Job Conference. 

B. Submittals shall be in accordance with the Contract Documents and include, but not 
be limited to, such items as: 

1. Contractor's, Subcontractor's, manufacturer's or fabricator's shop drawings. 

2. Descriptive literature including, but not limited to: 

a. Catalog cuts 

b. Diagrams 

c. Operation charts or curves 

d. Test reports 

e. Samples 

f. Operations and maintenance manual, including parts lists 

g. Certifications 

h. Warranties 

i. Manufacturer 

3. Coordination Drawings as required. 

C. The Professional's approval of submittals does not relieve the Contractor of the 
responsibility for any deviation from the requirements of the Contract Documents, 
unless: 
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1. The Contractor has informed the Professional of such deviation in writing in its 
letter of submission at the time of submission; and 

2. The Contractor has noted the deviation on the shop drawings; and  

3. The Professional has given written approval of the specific deviation. The 
Professional's approval also does not relieve the Contractor from responsibility 
for errors or omissions in the submittals. 

If each of these three steps is not performed, the Contractor will not be 
relieved of the responsibility for executing the Work in complete conformity 
with the Contract Documents, even though the submittals have been 
approved. 

Failure to mention a deviation shall be construed as a non-conformance 
with the Contract Documents. The Contractor shall be responsible for all 
costs associated with bringing the Work back into conformance with the 
Contract Documents, including costs incurred by any other Prime 
Contractor, the Professional and the Department as a result of such non-
conformance. 

D. The Contractor shall review, stamp its approval and submit all submittals required by 
the Contract Documents or required subsequently by the Department or the 
Professional in accordance with the Submittal Schedule in an orderly sequence so as 
to cause no delay in its Work or in the Work of any other Prime Contractor. 
Submittals shall be properly identified as specified in the Administrative Procedures 
and in such manner as the Department may require. 

E. By approving and submitting submittals, the Contractor represents that such 
submittals are sufficient for review purposes and that it has determined and verified 
all field measurements, field construction criteria, materials, catalog numbers and 
similar data and that it has checked and coordinated each submittal with the 
requirements of the Work and of the Contract Documents. Where field 
measurements and field construction criteria are not verifiable at the date of the 
submittal, the Contractor shall ensure that dimensions will be held when constructed. 

F. Submittals will be reviewed and approved within fourteen (14) calendar days of the 
submission dates established by the Submittal Schedule, unless the Department and 
the Professional approve a different period of time. The fourteen calendar days span 
the time from receipt of the submittal by the Professional to the date the Professional 
transmits the return submittal from its office. The Submittal Schedule shall take 
transmittal times into account when time periods are reviewed. Review and approval 
is only for conformance with the design concept of the Project and with the 
information given in the Contract Documents. Approval of a separate item does not 
indicate approval of an assembly in which the item functions. Approval of submittals 
shall be carried out on the Project in accordance with the Administrative Procedures 
Manual. All submittals must be complete and meet the requirements of the entire 
specification. The Prime Contractor shall be responsible for all costs associated with 
delays of the Project incurred as a result of three (3) or more disapprovals of its 
submittals for incompleteness. 
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G. The Contractor shall make any corrections required and shall resubmit the required 
number of corrected copies of submittals until approved. The resubmission shall be 
acted upon within ten (10) calendar days of its receipt, unless the Department and 
the Professional approve a different period of time. The ten (10) day period begins on 
the first full day after the Professional receives the resubmission and ends on the 
date the Professional sends the resubmission to the Contractor. Submittals received 
earlier than the date established by the Submittal Schedule are not required to be 
returned until ten (10) days after the date established for the submittal by the 
Submittal Schedule.   

H. When resubmitting submittals, the Contractor shall direct specific attention to any 
revisions made, other than the corrections requested by the Professional on previous 
submissions, by noting such revisions on the resubmissions. 

I. The Professional's approval of shop drawings or samples does not relieve the 
Contractor of responsibility for any deviation from the requirements of the Contract 
Documents, unless the Contractor has informed the Professional in writing of such 
deviation at the time of submission, has noted the deviation on the submittals, and 
the Professional has given written approval of the specific deviation. The 
Professional's approval also does not relieve the Contractor from responsibility for 
errors or omissions in the submittals. Failure to mention a variation shall be 
construed as a non-conformance with the Contract Documents. The Contractor shall 
be responsible for all costs associated with bringing the Work back into conformance 
with the Contract Documents, including costs incurred by any other Prime Contractor, 
the Professional and the Department as a result of such non-conformance. 

J. No portion of the Work requiring a submittal shall be commenced until the submittal 
has been approved. Any Work commenced by the Contractor prior to final approval 
of the submittal is performed by the Contractor at its own risk. 

K. Each Contractor shall be responsible for reviewing every other Prime Contractors’ 
approved submittals for consistency and interface with its Work. Any exception taken 
to the content of another Contractor’s approved submittal must be presented in 
writing to that Prime Contractor, the Professional and the Department within seven 
(7) calendar days of the Contractor’s receipt of the other Contractor’s approved 
submittal.  

9.2 SUBMITTAL SCHEDULE.  

A. Each Contractor shall, within seven (7) days of the Effective Date of the Contract 
prepare and submit a Submittal Schedule to the Lead Contractor, organized by 
related specification section number sequences, showing all items requiring 
submission. The Submittal Schedule shall be submitted in a format as prescribed by 
the Administrative Procedures.   

B. The Contractor's initial Submittal Schedule shall include the following, at a minimum: 

1. Submittal breakdown by Specification Section number and division; and 

2. Scheduled date for initial submittal of item; and 

3. Days required after return of an approved submittal to order, fabricate and deliver 
the specific item to the site. 
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C. The Submittal Schedule shall be integrated and tied to the logic of activities in 
the  Project Schedule by the Lead Contractor to ensure adequate review time is 
included in the activity durations for all items on the Submittal Schedule. 

D. Each Contractor shall comply with the Submittal Schedule and submit items within 
the order and dates established therein. Each Contractor shall not be permitted to 
stack the submittals in a manner that would inundate the Professional in such a 
manner that the submittals cannot be reviewed and decided upon in a timely manner.  

E. Submittals relating to materials and equipment that require advanced approval shall 
be scheduled and submitted before the Contractor issues a purchase order or 
otherwise acquires the materials or equipment. 

F. Drawings of component items forming a system or that are interrelated shall be 
organized and submitted concurrently. Certifications to be submitted with the 
drawings shall be so scheduled. The Submittal Schedule shall be coordinated with 
the Contract Breakdown Sheet (GSC-30) to ensure delivery and payment requests 
are projected accurately. 

G. Neither the Department, its designee, nor the Professional will be responsible for the 
failure of the Contractor to properly schedule the process of material/product design, 
submittal, review, fabrication, delivery and storage/installation. 

H. The Department may require the Contractor to add and/or delete items on the 
Submittal Schedule at any time. 

I. The approved Submittal Schedule will become a part of the Contract and the 
Contractors must comply with it. The Contractor shall provide to the Lead Contractor 
sufficient information to permit the Lead Contractor to revise and/or update the 
Submittal Schedule monthly to take into account all changes and coordinate this 
Submittal Schedule with the Project Schedule. Each such revised edition and/or 
revision to the Submittal Schedule shall be resubmitted to the Department for 
approval. This Submittal Schedule shall be coordinated with related submittals of all 
Prime Contractors. 

9.3 COORDINATION AND SEQUENCING OF SUBMITTALS. 

A. The Contractor shall coordinate preparation and processing of submittals with the 
performance of the Work and the Project Schedule so the Work will not be delayed 
by the submittal process. 

B. The Contractor shall coordinate and sequence different categories of submittals for 
the same Work and for interfacing units of Work, so that one will not be delayed by 
the coordination of the Professional’s review with another. 

C. No delay damages or time extensions will be granted for time lost due to late, 
inadequate or uncoordinated submittals or for the time required to resubmit late, 
inadequate or uncoordinated submittals. 

D. The Contractor shall be responsible to determine items that will require long lead time 
to procure. Adequate time shall be allowed for long lead items that require submittals 
to be made early during the course of the Work in the Submittal Schedule and Project 
Schedule.   



General Conditions to the Construction Contract 
September 2013 EDITION  

 

 59

E. No delay damages or time extensions will be granted for lack of consideration being 
given to long lead items. 

9.4 APPROVAL OF SOURCE OF MATERIAL AND SUBCONTRACTORS.   

A. If Contractor’s awarded contract value is up to and including $1,000,000, then the 
Contractor shall submit, within fifteen (15) days of the Effective Date of the Contract, 
on DGS form, the names and addresses of all manufacturers, producers, and 
subcontractors or other sources of each item of material or equipment to be used on 
the Project, except those specifically excluded in the specifications, and shall indicate 
on the form the quality of such material and equipment. 

B. If Contractor’s awarded contract value exceeds $1,000,000, then the Contractor shall 
submit, within forty-five (45) days of the Effective Date of the Contract (or earlier if 
required by a Letter of Intent), on DGS form, the names and addresses of all 
manufacturers, producers, and subcontractors or other sources of each item of 
material or equipment to be used on the Project, except those specifically excluded in 
the specifications, and shall indicate on the form the quality of such material and 
equipment.   

9.5 COORDINATION DRAWINGS. 

A. All Contractors are required to participate in the creation and updating of one 
complete composite set of Coordination Drawings to pre-plan the installation 
of General, HVAC, Electrical, Fire Protection, Plumbing and other Work as 
required.   

B. The Department may consider the completion of Coordination Drawings for 
each Contract as a condition of approval for any Application for Payment 
involving any material or equipment delivered or for any Work by these 
Contractors.   

C. The purpose of these Coordination Drawings is to identify coordination problems and 
interferences prior to installation. The Contractors shall prepare and submit 
Coordination Drawings for any Work where close coordination is required for 
installation of products and materials fabricated off-site by separate Contractors, and 
where limited space availability necessitates maximum utilization of space for 
efficient installation of different components. Coordination Drawings are required for 
all equipment rooms, floors, spaces and other areas in which the Work of two or 
more trades or Contractors is to be installed and in which the potential for conflict or 
interference exists, or as determined by the Department. 

D. The HVAC Contractor will be the Lead Contractor for purposes of the 
Coordination Drawings and shall facilitate the Coordination Drawing Process 
between Prime Contractors. 

E. The HVAC Contractor will prepare background drawings that will be distributed to all 
of the other Contractors for them to mark-up and return to the HVAC Contractor.  

F. The Coordination Drawings shall: 

1. Show the Work of all Contractors impacted; and 

2. Be drawn to a scale not smaller than 1/4" = 1'-0" (30" x 42" sheet size); and 
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3. Show clearly in both plan and elevation that all Work can be installed without 
interference; and 

4. Show the interrelationship of equipment and systems to indicate coordination 
among trades; and 

5. Indicate required installation sequences; and 

6. Be based on submitted shop drawings and Contract Documents, and include 
equipment foundations, all equipment, piping, conduit, ductwork, panels, control 
centers and related appurtenances. 

G. The Department may assist, if requested, in the resolution of conflicts or disputes 
with locations of Work items found by the Contractors during the preparation of the 
Coordination Drawings.     

H. The HVAC Contractor will incorporate items indicated on the marked-up drawings 
onto the background drawings and print and distribute the final Coordination 
Drawings. One set of reproducible and four sets of prints of the Coordination 
Drawings are to be issued to the Department and one set of reproducible drawings 
are to be issued to each Contractor. 

I. Since the preparation of Coordination Drawings acceptable to the Department 
is a contract requirement, the cost is to be included in each Contractor's bid. 

Any Work installed prior to approval of Coordination Drawings shall be at the Contractor's 
risk. Subsequent relocation required to avoid interferences shall be made without 
additional expense or time extensions to the Department.  

9.6 STANDARDS OF QUALITY. Where trade names, catalog number and manufacturers of 
material or equipment are specified, they are mentioned for the purpose of establishing a 
standard of quality, performance, and appearance, and for establishing a standard of 
competitive bidding. If the Contractor wishes to utilize material or equipment that is of the 
same type but manufactured by others than those named in the specifications, the 
Contractor shall certify that the material or the equipment is equal in quality, performance 
and appearance to that mentioned in the specifications. The Contractor shall submit to 
the Professional and the Department, subsequent to the Award of Contract, a request to 
install such material or equipment. The Contractor's request shall include a 
comprehensive description of the material or equipment proposed to be utilized as an 
equal, including engineering, construction, and dimension and performance data. Within 
thirty (30) days after receipt of the Contractor's request, the Professional will render a 
written determination to the Contractor, which is final. If the Contractor refuses or fails to 
proceed as directed by the Professional, the Department may declare the Contractor in 
default. The Contractor may file a claim for additional costs resulting from this decision. 

9.7 SUBSTITUTION OF MATERIALS. If the Contractor desires to furnish materials or equipment 
other than that which is specified, the Contractor shall submit to the Professional a 
comprehensive description of the material or equipment proposed for substitution, 
including engineering, construction, dimension, performance and appearance data, along 
with a statement of the cost involved. The Professional, with the approval of the 
Department, shall render a written determination to the Contractor. If the substituted 
material or equipment is approved, the Contractor is responsible for any and all costs 
incurred and working to eliminate any additional time needed as a result of the 
substitution. If the cost of the substituted item is less than the specified item, the 
Department is entitled to a credit for the difference between the cost of the substituted 
item and the item specified.  
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ARTICLE 10:  PROTECTION OF PERSON & PROPERTY AND  
INSURANCE AND INDEMNIFICATION 

10.1 SAFETY PRECAUTIONS AND PROGRAMS. The Contractor is responsible for initiating, 
maintaining and supervising all safety precautions and programs required under its 
portion of the Work.  

10.2 SAFETY OVERVIEW. The Contractor and its subcontractor of all tiers will be responsible for 
the safety and security of its employees under their control and as to its area of Work and 
will submit a copy of its site-specific safety program to the Department prior to 
commencement of the Work. 

A. The Contractor shall recognize that it is important to business to prevent the 
occurrence of incidents that lead to occupational injuries or illnesses. Safety and 
Health requirements on this Project shall be assembled and administered by each 
Contractor in accordance with the following: 

1. The accident prevention policy shall be based on a sincere desire to eliminate 
personal injuries, occupational illnesses, and equipment and property damage 
and to protect the general public exposed to or associated with the Work.  

2. The importance of safety on the Project shall be recognized and accident 
prevention shall be an integral part of all operations. 

3. Contractors and subcontractors shall conduct Work in a safe and practical 
manner in conformance with Occupational Safety and Health Act of 1970 and as 
amended, and the latest edition of the Manual of Accident Prevention, 
Associated General Contractors of America.  

4. In addition to the Contractor’s Safety Program, the Contractors and 
subcontractors shall follow all applicable Federal, State and local 
laws/regulations pertaining to safety, health, pollution control, water supply, fire 
protection, sanitation facilities, waste disposal and other related items. 

5. OSHA and Emergency Phone Numbers Poster shall be posted in a conspicuous 
location. 

6. Each Contractor shall cooperate fully with all other Contractors and the 
Department in their respective safety and health programs. 

7. Good housekeeping shall be observed at all times, and waste, debris, and 
garbage shall be removed daily or placed in appropriate waste containers outside 
of the work place and all materials, tools and equipment shall be stored in a safe 
and orderly fashion.  

8. Each Contractor shall educate its employees and subcontractors as to the site-
specific Health and Safety Plan and to enforce adherence to safe work 
procedures outlined in these General Conditions. 

10.3 SAFETY OF PERSONS AND PROPERTY.  The Contractor shall take all reasonable precautions 
for the safety of, and shall provide all reasonable protection to prevent damage, injury, or 
loss to: 

A. All employees involved in the Work and all other persons who may be affected 
thereby; and 
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B. All the Work and all materials and equipment to be incorporated therein, whether in 
storage on or off the site, under the care, custody or control of the Contractor or any 
of its subcontractors or sub-subcontractors; and 

C. Other property within the Contract Limits or adjacent thereto, including trees, shrubs, 
lawns, walks, pavements, roadways, structures, and utilities not designated for 
removal, relocation, or replacement in the course of construction; and 

D. All areas of the Project site where unauthorized entry or presence would present a 
potential hazard to the health and safety of trespassers shall be adequately posted to 
prevent access by unauthorized personnel.  

10.4 COMPLIANCE WITH SAFETY LAWS. The Contractor shall comply at all times with all 
applicable Federal, Commonwealth, and local laws, ordinances, rules, regulations and 
orders of any public authority having jurisdiction for the safety of persons or property and 
to protect them from damage, injury or loss. The Contractor shall erect and maintain, as 
required by existing conditions and progress of the Work, all reasonable safeguards for 
safety and protection, including posting danger signs and other warnings against 
hazards, promulgating safety regulations and notifying owners and users of adjacent 
utilities until the acceptance of all on-site physical work, change order work, and/or 
demobilization. All areas of the Project shall be hardhat areas. All persons within the 
Contract Limits are required to be protected by protective helmets in compliance with 
Occupational Safety & Health Administration (OSHA) requirements.   

10.5 SAFETY PROGRAM. 

A. The Contractor and its Subcontractor(s) of any tier shall be required to have its company 
Safety Program in place and implemented throughout the duration of the project.  

B. The Contractor will provide a written Site Safety Program, maintain injury records as 
required by OSHA, keep the Department informed of all serious and/or lost time injuries, 
and make available to the Department information on injury logs, safety meetings and 
their topics, inspection reports and other items concerning Project safety. 

C. The Contractor shall provide for frequent and regular safety inspections of the Project 
site, materials, and equipment.  

D. The Contractor shall designate a responsible member of its organization who shall be 
the Contractor’s Safety Representative, knowledgeable in the areas of safety, health 
and fire prevention. This individual should be the Prime Contractors’ Superintendent, 
unless another individual (who must be on-site full time) is designated in writing by 
the Contractor. The Safety Representative shall be properly trained in accordance 
with OSHA requirements. The Representative’s duty shall be the prevention of 
accidents, including inspecting, correcting hazards, and providing written 
documentation of the inspections. This individual shall have the responsibility and 
authority to act as liaison with the Contractor and subcontractors on all matters 
related to safety. This individual shall have the full authority necessary to correct 
unsafe or hazardous conditions.  

E. Each Contractor shall assess the workplace to determine if hazards are present, or 
are likely to be present, which necessitate the use of Personal Protective Equipment 
(PPE). If such hazards are present, or likely to be present, the Contractor shall: 

1. Select, and have each affected employee use the types of PPE that will protect 
the affected employee from the hazards identified in the hazard assessment; 
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2. Communicate selection decisions to each affected employee; and 

3. Select PPE that properly fits each affected employee. 

4. The Contractor shall verify that the required workplace hazard assessment has 
been performed through written documentation. 

F. The Contractor will inform the Department of any Federal or State inspection, and the 
Department will receive copies of all Federal and State inspection reports, citations, 
penalties, abatement dates, etc. 

G. All Contractors will give full cooperation to all authorized Inspectors, who may 
periodically inspect the Project without notice. 

H. As stated elsewhere in these General Conditions, the Contractor shall maintain 
unobstructed access to all buildings, gates and areas of the site for emergency 
vehicles, service vehicles and fire-fighting equipment and at no time shall block off or 
close roadways or fire lanes without providing auxiliary roadways and means of 
entrance acceptable to the Department.   

1. The Contractor shall be responsible for the development and maintenance of an 
effective fire protection and prevention program at the Project throughout all 
phases of the construction, repair, alteration, or demolition work. Each Prime 
Contractor shall ensure the availability of the fire protection and suppression 
equipment required by OSHA. 

2. Fire hydrants must remain accessible at all times. The Contractor shall make 
necessary arrangements with the local authorities to provide fire protection at all 
times. The Contractor shall keep any existing fire hydrants adjacent to the Work 
readily accessible to fire apparatus and shall not place material or other 
obstructions within fifteen (15) feet of any hydrant. 

3. The Contractor shall ensure that fire extinguishers are available with frequency 
and within distances set forth in any OSHA requirement for welding or other hot 
equipment or tools. 

10.6 EMPLOYEE SAFETY ORIENTATION AND SAFETY MEETINGS. 

A. Each Contractor and its Subcontractor(s) of any tier shall follow OSHA requirements 
regarding the recognition and avoidance of unsafe conditions and the regulations 
applicable to the work environment. 

B. The Contractor and each Subcontractor shall also provide a company-specific basic 
site and safety orientation to each individual before they begin Work on the Project. 
This orientation shall cover general safety rules, potential hazards, site work rules, 
wearing of protective equipment, etc. The Contractor and each Subcontractor shall 
keep a record of all attendees and topics discussed.  

C. The Contractor and each of its subcontractors shall hold weekly Toolbox Meetings at 
the Project site.  
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10.7 ACCIDENT REPORTS. 

A. In the case of an injury to an employee of the Contractor or its Subcontractor(s) 
involving lost time beyond the date of the injury, the Contractor will furnish to the 
Department a copy of the first Report of Injury, the injury report filed with the 
insurance company and a Foreman’s Accident Report within 24 hours after the 
occurrence. Any incidents involving the police or other law enforcement agency will 
also be included in this documentation. 

B. All recordable occupational injuries and illnesses, other than First Aid cases, as 
required by the regulations issued under the Occupational Safety and Health Act of 
1980 (as amended) shall be recorded on the appropriate OSHA form each month 
and a copy forwarded to the Department. 

10.8 FIRST AID TREATMENT. 

A. The Contractor shall keep on site a first aid kit supplied according to current 
regulations and shall have a certified person trained in first aid and CPR to cover 
those periods outside of normal project working hours. 

B. In case of an injury to an employee of the Contractor or its Subcontractor(s) requiring 
First Aid Treatment, the Contractor will furnish to the Department a copy of the First 
Aid Register, in accordance with the Contractor's Procedures Manual, detailing the 
type of injury and the treatment provided. 

10.9 PROJECT EQUIPMENT. 

A. Each Contractor and its Subcontractor(s) will supply all necessary equipment and 
take the required precautions to maintain the equipment according to the current 
regulations and Contract Documents. The Contractor shall accept the responsibility 
to assure that all of the necessary safety equipment is supplied and used as 
required. 

B. Each Contractor shall clearly mark its name on each and every piece of its equipment 
on-site. The name shall be marked in a place on the equipment that is clearly visible. 

C. All tools, saws and mechanical equipment utilized by the Contractor shall have 
protective safety devices in operating order when using the equipment. 

10.10 EMPLOYEE AND VISITOR DRESS REQUIREMENTS. 

A. This Project shall be a hardhat Project and, all supervisors, employees and visitors 
shall be required to wear a suitable hardhat while on the Project site. 

B. Other appropriate personal protective equipment shall be provided and worn as 
required for personal safety and protection. 

10.11 EMERGENCY NOTIFICATION. A procedure will be established by each Contractor to provide 
emergency communications to all individuals on the site. This procedure will not be used 
to handle routine calls to individuals. 
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10.12 FAILURE TO COMPLY WITH SAFETY REGULATIONS. 

A. Failure to comply with the Contract safety requirements will be considered as non-
compliance with the Contract and may result in remedial action provided by the 
Contract. 

B. If the Department notifies any Contractor of any non-compliance with the provisions 
of this program, the Contractor shall make all reasonable efforts to correct the unsafe 
conditions or acts. Satisfactory corrective action shall be taken within the time 
specified by the Department. 

C. If a Contractor or Subcontractor refuses to correct unsafe or unhealthy conditions or 
acts, the Department may take one or more of the following steps: 

1. Cease the operation or a portion thereof until the condition is brought into 
compliance with the Site Safety Procedures; 

2. Stop payment for the Work being performed; and 

3. Correct the situation using other employees and backcharge the Contractor for 
expenses incurred. 

All costs, including but not limited to those above, associated with ensuring a safe 
and health conscious work environment shall be borne by the non-complying 
Contractor and costs will be backcharged to the non-conforming  Contractor. 

D. Each Contractor shall be responsible for payment of all fines and/or claims for 
damages levied for deficiencies relating to conduct of Contractor’s Work. 

10.13 EXPLOSIVES. Unless permitted in the specifications, the use of explosives and other 
hazardous materials or equipment is not permitted for the execution of the Work. If 
explosives are permitted, the Contractor shall observe the utmost care, performing such 
Work with experienced personnel and in accordance with all Federal, Commonwealth, 
local, Departmental, and institutional regulations, so as not to endanger life or property. 
Rock encountered within five (5) feet of pipelines or buildings shall be removed without 
blasting. All explosives shall be stored in a secure and safe manner, in strict conformity 
with all Federal, Commonwealth and municipal regulations and all such storage shall be 
clearly marked "Dangerous-Explosives" and shall be in the care of competent watchmen 
at all times. The Contractor shall provide insurance in accordance with the special 
insurance provision in these General Conditions relating to "Blasting". The Contractor 
shall be responsible for all damages caused by the use of explosives, hazardous 
materials and/or equipment, and blasting and shall notify the Department of any claims of 
damage associated with this Paragraph at the time of claim. 

10.14 REMEDIATION OF DAMAGES. The Contractor shall remedy all damages or loss to any 
property caused in whole or in part by the Contractor, any Subcontractor, any sub-
subcontractor, or anyone directly or indirectly employed by any of them. If damage or loss 
is attributable to faulty drawings or specifications or to the acts or omissions of the 
Department or Professional, and the damage or loss is not attributable to any fault or 
negligence of the Contractor, then the Contractor shall not provide remediation. 

10.15 LOADS. The Contractor shall not load or permit any part of the Work to be loaded so as to 
endanger the safety of persons or property. 
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10.16 CONTRACTOR’S LIABILITY INSURANCE. The Contractor, during the progress of the Work and 
until the acceptance of all on-site physical work, change order work, and/or 
demobilization, shall purchase and maintain such insurance as will protect it from claims 
set forth below which may arise out of or result from the Contractor's operations under 
the Contract, whether such operations by itself or by any Subcontractor: 

1. Claims under Worker’s Compensation Disability Benefit and other similar 
employee benefit Acts; and 

2. Claims for damages because of bodily injury, occupational sickness or disease, 
or death of its employees, and claims insured by usual personal injury liability 
coverage; and 

3. Claims for damages because of bodily injury, sickness or disease, or death, of 
any person other than its employees, and claims insured by usual personal 
injury liability coverage; and 

4. Claims for damages because of injury to or destruction of tangible property 
including loss of use resulting therefrom.  

10.17 INSURANCE LIMITS. The insurance required by this Article shall be written for not less than 
any limits of liability specified in this Article or required by Law.    

10.18 CERTIFICATES OF INSURANCE. Certificates of Insurance acceptable to the Department shall 
be filed with the Department prior to the commencement of on-site work. These 
certificates shall contain a provision that coverages afforded under the policies shall not 
be canceled or changed until at least ninety (90) calendar days written notice has been 
given to the Department. Renewal certificates must be provided to the Department prior 
to the expiration of the prior policy as stated on the certificate. The insurance certificate 
shall also name the Commonwealth of Pennsylvania, the Construction Manager if there is 
one on the project and the Professional as additional insureds. 

10.19 COMPREHENSIVE GENERAL LIABILITY AND AUTOMOBILE LIABILITY INSURANCES.  The 
Contractor's comprehensive general liability insurance and automobile liability insurance 
shall be in an amount not less than $5,000,000 for injuries, including accidental death, to 
any one person and subject to the same limit for each person, and in an amount not less 
than $2,000,000 for each occurrence. The Contractor's property damage liability 
insurance shall be in an amount not less than $2,000,000 for each occurrence.   

A. For Subcontractors, the Contractor shall either: 

1. Require each of its Subcontractors to procure and to maintain Subcontractors’ 
comprehensive general liability, automobile liability, and property damage liability 
insurance of the type and in the same amounts as specified in this subsection for 
the life of its subcontract and/or until the acceptance of all of its on-site physical 
work, change order work, and/or demobilization;  

OR 

2. Insure the activity of its Subcontractors in its own policy. 

B. If required by a Special Condition, the Contractor's and its Subcontractors' liability 
insurance shall include additional riders providing for adequate protection against the 
indicated special hazards (e.g., blasting, flooding, underpinnings, etc.).  

C. The Contractor must submit to the Department, within ten (10) calendar days from 
the Initial Job Conference, and prior to the beginning of on-site work, evidence that 
all subcontractors and sub-subcontractors are covered by insurance. 
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10.20 PROPERTY INSURANCE. The Contractor shall, until all physical on-site work is complete, 
including change order work, punch list work, demobilization or seasonal work, maintain 
insurance on all insurable work included in the Contract against loss or damage by fire 
and lightning and those perils covered by the extended coverage endorsement. Insurable 
work includes work both inside and outside of any building being constructed. The 
insurance (which must include Builder’s Risk Insurance or an installation floater that 
covers all risks) must be in the names of the Department and the Contractor in full 
insurable value thereof as will fully protect the interests of the Department and the 
Commonwealth, the Contractor, Subcontractors, and Sub-subcontractors.   

10.21 RISK TO CONSTRUCTION WORK. The risk of damage to the construction work is that of the 
Contractor and surety. No claims for such loss or damage will be recognized by the 
Department, nor will such loss or damage excuse the complete and satisfactory 
performance of the Contract by the Contractor. 

10.22 UNACCEPTABLE SURETY OR INSURANCE COMPANY. If the surety on the bonds or the 
insurance company providing the required coverage becomes unsatisfactory to the 
Department, the Contractor must promptly furnish such additional security or insurance 
coverage as may be required to protect the interest of the Department. The Contractor 
shall, from time to time, furnish the Department, when requested, satisfactory proof of 
coverage of each type of Bond and/or insurance required. Failure to comply with this 
provision shall result in the cessation of the Work and shall be sufficient grounds to 
withhold any further payments due the Contractor and/or to declare the Contractor in 
default. The Department will not consider any claim for an Extension of Time, costs, or 
damages because of time lost due to such instance brought by the noncompliant 
Contractor. The noncompliant Contractor shall be responsible for damages incurred by 
other Prime Contractors in accordance with these General Conditions.    

10.23 INDEMNIFICATION. The Contractor shall indemnify and hold harmless the Commonwealth, 
Department, and the Professional and their agents and employees from and against all 
claims, damages, losses and expenses, including attorneys' fees arising out of or 
resulting from the performance of the Work, provided that any such claim, damage, loss 
or expense is: 

A. Attributable to bodily injury, sickness, disease or death or to injury to or 
destruction of tangible property, including the loss of use resulting therefrom; and   

B. Caused in whole or in part by any negligent act or omission of the Contractor or 
any Subcontractor, regardless of whether or not it is caused in part by a party 
indemnified hereunder. 

10.24 INDEMNIFICATION NOT LIMITED BY EMPLOYEE BENEFITS ACTS. In any and all claims against 
the Commonwealth, Department, or the Professional or any of their agents or employees, 
by any employee of the Contractor or any Subcontractor, the indemnification obligations 
under this Article shall not be limited on the amount or type of damages, compensation, 
or benefits payable by or for the Contractor or any Subcontractor under Worker's 
Compensation Acts, Disability Benefit Acts, or other employee benefit Acts. 

10.25 INDEMNIFICATION DOES NOT COVER THE CONSTRUCTION MANAGER’S OR THE PROFESSIONAL’S 

ACTIONS. The obligations of the Contractor under this Article shall not extend to the 
liability of the Construction Manager (if retained for the Project) or the Professional, the 
Professional’s consultants, agents, or employees arising out of: 

A. The preparation or approval of maps, drawings, opinions, reports, surveys, change 
orders, designs or specifications; or  
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B. The giving of, or the failure to give, directions or instructions by the Professional, its 
agents or employees, provided such giving, or failure to give, is the primary cause of 
the injury or damages. 

10.26 WORKPLACE DRUG AND ALCOHOL POLICY. The Department is committed to providing a 
safe workplace for the workers assigned to the Project, promoting high standards of 
employee health and fostering productivity. Consistent with the intent and spirit of this 
commitment, the Department has established a drug and alcohol policy specification for 
the Project with the goal of maintaining a work environment that is free from the effects of 
the use of illegal drugs and alcohol. 

A. POLICY: The Department's policy is modeled after and follows the standards set forth 
in the U.S. Department of Transportation Drug and Alcohol Policy. This specification 
is not intended as a substitute for the Prime Contractor’s complete written drug and 
alcohol policy. Such policies often include, but are not limited to, important features 
such as employee education and awareness programs, employee assistance 
programs and treatment options. 

The Department requires that anyone employed at the Project site will comply with 
the drug and alcohol policy as outlined in this section. The Department reserves the 
right to amend this specification upon written notice to the Prime Contractor. 

B. CONTRACT REQUIREMENTS: All Prime Contractors must have and enforce a written 
Drug and Alcohol Policy incorporating all the requirements, terms, and conditions set 
forth in the specification. This specification is applicable to all employees, current and 
prospective, new hires, replacement workers and supervisory personnel, in order to 
be eligible to perform work at the Project site. The Prime Contractor is responsible for 
the compliance and enforcement of this specification for all subcontractors of any tier, 
suppliers, vendors, and visitors through confirmation of their abstinence from 
possession or use of the substances listed in this specification. 

The Prime Contractor is required to certify by a signed and notarized letter to the 
Department that it will provide a drug and alcohol-free workplace at the Project site 
and provide a copy of the written drug and alcohol policy to the Department, prior to 
the commencement of work, for verification of the Contractor's compliance. A 
Contractor may be subject to suspension or debarment if it makes a false certification 
of a drug and alcohol-free workplace as required under this specification. 

The Prime Contractor is responsible for insuring that all suppliers, vendors, and 
visitors receive a copy of this policy as due notice of testing requirements and 
consequences for failure to submit to testing or testing positive. Furthermore, in the 
event of an incident and/or accident occurrence involving suppliers, vendors, and/or 
visitors, the same agree to submit to drug and alcohol testing at the Department's 
request. Refusal to submit to drug and alcohol testing, which includes failure to take 
the actual test and/or the tampering or adulterating of the sample, when requested, 
would be grounds for the Department to have the supplier, vendor or visitor 
permanently barred from the Project site. 

All Contractors must train their Supervisory personnel in accordance with the 
standards set forth in the U.S. DOT standards. At a minimum, supervisors are 
required to submit to three (3) hours of drug and alcohol training per calendar year. 
The supervisory Personnel shall be trained to recognize factors and warnings of drug 
and alcohol use, take appropriate action if these issues arise on the project site, and 
to confront employees if drug or alcohol use is suspected. 
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The Prime Contractor must provide the Department with a Monthly Summary Report 
detailing the compliance with its drug and alcohol policy. The Report shall include, 
but not be limited to, details pertaining to the number of drug and alcohol tests 
performed for both initial testing and/or confirmation testing, the number of positive 
results and the number of refusals and should state the response by the Prime 
Contractor to any refusals or positive tests. The Reports should also include any 
training for Supervisory personnel or any other employee. 

The cost of maintaining a drug and alcohol policy compliant with this specification shall 
be the responsibility of each respective Prime Contractor affected by this specification. 

C. TESTING REQUIREMENTS: The Department requires: 

1. Pre-engagement drug testing; 

2. Drug and alcohol testing for reasonable suspicion of illegal drug or alcohol use; 

3. Random drug testing; 

4. Post-accident or post incident drug and alcohol testing; 

5. Drug testing following discovery of illegal or unauthorized drugs or paraphernalia 
or any opened containers of alcohol. 

D. SUBSTANCES:  

Contractors will perform drug and alcohol testing using the standards set forth in the 
U.S. DOT drug and alcohol policy. DOT only requires the testing of alcohol and five 
(5) drugs: Marijuana metabolites. Cocaine metabolites (Benzoylecgonine), 
Phencyclidine (PCP), Amphetamines, and Opiate metabolites. If the federal 
standards change, Contractors will be responsible for updating their policy to remain 
in conformity with this specification. 

Current Threshold Limits (Five Panel Test): 

Type of Substance Initial Test Confirmation test 

 Alcohol 0.02%             0.02% 

Marijuana metabolites 50 ng/ml         15 ng/mi 

Cocaine metabolites  300ng/ml        150 ng/mi 

Phencyclidine  25 ng/ml          25 ng/ml 

Amphetamines  1000 ng/ml      500 ng/ml 

Opiate metabolites  2000 ng/ml      2000 ng/ml  

The Five Panel Test and the levels set forth by DOT shall not be construed to limit a 
Contractor's right to test for any substance not listed above, including, but not limited 
to, prescription medication, other drugs, or to test drugs at a higher level or to test 
alcohol with a lower percentage. The standards set forth by DOT are the minimum 
levels for drug and alcohol testing. 

E. DEFINITIONS:  

Positive and Negative Tests: On an initial drug or alcohol test, the Prime Contractor 
must report a result below the threshold limit as negative. If the result is at or above 
the threshold limit, the Contractor must conduct a confirmation test. On a 
confirmation test, the Prime Contractor must report a result below the threshold limit 
as negative and a result at or above the threshold as confirmed positive, 



General Conditions to the Construction Contract 
September 2013 EDITION  

 

 70

Pre-engagement testing: Testing for all drugs by the respective Prime Contractor or 
its Subcontractor of any tier for its employees as set forth in this specification, using 
DOT drug and alcohol policy standards, is required at the time of initial hire or 
certified proof of a drug test completed within the six months prior to initial hire. 

For Cause testing: Testing of all drugs and alcohol set forth in this specification 
conducted by the respective Prime Contractor for its employees whose behavior on 
the project site causes either the Department, the Construction Manager or the 
respective Prime Contractor's supervisory personnel to reasonably conclude that 
such behavior may result from drug or alcohol use. 

Random Testing: All Prime Contractor or Subcontractor employees will be subject to 
unannounced screenings for drug testing on random selection. The Prime Contractor 
will test a minimum of twenty-five percent (25%) of total participants every twelve (12) 
months. All employees will be subject to be randomly picked at each random testing 
date. An employee may be randomly picked more than once or not at all during each 
annual period. 

Post-Accident/Incident Testing: Testing for drugs and alcohol, as set forth in this 
specification, shall be conducted by the respective Prime Contractor for its 
employees involved in an injury producing accident or a “near miss" in which injury is 
avoided or in events resulting in damage to property as determined by the 
Department, the Construction Manager or the respective Prime Contractor's 
supervisory personnel. 

 All Prime Contractors must perform Pre-engagement, For Cause, Random 
and Post Accident/Incident testing as follows: 

 All drug testing must be conducted in accordance with U.S. Department of 
Transportation drug and alcohol policy standards; 

 The initial screen test for alcohol shall be performed by either a saliva test or 
a Breathalyzer test comparable to the type used by state or local law 
enforcement officials. The alcohol confirmation test shall be performed by 
either a blood alcohol test or a Breathalyzer test comparable to the type used 
by state or local law enforcement officials; 

 Evidence of the negative test results of the individual employees required by 
the specification shall be furnished to the Department prior to the 
commencement of work by the individual employee and promptly after 
performance of any subsequent testing required by this specification. 

F. COMPLIANCE PROCEDURE: The Department reserves the right to audit any drug and 
alcohol policy program required by this specification to verify compliance results within 
twenty-four (24) hours of the Department's notification of intent to audit. The Department 
shall have free right of access to all relevant records of the Prime Contractor and their 
subcontractors for this purpose, provided such record disclosures are within the scope 
of the Commonwealth of Pennsylvania’s Department of Health and Human Services 
guidelines pertaining to confidentiality of employee records. 

The Contractor's pre-engagement employees who receive a positive test result shall 
immediately leave the project site. Transportation of employees receiving a positive 
test result is the direct responsibility of the employing Prime Contractor. Furthermore, 
pre-engagement employees receiving a positive test result shall not be permitted to 
return to the project site earlier than ninety (90) days from the date of the positive 
test. At that time, the employee must be tested again in accordance with the 
procedures specified in this Policy. 
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ARTICLE 11:  CHANGES IN THE WORK 

11.1 CHANGES. The Department, without invalidating the Contract, may direct changes in the 
Work within the general scope of the Contract, consisting of additions, deletions or other 
revisions. All such changes in the Work will be authorized by Change Order or Field 
Order.  

A. The Contractor agrees that payment under any method noted within this Article 
will be the exclusive compensation for such addition, deletion, or other 
revision to the original Contract, including any and all costs associated with 
acceleration, stacking and re-sequencing of forces required by the change in 
order to maintain the  Project Schedule. 

B. If it is not possible to complete the Work in accordance with the Project Schedule by 
acceleration, stacking or re-sequencing, the Contractor may request an Extension of 
Time. Adequate information and proper form submission must be provided to validate 
this request. The Department reserves the right to deny requests not accompanied 
by adequate information and proper form submissions. 

C. The language in this Article must be construed in conjunction with the detailed 
language of the Change Order Administrative Procedure. 

11.2 COST OF CHANGE ORDER. The debit or credit cost to the Department resulting from a 
change in the Work shall be determined in accordance with the Change Order 
Administrative Procedure as determined by the Department. 

11.3 DISAGREEMENT AS TO COST OR CREDIT FOR CHANGE ORDER. If the Department and the 
Contractor cannot agree as to the cost or credit to the Department resulting from a 
change in the Work, the Department shall determine the cost or credit. The Contractor 
must proceed with the Change Order work under this Article if directed to do so by the 
Department. The Contractor may submit the disputed cost to the Department when the 
Work is completed for a re-evaluation by the Department in accordance with the Dispute 
Resolution Article of these General Conditions. The Department may, in the 
Department’s sole discretion, monitor any or all disputed cost work on a time and material 
force account basis. If the Department approves the change as a force account Change 
Order, the Contractor would be required to show proof of incurred cost as stipulated 
under the provisions of Change Order Administrative Procedure.  

11.4 UNIT PRICES SET OUT IN BID OR PROPOSAL. This paragraph shall not be invoked without the 
Department’s written approval. If unit prices were required in the Contract Documents 
and subsequently agreed upon, and, if the quantities originally contemplated increased in 
excess of 125% or decreased below 75% of the original contract quantity, the applicable 
unit prices may be equitably adjusted by Change Order to prevent such hardship, at the 
sole discretion of the Department. The Contractor must provide evidence that is 
acceptable to the Department that a hardship exists before an adjustment will be made. 

11.5 UNCLASSIFIED EXCAVATION.  

A. Excavation, if required for this Project, will be unclassified and will include all types of 
earth and soil, any pebbles, boulders, and bedrock, municipal trash, rubbish and 
garbage, and all types of debris of the construction industry such as wood, stone, 
concrete, plaster, brick, mortar, steel and iron shapes, pipe, wire asphaltic materials, 
paper and glass. Unclassified excavation does not include unforeseen concrete 
foundations, walls, or slabs.  
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B. All materials encountered which are identified as described in the previous paragraph 
as unclassified shall be removed to the required widths and depths to create a 
finished product as shown and/or noted on the drawings and as written in the 
specifications. No additional compensation or time shall be given to the Contractor for 
this unclassified excavation. 

C. Any unclassified items described in paragraphs B and C above that are discovered 
during any excavation are not concealed conditions or unknown physical conditions 
below the surface for purposes of the Concealed Conditions paragraph of these 
General Conditions. 

11.6 CONCEALED CONDITIONS.   

A. The Department recognizes two types of concealed conditions which might be 
encountered during the performance of the Work, namely: 

1. Concealed conditions which are unascertainable from the plans, Contract 
Documents, visits to the site, or reasonable investigation, and which are at 
variance with the conditions indicated by the Contract Documents; or 

2. Unknown physical conditions below the surface of the ground of an unusual 
nature, differing materially from those ordinarily encountered and generally 
recognized as inherent in work of the character provided for in this Contract.  

B. The Contractor has seven (7) days after the first observance of the concealed 
condition to provide written notice to the Department.  

C. If the Department decides that either of the two concealed conditions described 
above in (A) has occurred during construction, then the Contract Sum shall be 
equitably adjusted by Change Order. No adjustment shall be made to the Contract 
Sum under this paragraph, however, for concealed conditions encountered during 
cutting and patching of Work. 

D. In the event that concealed or unknown conditions described above in (A) preclude 
either the Contractor or the Department from establishing either a methodology or a 
quantity of work to be priced into a Change Order before commencement and 
performance of Work, the Department reserves the right to do any of the following: 

1. If only the quantity of Work is unknown, the Department may issue a Change 
Order to perform work in a quantity established by the Department. The 
Department will monitor the actual quantities and, upon completion of the Work, 
issue a second Change Order to adjust the original quantity. 

2. If the Department deems that either the methodology and/or scope of the 
Change Order are indeterminable, the Department may issue an exploratory 
Change Order to determine the appropriate methodology and scope before 
issuing a follow-up Change Order to complete the Work. If the Department 
determines, after review of the results of the exploratory Change Order, that this 
Change Order was not successful in establishing the methodology or scope of 
work, the Department may opt for performing and monitoring the entire Change 
Order Work on a time and material force account basis. If the Department 
decides to proceed in this manner, the Contractor will be required to show proof 
of incurred cost as stipulated under the provisions of Change Order 
Administrative Procedure. 
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11.7 NO CLAIMS FOR ADDITIONAL COST OR TIME. No claims for increased costs, charges, 
expenses, or damages of any kind, except as provided in the General Conditions, shall 
be made by the Contractor against the Department for any delays or hindrances from any 
cause whatsoever, including, but not limited to, strikes, walkouts or work stoppages 
during the progress of any portion of the Work. The Department may, however, address 
such non-compensable delays by extending the time for completion of the Work, as 
provided in the Contract, which extensions shall constitute the exclusive remedy between 
the parties.   

11.8 MINOR CHANGES IN THE WORK. The Department may direct minor changes in the Work 
(such as minor relocations or field revisions) that the Department and the Contractor 
mutually agree do not involve an adjustment in the Contract Sum or an extension of the 
Contract time and which are not inconsistent with the intent of the Contract Documents. 
Such changes may only be enacted by written Field Order, as provided, or by other 
written order. Such changes are binding on the Department and the Contractor. The 
Contractor shall carry out such Field Orders promptly. 

11.9 DIRECTIVE TO COMMENCE CHANGE ORDER WORK. The Department may direct the 
Contractor to commence Change Order Work prior to a fully executed Change Order. 
Such direction will not be given until the Department generates the scope and confirms 
that funding is available to complete the Change Order Work.  

 

ARTICLE 12:   NON-CONFORMING WORK  
AND CORRECTIONS 

12.1 WORK COVERED CONTRARY TO REQUEST. If any Work is covered contrary to the request of 
the Department or the Professional, the Work must, if required by the Department or the 
Professional, be uncovered for observation and replaced, at the Contractor's expense 
with no Extension of Time. 

12.2 UNCOVERING OF WORK. If any Work has been covered which the Department, its designee 
or the Professional has not specifically requested to observe prior to being covered, the 
Department or Professional may request to see such Work and the Work shall be 
promptly uncovered by the Contractor.   

A. If such Work is found to be in accordance with the Contract Documents, the cost of 
uncovering and replacement shall be charged to the Department by appropriate 
Change Order.   

B. If such Work is found to be not in accordance with the Contract Documents, the 
Contractor shall pay costs to make the Work conform and the cost of replacement, 
unless it is found that this condition was caused by another Prime Contractor. In that 
event, the Department shall pay the Contractor for such costs and will issue a credit 
Change Order for such costs from the responsible Prime Contractor(s). 

12.3 CORRECTION OF WORK REJECTED BY THE DEPARTMENT. The Contractor shall promptly 
correct all Work rejected by the Department, its designee or the Professional as defective 
or as failing to conform to the Contract Documents. The correction must be implemented 
regardless of when such Work is observed and whether or not the Work was fabricated, 
installed or completed or whether such Work had been paid for by the Department. The 
Contractor shall bear all costs of correcting such rejected Work, including the cost of the 
Professional's additional services and any additional cost incurred by the Department 
and/or any other agency. 



General Conditions to the Construction Contract 
September 2013 EDITION  

 

 74

12.4 CORRECTION OF WORK AFTER ACCEPTANCE. If, after the date of Closeout Inspection and 
acceptance of all Work performed under the Contract, any of the Work is found to be 
defective or nonconforming, the Contractor shall correct such Work promptly after receipt 
of a written notice from the Department, unless the Department has previously given the 
Contractor a written acceptance of this specific condition. The Department should give 
such notice of rejection promptly after discovery of the condition. Approval or payment of 
an Application for Payment by the Department shall not constitute acceptance. 

12.5 CORRECTION AT NO COST TO THE DEPARTMENT. All defective or nonconforming Work shall 
be promptly removed from the site, and the Work shall be corrected to comply with the 
Contract Documents without cost to the Department. 

12.6 COST OF DAMAGE TO OTHER CONTRACTORS’ WORK. The Contractor shall bear the cost of 
replacing all Work of any other Prime Contractor that is destroyed or damaged by the 
removal and/or correction of the Contractor’s defective or non-conforming Work. 

12.7 FAILURE TO CORRECT DEFECTIVE OR NON-CONFORMING WORK. If the Contractor does not 
remove such defective or nonconforming Work within the time set forth by the written 
notice from the Department, the Department may remove the defective or nonconforming 
Work and may store the materials or equipment at the expense of the Contractor. If the 
Contractor does not pay the cost of such removal and storage within ten (10) days from 
the Department’s request for payment, the Department may, upon ten (10) additional 
days written notice to the Contractor, sell such materials and/or equipment at auction or 
at private sale and, after deducting all the costs that should have been borne by the 
Contractor pursuant to the provisions of this paragraph, shall account for the net 
proceeds of the sale. If such proceeds of sale do not cover all costs that the Contractor 
should have borne, the difference shall be charged to the Contractor and an appropriate 
Change Order shall be issued. If the payments then or thereafter due the Contractor are 
not sufficient to cover such amount, the Contractor and/or the Contractor's surety shall 
pay the difference to the Department. 

12.8 INVESTIGATION BY THE DEPARTMENT. The Department reserves the right, upon 
investigation of installation of defective and/or nonconforming Work, to note this situation 
in the Contractor Responsibility Program and may consider suspension of the Contractor 
in accordance with Section 531 of the Commonwealth Procurement Code. The 
Department may also, in its sole discretion, find the Prime Contractor in breach of its 
Contract and/or declare the Contractor in default of its Contract in accordance with the 
Termination Article of these General Conditions. 

12.9 ACCEPTANCE OF NONCONFORMING WORK. If the Department knowingly elects to accept 
nonconforming work, it may do so instead of requiring its removal and correction. If 
nonconforming work is accepted, a credit Change Order shall be issued to reflect an 
appropriate reduction in the Contract Sum, or, if the amount is determined after final 
payment, it shall be paid by the Contractor and/or the Contractor's surety. 

12.10 DEPARTMENT’S RIGHT TO CARRY OUT THE WORK. If the Contractor fails to carry out the 
Work in accordance with the Contract Documents or fails to perform any provision of the 
Contract, the Department may, after seven (7) days written notice to the Contractor, and 
without prejudice to any other remedy the Department may correct such failures. In such 
case, an appropriate Change Order shall be issued deducting from the payments then or 
thereafter due the Contractor the cost of correcting such failures, including the cost of the 
Department’s designee and the Professional's additional services made necessary by 
such failure. If the payments then or thereafter due the Contractor are not sufficient to 
cover such amount, the Contractor and/or the Contractor's Surety shall pay the difference 
to the Department. 
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12.11 OBLIGATIONS OF CONTRACTOR NOT LIMITED BY THIS ARTICLE. The obligations of the 
Contractor under this Article are in addition to, and not in limitation of, any 
obligations imposed upon the Contractor by the Contract Documents or otherwise 
prescribed by Law. 

ARTICLE 13:  PAYMENTS AND COMPLETION 

13.1 CONTRACT BREAKDOWN.  

A. The language in this Article must be construed in conjunction with the detailed 
language of the applicable Administrative Procedure. 

B. Within forty-five (45) days of the Effective Date of the Contract and prior to the 
first Application for Payment, the Contractor shall submit for the Department's 
and the Professional's approval, a detailed Contract Breakdown Sheet, 
indicating values for line-items of the Work. The Contract Breakdown Sheet must 
provide the aggregate total Contract sum, divided to facilitate payments to 
Subcontractors. The Contract Breakdown Sheet of values shall be prepared on 
the form specified by the Department and supported by such data required by 
the Department to substantiate its correctness in accordance with the following: 

1. Each item in the Cost Breakdown shall include its proper share of overhead 
and profit.  

2. When more than one building or structure is included in the Contract, the 
Contractor shall submit a Contract Breakdown Sheet, indicating Unit Prices 
for all items of Work within the separate buildings or structures.  

C. This Cost Breakdown, when accepted by the Department, will be used as a basis 
for the Contractor's Application for Payments. This breakdown may also be used 
by the Department to determine the cost or credit to the Department resulting 
from the changes in the Work. 

13.2 APPLICATION FOR PROGRESS PAYMENTS.  

A. During the progress of the Work, the Contractor shall prepare periodic estimates 
of the value of the Work performed and shall submit to the Department itemized 
Applications for Payment on the form specified by the Department. The 
applications shall be supported by data, as required by the Department, 
substantiating the Contractor's right to payment. The Professional and the 
Department will review and accept the application for validity. 

B. STORED MATERIALS: If upon the determination of the Department as to 
reasonableness, payments are to be made to the Contractor on account of 
materials or equipment which are not incorporated in the Work, but are delivered 
and suitably stored at the site, or at some other location agreed to in writing, 
such payments shall be conditioned upon submission by the Contractor of Bills 
of Sale forms provided by the Department to establish the Department’s title to 
such materials or equipment. The Contractor shall remain responsible for all 
losses of materials and equipment that remain under its custody and control, 
regardless of the exclusions in insurance policies. Warranties do not begin until 
the date of final acceptance. 
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13.3 CONTRACTOR WARRANTS TITLE TO ALL WORK PASSES FREE OF LIENS. The Contractor 
warrants and guarantees that title to all work, materials and equipment covered by an 
Application for Payment, whether incorporated in the Project or not, will pass to the 
Department upon final acceptance by the Department. The title shall be free and clear of 
all liens, claims, security interests or encumbrances (hereinafter referred to in this 
Paragraph as "liens"). The Contractor further guarantees that no work, materials or 
equipment covered by an Application for Payment was acquired by the Contractor, its 
employees, its Suppliers or its Subcontractors subject to an agreement under which an 
interest therein or an encumbrance thereon is retained by the seller or otherwise imposed 
by the Contractor, its employees, its Suppliers or its Subcontractors. 

13.4 NEITHER PAYMENT NOR OCCUPANCY CONSTITUTES ACCEPTANCE OF WORK NOT IN 

CONFORMANCE WITH CONTRACT DOCUMENTS. Under no circumstances will any of the 
following occurrences constitute an acceptance of any Work not in accordance with the 
Contract Documents: 

1. An approval of an application for a progress payment; or 

2. Full or partial payment to the Contractor of any progress payment; or 

3. Partial or entire use or occupancy of the Project by the Using Agency. 

13.5 PAYMENTS WITHHELD.  

A. The Department may decline to approve an Application for Payment in whole or in 
part if the Work has not progressed to the point indicated, or the quality and quantity 
of the Work is not in accordance with the Contract Documents. The Department and 
Professional may also decline to approve any Applications for Payment, because of 
subsequently discovered evidence or subsequent inspections, which may nullify the 
whole or any part of any Application for Payment previously issued to such extent as 
may be necessary in their opinion to protect the Department from loss because of 
deficiency items, including but not limited to: 

1. Defective work not remedied; or 

2. Third party claims or reasonable evidence indicating probable filing of third-party 
claims by other Prime Contractors; or 

3. Damages to another Prime Contractor; or 

4. Reasonable doubt that the Work can be completed for the unpaid balance of the 
Contract Sum; or 

5. Reasonable indication that the Work will not be completed within the contract 
time; or 

6. Unsatisfactory prosecution of the Work by the Contractor, or 

7. Failure of the Contractor to maintain insurance. 

8. Failure of the Contractor to properly submit the required Administrative submittals 
and forms, as required. 

B. If the Department withholds payment from the Contractor for any of the 
aforementioned reasons, the Department will provide written notification to the 
Contractor of the reason for withholding payment within fifteen (15) days of the 
Department’s receipt of the Application for Payment.   
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The Contractor may withhold payment from a Subcontractor, Supplier, or 
Manufacturer for a deficiency item. If payment is withheld from the Subcontractor, 
Supplier, or Manufacturer for such item, the Contractor must notify the Subcontractor,  
Supplier, or Manufacturer and the Department (including the Construction Manager if 
there is one retained on the Project) of the reason for the withholding within 15 days 
of the date after the Contractor receives the notice of deficiency item from the 
Department. 

13.6 PAYMENT MADE WHEN GROUNDS ARE RESOLVED. When issues for withholding payments 
are resolved to the Department’s satisfaction, payment shall be made to the Contractor 
for the amounts withheld. The grounds for withholding payment shall be considered 
resolved upon the Department’s issuance of a letter indicating that the issue has been 
resolved. 

13.7 RETAINAGE. On non-Small Business projects, the Department may retain a portion of the 
amount due the Contractor to ensure the proper performance of the Contract. In 
computing the amount payable in accordance with this Article on any current Application 
for Payment: 

A. The Department may deduct and retain up to six percent (6%) of the then total 
Applications for Payments until fifty percent (50%) of the Work has been 
satisfactorily physically completed as determined by the Department. 
Satisfactory completion includes compliance with the Contract Documents and 
meeting all Contract obligations.  

B. After fifty percent of the Contractor’s Work is physically complete, the sum withheld 
by the Department shall not exceed three percent (3%) of the original Contract Sum. 
All money retained by the Department may be withheld from the Contractor until 
Substantial Completion of its Work.  

13.8 MONEY WITHHELD DUE TO CLAIMS OF ONE PRIME BASED ON DELAY OF ANOTHER 

CONTRACTOR. In the event a dispute arises between the Department and any Prime 
Contractor, based upon increased costs claimed by one Prime Contractor occasioned by 
delays or other actions of another Prime Contractor, retainage in the sum of one and one-
half (1-1/2) times the amount of any possible liability may be withheld from the Prime 
Contractor causing the additional claim. This amount shall be retained until such time as 
a final resolution is agreed to by all parties directly or indirectly involved, unless the Prime 
Contractor causing the additional claim furnishes a Bond satisfactory to the Department 
to indemnify the Department against the claim. 

13.9 DEPARTMENT DOES NOT MAKE PAYMENT. If the Department fails to make payment to the 
Contractor within forty-five (45) days after receipt of an acceptable Application for Payment, 
the Contractor may file a claim for interest. No interest penalty payment shall be paid, 
however, if payment is made on or before the fifteenth (15th) calendar day after the payment 
due date. The Contractor is not entitled to stop work in any event, unless the Department 
exercises its right to suspend the work, as provided in these General Conditions.  According 
to 62 Pa. C.S. §3938, as amended, this failure to pay provision shall not apply if: 

A. The General Assembly failed to enact a budget for the fiscal year of payment; or 

B. The General Assembly failed to enact an operating budget for the fiscal year of 
payment or a capital budget for the capital project; or 

C. The Federal, State, or local government failed to pay funds designated or to be 
designated for the specific project. 
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13.10 WORK CANNOT BE COMPLETED THROUGH NO FAULT OF CONTRACTOR. If , after Final 
Inspection, items of Work cannot be completed because of any of the following conditions: 

A. Unseasonable considerations, such as bituminous paving, landscaping, etc.; or 

B. The Department agrees that particular items need not be completed until a 
subsequent date; or  

C. The Department delays the approval of the Final Application for Payment for any 
unreasonable length of time, (reasonableness shall be determined by the 
Professional and the Department) the Department may agree to release payment to 
the Contractor. The payment shall be deducted by one and one-half (1-1/2) times the 
dollar value items on the punch list. 

13.11 Final Payment Not Due Until Conditions Met. Neither the final payment nor the 
remaining retained percentage (if any) becomes due until the Contractor submits to the 
Department: 

A. An affidavit that all payrolls, bills for materials and equipment, and other 
indebtedness connected with the work for which the Department might in any way be 
responsible, have been paid or otherwise satisfied by the Contractor; and 

B. Statements from the Contractor’s Surety Company and the Contractor's certificate on 
forms satisfactory to the Department as to Contractor's payment of all claims for 
labor, materials, equipment rentals and public utility services; and 

C. If required by the Department, other data establishing payment or satisfaction of all 
such obligations, such as receipts, releases and waivers of liens arising out of the 
Contract, to the extent and in such form as is designated by the Department. 

If any Subcontractor refuses to furnish a release or waiver, as required by the 
Department, the Contractor may furnish a Bond satisfactory to the Department to 
indemnify the Department against any such lien. If any such lien remains unsatisfied after 
all payments are made, the Contractor shall refund to the Department all moneys that the 
latter may be compelled to pay in discharging such lien, including all costs and 
reasonable attorney's fees. 

13.12 RELEASE OF FUNDS IF DELAY IN FINAL INSPECTION NOT DUE TO THE CONTRACTOR’S FAULT. If 
Final Inspection is materially delayed through no fault of the Contractor, the Department 
shall, upon certification by the Professional, make payment of the balance due for that 
portion of the Work fully completed and accepted by the Department. Such payment will 
not terminate the contract.  If the remaining balance of Work not fully completed or 
corrected is less than the retainage, and, if performance and payment bonds have been 
furnished as required, the Contractor must submit to the Department, prior to certification 
of the payment, the written consent of the surety to the payment of the balance due for 
that portion of the Work fully completed and accepted by the Department. Such payment 
shall be made under the terms and conditions governing final payment, except that it 
does not constitute a waiver of any of the Department's claims against the Contractor. 

13.13 FINAL PAYMENT AS WAIVER OF CLAIMS. The making of final payment constitutes a waiver 
of all claims by the Department, except those arising from: 

A. Unsettled claims; 

B. Faulty, nonconforming or defective work or material; 
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C. Failure of the work or material to comply with the requirements of the Contract 
Documents; or 

D. Terms of any special warranties and/or special guarantees required by the Contract 
Documents. 

13.14 ACCEPTANCE OF FINAL PAYMENT AS WAIVER OF CLAIMS. The acceptance of final payment 
by the Contractor constitutes a waiver of all claims by the Contractor against the 
Department. 

 

ARTICLE 14:  PROJECT CLOSEOUT 

14.1. CLOSEOUT GENERALLY. Project closeout consists of a Final Inspection which is deemed to 
be a significant activity considered to be a Project Milestone.  During the Final Inspection, 
a Punch List of incomplete Work will be generated as discussed at length below.  The 
Contractor must complete all Punch List items within 30 calendar days after Final 
Inspection. It is the Contractor’s responsibility to request Final Inspection. 

14.2. FINAL INSPECTION. 

A. Final Inspection occurs within fifteen (15) days from the receipt of a written request 
by the Contractor to the Department for a Final Inspection and an application for final 
payment. Final Inspection shall be conducted by the Department and the 
Professional. The Contractor or its authorized representative must be present 
throughout the duration of the Final Inspection. 

1. The Department has the sole authority, in light of the Project’s Scope of 
Work, to determine whether parts or the whole of the Project are ready for a 
Final Inspection.  

B. If the Department and the Professional concur that the Work is at substantial 
completion, the Professional shall issue a certificate of completion and a final 
certificate for payment. In such case, the Professional shall produce and deliver to 
the Contractor, at Final Inspection, a list of uncompleted items and a reasonable cost 
of completion (Punch List).  

1. The Contractor shall complete all Punch List items within thirty (30) calendar 
days of Final Inspection.  

2. The Department will make payment in full within 45 days of the submission of 
the accepted final application except as set out in this Article, less one and 
one-half times the amount required to complete any then-remaining 
uncompleted minor items, which amount shall be certified by the 
Professional. Payment of any amount withheld for the completion of the 
Punch List shall be paid upon completion of the items in the Certificate.  
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ARTICLE 15:  SUSPENSION 

15.1. SUSPENSION OF WORK DUE TO UNFAVORABLE CONDITIONS OR WEATHER. If, in the judgment 
of the Department, the Contractor takes undue risk of damage to any part of a the Project, 
including, but not limited to, soil compaction, foundation excavation, concrete placement 
or any exterior building construction by proceeding with the Work during unfavorable 
weather or other conditions (not relating to the fault of the Contractor or the convenience 
of the Department), the Department may issue a written notice of a temporary suspension 
of the Work for either the whole Contract or any part of the Contract, for such temporary 
period as the Department deems necessary. If the temporary suspension is due to 
unfavorable weather, the suspension may span the time period (days, weeks or months) 
encompassed by the unfavorable weather. In case of such suspension under this 
paragraph, a proper Extension of Time will be allowed for this excusable, non-
compensatory delay, and the Contractor may not submit any claim for any expense or 
damages resulting from the suspension. The failure of the Department to suspend the 
Work does not relieve the Contractor of its responsibility to perform the Work in 
accordance with the Contract Documents. 

15.2. SUSPENSION OF WORK DUE TO FAULT OF CONTRACTOR. If the Contractor fails to comply with 
the orders of the Department, the Professional or the Construction Manager relative to 
any particular parts of the Work, the Department may issue a written notice of a 
temporary suspension of the Work for either the whole Contract or any part of the 
Contract until the orders respecting the particular parts are complied with by the 
Contractor. In case of this type of suspension, which shall be considered due to the fault 
of the Contractor, no Extension of Time shall be given, and the Contractor may not submit 
any claim for any expenses incurred by the Contractor during the suspension period. 
Further, the Contractor may be liable for any and all damages incurred by other Prime 
Contractors for due to the Contractor’s actions. 

15.3. SUSPENSION OF WORK FOR THE CONVENIENCE OF THE DEPARTMENT. The Department may 
issue a written notice of a temporary suspension of the Work for the convenience of the 
Department for either the whole Contract or any part of the Contract for such period of 
time as the Department may determine to be appropriate. This Paragraph does not apply 
to suspensions due to unfavorable weather or to suspensions due to Contractor’s fault. 

A. If the performance of all or any part of the Work is suspended by the Department for 
an excessive period of time under this paragraph, an adjustment shall be made for 
any increase in the cost of performance of this Contract (excluding profit) necessarily 
caused by such excessive suspension.  The Contract Sum shall be modified in 
writing accordingly. The Department will not pay any costs under this paragraph to 
the extent: 

1. Performance would have been concurrently suspended by any other cause, 
including weather, or the fault or negligence of the Contractor; or 

2. An equitable adjustment for the time period encompassed within the suspension 
has been provided for or excluded under any other provision of this Contract.  

B. No claim for damages allegedly incurred under this paragraph shall be submitted 
under the Dispute Resolution Article unless the claim, in an amount stated, is 
asserted in writing within six months after the date of the Department’s letter 
terminating the suspension.   
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15.4. RESUMPTION OF WORK. When the Department directs resumption of the Work under this 
Article, the Contractor shall resume full operations within ten (10) days after the date of 
the Department’s letter terminating the suspension. The Department is not liable for any 
damages or anticipated profits on account of the Work being suspended, except as 
described in the Paragraph entitled Suspension of Work for Convenience of the 
Department. Suspensions of Work as outlined in this Article shall not automatically extend 
the Contract Completion Date. A request for an Extension of Time may be submitted by 
the Contractor, setting forth its reasons for the extension, which the Department will 
review in accordance with the Administrative Procedures governing Extensions of Time. 

 

ARTICLE 16:  TERMINATION OF CONTRACT 

16.1. TERMINATION FOR THE CONVENIENCE OF THE DEPARTMENT. The Department may, at any time 
and for any reason, terminate this Contract. In such case, the Contractor shall be paid (and 
shall accept payment) for that portion of the entire Contract actually performed satisfactorily 
as of the date of termination. Termination costs shall not include any loss of anticipated 
profits. Disputes as to the sum payable to the Contractor shall be settled in accordance with 
the provisions of the Dispute Article of these General Conditions of the Contract. 

16.2. EFFECT OF TERMINATION FOR THE CONVENIENCE OF THE DEPARTMENT. A termination for the 
convenience of the Department shall be effective in the manner and at the time specified 
in such notice and shall be without prejudice to any claims which the Department may 
have against the Contractor. Upon receipt of such notice from the Department the 
Contractor shall immediately discontinue all Work and the placing of all orders for 
materials and equipment, facilities and supplies in connection with the performance of this 
Contract. The Contractor shall promptly cancel all existing orders and terminate Work 
under all subcontracts so far as such orders and Work are chargeable to this Contract. 
The Contractor shall take such measures for the protection of the property of the 
Department, as may be directed by the Department. Upon termination of this Contract, as 
provided by this paragraph, full and complete adjustment and payment of all amounts due 
the Contractor arising out of this Contract as determined by an audit conducted by or for 
the Department, as soon as practicable after such termination shall be made as follows: 

A. The Department shall reimburse the Contractor for all costs incurred to date of 
termination, including reasonable overhead and expense for plant, made in the 
performance of this Contract, less amounts previously paid. 

B. The Department shall also reimburse the Contractor for all costs to which the 
Contractor has been subjected or is legally liable due to the termination of this 
Contract, including reasonable costs related to cancellation of orders, termination of 
subcontracts, etc. 

C. The Department shall also reimburse the Contractor for the reasonable cost of 
providing protection of the property of the Department as directed by the termination 
letter. 

D. The sum total of the payments made under this paragraph shall not exceed the total 
amount of the Contract, less payment previously made. 

E. Title to all property accruing to the Department by reason of the termination of this 
Contract shall immediately vest in the Department and the Contractor will execute 
and deliver all papers necessary to transfer title to the Department. 
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F. Coincident with making final payment, the Contractor shall furnish the Department 
with a final release as provided in the Contract. 

G. The Department shall be afforded full access to all books, correspondence, data and 
papers of the Contractor relating to this Contract in order to determine the amount 
due. 

16.3. CONTRACTOR’S DEFAULT. If the Contractor: 

A. Persistently or repeatedly refuses or fails to supply sufficient properly skilled 
workmen or proper materials; or 

B. Persistently disregards laws, ordinances, rules, regulations or orders of any public 
authority having jurisdiction over the Project; or 

C. Fails to proceed as directed by the Department; or 

D. Performs the Work unsuitably; or  

E. Neglects or refuses to remove materials or replace rejected Work; or 

F. Discontinues the prosecution of the Work without approval of the Department; or 

G. Otherwise breaches any material provision of this Contract, 

then the Department may, without prejudice to any of its other rights or remedies, give the 
Contractor and its Surety written notice that the Contractor has seven (7) days from the 
date of the Department’s letter to cure the default. If the Contractor fails to cure the 
default within the specified time, the Department may terminate the Contract between the 
Department and the Contractor and may take possession of the site and of all materials 
and equipment, which has been paid for by the Department as of the date of termination. 
The Department may finish the Work by whatever method the Department may deem 
expedient. Upon termination, the Contractor is not entitled to receive any further payment 
until the Work is finished, at which time the Contractor shall be paid any excess 
remaining, in accordance with the Unpaid Contract Balance Paragraph below. The 
discretion to declare the Contractor in default rests solely with the Department. No party, 
whether bound by Contract to the Department or attempting to raise a third-party 
relationship, which this Contract specifically precludes, may state a cause of action 
against the Department alleging the failure of the Department to exercise its discretion to 
terminate the Contractor. 

16.4. UNPAID CONTRACT BALANCE. If the unpaid balance of the Contract sum exceeds the cost 
of finishing the Work, including compensation for any Construction Manager’s or 
Professional's Additional Services and any other damages that the Department has 
incurred in accordance with the Contract, such excess shall be paid to the Surety. If such 
costs exceed the unpaid balance, the Contractor or the surety or both shall pay the 
difference to the Department. 

16.5. SURETY REPLACEMENT OF CONTRACTOR. If the Department terminates the Contractor, the 
surety will have thirty (30) days from the date of the termination letter to replace the 
terminated Contractor with a Completion Contractor that is acceptable to the Department.  
Any delay or other claims attributable the termination of the Contractor by other prime 
contractors will be the responsibility of the Surety to pay. 
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16.6. SURETY’S FAILURE TO PROVIDE REPLACEMENT CONTRACTOR. If the surety fails to provide an 
acceptable Contractor within thirty (30) days from the date of the termination letter, the 
Department may contract with a Contractor to complete the Work in accordance with the 
Contract Documents. 

16.7. DEPARTMENT’S RIGHT OF RECOVERY. The Department will hold the Surety responsible for 
any additional cost incurred by the Department as a result of the Contractor’s termination, 
including but not limited to, delay cost, acceleration cost, direct cost and consequential 
and incidental cost incurred by the Department or any other Prime Contractor. 

 

ARTICLE 17:  DISPUTES 

17.1. CONTRACTOR MUST CARRY ON WORK DURING THE DISPUTE PROCESS.  The Contractor may 
note that they are performing the Work under protest and may keep records of costs 
during the dispute resolution process, but the Contractor shall not refuse to perform as 
directed by the Department.  The Contractor must maintain the Project Schedule unless 
otherwise agreed to by the Department If the Contractor fails or refuses to perform as 
directed, this action will constitute a breach of contract and the Department may default 
the Contractor and/or proceed to suspend and/or debar the Contractor. 

17.2. CONTRACTOR REQUEST FOR DGS TO WITHHOLD FUNDS DUE TO DAMAGE BY OTHER 

CONTRACTOR(S). With regard to any Work performed on the Project: 

A. If the Contractor, either itself or by its Subcontractor or Sub-subcontractors causes 
damage or injury to the property or Work of any Prime Contractor or Prime 
Contractors, or by failing to perform its Work (including Work of its Subcontractor or 
sub-subcontractors) with due diligence, delays any Prime Contractor or Prime 
Contractors, who suffer additional expense or damage as a result, the Department 
may, upon the receipt of a written request from the Prime Contractor who has 
suffered additional expense or damage, withhold from the Contractor sufficient funds 
to cover the damages which have been incurred by the other Prime Contractor in 
accordance with these General Conditions of the Contract.   

B. If the Department determines that the Prime Contractor submitting the claim is 
entitled to payment, the Department will process a credit change order for the amount 
of the damages due to the other Prime Contractor, and the Department will process a 
change order to the other Prime Contractor in that amount.   

C. If the Contractor disputes the amount of the damages or that it is responsible for 
them, the Contractor may present the issue to the dispute resolution process 
commencing with an FDR Meeting described above.  

D. It is agreed by all parties that disputes or actions between Prime Contractors 
concerning the additional expense or damage will not delay completion of the Work, 
which shall be continued by the parties, subject to the rights provided in these 
General Conditions.   

E. It is agreed by the parties to this Contract (the Department as promisee and the 
Contractor as promissor) that the intent of this Article is to benefit the other Prime 
Contractors on the Project or related projects and to serve as an indication of the 
mutual intent of the Department and the Contractor that this clause raise such other 
Prime Contractors to the status of intended third party beneficiaries of this Contract.   
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17.3. ARBITRATION OF DISPUTES BETWEEN CONTRACTORS. Contractors who have claims, 
disputes or other matters which arise out of, or are related to this Contract, or the breach 
which are between themselves and do not involve the Department may, at their option, 
submit such, claims, disputes or other matters to arbitration, in accordance with the 
construction industry arbitration rules of the American Arbitration Association then in 
effect, unless the parties mutually agree otherwise. This agreement to arbitrate is in 
consideration of the fact that all other Prime Contractors agree to this same arbitration 
provision, as provided in each separate Prime Contract required for the construction of 
this project and is specifically enforceable under the Prevailing Arbitration Law. The 
award rendered by the arbitrators shall be final, and judgment may be entered upon it in 
accordance with applicable law in any court having jurisdiction thereof.   

A. Notice of the demand for arbitration shall be filed in writing with the other Prime 
Contractors and with the Philadelphia or Pittsburgh, Pennsylvania, Regional Office of 
the American Arbitration Association. A copy of the demand shall be provided to the 
Department. The demand for arbitration shall be made within a reasonable time after 
the claim; dispute or other matter in question has arisen. The Department shall not be 
a party to the claim, dispute or other matter in question, but will be a witness in any 
arbitration at the request of any party to the arbitration. 

B. If the Contractors choose to submit the claim to arbitration, the Department shall not 
be a party to this arbitration, nor shall such claim or dispute be subject to a Board of 
Claims proceeding.  

17.4. DISPUTE RESOLUTION IS A 3-STEP PROCESS. The Contractor and the Department agree that 
any and all disputes arising out of this Contract are subject to a 3-step resolution process 
described in this Article. The Contractor and the Department agree that participation in 
each preceding step is a condition precedent to the Contractor’s right to pursue any and 
all unresolved disputes to the next step. 

17.5. STEP 1: FIELD DISPUTE REVIEW MEETING. The Field Dispute Review Meeting is the initial 
step in identifying and attempting to reach a timely and equitable resolution of the variety 
of issues that arise on any construction project. The nature and structure of each Field 
Dispute Review Meeting shall be flexible and consist of an informal, good-faith discussion 
of the current status of the Project, and identification of potential and actual disputes.   

A. PROJECT INTERVALS: A Field Dispute Review Meeting (“FDR Meeting”) will be 
scheduled by the Construction Inspector Manager to discuss issues arising as of the 
following intervals of the Project: 

1. 50% of the Contract Duration has elapsed; and 

2. 75% of the Contract Duration has elapsed; and 

3. 100% of the Contract Duration has elapsed; or 

4. At any time deemed necessary by the Department. 

B. LOCATION: The Department will schedule a mutually convenient date and time for 
each FDR Meeting. If possible, the FDR Meeting should be convened at the Project 
site. 

C. ATTENDEES: All Prime Contractors shall attend each Field Dispute Review Meeting. 
The Professional shall attend each Field Dispute Review Meeting. The Construction 
Inspectors shall also attend the Field Dispute Review Meeting.  The Department will 
chair the Meeting. 
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D. PROCEDURE: As the Project progresses and the time for an FDR Meeting 
approaches, the Department should establish the date for the meeting during the 
discussion at a bi-weekly Job Conference.   

1. The Contractor must fill out a Field Dispute Review Meeting Form, a sample of 
which appears in the Disputes Administrative Procedure. This Form should be 
submitted to the Department and provided to the other Prime Contractors and the 
Professional approximately 1 week prior to the FDR meeting. The information on 
this Form should provide sufficient information to allow attendees to research 
potential disputes, review the Contract Documents, review the Project Schedule 
and examine site conditions prior to the Meeting. In all cases of 
misunderstanding and disputes, allegations that verbal instruction was given will 
not be considered. The Contractor must produce written documentation in 
support of its contentions and shall advance no claim in the absence of such 
written documentation or use or attempt to use any conversation with any parties 
against the Professional or the Department, or in prosecuting any claim against 
the Professional or the Department. 

2. The Department shall convene the Field Dispute Review Meeting and, if 
necessary, ensure that attendees are introduced to each other. 

a. The FDR Meeting shall not be subject to 2 Pa.C.S. (relating to 
administrative law and procedure). 

b. Neither audio recording nor videotaping will be allowed during the FDR 
Meeting. 

c. No transcripts will be taken but attendees are free to take their own 
notes.  

d. The Meeting may be moved out to the field for visual inspection of the 
condition if necessary, to understand and resolve the issue. 

e. The Department will allow all parties a reasonable time to present and 
discuss the disputes raised in the Prime Contractors’ FDR Meeting 
Forms. 

3. The Contractor’s representative (an employee in the field familiar with the day-to-
day work on this Contract) shall present a description of: 

a. The Work performed since the last Field Dispute Review Meeting; and  

b. The Work to be performed in the near future; and 

c. The status of disputes raised at the previous FDR Meeting; and 

d. New disputes that have arisen since the previous FDR Meeting. For 
each new dispute: 

i. Set forth the schedule impacts, which may only be presented 
using the current Project  Schedule; and 

ii. Set forth a proposed solution to the dispute, including: 

1. Days needed in any Extension of Time; and/or 

2. Damages attributed to the dispute; and’ 

3. Identify the party the Contractor believes is responsible for 
creating the dispute. 

4. The Department’s representative and/or another Prime Contractor if so identified 
in 3(d)(ii)(3) above shall present a description of: 
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a. their understanding of the Work performed since the last FDR 
Meetings; and 

b. the Work to be performed in the near future; and 

c. status of disputes raised at the previous FDR Meeting; and 

d. a response to the new dispute(s) raised by the Contractor, including: 

i. the Department’s and/or the Contractor’s view of the schedule 
impact, which may only be presented using the current Project  
Schedule; and 

ii. the Department’s and/or the Contractor’s response to the  
original Contractor’s proposed solution; and 

iii. the identity of the party the Department and or the Contractor 
believes is responsible for creating the dispute. 

5. Within two weeks of the FDR Meeting, the Department will render a written 
decision on the issues raised during the FDR Meeting. The decision will be 
issued to all attendees. The decision is not binding upon any party.  

6. If any party is dissatisfied with the decision reached at the FDR Meeting, they 
may appeal the decision to the second step in the dispute process. 

7. Any issue or dispute arising on the Project must be presented at the first 
FDR Meeting after the dispute arose. If a Contractor fails to raise an issue 
at the appropriate FDR Meeting then the Contractor is deemed to have 
waived the issue (e.g., an issue arising during first 50% of contract duration 
must be presented at the 50% FDR Meeting and may not be presented at 
any subsequent FDR Meeting). 

8. Only claims raised during an FDR Meeting may be appealed to the Claim 
Conference stage.   

17.6. STEP 2: CLAIM SETTLEMENT CONFERENCE. The second step in the dispute resolution 
process is a Claim Settlement Conference, which is a more formal step in the process 
and is described in general in §1712.1 of the Commonwealth Procurement Code.     

A. TIME TO FILE A CLAIM: Under this second step of the process, a Contractor may 
appeal the FDR Meeting decision by submitting a written claim to the Deputy 
Secretary for Public Works, 18th & Herr Streets, Harrisburg, PA 17125. 

1. Any issue or dispute arising on the Project that is not mutually resolved at 
the FDR Meeting stage may only be appealed to the Claim Settlement 
Conference stage. If the Contractor fails to pursue any unresolved FDR 
Meeting issue to a Claim Settlement Conference within the 6-month time 
frame set forth below, then the Contractor is deemed to have waived the 
issue. 

2. A claim accrues upon the date of the Department’s written decision in Step 
1. If the Contractor decides to appeal the decision reached at the FDR 
Meeting, the Contractor must file an appeal of the decision to the Deputy 
Secretary within six months of the date of the Department’s written 
decision. If the Contractor fails to file a written request within this time 
period, the Contractor is deemed to have waived its right to assert the 
claim in any forum. The Deputy Secretary will disregard untimely claims. 
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B. CONTENTS OF THE CLAIM: The claim filed by the Contractor with the Deputy Secretary 
shall state all grounds upon which the Contractor asserts a controversy exists. The 
claim must contain, at a minimum: 

1. The Claim Settlement Conference request form set forth in the Disputes 
Administrative Procedure; and 

2. The documentation submitted by the Contractor to the Department during the 
FDR Meeting to substantiate the Contractor’s view of the issue; and 

3. The Department’s decision. 

C. DATE OF THE CLAIM SETTLEMENT CONFERENCE: The Deputy Secretary or a designee 
will schedule a mutually convenient date and time for the Claim Settlement 
Conference.  

D. ATTENDEES: All parties identified in the Claim Packet or deemed necessary by the 
Department shall attend the Claim Settlement Conference. At a minimum, the 
Contractor, the Professional, and a representative from DGS’ Bureau of Construction, 
designated by the DGS Director of Construction, shall attend the Claim Settlement 
Conference. 

E. PROCEDURE: The Deputy Secretary or a designee will convene the Claim Settlement 
Conference. 

1. The Claim Settlement Conference shall not be subject to 2 Pa.C.S. (relating to 
administrative law and procedure). 

2. Neither audio recording nor videotaping will be allowed during the Claim 
Settlement Conference. 

3. No transcripts will be taken but attendees are free to take their own notes. 

4. The Deputy Secretary or a designee will allow all parties a reasonable time to 
present and discuss the issues. 

5. The Contractor’s representative shall present a description of the issue, including: 

a. the factual background of the issue;   

b. the schedule impacts, which may only be presented using the current  
Project Schedule; and 

c. the proposed solution to the dispute, including: 

i. days needed in any Extension of Time; and/or 

ii. damages attributed to the dispute; and 

iii. identify the party the Contractor believes is responsible for 
creating the dispute. 

6. The Department’s representative (or other Prime Contractor if so identified in 
5c(iii) above) shall present a description of: 

a. a response to the dispute(s) raised by the Contractor, including: 

b. the Department’s and/or the Contractor’s view of the schedule impact, 
which may only be presented using the current  Project  Schedule; and 

c. the Department’s and/or the Contractor’s response to the Contractor’s 
proposed solution; and 

d. the identity of the party the Department and/or the Contractor believes 
is responsible for creating the dispute. 
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7. The Deputy Secretary will render a final determination on the issue(s) raised during 
the Claim Settlement Conference within 120 days of the receipt of the claim by the 
Deputy Secretary. The parties may, during the 120-day period, mutually agree to 
extend the 120-day deadline. If extended, the Department will issue written 
confirmation of the extension. If no decision is rendered within the 120 days, the claim 
is deemed to be denied on the 120th day. The determination of the Deputy Secretary 
shall be the final order of the Department with regard to the issue(s). 

17.7. STEP 3: FILING A CLAIM AT THE BOARD OF CLAIMS. The third step in the dispute resolution 
process is filing a Statement of Claim with the Board of Claims, which is a more formal 
step in the process and is described in general in §1712.1 and §1721 et seq. of the 
Commonwealth Procurement Code. 

A. TIME TO FILE A STATEMENT OF CLAIM. Within fifteen (15) days of: 

1. The mailing date of the Deputy Secretary’s final determination denying a claim; 
or  

2. Within 135 days of the date the Contractor files a claim with the Deputy Secretary if no 
final determination has been rendered and no extension has been agreed to, 
whichever occurs first, the Contractor may proceed to the third stage of the dispute 
resolution process by filing a claim with the Board of Claims in Harrisburg.   

Only claims that were raised during a Claim Settlement Conference may 
proceed to the Board of Claims.  

ARTICLE 18:  COMMISSIONING 

18.1. SCOPE OF WORK. If deemed necessary by the Department during design, commissioning 
shall consist of the coordination of activities to verify that all building systems 
(mechanical, electrical, security, fire alarm, etc.) have been installed and are operating in 
accordance with the requirements specified in the Contract Documents. This scope shall 
also include approved installation, start-up training, testing and performance of all building 
equipment and systems. 

18.2. PROCEDURE. 

A. The specifications contain the commissioning specifications for each Contract. 

B. Within 30 days after the Initial Job Conference, the Department’s Commissioning 
Agent will provide the Commissioning Plan to all Prime Contractors. This plan shall 
clarify in detail the schedule and responsibilities for Work to be completed during 
commissioning of the Project.   

C. The schedule set forth in the Commissioning Plan shall then be integrated into the  
Project Schedule by the first monthly update,  

D. Final commissioning will begin upon written notice from any Prime Contractor to the 
Commissioning Agent (with a copy sent to the Department) that the system to be 
commissioned has been completed and is operational. 

18.3. PAYMENT FOR COMMISSIONING.  

A. The HVAC (.2) Prime Contractor shall have a lump sum of 2% of the awarded 
contract value (or other percentage set forth by the Department in the specifications 
or during the bidding stage) retained as a distinct line item on the Cost Breakdown 
Sheet (GSC- 30) for Final Commissioning.  If applicable, other Prime Contractors’ 
commissioning retainage shall be as indicated in the specification.   
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B. Progress payments can be submitted for systems that have been commissioned and 
approved by the Commissioning Agent. The total of these progress payments shall 
not exceed ½ of the total percentage retained for Final Commissioning.  

C. Progress payments for commissioning shall be apportioned pro rata based on the 
scheduled values of the systems or equipment to be commissioned. All Applications 
for Payment that request release of any amount of the total percentage retainage for 
Final Commissioning must be submitted for review by the Commissioning Agent. 

D. The remaining ½ of the total percentage for the Final Commissioning retainage is 
payable upon completion of seasonal testing results approved by the Commissioning 
Agent.  Seasonal testing will span two seasons, to assure that commissioning 
addresses peak heating and cooling operation. 

 

ARTICLE 19:  MISCELLANEOUS CONDITIONS 

19.1. PROJECT SIGN. On or before the date of the first regularly scheduled Job Conference 
(after the Initial Job Conference), the Lead Contractor shall erect, at a prominent location 
(selected by the Department) a six-foot high by eight-foot wide (6'X 8') sign, well braced, 
and supported by 4"X 4" posts, identifying the Project under construction. The sign board 
may be constructed from weatherproof plywood, hardboard, or other smooth face material 
that will weather and remain intact throughout the Project. A three-inch (3") wood border 
shall frame the sign. The sign shall be placed with the eight-foot (8') dimension horizontal. 
The base color of the sign shall be white weatherproof flat paint with red border. Lettering 
shall be in fast blue block letters and shall conform to the following: 

COMMONWEALTH OF PENNSYLVANIA (4" LETTERS MIN.) 
THE DEPARTMENT OF GENERAL SERVICES (4" LETTERS MIN.) 

 
[name],   GOVERNOR (3" LETTERS MIN.) 
[name],   SECRETARY, DEPT. OF GENERAL SERVICES (3" LETTERS MIN.) 
[name],   SECRETARY, DEPT. OF (USING AGENCY) (3” LETTERS MIN.) 

 
PROJECT NO. D.G.S. [number] (3" LETTERS MIN.) 

[building name] (4" LETTERS MIN.) 
[facility name] (3" LETTERS MIN.) 

 
[name]...PROFESSIONAL    (3" LETTERS MIN.) 

 
[name]....GENERAL CONTRACTOR (3" LETTERS MIN.) 
[name]....HEATING CONTRACTOR (3" LETTERS MIN.) 
[name]..  PLUMBING CONTRACTOR (3" LETTERS MIN.) 
[name]... ELECTRICAL CONTRACTOR (3" LETTERS MIN.) 

NOTE:  For information shown in brackets Contractor shall check with the Regional 
Director’s office for proper data. 

Upon Completion of the work, or when directed by the Department, the Lead Contractor 
shall remove the sign. 

The Contractor shall change the names provided on the sign should the individuals name 
change during the course of the project. This shall be done at no additional cost to the 
Department. 



General Conditions to the Construction Contract 
September 2013 EDITION  

 

 90

19.2. FOUNDATIONS FOR MECHANICAL EQUIPMENT. The HVAC, Plumbing and Electrical 
Contractors shall furnish and install foundations and supports for all equipment installed 
under their respective Contracts. Foundations and supports shall include isolation 
mounting for noisy and vibrating equipment. Each Contractor shall provide sufficient 
dowels or anchors in bases as required for equipment supplied under its Contract. Such 
foundations and supports shall not be those concrete slabs or that integral concrete 
construction noted and dimensioned on the architectural and structural drawings, which 
are considered the responsibility of the Contractor for General Construction. 

19.3. SANITARY FACILITIES. The Lead Contractor shall, at its cost, provide and maintain in a 
clean and sanitary condition adequate and approved sanitary facilities in accordance with 
O.S.H.A. requirements. All facilities shall be screened against insects. When directed by 
the Department, the Contractor shall dismantle and remove these facilities and disinfect 
as required. Portable chemical toilets approved by the Pennsylvania Department of 
Health are acceptable. Under temporary field conditions, provisions shall be made to 
assure not less than one toilet facility is available.  

19.4. SANITARY FACILITIES AFTER LINES INSTALLED. As soon as soil lines and water lines have 
been installed inside the building and tested successfully by the Plumbing Contractor, the 
Plumbing Contractor shall, at its cost, install two (2) lavatories and sufficient number of 
toilets according to the following table: 

 
NUMBER OF WORKERS MINIMUM NUMBER OF FACILITIES 

20 or Less Workers 1 

21 or More Workers 1 toilet seat and 1 urinal per 40 

200 or More Workers 1 toilet seat and 1 urinal per 50 

These shall be kept in working order by the Plumbing Contractor and in a clean and 
sanitary condition by the Lead Contractor. All supplies for these facilities shall be 
provided and restocked by the Lead Contractor. 

19.5. HOISTING FACILITIES. The Contractor for General Construction shall erect, maintain and 
operate at its cost, hoisting facilities. In the event the hoisting facilities provided by the 
General Contractor are not available or are unable to accommodate the needs of other 
Prime Contractors, each Prime Contractor must provide hoisting facilities for its own work. 
All hoisting facilities must comply with the safety regulations of the Department of Labor 
and Industry. 

19.6. TEMPORARY VENTILATION. The Contractor shall provide temporary ventilation to remove 
from the structure any excessive heat and/or humidity in enclosed portions of the Work, 
resulting from its construction operations so that the Work may be carried on without 
interruption and under correct conditions, including required dryness for installation of the 
various materials. Removing any dangerous or noxious fumes or particles suspended in 
the air is the responsibility of the Contractor whose construction operations caused these 
conditions to exist. Temporary equipment used for this temporary ventilation shall 
produce no hazard to the Work or to any person in or near it. The Contractor shall furnish 
all such temporary equipment; pay all costs for it and for its operation, including fuel and 
power supplies during operation both in and out of normal working hours. The Contractor 
shall remove the equipment when it is no longer required, or when so directed by the 
Department. 
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19.7. WORK BEYOND LIMIT OF CONTRACT. For purposes of performing the Work, the site is 
defined by the Limit of Contract lines shown on the drawings. The Contractor is 
responsible for any work performed beyond the limit of Contract. 

19.8. ADVERTISING. No advertising is permitted within the Work area or adjacent area.  This 
does not apply to corporate vehicles or attire.   

19.9. FEDERAL AND A.S.T.M. AND OTHER SPECIFICATIONS. Reference to Federal, A.S.T.M. and 
other standard specifications references and designations means those in effect at the 
date of bid. Basic codes and regulations incorporated by reference, standard regulations 
and codes refer to editions in effect at the date of proposals, including current addenda or 
errata. The most stringent section of each code applies. 

19.10. STORAGE AND STOCKPILING ON ROOFS. No materials of any type may be stored or 
stockpiled overnight on roofs. 

19.11. AUDIT OF RECORDS. The Department may, at reasonable times and places, audit the 
books and records of the Contractor. The Contractor shall maintain books and records 
related to the Contract for a period of three (3) years from the date of final payment. The 
Contractor shall include a requirement in contracts with subcontractors or suppliers that 
requires the Subcontractor or Supplier to maintain its records for the same length of time. 

19.12. TEMPORARY TRAFFIC CONTROL. The Project site may have active pedestrian, bike or 
automobile traffic adjacent to site for the entire duration of the Project. If applicable, the 
Contractors shall, incorporate, furnish and implement the following work as part of this 
Project. 

A. TRAFFIC CONTROL – TEMPORARY TRAFFIC CONTROL GUIDELINES (PENNDOT PUBLICATION 

213): The needs and control of all road users (motorists, bicyclists, and pedestrians 
within the highway, including persons with disabilities in accordance with the 
Americans with Disabilities Act of 1990 (ADA), Title II, Paragraph 35.130 and 
Temporary Traffic Control Guidelines (PennDOT Publication 213) through a 
Temporary Traffic Control (TTC) zone shall be an essential part of highway 
construction, utility work, maintenance operations, and the management of traffic 
incidents. 

Publication 213 applies to Contractors; utilities; Federal, State, County, township and 
municipal governments; and others performing applicable construction, maintenance, 
emergency or utility/permit work 9on highways or so closely adjacent to a highway 
that workers, equipment or materials encroach on the highway or interfere with the 
normal movement of traffic. 

19.13. REDUCTION OF NOISE. The Contractor must take reasonable steps to minimize noise and 
shall perform work in accordance with local noise ordinances. The Contractor shall 
perform noise-producing work in less sensitive hours of the day or week as directed by 
the Department. The Contractor shall maintain noise-producing work at or below the 
decibel levels and within the time periods specified and shall perform construction 
activities involving repetitive, high-level impact noise only between 8:00 a.m. and 6:00 
p.m. unless otherwise permitted by the Department and permissible by local ordinance. 
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19.14. VISIBLE DUST EMISSIONS. No person shall perform any construction, demolition, 
excavation, extraction, or other earthmoving activities unless appropriate measures are 
sufficiently implemented to limit Visible Dust Emissions (VDE) to 20% opacity and comply 
with the conditions for a stabilized surface area when applicable. The Contractor shall 
apply sufficient water to building exterior surfaces, and/or unpaved surface areas where 
equipment will operate to limit VDE to 20% opacity throughout the duration of razing and 
demolition activities or handling, storage, and transport of bulk materials on-site or off-
site. The Contractor shall apply sufficient dust suppressants to unpaved surface areas 
within 100 feet where materials from razing or demolition activities will fall in order to limit 
VDE to 20% opacity. The Contractor shall also apply sufficient dust suppressants to 
unpaved surface areas where wrecking or hauling equipment will be operated in order to 
limit VDE to 20% opacity. 

 

ARTICLE 20:  LEGAL MATTERS 

20.1 NO ESTOPPEL OR WAIVER OF LEGAL RIGHTS. Neither the Department, its designee nor the 
Professional is precluded or estopped by the measurements or approved Applications for 
Payment made or given by the Department or the Professional or by any of their agents 
or employees, from showing the true and correct amount and character of the Work 
performed and materials and equipment furnished by the Contractor. The Department 
may show, at any time, that any such measurements or approved Applications for 
Payment are untrue or incorrectly made in any particular, or that the Work or materials, 
equipment or any parts thereof do not conform to the specifications and the Contract. The 
Department may reject the whole or any part of the aforesaid Work or materials and 
equipment if the measurements or approved Applications for Payment are found or 
become known to be inconsistent with the terms of the Contract, or otherwise improperly 
given. The Department may, notwithstanding any such measurements or approved 
Applications for Payment, demand and recover from the Contractor, its surety, or both, 
such damages as the Department may sustain by reason of the Contractor's failure to 
comply with the terms of the specifications and the Contract, or on account of any 
overpayments made on any approved Applications for Payment. Neither the acceptance 
by the Department or the Professional or any of their agents or employees, nor any 
certificate approved for payment of money, nor any payments for, nor acceptance of the 
whole or any part of the Work by the Department or the Professional, nor any Extension 
of Time, nor any position taken by the Department or the Professional or its employees, 
operates as a waiver of any portion of the Contract or any power herein reserved by the 
Department or any right to damages. A waiver of any breach of the Contract will not be 
held to be a waiver of any other or subsequent breach. 

20.2 LAW OF THE PLACE. The Contract shall be governed by and interpreted and enforced in 
accordance with the laws of the Commonwealth of Pennsylvania (without regard to any 
conflict of laws provisions) and the decisions of the Pennsylvania courts. The Contractor 
consents to the jurisdiction of any court of the Commonwealth of Pennsylvania and any 
federal courts in Pennsylvania, waiving any claim or defense that such forum is not 
convenient or proper. The Contractor agrees that any such court shall have in personam 
jurisdiction over it, and consents to service of process in any manner authorized by 
Pennsylvania law. 

20.3 SUCCESSORS AND ASSIGNS. This Contract shall be binding on the parties hereto, their 
heirs, executors, administrators, successors and assigns. No part of this Contract may 
be assigned by the Contractor without the prior written consent of the Department. 
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20.4 WRITTEN NOTICE. Written notice is duly served if delivered in person to the individual or 
member of the firm or to an officer of the corporation for whom it was intended, or mailed 
to its post office box address, if any, or addressed to the Contractor at its place of 
business as set forth in the Standard Form of Contract. Wherever the term "notice" is 
used, such notices, to be effective, shall be in writing and, if to the Department, shall be 
mailed by Certified or Registered mail, postage and fees prepaid, or shall be delivered, in 
person, to the Deputy Secretary for Public Works, Department of General Services, 18th 
& Herr Streets, Harrisburg, Pennsylvania 17125. 

20.5 CLAIMS FOR DAMAGES: LEGAL RELATIONS AND RESPONSIBILITIES. Contracts covered by 
these General Conditions are not to be construed as being made for the benefit of any 
person or political subdivision not a party to this Contract, nor shall this Contract be 
construed to authorize any person or political subdivision, not a party to this Contract, to 
maintain any lawsuit hereunder, nor shall this Contract be construed to constitute the 
basis for the maintenance of any lawsuit by any person, or political subdivision not a 
party hereto. 

20.6 ROYALTIES AND PATENTS. The Contractor shall pay all royalties and license fees. The 
Contractor shall defend all suits or claims for infringement of any patent rights and shall 
hold the Department harmless from loss on account thereof.  

20.7 PERSONAL RESPONSIBILITY AND WORK OPPORTUNITY RECONCILIATION ACT.  Pursuant to the 
Personal Responsibility and Work Opportunity Reconciliation Act of 1996 (Act 58 of 1997, 
as amended), all employers are required to report information on newly-hired employees 
to a designated state agency. The Commonwealth of Pennsylvania has designated the 
Department of Labor and Industry as that agency. For information concerning this 
requirement call 1-888-PAHIRES. 

20.8 Public Works Employment Verification Act.   The Contractor is hereby notified that 
this contract is for a public work and the Contractor is therefore subject to the provisions, 
duties, obligations, remedies and penalties of the Public Works Employment Verification 
Act, 43 P.S. §§167.1-167.11, which is incorporated herein by reference as if fully set forth 
herein.  Contractors subject to said Public Works Employment Verification Act are 
required to utilize the Federal E-Verify program to verify the employment eligibility of each 
new employee hired after January 1, 2013 and to submit to the Department a 
Commonwealth Public Works Employment Verification Form available on the 
Department’s web site at www.dgs.state,pa.gov. 

20.9 Steel Products Procurement Act. In accordance with the Steel Products 
Procurement Act of March 3, 1978, P.L. 6, as amended (73 P.S. Sections 1881 et seq.), 
only steel products as defined in the Act shall be used or supplied in the performance of 
the contract or any subcontracts thereunder. 

In the performance of the Contract the Contractor, subcontractors, materialmen or 
suppliers shall use only: 1) steel products, rolled, formed, shaped, drawn, extruded, 
forged, cast, fabricated, or otherwise similarly processed by a combination of two or more 
of such operations, from steel made in the United States by the open hearth, basic 
oxygen, electric furnace, Bessemer or other steel making process; and 2) cast iron 
products made in the United States.  

This section shall not apply in any case where the Client Agency, in writing, determines 
that steel and/or cast-iron products as herein described are not produced in the United 
States in sufficient quantities to meet the Contract needs. 

The Client Agency shall not provide for or make any payments to any person who has not 
complied with the Act. Any such payments made by the Client Agency to anyone that 
should not have been made as a result of the Act, shall be recoverable directly from the 
Contractor, subcontractor, manufacturer or supplier that did not comply with the Act. 
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In addition to the withholding of payments, any person who willfully violates any of the 
provisions of the Act shall be prohibited from submitting any bids to any public agency for 
a period of five (5) years from the date of the determination that a violation has occurred. 
In the event the person who violates the provisions of the Act is a subcontractor, 
manufacturer or supplier, such person shall be prohibited from performing any work or 
supplying any materials to a public agency for a period of five (5) years from the date of 
the determination that a violation has occurred. 

The Contractor shall include the provisions of the Steel Products Procurement Act in 
every subcontract and supply contract, so that the provisions of the Act shall be binding 
upon each subcontractor and supplier. 

Where trade names, catalog numbers and manufacturers of material or equipment are 
specified, they are mentioned therein for the purpose of establishing a standard of 
quality, performance and appearance, and for establishing a standard of competitive 
bidding. The use of this descriptive information will not relieve the contractor from 
compliance with all aspects of the Act. 

20.10 PREVAILING MINIMUM WAGE PREDETERMINATION.  

A.  It shall be the duty of every public body the proposes the making of a contract for any 
project of public work to determine from the secretary the prevailing minimum wage 
rates which shall be paid by the contractor to the workmen upon such project. 
Reference to such prevailing minimum rates shall be published in the notice issued 
for the purpose of securing bids for such project of public work. Whenever any 
contractor for a project of public work is entered into, the prevailing minimum wages 
as determined by the secretary shall be incorporated into and made a part of such 
contract and shall not be altered during the period such contract is in force. 

B.  Not less than the prevailing minimum wages as determined hereunder shall be paid 
to all workmen employed on public work. 

C.  Every contractor and subcontractor shall keep an accurate record showing the name, 
craft and the actual hourly rate of wage paid to each workman employed by him in 
connection with public work, and such record shall be preserved for two years from 
the date of payment. The record shall be open at all reasonable hours to the 
inspection of the public body awarding the contract and to the secretary. 

20.11 TOBACCO USE ON PROJECT SITE. Use of tobacco products (smoke and smokeless) shall 
be restricted on site after the building has been enclosed (with permanent or temporary 
enclosures). Personnel found in noncompliance with this directive may be removed from 
the site upon discovery of this noncompliance.  

20.12 RIGHT-TO-KNOW LAW.  

A. General Policy: Financial records of the Unified Judicial System are presumed to be 
open to any member of the public for inspection or copying during established 
business hours. The term “financial records” is defined as any account, contract, 
invoice or equivalent dealing with: 1) the receipt or disbursement of funds 
appropriated to the system; or 2) acquisition, use or disposal of services, supplies, 
materials, equipment or property secured through funds appropriated to the system.   
 

B.  Accessibility: All financial records are accessible to the public except the following: 
 

1. Any part of a record setting forth information to which access is otherwise 
restricted by federal law, state law, court rule, court order or court policy; 
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2. Any part of a record setting forth a person’s social security number, home 
address, home telephone number, date of birth, operator’s license number, e-
mail address or other personal information; 
 

3. Any part of a record setting forth financial institution account numbers, credit card 
numbers, personal identification numbers (PINs) and passwords used to secure 
accounts; 
 

4. Any part of a record setting forth information presenting a risk to personal 
security, personal privacy, or the fair, impartial and orderly administration of 
justice, as determined by the Court Administrator of Pennsylvania.  

 
C.  Procedures for Requesting Access: 

 
1. A request to inspect or obtain copies of records accessible pursuant to this rule 

and in possession or control of the Commonwealth Court of Pennsylvania shall 
be made in writing to the records manager, as designated by the Court 
Administrator of Pennsylvania. A request to inspect or obtain copies of records 
accessible pursuant to this rule and in possession or control of a court of a 
judicial district shall be made in writing to the records manager, as designated by 
the president judge. A written request may be submitted in person, by mail, by e-
mail, by facsimile, or, to the extent provided, any other electronic means, on a 
form provided by the Administrative Office. 

Note: Information related to procedures applicable to written requests to the CCOP 
may be found on the UJS website, located at www.pacourts.us. Information related to 
procedures applicable to requests for courts within a judicial district should be posted 
on the local court’s website. 

2. A request should identify or describe the records sought with sufficient specificity 
to enable the records manager to ascertain which records are being requested. A 
request need not include any explanation of the requester’s reason or intended 
use of the records. 

3. The records manager shall not be required to create financial records which do not 
currently exist or to compile, maintain, format or organize such records in a manner in 
which the records are not currently complied, maintained, formatted or organized. 

4. Within 10 business days of receipt of a written request, the records manager 
shall respond in one of the following manners: 

(i)  fulfill the request, or if there are applicable fees and costs that must be paid 
by the requester, notify requester that the information is available upon 
payment of same; 

(ii) notify the requester in writing that the requester has not complied with 
provisions in this rule and specifically identify the reason(s) why; 

(iii) notify the requester in writing that the information cannot be provided and 
specifically identify the reason(s) why; 

(iv) notify the requester in writing that the request has been received and the 
expected date that the information will be available, not to exceed 30 
business days. 

Note: Subsection (c)(4)(iv) contemplates that bona fide reasons may impede the ability 
of the records manager to fulfill a request within 10 business days (e.g. extensive 
redaction required of personal identifiers; retrieval of a record(s) stored in a remote 
location may be required; timely response cannot be accomplished due to staffing 
limitations; or the extent or nature of the request precludes a response within the 
requisite time period). 
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5. If the CCOP records manager denies a written request for access, the denial 
may be appealed in writing within 15 business days of the mailing date of the 
written response by the records manager to the Court Administrator of 
Pennsylvania or designee. Within 20 business days of receipt of the appeal, the 
Court Administrator or designee shall make a determination and forward it in 
writing to the requester. This remedy need not be exhausted before other relief is 
sought. Any further appeal shall be subject to Chapter 15, Judicial Review of 
Governmental Determinations, of the Pennsylvania Rules of Appellate 
Procedure. 

If the records manager of a judicial district denies a written request for access, the 
denial may be appealed in writing within 15 business days of the mailing date of the 
written response by the records manager to the president judge or designee. Within 20 
business days of receipt of the appeal, the president judge or designee shall make a 
determination and forward it in writing to the requester. This remedy need not be 
exhausted before other relief is sought. Any further appeal shall be subject to Chapter 
15, Judicial Review of Governmental Determinations, of the Pennsylvania Rules of 
Appellate Procedure. 

 
D. Fees: 
 

1. Reasonable costs incurred in providing public access to records may be 
charged pursuant to this rule. Such costs may include, but are not limited to, 
postage, photocopying, copying onto electronic media, transmission by 
facsimile or other electronic means, and other means of duplication.  
 

2. Prior to granting a request for access in accordance with this rule, the records 
manager may require a requester to prepay an estimate of the fees 
associated with the request, if the fees are expected to exceed $100. 

 
E. Publication of Contract Information: The Administrative Office shall make contract 

information available on the Unified Judicial System’s website. 
 

Note: The Pennsylvania Judiciary’s long-standing practice of providing open, public access 
to its records, both administrative and case-related, has been formalized in this rule and 
other policies adopted by the Supreme Court. The underlying premise for public access 
policies and practices in the Unified Judicial System is always the presumption of open 
records. 
 

Initially promulgated by the Supreme Court on May 14, 2007, this rule furthers the 
Judiciary’s commitment to establishing systematic processes for requesting and accessing 
state court system records. The rule took effect July 1, 2007. 
 

The enactment of revisions to the Right-to-Know Law (Act 3 of 2008) occurred on 
February 14, 2008. Act 3 includes the judiciary only as it pertains to access of financial 
records, as defined by the Act, and regarding the Internet publication of judiciary contracts 
by the Commonwealth’s Treasury Department. Section 304 of Act 3 of 2008 provides that 
a “judicial agency shall provide financial records in accordance with this act or any 
rule or order of court providing equal or greater access to the records.” [Emphasis 
added.] 
 

This rule, as amended, is promulgated pursuant to the Pennsylvania Supreme Court’s 
constitutional authority regarding the administration of the courts under Article V, Section 
10 and Section 304 of Act 3 of 2008. The expansion of the scope of this rule is in 
accordance with the continuing effort to promote the Unified Judicial System’s policy of the 
public’s right of access to records that deal with the use of public funds. 
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Pursuant to the Supreme Court’s Order of June 23, 2008, access to financial records and 
publication of contract information of the Unified Judicial System shall be provided in 
accordance with this rule. 

20.13 NON-Appropriation Clause 

A. The Commonwealth’s obligation to make payments during any Commonwealth fiscal 
year succeeding the current fiscal year shall be subject to availability and appropriation of 
funds. When funds(state and/or federal) are not appropriated or otherwise made 
available to support continuation of performance in a subsequent fiscal year period, the 
Commonwealth shall have the right to terminate the Contract or a Purchase Order. The 
Contractor shall be reimbursed for the reasonable value of any nonrecurring costs 
incurred but not amortized in the price of the supplies or services delivered under the 
Contract. Such reimbursement shall not include loss of profit, loss of use of money, or 
administrative or overhead costs. The reimbursement amount may be paid for any 
appropriations available for that purpose.   
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Project Name: CCOP Flooring Replacement

Awarding Agency: Commonwealth Court of PA

Contract Award Date: 9/20/2019

Serial Number: 19-06489

Project Classification: Building

Determination Date: 8/23/2019

Assigned Field Office: Harrisburg

Field Office Phone Number: (717)787-4763

Toll Free Phone Number: (800)932-0665

Project County: Dauphin County

BUREAU OF LABOR LAW COMPLIANCE
PREVAILING WAGES PROJECT RATES

Commonwealth of Pennsylvania Department of Labor & Industry
Report Date: 8/26/2019 Page 1 of 11



Project: 19-06489 - Building Effective
Date

Expiration
Date

Hourly Rate Fringe
Benefits

Total

Asbestos & Insulation Workers 6/26/2017 $32.00 $26.51 $58.51

Asbestos & Insulation Workers 7/2/2018 $32.80 $26.76 $59.56

Asbestos & Insulation Workers 7/2/2019 $33.80 $27.26 $61.06

Asbestos & Insulation Workers 7/2/2020 $32.80 $30.01 $62.81

Boilermaker (Commercial, Institutional, and Minor
Repair Work)

3/1/2017 $28.52 $18.22 $46.74

Boilermaker (Commercial, Institutional, and Minor
Repair Work)

3/1/2018 $29.52 $18.22 $47.74

Boilermaker (Commercial, Institutional, and Minor
Repair Work)

1/1/2019 $29.26 $18.48 $47.74

Boilermakers 1/1/2017 $44.26 $33.36 $77.62

Boilermakers 1/1/2018 $46.26 $33.36 $79.62

Boilermakers 3/1/2018 $45.89 $33.73 $79.62

Boilermakers 1/1/2019 $45.51 $34.11 $79.62

Boilermakers 8/1/2019 $47.21 $34.11 $81.32

Bricklayer (Pointer, Cleaner, Caulker, Cement Mason,
Plasterer, Tile Setter)

5/1/2018 $28.15 $22.45 $50.60

Bricklayers, Stone Masons, Pointers, Caulkers,
Cleaners

5/1/2017 $32.54 $16.06 $48.60

Bricklayers, Stone Masons, Pointers, Caulkers,
Cleaners

5/1/2018 $32.95 $16.45 $49.40

Bricklayers, Stone Masons, Pointers, Caulkers,
Cleaners

5/1/2019 $33.43 $16.87 $50.30

Bricklayers, Stone Masons, Pointers, Caulkers,
Cleaners

5/1/2020 $33.99 $17.31 $51.30

Bricklayers, Stone Masons, Pointers, Caulkers,
Cleaners

5/1/2021 $34.62 $17.78 $52.40

Carpenters, Drywall Hangers, Framers, Instrument
Men, Lathers, Soft Floor Layers

6/1/2017 $28.88 $15.75 $44.63

Carpenters, Drywall Hangers, Framers, Instrument
Men, Lathers, Soft Floor Layers

6/1/2018 $29.53 $16.20 $45.73

Carpenters, Drywall Hangers, Framers, Instrument
Men, Lathers, Soft Floor Layers

6/1/2019 $30.18 $16.65 $46.83

Carpenters, Drywall Hangers, Framers, Instrument
Men, Lathers, Soft Floor Layers

6/1/2020 $30.88 $17.10 $47.98

Carpenters, Drywall Hangers, Framers, Instrument
Men, Lathers, Soft Floor Layers

6/1/2021 $31.77 $17.41 $49.18

Cement Finishers 5/1/2017 $27.20 $22.45 $49.65

Cement Masons 5/1/2019 $29.05 $22.50 $51.55

Drywall Finisher 5/1/2017 $23.30 $12.39 $35.69

Drywall Finisher 5/1/2019 $23.82 $14.27 $38.09

Electricians 6/1/2017 $30.00 $23.06 $53.06

Electricians 6/1/2018 $30.60 $23.63 $54.23

Electricians 6/1/2019 5/31/2020 $31.60 $24.37 $55.97

Electricians 6/1/2020 5/31/2021 $31.60 $26.07 $57.67

Electricians 6/1/2021 $31.60 $27.77 $59.37

Elevator Constructor 1/1/2018 $45.35 $33.00 $78.35

Glazier 5/1/2017 $25.63 $11.45 $37.08

Glazier 5/1/2018 $25.63 $11.95 $37.58
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Project: 19-06489 - Building Effective
Date

Expiration
Date

Hourly Rate Fringe
Benefits

Total

Glazier 5/1/2019 $25.63 $12.45 $38.08

Glazier 5/1/2020 $25.63 $12.95 $38.58

Glazier 5/1/2021 $25.63 $13.45 $39.08

Iron Workers (Bridge, Structural Steel, Ornamental,
Precast, Reinforcing)

7/1/2017 $31.33 $28.42 $59.75

Iron Workers (Bridge, Structural Steel, Ornamental,
Precast, Reinforcing)

7/1/2018 $32.53 $28.42 $60.95

Iron Workers (Bridge, Structural Steel, Ornamental,
Precast, Reinforcing)

7/1/2019 $32.76 $29.88 $62.64

Laborers (Class 01 - See notes) 5/1/2017 $20.86 $13.33 $34.19

Laborers (Class 01 - See notes) 5/1/2018 $21.31 $13.93 $35.24

Laborers (Class 01 - See notes) 5/1/2019 4/30/2020 $21.76 $14.53 $36.29

Laborers (Class 01 - See notes) 5/1/2020 $22.21 $15.13 $37.34

Laborers (Class 02 - See notes) 5/1/2017 $22.86 $13.33 $36.19

Laborers (Class 02 - See notes) 5/1/2018 $23.31 $13.93 $37.24

Laborers (Class 02 - See notes) 5/1/2019 4/30/2020 $23.76 $14.53 $38.29

Laborers (Class 02 - See notes) 5/1/2020 $24.21 $15.13 $39.34

Laborers (Class 03 - See notes) 5/1/2017 $24.31 $13.62 $37.93

Laborers (Class 03 - See notes) 5/1/2018 $24.81 $14.22 $39.03

Laborers (Class 03 - See notes) 5/1/2019 4/30/2020 $25.36 $14.82 $40.18

Laborers (Class 03 - See notes) 5/1/2020 $24.21 $15.13 $39.34

Laborers (Class 04 - See notes) 5/1/2017 $25.81 $13.62 $39.43

Laborers (Class 04 - See notes) 5/1/2018 $26.31 $14.22 $40.53

Laborers (Class 04 - See notes) 5/1/2019 4/30/2020 $26.86 $14.82 $41.68

Laborers (Class 04 - See notes) 5/1/2020 $24.21 $15.13 $39.34

Laborers (Class 05 - See notes) 5/1/2017 $26.31 $13.62 $39.93

Laborers (Class 05 - See notes) 5/1/2018 $26.81 $14.22 $41.03

Laborers (Class 05 - See notes) 5/1/2019 4/30/2020 $27.36 $14.82 $42.18

Laborers (Class 05 - See notes) 5/1/2020 $24.21 $15.13 $39.34

Laborers (Class 06 - See notes) 5/1/2017 $22.86 $13.33 $36.19

Laborers (Class 06 - See notes) 5/1/2018 $23.31 $13.93 $37.24

Laborers (Class 06 - See notes) 5/1/2019 4/30/2020 $22.76 $14.53 $37.29

Laborers (Class 06 - See notes) 5/1/2020 $24.21 $15.13 $39.34

Marble Mason 5/1/2017 $29.27 $15.62 $44.89

Marble Mason 5/1/2018 $29.88 $16.01 $45.89

Marble Mason 5/1/2019 $30.46 $16.43 $46.89

Marble Mason 5/1/2020 $31.02 $16.87 $47.89

Marble Mason 5/1/2021 $31.55 $17.34 $48.89

Millwright 5/1/2017 $33.79 $18.16 $51.95

Millwright 5/1/2018 4/30/2019 $34.41 $18.64 $53.05

Millwright 5/1/2019 4/30/2020 $35.30 $18.90 $54.20

Millwright 5/1/2020 $36.04 $19.31 $55.35

Operators (Building, Class 01 - See Notes) 5/1/2017 $35.24 $24.58 $59.82

Operators (Building, Class 01 - See Notes) 5/1/2018 $36.78 $25.03 $61.81

Operators (Building, Class 01 - See Notes) 5/1/2019 $38.32 $25.49 $63.81
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Project: 19-06489 - Building Effective
Date
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Date

Hourly Rate Fringe
Benefits
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Operators (Building, Class 01 - See Notes) 5/1/2020 $39.87 $25.94 $65.81

Operators (Building, Class 01 - See Notes) 5/1/2021 $41.41 $26.40 $67.81

Operators (Building, Class 01A - See Notes) 5/1/2017 $37.49 $25.23 $62.72

Operators (Building, Class 01A - See Notes) 5/1/2018 $39.03 $25.69 $64.72

Operators (Building, Class 01A - See Notes) 5/1/2019 $40.57 $26.15 $66.72

Operators (Building, Class 01A - See Notes) 5/1/2020 $42.12 $26.60 $68.72

Operators (Building, Class 01A - See Notes) 5/1/2021 $43.66 $27.06 $70.72

Operators (Building, Class 02 - See Notes) 5/1/2017 $34.96 $24.49 $59.45

Operators (Building, Class 02 - See Notes) 5/1/2018 $36.50 $24.95 $61.45

Operators (Building, Class 02 - See Notes) 5/1/2019 $38.05 $25.39 $63.44

Operators (Building, Class 02 - See Notes) 5/1/2020 $39.59 $25.84 $65.43

Operators (Building, Class 02 - See Notes) 5/1/2021 $41.13 $26.30 $67.43

Operators (Building, Class 02A - See Notes) 5/1/2017 $37.21 $25.16 $62.37

Operators (Building, Class 02A - See Notes) 5/1/2018 $38.75 $25.61 $64.36

Operators (Building, Class 02A - See Notes) 5/1/2019 $40.30 $26.06 $66.36

Operators (Building, Class 02A - See Notes) 5/1/2021 $43.38 $26.98 $70.36

Operators (Building, Class 03 - See Notes) 5/1/2017 $32.23 $23.68 $55.91

Operators (Building, Class 03 - See Notes) 5/1/2018 $33.78 $24.12 $57.90

Operators (Building, Class 03 - See Notes) 5/1/2019 $35.32 $24.59 $59.91

Operators (Building, Class 03 - See Notes) 5/1/2020 $36.86 $25.05 $61.91

Operators (Building, Class 03 - See Notes) 5/1/2021 $38.41 $25.50 $63.91

Operators (Building, Class 04 - See Notes) 5/1/2017 $30.33 $22.12 $52.45

Operators (Building, Class 04 - See Notes) 5/1/2018 $32.63 $23.80 $56.43

Operators (Building, Class 04 - See Notes) 5/1/2019 $34.17 $24.27 $58.44

Operators (Building, Class 04 - See Notes) 5/1/2020 $35.73 $24.71 $60.44

Operators (Building, Class 04 - See Notes) 5/1/2021 $37.26 $25.18 $62.44

Operators (Building, Class 05 - See Notes) 5/1/2017 $29.87 $21.99 $51.86

Operators (Building, Class 05 - See Notes) 5/1/2018 $32.18 $23.69 $55.87

Operators (Building, Class 05 - See Notes) 5/1/2019 $32.19 $25.67 $57.86

Operators (Building, Class 05 - See Notes) 5/1/2020 $35.28 $24.59 $59.87

Operators (Building, Class 05 - See Notes) 5/1/2021 $36.82 $25.04 $61.86

Operators (Building, Class 06 - See Notes) 5/1/2017 $29.00 $21.72 $50.72

Operators (Building, Class 06 - See Notes) 5/1/2018 $31.31 $23.41 $54.72

Operators (Building, Class 06 - See Notes) 5/1/2019 $32.86 $23.86 $56.72

Operators (Building, Class 06 - See Notes) 5/1/2020 $34.40 $24.32 $58.72

Operators (Building, Class 06 - See Notes) 5/1/2021 $35.95 $24.77 $60.72

Operators (Building, Class 07A- See Notes) 5/1/2017 $42.44 $28.13 $70.57

Operators (Building, Class 07A- See Notes) 5/1/2018 $44.29 $28.68 $72.97

Operators (Building, Class 07A- See Notes) 5/1/2019 $46.15 $29.22 $75.37

Operators (Building, Class 07A- See Notes) 5/1/2020 $48.00 $29.77 $77.77

Operators (Building, Class 07A- See Notes) 5/1/2021 $49.86 $30.31 $80.17

Operators (Building, Class 07B- See Notes) 5/1/2017 $42.09 $28.03 $70.12

Operators (Building, Class 07B- See Notes) 5/1/2018 $43.95 $28.58 $72.53

Operators (Building, Class 07B- See Notes) 5/1/2019 $45.80 $29.12 $74.92
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Project: 19-06489 - Building Effective
Date

Expiration
Date

Hourly Rate Fringe
Benefits
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Operators (Building, Class 07B- See Notes) 5/1/2020 $47.65 $29.67 $77.32

Operators (Building, Class 07B- See Notes) 5/1/2021 $49.51 $30.20 $79.71

Painters Class 1 (see notes) 5/1/2017 $23.47 $13.32 $36.79

Painters Class 1 (see notes) 5/1/2018 $23.92 $14.37 $38.29

Painters Class 1 (see notes) 5/1/2019 $24.57 $15.22 $39.79

Painters Class 2 (see notes) 5/1/2017 $25.60 $13.32 $38.92

Painters Class 2 (see notes) 5/1/2018 $26.05 $14.37 $40.42

Painters Class 2 (see notes) 5/1/2019 $26.70 $15.22 $41.92

Painters Class 3 (see notes) 5/1/2017 $31.35 $13.32 $44.67

Painters Class 3 (see notes) 5/1/2018 $31.80 $14.37 $46.17

Pile Driver Divers (Building, Heavy, Highway) 1/1/2016 $48.10 $17.37 $65.47

Pile Driver Divers (Building, Heavy, Highway) 1/1/2017 $49.13 $17.95 $67.08

Piledrivers 1/1/2018 $33.55 $18.55 $52.10

Piledrivers 1/1/2019 $34.30 $19.30 $53.60

Plasterers (Use Cement Finisher Rates) 5/1/2018 $25.88 $20.58 $46.46

Plasterers 5/1/2017 $25.03 $20.58 $45.61

Plasterers 5/1/2019 $26.73 $20.63 $47.36

Plumber/Pipefitter 5/1/2017 $35.82 $24.51 $60.33

Plumber/Pipefitter 5/1/2018 $36.87 $25.26 $62.13

Plumber/Pipefitter 5/1/2019 $37.52 $26.41 $63.93

Roofers (Composition) 5/1/2017 $36.15 $30.22 $66.37

Roofers (Composition) 5/1/2018 $37.15 $31.27 $68.42

Roofers (Composition) 5/1/2019 $38.35 $31.80 $70.15

Roofers (Shingle) 5/1/2016 $25.70 $19.17 $44.87

Roofers (Shingle) 5/1/2019 $28.50 $20.87 $49.37

Roofers (Slate & Tile) 5/1/2016 $28.70 $19.17 $47.87

Roofers (Slate & Tile) 5/1/2016 $28.70 $19.17 $47.87

Roofers (Slate & Tile) 5/1/2018 $30.50 $20.37 $50.87

Roofers (Slate & Tile) 5/1/2019 $31.50 $20.87 $52.37

Sheet Metal Workers 6/1/2016 $33.60 $33.43 $67.03

Sheet Metal Workers 6/1/2017 $33.98 $35.40 $69.38

Sheet Metal Workers 6/1/2018 $34.78 $36.45 $71.23

Sheet Metal Workers 6/1/2019 $41.85 $37.65 $79.50

Sprinklerfitters 4/1/2017 $37.40 $21.74 $59.14

Sprinklerfitters 4/1/2018 $38.80 $22.74 $61.54

Terrazzo Finisher 5/1/2017 $31.64 $15.62 $47.26

Terrazzo Finisher 5/1/2018 $32.35 $15.91 $48.26

Terrazzo Finisher 5/1/2019 $33.04 $16.22 $49.26

Terrazzo Setter 5/1/2017 $30.63 $18.85 $49.48

Terrazzo Setter 5/1/2018 $31.23 $19.25 $50.48

Terrazzo Setter 5/1/2019 $31.81 $19.67 $51.48

Tile & Marble Finisher 5/1/2017 $26.89 $13.86 $40.75

Tile & Marble Finisher 5/1/2018 $27.60 $14.15 $41.75

Tile & Marble Finisher 5/1/2019 $28.29 $14.46 $42.75
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Tile & Marble Finisher 5/1/2020 $28.96 $14.79 $43.75

Tile & Marble Finisher 5/1/2021 $29.61 $15.14 $44.75

Tile Setter 5/1/2017 $29.27 $15.62 $44.89

Tile Setter 5/1/2018 $29.88 $16.01 $45.89

Tile Setter 5/1/2019 $30.46 $16.43 $46.89

Tile Setter 5/1/2020 $31.02 $16.87 $47.89

Tile Setter 5/1/2021 $31.55 $17.34 $48.89

Truckdriver class 1(see notes) 5/1/2017 $34.47 $0.00 $34.47

Truckdriver class 1(see notes) 5/1/2018 $35.32 $0.00 $35.32

Truckdriver class 1(see notes) 5/1/2019 $36.12 $0.00 $36.12

Truckdriver class 2 (see notes) 5/1/2017 $34.54 $0.00 $34.54

Truckdriver class 2 (see notes) 5/1/2018 $35.39 $0.00 $35.39

Truckdriver class 2 (see notes) 5/1/2019 $36.19 $0.00 $36.19

Truckdriver class 3 (see notes) 5/1/2017 $35.03 $0.00 $35.03

Truckdriver class 3 (see notes) 5/1/2018 $35.88 $0.00 $35.88

Truckdriver class 3 (see notes) 5/1/2019 $36.68 $0.00 $36.68

BUREAU OF LABOR LAW COMPLIANCE
PREVAILING WAGES PROJECT RATES

Commonwealth of Pennsylvania Department of Labor & Industry
Report Date: 8/26/2019 Page 6 of 11



Project: 19-06489 - Heavy/Highway Effective
Date

Expiration
Date

Hourly Rate Fringe
Benefits

Total

Carpenter 5/1/2018 $30.75 $15.96 $46.71

Carpenter 5/1/2019 $31.51 $16.55 $48.06

Carpenter 5/1/2020 $32.22 $17.19 $49.41

Carpenter 5/1/2021 $33.12 $17.74 $50.86

Carpenters 5/1/2017 $30.12 $15.34 $45.46

Cement Finishers 5/1/2016 $26.40 $22.35 $48.75

Electric Lineman 5/29/2017 $44.22 $23.94 $68.16

Electric Lineman 5/28/2018 $45.25 $24.94 $70.19

Electric Lineman 5/27/2019 $46.32 $25.97 $72.29

Iron Workers (Bridge, Structural Steel, Ornamental,
Precast, Reinforcing)

7/1/2017 $31.33 $28.42 $59.75

Iron Workers (Bridge, Structural Steel, Ornamental,
Precast, Reinforcing)

7/1/2018 $32.53 $28.42 $60.95

Iron Workers (Bridge, Structural Steel, Ornamental,
Precast, Reinforcing)

7/1/2019 $32.76 $29.88 $62.64

Laborers (Class 01 - See notes) 5/1/2016 $19.81 $15.79 $35.60

Laborers (Class 01 - See notes) 5/1/2017 $20.36 $16.29 $36.65

Laborers (Class 01 - See notes) 5/1/2018 $20.96 $16.79 $37.75

Laborers (Class 01 - See notes) 5/1/2019 $21.61 $17.29 $38.90

Laborers (Class 02 - See notes) 5/1/2016 $26.43 $15.79 $42.22

Laborers (Class 02 - See notes) 5/1/2017 $26.98 $16.29 $43.27

Laborers (Class 02 - See notes) 5/1/2018 $27.58 $16.79 $44.37

Laborers (Class 02 - See notes) 5/1/2019 $28.23 $17.29 $45.52

Laborers (Class 03 - See notes) 5/1/2016 $23.42 $15.79 $39.21

Laborers (Class 03 - See notes) 5/1/2017 $23.97 $16.29 $40.26

Laborers (Class 03 - See notes) 5/1/2018 $24.57 $16.79 $41.36

Laborers (Class 03 - See notes) 5/1/2019 $25.22 $17.29 $42.51

Laborers (Class 04 - See notes) 5/1/2016 $23.77 $15.79 $39.56

Laborers (Class 04 - See notes) 5/1/2017 $24.32 $16.29 $40.61

Laborers (Class 04 - See notes) 5/1/2018 $24.92 $16.79 $41.71

Laborers (Class 04 - See notes) 5/1/2019 $25.57 $17.29 $42.86

Laborers (Class 05 - See notes) 5/1/2016 $24.44 $15.79 $40.23

Laborers (Class 05 - See notes) 5/1/2017 $24.99 $16.29 $41.28

Laborers (Class 05 - See notes) 5/1/2018 $25.59 $16.79 $42.38

Laborers (Class 05 - See notes) 5/1/2019 $26.24 $17.29 $43.53

Laborers (Class 06 - See notes) 5/1/2016 $23.86 $15.79 $39.65

Laborers (Class 06 - See notes) 5/1/2017 $24.41 $16.29 $40.70

Laborers (Class 06 - See notes) 5/1/2018 $25.01 $16.79 $41.80

Laborers (Class 06 - See notes) 5/1/2019 $25.66 $17.29 $42.95

Laborers (Class 07 - See notes) 5/1/2016 $24.15 $15.79 $39.94

Laborers (Class 07 - See notes) 5/1/2017 $24.70 $16.29 $40.99

Laborers (Class 07 - See notes) 5/1/2018 $25.30 $16.79 $42.09

Laborers (Class 07 - See notes) 5/1/2019 $25.95 $17.29 $43.24

Laborers (Class 08 - See notes) 5/1/2016 $24.63 $15.79 $40.42

Laborers (Class 08 - See notes) 5/1/2017 $25.18 $16.29 $41.47
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Laborers (Class 08 - See notes) 5/1/2018 $25.78 $16.79 $42.57

Laborers (Class 08 - See notes) 5/1/2019 $26.43 $17.29 $43.72

Operators (Building/Heavy, Class 03 - See Notes) 5/1/2017 $30.60 $23.21 $53.81

Operators (Building/Heavy, Class 03 - See Notes) 5/1/2018 $32.15 $23.66 $55.81

Operators (Building/Heavy, Class 03 - See Notes) 5/1/2019 $32.15 $25.66 $57.81

Operators (Building/Heavy, Class 03 - See Notes) 5/1/2020 $35.23 $24.57 $59.80

Operators (Building/Heavy, Class 03 - See Notes) 5/1/2021 $36.78 $25.03 $61.81

Operators (Building/Heavy, Class 04 - See Notes) 5/1/2017 $29.47 $22.88 $52.35

Operators (Building/Heavy, Class 04 - See Notes) 5/1/2018 $31.01 $23.32 $54.33

Operators (Building/Heavy, Class 04 - See Notes) 5/1/2019 $31.01 $25.33 $56.34

Operators (Building/Heavy, Class 04 - See Notes) 5/1/2020 $33.65 $24.11 $57.76

Operators (Building/Heavy, Class 04 - See Notes) 5/1/2021 $35.64 $24.69 $60.33

Operators (Building/Heavy, Class 05 - See Notes) 5/1/2017 $29.02 $22.74 $51.76

Operators (Building/Heavy, Class 05 - See Notes) 5/1/2018 $30.56 $23.20 $53.76

Operators (Building/Heavy, Class 05 - See Notes) 5/1/2019 $32.11 $23.65 $55.76

Operators (Building/Heavy, Class 05 - See Notes) 5/1/2020 $33.65 $24.11 $57.76

Operators (Building/Heavy, Class 05 - See Notes) 5/1/2021 $35.20 $24.56 $59.76

Operators (Building/Heavy, Class 06 - See Notes) 5/1/2017 $28.14 $22.49 $50.63

Operators (Building/Heavy, Class 06 - See Notes) 5/1/2018 $29.68 $22.93 $52.61

Operators (Building/Heavy, Class 06 - See Notes) 5/1/2019 $31.22 $23.40 $54.62

Operators (Building/Heavy, Class 06 - See Notes) 5/1/2020 $32.78 $23.84 $56.62

Operators (Building/Heavy, Class 06 - See Notes) 5/1/2021 $34.31 $24.31 $58.62

Operators (Heavy, Class 01 - See Notes) 5/1/2017 $33.80 $24.16 $57.96

Operators (Heavy, Class 01 - See Notes) 5/1/2018 $35.35 $24.61 $59.96

Operators (Heavy, Class 01 - See Notes) 5/1/2019 $36.90 $25.06 $61.96

Operators (Heavy, Class 01 - See Notes) 5/1/2020 $38.44 $25.52 $63.96

Operators (Heavy, Class 01 - See Notes) 5/1/2021 $39.98 $25.97 $65.95

Operators (Heavy, Class 01A - See Notes) 5/1/2017 $36.05 $24.82 $60.87

Operators (Heavy, Class 01A - See Notes) 5/1/2018 $37.60 $25.27 $62.87

Operators (Heavy, Class 01A - See Notes) 5/1/2019 $39.14 $25.73 $64.87

Operators (Heavy, Class 01A - See Notes) 5/1/2020 $40.69 $26.19 $66.88

Operators (Heavy, Class 01A - See Notes) 5/1/2021 $42.24 $26.64 $68.88

Operators (Heavy, Class 02 - See Notes) 5/1/2017 $33.52 $24.07 $57.59

Operators (Heavy, Class 02 - See Notes) 5/1/2018 $35.07 $24.52 $59.59

Operators (Heavy, Class 02 - See Notes) 5/1/2019 $36.61 $24.98 $61.59

Operators (Heavy, Class 02 - See Notes) 5/1/2020 $38.16 $25.44 $63.60

Operators (Heavy, Class 02 - See Notes) 5/1/2021 $39.70 $25.89 $65.59

Operators (Heavy, Class 02A - See Notes) 5/1/2017 $35.78 $24.72 $60.50

Operators (Heavy, Class 02A - See Notes) 5/1/2018 $37.32 $25.19 $62.51

Operators (Heavy, Class 02A - See Notes) 5/1/2019 $38.87 $25.64 $64.51

Operators (Heavy, Class 02A - See Notes) 5/1/2020 $40.41 $26.10 $66.51

Operators (Heavy, Class 02A - See Notes) 5/1/2021 $41.95 $26.56 $68.51

Operators (Heavy, Class 07A - See Notes) 5/1/2017 $40.73 $27.63 $68.36

Operators (Heavy, Class 07A - See Notes) 5/1/2018 $42.58 $28.18 $70.76
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Project: 19-06489 - Heavy/Highway Effective
Date

Expiration
Date

Hourly Rate Fringe
Benefits

Total

Operators (Heavy, Class 07A - See Notes) 5/1/2019 $44.43 $28.73 $73.16

Operators (Heavy, Class 07A - See Notes) 5/1/2020 $46.28 $29.27 $75.55

Operators (Heavy, Class 07A - See Notes) 5/1/2021 $48.14 $29.83 $77.97

Operators (Heavy, Class 07B - See Notes) 5/1/2017 $40.38 $27.53 $67.91

Operators (Heavy, Class 07B - See Notes) 5/1/2018 $42.23 $28.09 $70.32

Operators (Heavy, Class 07B - See Notes) 5/1/2019 $42.54 $30.17 $72.71

Operators (Heavy, Class 07B - See Notes) 5/1/2020 $45.94 $29.17 $75.11

Operators (Heavy, Class 07B - See Notes) 5/1/2021 $47.79 $29.71 $77.50

Operators (Highway, Class 01 - See Notes) 5/1/2016 $32.16 $22.64 $54.80

Operators (Highway, Class 01 - See Notes) 5/1/2017 $32.93 $23.87 $56.80

Operators (Highway, Class 01 - See Notes) 5/1/2018 $34.47 $24.33 $58.80

Operators (Highway, Class 01 - See Notes) 5/1/2019 $34.47 $26.33 $60.80

Operators (Highway, Class 01 - See Notes) 5/1/2020 $37.56 $25.24 $62.80

Operators (Highway, Class 01 - See Notes) 5/1/2021 $39.10 $25.70 $64.80

Operators (Highway, Class 01a - See Notes) 5/1/2017 $35.18 $24.56 $59.74

Operators (Highway, Class 01a - See Notes) 5/1/2018 $36.72 $25.01 $61.73

Operators (Highway, Class 01a - See Notes) 5/1/2019 $36.72 $27.01 $63.73

Operators (Highway, Class 01a - See Notes) 5/1/2020 $39.81 $25.92 $65.73

Operators (Highway, Class 01a - See Notes) 5/1/2021 $41.35 $26.38 $67.73

Operators (Highway, Class 02 - See Notes) 5/1/2016 $30.98 $22.31 $53.29

Operators (Highway, Class 02 - See Notes) 5/1/2017 $31.75 $23.53 $55.28

Operators (Highway, Class 02 - See Notes) 5/1/2018 $33.30 $23.98 $57.28

Operators (Highway, Class 02 - See Notes) 5/1/2019 $33.29 $25.99 $59.28

Operators (Highway, Class 02 - See Notes) 5/1/2020 $36.38 $24.90 $61.28

Operators (Highway, Class 02 - See Notes) 5/1/2021 $37.93 $25.35 $63.28

Operators (Highway, Class 03 - See Notes) 5/1/2016 $30.28 $22.10 $52.38

Operators (Highway, Class 03 - See Notes) 5/1/2017 $31.06 $23.32 $54.38

Operators (Highway, Class 03 - See Notes) 5/1/2018 $32.59 $23.80 $56.39

Operators (Highway, Class 03 - See Notes) 5/1/2019 $32.59 $25.79 $58.38

Operators (Highway, Class 03 - See Notes) 5/1/2020 $35.69 $24.69 $60.38

Operators (Highway, Class 03 - See Notes) 5/1/2021 $37.23 $25.16 $62.39

Operators (Highway, Class 04 - See Notes) 5/1/2016 $29.82 $21.98 $51.80

Operators (Highway, Class 04 - See Notes) 5/1/2017 $30.60 $23.20 $53.80

Operators (Highway, Class 04 - See Notes) 5/1/2018 $32.14 $23.66 $55.80

Operators (Highway, Class 04 - See Notes) 5/1/2019 $32.14 $25.66 $57.80

Operators (Highway, Class 04 - See Notes) 5/1/2020 $35.23 $24.57 $59.80

Operators (Highway, Class 04 - See Notes) 5/1/2021 $36.77 $25.03 $61.80

Operators (Highway, Class 05 - See Notes) 5/1/2016 $29.31 $21.83 $51.14

Operators (Highway, Class 05 - See Notes) 5/1/2017 $30.08 $23.06 $53.14

Operators (Highway, Class 05 - See Notes) 5/1/2018 $31.63 $23.51 $55.14

Operators (Highway, Class 05 - See Notes) 5/1/2019 $31.63 $25.51 $57.14

Operators (Highway, Class 05 - See Notes) 5/1/2020 $34.72 $24.42 $59.14

Operators (Highway, Class 05 - See Notes) 5/1/2021 $36.26 $24.87 $61.13

Operators (Highway, Class 06 - See Notes) 5/1/2016 $32.40 $22.70 $55.10
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Project: 19-06489 - Heavy/Highway Effective
Date

Expiration
Date

Hourly Rate Fringe
Benefits

Total

Operators (Highway, Class 06 - See Notes) 5/1/2017 $33.17 $23.94 $57.11

Operators (Highway, Class 06 - See Notes) 5/1/2018 $34.71 $24.39 $59.10

Operators (Highway, Class 06 - See Notes) 5/1/2019 $34.71 $26.39 $61.10

Operators (Highway, Class 06 - See Notes) 5/1/2020 $37.79 $25.30 $63.09

Operators (Highway, Class 06 - See Notes) 5/1/2021 $39.33 $25.78 $65.11

Operators (Highway, Class 06/A - See Notes) 5/1/2016 $34.65 $23.36 $58.01

Operators (Highway, Class 06/A - See Notes) 5/1/2017 $35.42 $24.59 $60.01

Operators (Highway, Class 06/A - See Notes) 5/1/2018 $36.96 $25.05 $62.01

Operators (Highway, Class 06/A - See Notes) 5/1/2019 $36.96 $27.05 $64.01

Operators (Highway, Class 06/A - See Notes) 5/1/2020 $40.04 $25.97 $66.01

Operators (Highway, Class 06/A - See Notes) 5/1/2021 $41.58 $26.43 $68.01

Operators (Highway, Class 07/A - See Notes) 5/1/2016 $38.56 $25.99 $64.55

Operators (Highway, Class 07/A - See Notes) 5/1/2017 $39.66 $27.31 $66.97

Operators (Highway, Class 07/A - See Notes) 5/1/2018 $41.52 $27.84 $69.36

Operators (Highway, Class 07/A - See Notes) 5/1/2019 $41.82 $29.95 $71.77

Operators (Highway, Class 07/A - See Notes) 5/1/2020 $45.23 $28.94 $74.17

Operators (Highway, Class 07/A - See Notes) 5/1/2021 $47.08 $29.49 $76.57

Operators (Highway, Class 07/B - See Notes) 5/1/2016 $37.17 $25.57 $62.74

Operators (Highway, Class 07/B - See Notes) 5/1/2017 $38.25 $26.89 $65.14

Operators (Highway, Class 07/B - See Notes) 5/1/2018 $40.10 $27.44 $67.54

Operators (Highway, Class 07/B - See Notes) 5/1/2019 $40.41 $29.53 $69.94

Operators (Highway, Class 07/B - See Notes) 5/1/2020 $43.81 $28.53 $72.34

Operators (Highway, Class 07/B - See Notes) 5/1/2021 $45.66 $29.08 $74.74

Painters Class 1 (see notes) 5/1/2018 $23.92 $14.37 $38.29

Painters Class 2 (see notes) 5/1/2018 $26.05 $14.37 $40.42

Painters Class 3 (see notes) 5/1/2018 $31.80 $14.37 $46.17

Painters Class 3 (see notes) 5/1/2019 $32.45 $15.22 $47.67

Pile Driver Divers (Building, Heavy, Highway) 1/1/2017 $49.13 $17.95 $67.08

Piledrivers 1/1/2017 $32.75 $17.95 $50.70

Piledrivers 1/1/2018 $33.55 $18.55 $52.10

Piledrivers 5/1/2018 $30.75 $15.96 $46.71

Piledrivers 1/1/2019 $34.30 $19.30 $53.60

Piledrivers 5/1/2019 $31.51 $16.55 $48.06

Piledrivers 5/1/2020 $32.22 $17.19 $49.41

Piledrivers 5/1/2021 $33.12 $17.74 $50.86

Steamfitters (Heavy and Highway - Gas Distribution) 5/1/2017 $40.98 $32.53 $73.51

Truckdriver class 1(see notes) 5/1/2016 $33.57 $0.00 $33.57

Truckdriver class 1(see notes) 5/1/2017 $34.47 $0.00 $34.47

Truckdriver class 1(see notes) 5/1/2018 $35.32 $0.00 $35.32

Truckdriver class 1(see notes) 5/1/2019 $36.12 $0.00 $36.12

Truckdriver class 2 (see notes) 5/1/2015 $32.64 $0.00 $32.64

Truckdriver class 2 (see notes) 5/1/2016 $33.64 $0.00 $33.64

Truckdriver class 2 (see notes) 5/1/2017 $34.54 $0.00 $34.54

Truckdriver class 2 (see notes) 5/1/2018 $35.39 $0.00 $35.39
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Project: 19-06489 - Heavy/Highway Effective
Date

Expiration
Date

Hourly Rate Fringe
Benefits

Total

Truckdriver class 2 (see notes) 5/1/2019 $36.19 $0.00 $36.19

Truckdriver class 3 (see notes) 5/1/2016 $34.13 $0.00 $34.13

Truckdriver class 3 (see notes) 5/1/2017 $35.03 $0.00 $35.03

Truckdriver class 3 (see notes) 5/1/2018 $35.88 $0.00 $35.88

Truckdriver class 3 (see notes) 5/1/2019 $36.68 $0.00 $36.68
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SECTION 000004 – LIST OF DRAWINGS 

DRAWING DRAWING TITLE DATE OF LATEST 
NO.  REVISION 

COVER SHEETS 
 
G1.01 COVER SHEET WITH LIST OF ABBREVIATIONS, KEY PLANS,  28-AUG-19 
 SYMBOL LEGENDS AND LIST OF DRAWINGS 

CONTRACT 201901.1 – GENERAL CONSTRUCTION 

ARCHITECTURAL DRAWINGS 
 
C1.01 SITE PLAN – EXISTING CONDITIONS 28-AUG-19 
 
A1.01 ARCHITECTURAL - OVERALL FLOOR PLANS – THIRD & FOURTH 28-AUG-19 
A1.02 ARCHITECTURAL - OVERALL FLOOR PLANS – FIFTH 28-AUG-19 
A2.01 ARCHITECTURAL - THIRD FLOOR – PART C – FLOOR REPLACEMENT 28-AUG-19 
A2.02 ARCHITECTURAL - FOURTH FLOOR – PART C – FLOOR REPLACEMENT 28-AUG-19 
A2.03 ARCHITECTURAL - FIFTH FLOOR – PART C – FLOOR REPLACEMENT 28-AUG-19 

END OF SECTION 00004 
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SECTION 010100 – SUMMARY OF WORK 

PART 1 - GENERAL 

1.1 RELATED DOCUMENTS 

A. The specification sections “General Conditions,” “Special Requirements,” and “General 
Requirements” form a part of this section by this reference thereto and shall have the same force 
and effect as if printed herewith in full. 

1.2 LOCATION 

A. Third, fourth and fifth floors, Pennsylvania Judicial Center, 601 Commonwealth Avenue, 
Harrisburg, Dauphin County, PA. 

1.3 PROJECT DESCRIPTION 

A. The project includes the interior construction for miscellaneous renovations for the 
Commonwealth Court of Pennsylvania, and to provide the following: 

1. Removal of existing carpet and VCT. 
2. New carpet, LVT and wood flooring. 
3. Removal of existing resilient base. 
4. New wood base. 
5. All prep work of existing concrete floor substrates as required. 
6. Thresholds.  
7. Resilient accessories.  

1.4 PROJECT INFORMATION 

A. Contracting Agency: Commonwealth Court of Pennsylvania. 

1. Contact Person: Gary Hollinger (717) 255-1611, gary.hollinger@pacourts.us   

1.5 WORK INCLUDED 

A. The Work of this Project consists of, but is not limited to, the following. Detailed requirements 
of the Work are described in the pertinent specification Sections and/or shown on the Drawings. 

B. GENERAL CONSTRUCTION (201901.1): The General Construction contract includes 
construction operations traditionally recognized as general construction. It also includes the 
administrative and coordination responsibilities for the entire project. Work under this prime 
contract includes, but is not limited to, the following: 
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1. Removal of existing carpet and VCT. 
2. Furnishing and installing new carpet, LVT and wood flooring. 
3. Removal of existing resilient base. 
4. Furnishing and installing new wood base. 
5. All prep work of existing concrete floor substrates as required. 
6. Furnishing and installing thresholds.  
7. Furnishing and installing resilient accessories.  

1.6 WORK BY OTHERS 

A. The CCOP will contract with a furniture vendor for all furniture and systems furniture removal 
and reinstallation. 

B. The CCOP will arrange to have the current Capitol Complex security system contractor 
disconnect and reconnect panic buttons attached to furniture that must be relocated to permit 
flooring work. 

C. The AOPC will arrange to provide a dumpster for construction trash. 

1. The AOPC cleaning staff will place large trash collection carts in the construction area 
and will empty them each day. 

2. If the progress of the work fills the carts during the work day, the respective contractor 
shall be responsible for emptying the carts. 

1.7 QUESTIONS DURING BIDDING PERIOD 

A. Direct all questions pertaining to the project as shown and described in the contract documents 
shall be forwarded, in writing, to the Professional listed below: 
 
Daniel R. Vodzak, RA 
VITETTA 
645 North 12th Street, Suite 100 
Lemoyne, PA 17043 
vodzak@vitetta.com  
e-Fax No. (717) 754-0558 
 
1. Subject line shall read “Bidder Question for Contract 201901.1.” 

1.8 SPECIFICATION AND DRAWING CONVENTIONS 

A. Specification Content:  The Specifications use certain conventions for the style of language and 
the intended meaning of certain terms, words, and phrases when used in particular situations.  
These conventions are as follows: 

1. Imperative mood and streamlined language are generally used in the Specifications.  The 
words "shall," "shall be," or "shall comply with," depending on the context, are implied 
where a colon (:) is used within a sentence or phrase. 

2. Specification requirements are to be performed by Contractor unless specifically stated 
otherwise. 
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B. Division 01 General Requirements:  Requirements of Sections in Division 01 apply to the Work 
of all Sections in the Specifications. 

C. Drawing Coordination:  Requirements for materials and products identified on Drawings are 
described in detail in the Specifications.  One or more of the following are used on Drawings to 
identify materials and products: 

1. Terminology:  Materials and products are identified by the typical generic terms used in 
the individual Specifications Sections. 

2. Abbreviations:  Materials and products are identified by abbreviations. 
3. Keynoting:  Materials and products are identified by reference keynotes referencing 

Specification Section numbers found in this Project Manual. 

PART 2 - PRODUCTS (Not Used) 

PART 3 - EXECUTION (Not Used) 

END OF SECTION 010100 
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SECTION 010300 – BASE BID DESCRIPTIONS 

PART 1 - GENERAL 

1.1 RELATED DOCUMENTS 

A. The specification sections “General Conditions,” “Special Requirements,” and “General 
Requirements” form a part of this section by this reference thereto and shall have the same force 
and effect as if printed herewith in full. 

1.2 SECTION INCLUDES 

A. This Section includes identification of each Base Bid and description of the changes to be 
associated with each Base Bid. 

1.3 DESCRIPTION OF SEPARATE BASE BIDS 

A. GENERAL CONSTRUCTION CONTRACT (201901.1) 

1. Base Bid No. 1: 

a. Shall include all the work indicated on the Contract Drawings and described in the 
Contract Specifications, as Base Bid No. 1 work. 

PART 2 - PRODUCTS (Not Used) 

PART 3 - EXECUTION (Not Used) 

END OF SECTION 010300 
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SECTION 010400 – COORDINATION AND CONTROL 

PART 1 - GENERAL 

1.1 RELATED DOCUMENTS 

A. The specification sections “General Conditions,” “Special Requirements,” and “General 
Requirements” form a part of this section by this reference thereto and shall have the same force 
and effect as if printed herewith in full. 

1.2 SECTION INCLUDES 

A. This Section includes the on-site provisions that govern the performance of the work to 
complete this Project. 

1.3 CONTRACTS – FOR THIS PROJECT CONSTRUCTION 

A. GENERAL CONSTRUCTION CONTRACT (201901.1). 

1.4 VISIT TO SITE 

A. For access to the site during the bidding period contact the CCOP site personnel with phone 
number listed below: 

 Janine Orlando 
Telephone Number: (717) 255-1620 
Email: janine.orlando@pacourts.us  

1.5 UNIDENTIFIED HAZARDOUS MATERIALS (ASBESTOS, CHEMICALS, ETC.) 

A. Hazardous materials are not anticipated to be encountered on this project.  

1.6 REUSE OF MATERIALS 

A. No removed materials or equipment shall be reinstalled in the work, unless so noted on the 
Drawing or in these Specifications. 

1.7 WORKING HOURS 

A. The Contractor’s available working hours shall be from 6:00 p.m. to 6:00 a.m., Monday through 
Friday. 
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1.8 DELIVERY, STORAGE AND HANDLING 

A. Deliveries: The CCOP will permit use of the loading dock along the east side of the site, 
directly adjacent to 7th Street. 

1. During normal business hours of operation for the Pennsylvania Judicial Center, the 
Contractor’s use of the loading dock is limited to between 6 AM and 8:30 AM. All other 
times must be approved in writing by the CCOP seven (7) days in advance. 

2. The CCOP will permit use of the hospital size elevator (Elevator 5) for transport of 
materials to the work floors between 6:00 AM and 8:30 AM. All other times must be 
approved in writing by the CCOP three (3) days in advance. This supersedes Article 19.5 
of the General Conditions. 

3. All existing marble floor in lobbies and corridors in the pathway from the elevators to the 
work areas must be protected through the entire construction period. 

B. Store all materials, equipment and bulk items prior to installation in clean, dry, well ventilated 
locations. 

C. Storage locations for materials on site are very limited. 

1. Storage locations include the following: 

a. At the basement level, as approved by the CCOP. 

2. General Contractor shall coordinate and schedule material deliveries to minimize the time 
periods for on-site storage of materials. 

D. Refer to each section for specific delivery, handling and storage instructions of items specified. 

E. Existing Walls: The CCOP recently had the majority of the walls in the work areas repainted. 
Any damage to the paint surface or the walls shall be repaired by the Contractor by repainting 
an entire wall. Spot touch-up will not be acceptable. 

F. Existing Wood Base: The CCOP recently had the wood base refinished. Protect base from 
carpet kick stretchers and other activities. Any damage to wood base shall be repaired by the 
Contractor by sanding and refinishing entire wood base along the wall where damage occurred. 
Spot touch-up will not be acceptable. 

1.9 ENVIRONMENTAL QUALITY CONTROL 

A. The Prime Contractor and its Subcontractors shall perform their work in a manner which shall 
minimize the possibility of air, water, land and noise pollution, in accordance with General 
Conditions Section 6.37. 

B. The name, address and telephone number of the Department of Environmental Protection 
Regional Office is furnished below. This office shall be contacted for waste disposal permits 
and for information concerning sites already approved for conducting waste disposal. 

Southcentral Regional Office Counties: Adams, Bedford, Berks, Blair 
909 Elmerton Avenue Cumberland, Dauphin, Franklin, Fulton, 
Harrisburg, PA 17110-8200 Huntingdon, Juniata, Lancaster, Lebanon, 
(717) 705-4700 Mifflin, Perry and York 
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1.10 OFFICE FOR CONTRACTOR 

A. Not required for project. 

1.11 PARKING 

A. Parking for construction personnel will be permitted in the dock and ramp areas accessible from 
7th Street behind the Judicial Center. 

1.12 SMOKING POLICY 

A. Smoking and use of smokeless-tobacco are strictly prohibited in all buildings. 

PART 2 - PRODUCTS (Not Used) 

PART 3 - EXECUTION (Not Used) 

END OF SECTION 010400 
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SECTION 013100 – SEQUENCE OF CONSTRUCTION AND MILESTONES 

PART 1 - GENERAL 

1.1 RELATED DOCUMENTS 

A. The specification sections “General Conditions,” “Special Requirements,” and “General 
Requirements” form a part of this section by this reference thereto and shall have the same force 
and effect as if printed herewith in full. 

1.2 GENERAL REQUIREMENTS 

A. Before beginning work, the Lead Contractor will be required to prepare a schedule in 
consultation with the Department.  The work must be carried out in full accordance with the 
schedule.  The Lead Contractor shall arrange without any unnecessary interference with the 
CCOP’s operation. 

1. In accordance with the General Conditions, the CCOP will not issue payment to any of 
the prime contractors until a fully integrated schedule is submitted and approved. 

2. The Lead Contractor shall present a current or updated schedule on a 2-week cycle at 
each job conference. 

1.3 CRITICAL MATERIALS AND EQUIPMENT 

A. The Contractor is cautioned that all necessary and required critical materials and equipment 
shall be ordered as quickly as possible, in order that the shipping will not delay the progress of 
the work or completion of the project. 

1.4 CRITICAL ITEMS TO BE NOTED AS MILESTONES 

A. Refer to the General Conditions, Article 8 ‘Project Schedule’, regarding construction progress 
Milestones to be established by the Lead Contractor: 

1. GENERAL CONSTRUCTION (.1) 

a. Completion of all flooring work on the 3rd floor. 
b. Completion of all flooring work on the 4th floor. 
c. Completion of all flooring work on the 5th floor. 

1.5 SEQUENCING OF CONSTRUCTION AND OTHER REQUIREMENTS 

A. The following general sequencing of the construction is required by the CCOP to minimize 
disruptions to their use of the areas affected by the project. It is anticipated that the contractor’s 
schedule will create subsequences within each major sequence listed above as necessary to 
properly execute the work.  
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1. On each floor the CCOP will required that work only take place in one judge’s suite 
concurrently. All flooring work must be completed in an entire suite before moving on to 
the next suite. 

B. There will be occasions when other than normal working hours and/or overnight work activities 
take place by the CCOP judges and their staff. Due to the highly fluid nature and 
unpredictability of the building occupant’s activities and event schedules, there will be 
unanticipated events that may cause interruptions and/or minor delays to the work throughout 
the project duration. In the event an interruption and/or minor delay is experienced, the 
Contractor’s work force may be diverted to another work area in a timely fashion to prevent 
overall schedule delays. 

PART 2 - PRODUCTS (Not Used) 

PART 3 - EXECUTION (Not Used) 

END OF SECTION 013100 
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SECTION 013300 - SUBMITTAL PROCEDURES 

PART 1 - GENERAL 

1.1 RELATED DOCUMENTS 

A. The specification sections “General Conditions,” “Special Requirements,” and “General 
Requirements” form a part of this section by this reference thereto and shall have the same force 
and effect as if printed herewith in full. 

1.2 SUMMARY 

A. Section includes requirements for the submittal schedule and administrative and procedural 
requirements for submitting Shop Drawings, Product Data, Samples, and other submittals. 

B. General Contractor Requirements:  Provide submittals for the following items: 

1. Wood base. 
2. Carpet. 
3. Resilient floor tile. 
4. Wood flooring. 
5. Resilient transition strips. 

1.3 DEFINITIONS 

A. Action Submittals: Written and graphic information and physical samples that require 
Professional's responsive action.  Action submittals are those submittals indicated in individual 
Specification Sections as "action submittals." 

B. Informational Submittals:  Written and graphic information and physical samples that do not 
require Professional's responsive action.  Submittals may be rejected for not complying with 
requirements. Informational submittals are those submittals indicated in individual Specification 
Sections as "informational submittals." 

C. Portable Document Format (PDF):  An open standard file format licensed by Adobe Systems 
used for representing documents in a device-independent and display resolution-independent 
fixed-layout document format. 

1.4 SUBMITTAL ADMINISTRATIVE REQUIREMENTS 

A. Professional's Digital Data Files:  Electronic digital data files of the Contract Drawings and 
existing as built drawings will be provided by Professional for Contractor's use in preparing 
submittals. 
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B. Coordination: Coordinate preparation and processing of submittals with performance of 
construction activities. 

1. Coordinate each submittal with fabrication, purchasing, testing, delivery, other 
submittals, and related activities that require sequential activity. 

2. Submit all submittal items required for each Specification Section concurrently unless 
partial submittals for portions of the Work are indicated on approved submittal schedule. 

3. Submit action submittals and informational submittals required by the same Specification 
Section as separate packages under separate transmittals. 

4. Coordinate transmittal of different types of submittals for related parts of the Work so 
processing will not be delayed because of need to review submittals concurrently for 
coordination. 

C. Processing Time:  Allow time for submittal review, including time for resubmittals, as follows.  
Time for review shall commence on Professional's receipt of submittal.  No extension of the 
Contract Time will be authorized because of failure to transmit submittals enough in advance of 
the Work to permit processing, including resubmittals. 

1. Initial Review:  Allow 7 days for initial review of each submittal.  Allow additional time 
if coordination with subsequent submittals is required.  Professional will advise 
Contractor when a submittal being processed must be delayed for coordination. 

2. Intermediate Review:  If intermediate submittal is necessary, process it in same manner 
as initial submittal. 

3. Resubmittal Review:  Allow 7 days for review of each resubmittal. 

D. Electronic Submittals: Identify and incorporate information in each electronic submittal file as 
follows: 

1. Assemble complete submittal package into a single indexed file incorporating submittal 
requirements of a single Specification Section and transmittal form with links enabling 
navigation to each item. 

2. Name file with submittal number or other unique identifier, including revision identifier. 

a. File name shall use project identifier and Specification Section number followed 
by a decimal point and then a sequential number (e.g., LNHS-061000.01).  
Resubmittals shall include an alphabetic suffix after another decimal point (e.g., 
LNHS-061000.01.A). 

3. Provide means for insertion to permanently record Contractor's review and approval 
markings and action taken by Professional. 

4. Transmittal Form for Electronic Submittals:  Use the Contractor’s standard transmittal 
form, but provide the following information: 

a. Project name. 
b. Date. 
c. Name and address of Professional. 
d. Name of Construction Manager. 
e. Name of Contractor. 
f. Name of firm or entity that prepared submittal. 
g. Names of subcontractor, manufacturer, and supplier. 
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h. Category and type of submittal. 
i. Submittal purpose and description. 
j. Specification Section number and title. 
k. Indication of full or partial submittal. 
l. Transmittal number numbered consecutively. 
m. Submittal and transmittal distribution record. 
n. Other necessary identification. 
o. Remarks. 

E. Options:  Identify options requiring selection by Professional. 

F. Deviations and Additional Information:  On an attached separate sheet, prepared on Contractor's 
letterhead, record relevant information, requests for data, revisions other than those requested 
by Professional on previous submittals, and deviations from requirements in the Contract 
Documents, including minor variations and limitations.  Include same identification information 
as related submittal. 

PART 2 - PRODUCTS 

2.1 SUBMITTAL PROCEDURES 

A. General Submittal Procedure Requirements: Prepare and submit submittals required by 
individual Specification Sections. Types of submittals are indicated in individual Specification 
Sections. 

1. Submit electronic submittals via email as PDF electronic files. 

a. Professional will return annotated file.  Annotate and retain one copy of file as an 
electronic Project record document file. 

B. Product Data:  Collect information into a single submittal for each element of construction and 
type of product or equipment. 

1. If information must be specially prepared for submittal because standard published data 
are not suitable for use, submit as Shop Drawings, not as Product Data. 

2. Mark each copy of each submittal to show which products and options are applicable. 
3. Include the following information, as applicable: 

a. Manufacturer's catalog cuts. 
b. Manufacturer's product specifications. 
c. Standard color charts. 
d. Statement of compliance with specified referenced standards. 
e. Testing by recognized testing agency. 
f. Application of testing agency labels and seals. 
g. Notation of coordination requirements. 
h. Availability and delivery time information. 

4. For equipment, include the following in addition to the above, as applicable: 
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a. Wiring diagrams showing factory-installed wiring. 
b. Printed performance curves. 
c. Operational range diagrams. 
d. Clearances required to other construction, if not indicated on accompanying Shop Drawings. 

5. Submit Product Data before or concurrent with Samples. 
6. Submit Product Data in the following format: 

a. PDF electronic file. 

C. Shop Drawings:  Prepare Project-specific information, drawn accurately to scale.  Do not base 
Shop Drawings on reproductions of the Contract Documents or standard printed data. 

1. Preparation: Fully illustrate requirements in the Contract Documents. Include the 
following information, as applicable: 

a. Identification of products. 
b. Schedules. 
c. Compliance with specified standards. 
d. Notation of coordination requirements. 
e. Notation of dimensions established by field measurement. 
f. Relationship and attachment to adjoining construction clearly indicated. 
g. Seal and signature of professional engineer if specified. 

2. Sheet Size: Except for templates, patterns, and similar full-size drawings, submit Shop 
Drawings on sheets at least 8-1/2 by 11 inches, but no larger than 30 by 42 inches. 

3. Submit Shop Drawings in the following format: 

a. PDF electronic file. 

D. Samples:  Submit Samples for review of kind, color, pattern, and texture for a check of these 
characteristics with other elements and for a comparison of these characteristics between 
submittal and actual component as delivered and installed. 

1. Transmit Samples that contain multiple, related components such as accessories together 
in one submittal package. 

2. Identification:  Attach label on unexposed side of Samples that includes the following: 

a. Generic description of Sample. 
b. Product name and name of manufacturer. 
c. Sample source. 
d. Number and title of applicable Specification Section. 
e. Specification paragraph number and generic name of each item. 

 
3. Samples are required for the following items 

a. Wood base. 
b. Wood flooring. 
c. Carpet. 
d. LVT. 
e. Resilient transition strips. 
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E. Contractor's Construction Schedule:  Provide a bar chart schedule. 

F. Test and Inspection Reports and Schedule of Tests and Inspections Submittals:  Contractor 
standard test report format will be acceptable. 

G. Maintenance Data:  Provide manufacturer’s standard Operation and Maintenance Data. 

2.2 DELEGATED-DESIGN SERVICES 

A. Performance and Design Criteria:  Where professional design services or certifications by a 
design professional are specifically required of Contractor by the Contract Documents, provide 
products and systems complying with specific performance and design criteria indicated. 

1. If criteria indicated are not sufficient to perform services or certification required, submit 
a written request for additional information to Professional. 

B. Delegated-Design Services Certification:  In addition to Shop Drawings, Product Data, and 
other required submittals, submit digitally signed PDF electronic file of certificate, signed and 
sealed by the responsible design professional, for each product and system specifically assigned 
to Contractor to be designed or certified by a design professional. 

1. Indicate that products and systems comply with performance and design criteria in the 
Contract Documents.  Include list of codes, loads, and other factors used in performing 
these services. 

PART 3 - EXECUTION 

3.1 CONTRACTOR'S REVIEW 

A. Action and Informational Submittals:  Review each submittal and check for coordination with 
other Work of the Contract and for compliance with the Contract Documents.  Note corrections 
and field dimensions.  Mark with approval stamp before submitting to Professional. 

B. Approval Stamp:  Stamp each submittal with a uniform, approval stamp.  Include Project name 
and location, submittal number, Specification Section title and number, name of reviewer, date 
of Contractor's approval, and statement certifying that submittal has been reviewed, checked, 
and approved for compliance with the Contract Documents. 

C. Submit all submittals as a PDF file via email to Sharon Hindermyer at VITETTA 
hindermyer@vitetta.com.  

3.2 PROFESSIONAL'S ACTION 

A. Action Submittals:  Professional will review each submittal, make marks to indicate corrections 
or revisions required, and return it.  Professional will stamp each submittal with an action stamp 
and will mark stamp appropriately to indicate action. 
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B. Informational Submittals:  Professional will review each submittal and will not return it or will 
return it if it does not comply with requirements.  Professional will forward each submittal to 
appropriate party. 

C. Partial submittals prepared for a portion of the Work will be reviewed when use of partial 
submittals has received prior approval from Professional. 

D. Incomplete submittals are unacceptable, will be considered nonresponsive, and will be returned 
for resubmittal without review. 

E. Submittals not required by the Contract Documents may be returned by the Professional without 
action. 

END OF SECTION 013300 
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SECTION 015000 – TEMPORARY UTILITIES 

PART 1 - GENERAL 

1.1 RELATED DOCUMENTS 

A. The specification sections “General Conditions of the Construction Contract,” “Special 
Conditions,” and “Division 1 - General Requirements” form a part of this section by this 
reference thereto and shall have the same force and effect as if printed herewith in full. 

1.2 TEMPORARY SERVICES DURING CONSTRUCTION 

A. The designated Contractor shall install, operate, protect and maintain the temporary services, as 
hereinafter specified, during the construction of the entire Project. 

1.3 TEMPORARY WATER SUPPLY 

A. Water will be available from any of the janitor’s closets on the 3rd, 4th and 5th floors. 

B. The CCOP will not charge for water used for construction activities. 

1.4 TEMPORARY HEAT AND COOLING 

A. DGS Facilities shall maintain the existing system to supply conditioned air to the work area 
throughout the construction period. 

1. The General Contractor shall provide filters; cover returns, etc. as required to prevent 
contamination of the existing HVAC system with construction dust during all floor 
grinding operations. 

1.5 CONSTRUCTION LIGHT AND POWER 

A. The existing light fixtures and receptacles shall be for temporary light and power during the 
construction period. 

1. The CCOP will not charge a usage fee for electric power consumed for construction activities. 

1.6 TEMPORARY TOILETS 

A. The CCOP will permit use of the existing public toilet rooms by construction personnel. This 
supersedes Article 19.3 of the General Conditions. 
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1.7 SIGNAGE 

A. A project sign will not be required for this project. This supersedes Article 19.1 of the General 
Conditions. 

PART 2 - PRODUCTS (Not Used) 

PART 3 - EXECUTION (Not Used) 

END OF SECTION 015000  
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SECTION 016400 - CAPITOL COMPLEX SECURITY PROGRAM & CONTRACTOR REQUIREMENTS 

PART 1 - GENERAL 

1.1 RELATED DOCUMENTS 

A. The specification sections “General Conditions”, “Special Requirements”, and “General 
Requirements” form a part of this section by this reference thereto and shall have the same 
force and effect as if printed herewith in full. 

1.2 DGS SECURITY PROGRAM FOR THE CAPITOL COMPLEX  

A. Purpose: The purpose of the security program is to establish policy and procedures for 
contractor access to the Capitol Complex and other state office buildings. The policy and 
procedures outlined in this directive will enable contractors to gain safe access to buildings 
identified in the contract documents. 

 
B. Scope: This security program applies to all Commonwealth employees and contracted 

personnel under the Governor’s jurisdiction and those employed by independent agencies as 
well as other individuals and organizations with offices or work locations in the Capitol 
Complex and other state office buildings. 

 
C. Definitions: For purposes of this security program, the following words and phrases shall be 

defined as: 
 
1. Biometric Reader: A device that reads the electronic encryption on an access card and 

makes an automatic non-invasive assessment of a unique body feature whereby access 
control systems may be activated. 

2. Building Maintenance Spaces: Data closets; air handling equipment rooms; major 
electrical and building services spaces. 

3. Core Buildings: Capitol Building (including the Main Capitol Building and its East 
Wing); Ryan Building; North Office Building; Speaker K. Leroy Irvis Building; 
connecting tunnels. 

4. Capitol Complex: Core buildings plus Forum Building, Finance Building, Health and 
Welfare Building, Labor and Industry Building, Keystone Building, Northwest Office 
Building, Judicial Center, Rachel Carson Building, Strawberry Square and State 
Museum. 

5. Other State Office Buildings: Department of Agriculture; DGS Annex Complex 
(formerly the Harrisburg State Hospital complex); DGS Public Works at 18th and Herr 
Streets; DGS at 22nd and Forster Streets; Harristown #1, Harristown #2, Commonwealth 
Tower; Philadelphia, Pittsburgh, Scranton and Reading state office buildings. 

6. Capitol Police Security Administration: The Capitol Police Security Administration 
under the Superintendent of the Capitol Police is responsible for establishing 
procedures for issuance of photo identification badges and photo identification access 
badges. The Capitol Police Security Administration produces photo identification 
badges and photo identification access badges, including the “Emergency Response” 
designation and maintains photo identification access badge permissions. 
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7. Card Reader: A device that reads the electronic inscription on an access badge whereby 
locks or other access control systems may be activated. 

8. DGS: Department of General Services. 
9. Emergency Response Designation: A red banner with “Emergency Response” printed 

on the photo identification access badge or a photo identification badge. This 
designation is determined by the agency and allows the individual access to state 
offices during an emergency. 

10. Photo identification access badge: A card with an employee’s photograph, name and 
department programmed to permit access through use of a card reader or a photo 
identification badge programmed to permit access through the use of a card reader. 

11. Photo Identification Badge: A card with the individual’s photographs, name and 
association issued to a registered lobbyist, the employee of a contractor or credentialed 
press for presentation at a visitor entrance. 

 
D. Policy and Procedures for Contracted Personnel: The following policy and procedures are in 

place to ensure that personnel of all contracted firms, companies and associations are 
approved to perform work or provide services in the Harrisburg Capitol Complex and other 
secured buildings and premises. This does not include suppliers, visiting vendors or delivery 
persons who must enter through secured visitor’s entrances. 

 
1. Contracted personnel who will be on the premises during the business day (Monday – 

Friday, 6am-6pm) for less than two weeks will NOT need identification badges and 
will be admitted to buildings through the security checks at visitor’s entrances. All 
contracted personnel who will be on the premises for more than two weeks during the 
business day, or after business hours, on weekends and on holidays, MUST HAVE 
identification badges and are considered to be prime contracted personnel. 

2. The DGS Bureau of Construction Staff/Construction Manager oversees and 
coordinates the various phases of work performed by contracted persons (including 
subcontractors, their subcontractors and suppliers) and insures the general conditions 
and all requirements of the project are met for the Commonwealth. This includes 
security related issues for contractor access and compliance with the Request for 
Criminal History Record Information Act check (CHRIA) performed by the 
Pennsylvania State Police. 

3. The BOC Staff/Construction Manager will ensure that contracted personnel have 
complied with the criminal history background check process. Personnel requiring 
photo identification badges must present a cleared CHRIA report and photo 
identification to Security Administration before the badge is issued. To cover costs 
incurred by DGS in processing requests for badges by contracted personnel, a 
processing fee of $10.00 for a photo identification badge or $20.00 for a photo 
identification access badge must be paid by the Contractor before a badge will be issued. 
Badges that have been damaged, destroyed, stolen or lost through negligence will be 
replaced only after payment of a replacement fee of $25.00 for a photo identification 
access badge or $15.00 for a photo identification badge. Payment for badges will be in 
the form of check or money order payable to the Commonwealth of Pennsylvania.  

4. Scheduling of Photos: BOC Staff/The Construction Manager will advise Capitol Police 
Security Administration of individuals requiring appointments for photo identification. 
The BOC Staff/Construction Manager will do all communication regarding photo 
appointments. If you have any questions, please contact the BOC Staff/Construction 
Manager. 
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5. Badges: The appropriate identification badge will be issued to contracted persons who 
have a clear CHRIA report. If a CHRIA report reflects a positive criminal history, the 
Bureau of Police and Safety will make appropriate review and enforce its denial policy 
where required. Individuals with a background that is deemed a security risk will not be 
issued an identification badge. The badge will be issued for a one-year period from the 
date of request on the PA State Police Background Check. Badges subject to renewal 
will be coordinated in the same manner as new issue badges. A new CHRIA certification 
and processing fee are required each year. Capitol Police Officers will be required to 
check expiration dates and decline access to those whose badges have expired dates 
with no exceptions. All badges must be returned to the Construction Manager at the 
completion of a project or contract. The Construction Manager must return terminated 
badges to the Capitol Police Security Administration. The Contractor is responsible for 
paying the replacement/lost badge fee for any badge not returned at the completion of 
the project. This will be done by a credit Change Order. 

6. CHRIA: To obtain your CHRIA report, access the following website: 
https://epatch.state.pa.us. Fill out the information form and use your credit card. If you 
have no criminal history, you will receive a clear CHRIA report almost immediately. 
Click on the control number and then certified form. Print the certified form. Security 
Administration will only accept the certified form that contains the state seal. If there 
is a criminal history it will be sent by mail. The CHRIA must be submitted to the BOC 
Staff/Construction Manager along with the processing fees, and the Construction 
Manager will submit all information to the Security Administration Office. The BOC 
Staff/Construction Manager will inform the Contractor when the badge(s) are ready 
for the Contractor to pick up. 

7. All badges must be returned to the BOC Staff/Construction Manager at the completion 
of a project or contract. The BOC Staff/Construction Manager must return terminated 
badges to the Capitol Police Security Administration. The employer of contracted 
personnel is responsible for paying the replacement/lost badge fee, for any badge not 
returned at the completion of the project. 

1.3 CONTRACTOR REQUIREMENTS FOR THE SECURITY PROGRAM 

A. Each Prime Contractor shall designate a security coordinator to coordinate security issues 
with its subcontractors and the BOC Staff/Construction Manager. 

 
B. The security program must be maintained throughout the construction period until final 

completion. 
 
C. For new badges, the CHRIA must be submitted to the BOC Staff/Construction Manager 48 

hours prior to the scheduled photo appointment; for renewals, no less than 24 hours prior to 
the individual starting work on the project. Upon submittal of the CHRIA, the security 
coordinator must inform the BOC Staff/Construction Manager as to the DGS Project Name 
and No. their personnel will be working on. 

 
D. The security coordinator for each prime contractor must contact the BOC Staff/Construction 

Manager to coordinate and schedule an appointment to obtain photo identification badges for 
all of their employees as well as the employees of sub-contractors or suppliers.  
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E. All employees shall display the photo identification badge at all times. 

1.4 ACCESS TO OCCUPIED/SECURED AREAS REQUEST 

A. All Contractors’ employees must have an approved written request for access to all 
occupied/secured areas of a building. Employees who enter areas other than those designated 
on the approved written request will be immediately escorted from the site and will not be 
permitted to return. 

 
B. Contractors are not allowed to work in buildings outside regular hours without authorization from 

the Client Agency. Requests must be made 48 hours in advance. Contractors are not allowed to be 
in the building unless the Client Agency is present as approved by the Client Agency. 

 
C. The following procedures are presented to establish a consistent and trackable method for 

the request and authorization of access for occupied/secured areas in the Capitol Complex. 
The intent is to streamline the process to minimize construction delays and to inform the 
Client Agencies and Security Agencies of contractor activity in a timely manner. All access 
requests will be processed through the Construction Manager. The Request for Access 
procedure established is outlined below: 
 
1. The “Request for Access to Occupied/Secured Areas” form should be fully completed 

by the Contractor and faxed/emailed to the Construction Manager. This request is to 
be made no later than 72 hours prior to the requested access date (see Attachment #1). 

2. Upon receiving the request from the Contractor, the Construction Manager will request 
approval from the affected Client Agency and/or Security Agency. 

3. The notification of approval will be made via fax or email transmission to the 
Contractor and DGS once received from the Client Agency and Security Agency. 
Denials will be communicated to the Contractor via phone, fax and email to explain 
the reason for the denial and to re-schedule the access. 

4. Cancellation of access by the Contractor must be submitted to the Construction 
manager in writing at least (8) eight hours prior to the start time. 

1.5 DELIVERY NOTIFICATIONS 

A. All Contractors’ employees must have written notification to deliver goods and/or services 
to the Capitol Complex. Employees who attempt to deliver items without prior notification 
may be denied access to the delivery area and may not be permitted to return until written 
notification has been submitted. 

 
B. The following procedures are presented to establish a consistent and trackable method for 

the notification of the delivery of goods and services to the Capitol Complex. The intent is 
to streamline the process to minimize construction delays and to inform the Client Agencies 
and Security Agencies of contractor activity in a timely manner. All delivery notifications 
will be processed through the BOC Staff/Construction Manager. The Delivery Notification 
procedure established is outlined below: 

 
1. The “Delivery Notification” should be completely filled out by the Contractor and 

faxed or emailed to the BOC Staff/Construction Manager. This request is to be made 
not later than 24 hours prior to the requested delivery (see Attachment #2). 
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2. Upon receiving the notification from the Contractor, the BOC Staff/Construction 
Manager will notify the Security and Client Agency. The contractor should ensure the 
delivery driver has a copy of the delivery notification at the time of delivery. 

1.6 UTILITY SHUTDOWN REQUESTS 

A. All Contractors’ employees must have written approval for a Utility Shutdown in any area 
involving the Capitol Complex. 

 
B. The following procedures are presented to establish a consistent and efficient method for the 

request and approval of a utility shutdown to services at the Capitol Complex. The intent is 
to streamline the process to minimize construction delays and to inform the Client Agencies 
and Security Agencies of contractor activity in a timely manner. All utility shutdown requests 
will be processed through the BOC Staff/Construction Manager. The utility shutdown 
procedure established is outlined below:  
 
1. The “Request for Utility Shutdown” should be completely filled out by the Contractor 

and faxed or emailed to the BOC Staff/Construction Manager. This request is to be 
made no later than two (2) weeks prior to the requested shutdown (see Attachment #3). 

2. Upon receiving the shutdown request from the Contractor, the BOC Staff/Construction 
Manager will request approval from the affected Client Agency and/or Security 
Agency.  

3. The notification of approval will be made via fax or email transmission to the 
Contractor and DGS once received from the Client Agency and/or Security Agency. 
Denials will be communicated to the Contractor via phone, fax and email to explain 
the reason for the denial and to re-schedule the shutdown. 

4. Cancellation of shutdown by the Contractor must be submitted to the BOC 
Staff/Construction manager in writing at least eight (8) hours prior to the start time. 
Failure to notify the BOC Staff/Construction Manager may result in back charges to 
the contractor via credit change order for overtime fees expended by state personnel 
that may be scheduled to work solely due to the requirements of the contractor 
shutdown. 

5. A shutdown coordination meeting is required with all shutdown requests. The 
Construction Manager will coordinate this meeting between the Contractor, 
subcontractors, vendors, suppliers, Client Agencies and/or Security Agencies. 

1.7 HOT WORK PERMITS 

A. A construction fire can be the single most devastating event to affect a project. Contractor’s 
employees must be thoroughly briefed and familiar with the applicable practices of the 
National Fire Protection Association. 

 
B. Any hot work being performed requires the Contractor to complete a hot work request using 

the “24 Hour Notice Fire/Safety Work Permit” form. A separate request is necessary for each 
area where hot work is being performed. Upon DGS Fire/Safety approval, the Contractor can 
perform hot work as indicated on the request. The Contractor is required to have a copy of 
the signed “24 Hour Notice Fire/Safety Work Permit” form at the location of hot work. 
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C. The DGS Fire/Safety personnel will periodically check the job during the shift for 
conformance to the hot work request; any individual not in compliance with the request will 
be removed from the project. The Contractor performing this work shall be totally 
responsible, legally and financially, for any damage that may occur as a result of this work. 
The procedure for acquiring a hot work permit is outlined below: 

 
1. The Contractor will request and receive the “24 Hour Notice Fire/Safety Work Permit” 

form electronically from the Construction Manager (see Attachment #4). This is an 
electronic PDF form with dropdown boxes to make selections. The contractor will be 
required to complete this form electronically.  

2. All Contractors must have an approved “24 Hour Notice Fire/Safety Work Permit” 
form prior to performing any hot work. 

3. A “24 Hour Notice Fire/Safety Work Permit” form is required under the following hot 
work descriptions: 
 
a. Chemical Use 
b. Cooking 
c. Cutting 
d. Grinding 
e. Insulation 
f. Ladder Work 
g. Painting 
h. Restoration 
i. Sandblasting 
j. Soldering 
k. Static Displays 
l. Sterno 
m. Welding 
n. Other Contact Fire/Safety with Explanation 

4. Upon fully completing the “24 Hour Notice Fire/Safety Work Permit” form, the 
Contractor shall email to the Fire and Safety Agency (gs-firesafetyenv@state.pa.us) 
and copy the DGS Bureau of Construction and the Construction Manager, with at least 
a 24 hour period before the hot work commences. The Fire and Safety Agency will 
either approve or advise if other requirements are necessary and email back to 
contractor, DGS Bureau of Construction and the Construction Manager. 

5. Contractor must comply with all instructions on the form and the checklist. They must 
have the form in their possession while performing the hot work. 

6. Hot work must be completed 60 minutes before fire watch is conducted by Contractor 
who has done the hot work. Contractor must provide an email reporting time of 
completion of work and time of fire watch and results to DGS and the Client Agency. 

PART 2 PRODUCTS - Not Used 

PART 3 EXECUTION - Not Used 

END OF SECTION 016400 
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Attachment #1 
January 16, 2009 

 
Request for Access to Occupied/Secured Areas 

 
Date:    DGS Project No.:        
 
Contractor:    Subcontractor (if applicable):     
 
Point of Contact:            
 
Phone/Cell/Pager:             
 
Building:              
 
Room No(s):             
 
Date(s) of Proposed Access:            
       
ExactTime(s) of Proposed Access:                                            
 
Scope of Work to be Performed/Crew Size: 
 
             
             
             
             
                                                          
Hot work will be performed during this access:   YES    NO 
 
 
 
COMPLETE  FORM AND FAX OR EMAIL TO CONSTRUCTION MANAGER (CM) 

CM Contact Person: 

CM Contact Fax: 

CM Contact Email: 

CM Contact Phone: 

Do not write below this line – for Department of General Services Use Only 
 
 
If this access is acceptable, please sign below and this approval will be sent to all contractors requiring 
access.  If there are modifications to this schedule, please note accordingly and we will distribute.  
Thank you in advance for your assistance. 
 
Authorizing signature and date:           
(email response is acceptable) 
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Attachment #2 
January 16, 2009 

 
Delivery Notification 

 
 
 
Date:     DGS Project No.:       
 
Contractor:     Subcontractor (if applicable):    
 
Point of Contact:            
 
Phone/Cell/Pager:             
 
Driver:       Badge:  Yes  No 
 
Vehicle year, make, model and color:         
 
License Plate No.:             
       
Exact Time(s) of Proposed Delivery:                                            
 
Date of Proposed Delivery:                                             
 
Where Delivery will take place:          
 
Who will receive Delivery/Contact info:         
             
             
             
                                                 
              
 
 
 

COMPLETE  FORM AND FAX OR EMAIL TO CONSTRUCTION MANAGER (CM) 

CM Contact Person: 

CM Contact Fax: 

CM Contact Email: 

CM Contact Phone: 
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Attachment #3 
January 16, 2009 

 
Request for Utility Shutdown 

 
Date:     DGS Project No.:       
 
Contractor:    Subcontractor (if applicable):     
 
Point of Contact:            
 
Phone/Cell/Pager:             
 
Utility Proposed for Shutdown:           
 
Date and Time Shutdown is Proposed to Start:        
 
Date and Time Restart is Proposed:           
       
Specific Area(s) to be Affected:                                            
(Identify Room Nos. from floor plans included and no contract drawings) 
 
Justification for Shutdown Request: 
 
             
             
                
                                                

COMPLETE  FORM AND FAX OR EMAIL TO CONSTRUCTION MANAGER (CM) 

CM Contact Person: 

CM Contact Fax: 

CM Contact Email: 

CM Contact Phone: 

This Section to be completed by the Construction Manager (CM) 

Request sent to (DGS Contact/Date):         
 
Deadline for Response to CM:          
 

Do not write below this line – for Department of General Services Use Only 

DGS Authorizing signature and date:         
 
DGS Rejection signature and date:          
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Attachment #4 
January 16, 2009 
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SECTION 064023 - INTERIOR ARCHITECTURAL WOODWORK 

PART 1 - GENERAL 

1.1 RELATED DOCUMENTS 

A. The specification sections “General Conditions”, “Special Requirements”, and “General 
Requirements” form a part of this section by this reference thereto and shall have the same force 
and effect as if printed herewith in full. 

1.2 SUMMARY 

A. This Section includes the following: 

1. Interior standing and running trim for wood base. 

1.3 DEFINITIONS 

A. Interior architectural woodwork includes wood furring, blocking, shims, and hanging strips for 
installing woodwork items unless concealed within other construction before woodwork 
installation. 

1.4 SUBMITTALS 

A. Product Data: For panel products, high-pressure decorative laminate, adhesive for bonding 
plastic laminate, solid-surfacing material, cabinet hardware and accessories, handrail brackets 
and finishing materials and processes. 

B. Samples for Verification: 

1. Wood Base: 24-inch lengths shop finished. 

C. Qualification Data: For Installer and fabricator. 

1.5 QUALITY ASSURANCE 

A. Fabricator Qualifications: Shop that employs skilled workers who custom-fabricate products 
similar to those required for this Project and whose products have a record of successful in-
service performance. 

B. Installer Qualifications: Fabricator of product, or an installer who has successfully completed 
five projects of similar size and scope. 
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C. Quality Standard: Unless otherwise indicated, comply with AWI's "Architectural Woodwork 
Quality Standards" for grades of interior architectural woodwork indicated for construction, 
finishes, installation, and other requirements. 

1.6 PROJECT CONDITIONS 

A. Environmental Limitations: Do not deliver or install woodwork until HVAC system is operating 
and maintaining temperature between 60 and 90 deg. F (16 and 32 deg. C) and relative humidity 
between 25 and 55 percent during the remainder of the construction period. 

PART 2 - PRODUCTS 

2.1 MATERIALS 

A. General: Provide materials that comply with requirements of AWI's quality standard for each 
type of woodwork and quality grade specified, unless otherwise indicated. 

B. Wood Species and Cut for Transparent Finish: Cherry, plain sawn. 

2.2 FABRICATION, GENERAL 

A. Interior Woodwork Grade: Unless otherwise indicated, provide Premium-grade interior 
woodwork complying with referenced quality standard. 

B. Wood Moisture Content: Comply with requirements of referenced quality standard for wood 
moisture content in relation to ambient relative humidity during fabrication and in installation 
areas. 

C. Fabricate woodwork to dimensions, profiles, and details indicated. Ease edges to radius 
indicated for the following: 

1. Corners of Cabinets and Edges of Solid-Wood (Lumber) Members 3/4-Inch-Thick or 
Less: 1/16 inch. 

2. Edges of Rails and Similar Members More Than 3/4-Inch-Thick: 1/8 inch. 
3. Corners of Cabinets and Edges of Solid-Wood (Lumber) Members and Rails: 1/16 inch. 

2.3 INTERIOR STANDING AND RUNNING TRIM FOR TRANSPARENT FINISH 

A. Grade: Premium. 

B. Wood Species and Cut: Cherry. 

C. Profile: Match existing base. 

D. Backout or groove backs of flat trim members and kerf backs of other wide, flat members, 
except for members with ends exposed in finished work. 
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2.4 SHOP FINISHING 

A. Grade: Provide finishes of same grades as items to be finished. 

B. General: Finish architectural woodwork at fabrication shop as specified in this Section. Defer 
only final touchup, cleaning, and polishing until after installation. 

C. General: Shop finish transparent-finished interior architectural woodwork at fabrication shop as 
specified in this Section. Refer to Division 9 painting Sections for finishing opaque-finished 
architectural woodwork. 

D. General: Drawings indicate items that are required to be shop finished. Finish such items at 
fabrication shop as specified in this Section. Refer to Division 9 painting Sections for finishing 
architectural woodwork not indicated to be shop finished. 

E. Preparation for Finishing: Comply with referenced quality standard for sanding, filling 
countersunk fasteners, sealing concealed surfaces, and similar preparations for finishing 
architectural woodwork, as applicable to each unit of work. 

1. Backpriming: Apply one coat of sealer or primer, compatible with finish coats, to 
concealed surfaces of woodwork. Apply two coats to back of paneling and to end-grain 
surfaces. Concealed surfaces of plastic-laminate-clad woodwork do not require 
backpriming when surfaced with plastic laminate, backing paper, or thermoset decorative 
panels. 

F. Transparent Finish: 

1. Grade: Premium. 
2. Custom Finish System (WD-1): 

a. Stain: Two coats “Cherry;” Minwax. MATCH EXISTING. 
b. Sanding Sealer: One coat “Enduro Sanding Sealer;” General Finishes. 
c. Top Coat: Four coats “Enduro Clear Poly, Satin;” General Finishes. 

PART 3 - EXECUTION 

3.1 PREPARATION 

A. Before installation, condition woodwork to average prevailing humidity conditions in 
installation areas. 

B. Before installing architectural woodwork, examine shop-fabricated work for completion and 
complete work as required, including removal of packing and backpriming. 

3.2 INSTALLATION 

A. Grade: Install woodwork to comply with requirements for the same grade specified in Part 2 for 
fabrication of type of woodwork involved. 
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B. Install woodwork level, plumb, true, and straight. Shim as required with concealed shims. 
Install level and plumb (including tops) to a tolerance of 1/8 inch in 96 inches (3 mm in 2400 
mm). 

C. Anchor woodwork to anchors or blocking built in or directly attached to substrates. Secure with 
countersunk, concealed fasteners and blind nailing as required for complete installation. Use 
fine finishing nails or finishing screws] for exposed fastening, countersunk and filled flush with 
woodwork and matching final finish if transparent finish is indicated. 

D. Standing and Running Trim: Install with minimum number of joints possible, using full-length 
pieces (from maximum length of lumber available) to greatest extent possible. Do not use 
pieces less than 60 inches (long, except where shorter single-length pieces are necessary. Scarf 
running joints and stagger in adjacent and related members. 

1. Install standing and running trim with no more variation from a straight line than 1/8 inch 
in 96 inches (3 mm in 2400 mm). 

E. Touch up finishing work specified in this Section after installation of woodwork. Fill nail holes 
with matching filler where exposed. 

3.3 ADJUSTING AND CLEANING 

A. Repair damaged and defective woodwork, where possible, to eliminate functional and visual 
defects; where not possible to repair, replace woodwork. Adjust joinery for uniform appearance. 

END OF SECTION 064023 

 



 
 

3rd, 4th & 5th Floor Carpet/Flooring Replacement – CCOP WOOD FLOORING 
Pennsylvania Judicial Center Page 096400 - 1 

SECTION 096400 – WOOD FLOORING 

PART 1 - GENERAL 

1.1 RELATED DOCUMENTS 

A. The specification sections “General Conditions”, “Special Requirements”, and “General 
Requirements” form a part of this section by this reference thereto and shall have the same force 
and effect as if printed herewith in full. 

1.2 SUMMARY 

A. This Section includes factory-finished and field finished wood flooring. 

1.3 SUBMITTALS 

A. Product Data:  For each type of product indicated. 

B. Samples for Verification:  For each type of wood flooring and accessory, with stain color and 
finish required, approximately 12 inches (300 mm) long and of same thickness and material 
indicated for the Work and showing the full range of normal color and texture variations 
expected. 

1.4 QUALITY ASSURANCE 

A. Hardwood Flooring:  Comply with NOFMA's "Official Flooring Grading Rules" for species, 
grade, and cut. 

1. Certification:  Provide flooring that carries NOFMA grade stamp on each bundle or 
piece. 

1.5 DELIVERY, STORAGE, AND HANDLING 

A. Deliver wood flooring materials in unopened cartons or bundles. 

B. Protect wood flooring from exposure to moisture.  Do not deliver wood flooring until after 
concrete, masonry, plaster, ceramic tile, and similar wet work is complete and dry. 

C. Store wood flooring materials in a dry, warm, ventilated, weathertight location. 
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1.6 PROJECT CONDITIONS 

A. Conditioning period begins not less than seven days before wood flooring installation, is 
continuous through installation, and continues not less than seven days after wood flooring 
installation. 

1. Environmental Conditioning:  Maintain an ambient temperature between 65 and 75 
deg. F (18 and 24 deg. C) and relative humidity planned for building occupants in spaces 
to receive wood flooring during the conditioning period. 

2. Wood Flooring Conditioning:  Move wood flooring into spaces where it will be installed, 
no later than the beginning of the conditioning period. 

a. Do not install flooring until it adjusts to relative humidity of, and is at same 
temperature as, space where it is to be installed. 

b. Open sealed packages to allow wood flooring to acclimatize immediately on 
moving flooring into spaces in which it will be installed. 

B. After conditioning period, maintain relative humidity and ambient temperature planned for 
building occupants. 

C. Install factory-finished wood flooring after other finishing operations, including painting, have 
been completed. 

1.7 MAINTENANCE MATERIALS 

A. Provide 2 full cartons (56 S.F.) of specified wood flooring. 

PART 2 - PRODUCTS 

2.1 FACTORY-FINISHED WOOD FLOORING 

A. Engineered-Wood, Strip Flooring: HPVA EF, except bonding agent contains no urea 
formaldehyde. 

B. Type WDF: 

1. Basis-of-Design Product:  Subject to compliance with requirements, provide E7500; 
Bruce Hardwood Floors (NO SUBSTITUTIONS). 

2. Design Features: 

a. Species:  Cherry. 
b. Thickness:  3/8 inch. 
c. Construction: Six plies. 
d. Width:  5 inches. 
e. Length:  Manufacturer's standard random lengths 12 to 47 inches. 
f. Edge Style:  Micro Beveled (eased). 
g. Finish:  Acrylic impregnated, matte gloss. 

1) Color: E7500 “Natural.” 
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2.2 ACCESSORY MATERIALS 

A. Wood Flooring Adhesive:  Mastic recommended by flooring and adhesive manufacturers for 
application indicated. 

B. Trowelable Leveling and Patching Compound:  Latex-modified, hydraulic-cement-based 
formulation approved by wood flooring manufacturer. 

C. Transition Strips: Refer to drawings. Provide transition strips as indicated between wood floor 
to wood floor, carpet or LVT. 

PART 3 - EXECUTION 

3.1 EXAMINATION 

A. Examine substrates, areas and conditions, with Installer present, for compliance with 
requirements for maximum moisture content, installation tolerances, and other conditions 
affecting performance of wood flooring. 

1. Verify that substrates comply with tolerances and other requirements specified in other 
Sections. 

2. For adhesively applied wood flooring, verify that substrates are free of cracks, ridges, 
depressions, scale, and foreign deposits that might interfere with adhesion of resilient 
products. 

3. Proceed with installation only after unsatisfactory conditions have been corrected. 

3.2 PREPARATION 

A. Grind high spots and fill low spots on concrete substrates to produce a maximum 1/8-inch (3-
mm) deviation in any direction when checked with a 10-foot (3-m) straight edge. 

1. Use trowelable leveling and patching compounds, according to manufacturer's written 
instructions, to fill cracks, holes, and depressions in substrates. 

B. Remove coatings, including curing compounds, and other substances on substrates that are 
incompatible with installation adhesives and that contain soap, wax, oil, or silicone, using 
mechanical methods recommended by manufacturer.  Do not use solvents. 

C. Broom or vacuum clean substrates to be covered immediately before product installation.  After 
cleaning, examine substrates for moisture, alkaline salts, carbonation, or dust.  Proceed with 
installation only after unsatisfactory conditions have been corrected. 

3.3 INSTALLATION 

A. Comply with flooring manufacturer's written installation instructions, but not less than 
applicable recommendations in NWFA's "Installation Guidelines:  Wood Flooring."  

B. Engineered-Wood Flooring:  Set in adhesive. 
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3.4 PROTECTION 

A. Protect installed wood flooring during remainder of construction period with covering of heavy 
kraft paper or other suitable material.  Do not use plastic sheet or film that might cause 
condensation. 

1. Do not move heavy and sharp objects directly over kraft-paper-covered wood flooring.  
Protect flooring with plywood or hardboard panels to prevent damage from storing or 
moving objects over flooring. 

END OF SECTION 096400 
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SECTION 096519 - RESILIENT TILE FLOORING 

PART 1 - GENERAL 

1.1 RELATED DOCUMENTS 

A. Drawings and general provisions of the Contract, including General and Supplementary 
Conditions and Division 01 Specification Sections, apply to this Section. 

1.2 SUMMARY 

A. Section Includes: 

1. Luxury vinyl floor tile LVT-1. 

1.3 SUBMITTALS 

A. Product Data: For each type of product indicated. 

B. Samples for Verification: Full-size units of each color and pattern of floor tile required. 

C. Qualification Data: For qualified Installer. 

1.4 CLOSEOUT SUBMITTALS 

A. Maintenance Data: For each type of floor tile to include in maintenance manuals. 

1.5 MATERIALS MAINTENANCE SUBMITTALS 

A. Furnish extra materials that match products installed and that are packaged with protective 
covering for storage and identified with labels describing contents. 

1. Floor Tile: Provide 10 percent plus or minus (round off to full box quantity). 

1.6 QUALITY ASSURANCE 

A. Installer Qualifications: A qualified installer who employs workers for this Project who are 
competent in techniques required by manufacturer for floor tile installation indicated. 

1. Engage an installer who employs workers for this Project who are trained or certified by 
manufacturer for installation techniques required. 

B. Fire-Test-Response Characteristics: As determined by testing identical products according to 
ASTM E 648 or NFPA 253 by a qualified testing agency. 
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1. Critical Radiant Flux Classification: Class I, not less than 0.45 W/sq. cm. 

1.7 DELIVERY, STORAGE, AND HANDLING 

A. Store floor tile and installation materials in dry spaces protected from the weather, with ambient 
temperatures maintained within range recommended by manufacturer, but not less than 50 
deg F (10 deg C) or more than 90 deg F (32 deg C). Store floor tiles on flat surfaces. 

1.8 PROJECT CONDITIONS 

A. Maintain ambient temperatures within range recommended by manufacturer, but not less than 
70 deg F (21 deg C) or more than 95 deg F (35 deg C), in spaces to receive floor tile during the 
following time periods: 

1. 48 hours before installation. 
2. During installation. 
3. 48 hours after installation. 

B. Close spaces to traffic during floor tile installation. 

C. Close spaces to traffic for 12 hours after floor tile installation. 

PART 2 - PRODUCTS 

2.1 LUXURY VINYL FLOOR TILE 

A. Products: Subject to compliance with requirements, provide the following (NO 
SUBSTITUTIONS): 

1. Metal Collective Collection; Patcraft. 

a. Style: 1478V Molten. 
b. Color: 00520 Quartz V-3. 

B. Thickness: 0.197 inches. 

C. Size: 24 by 24 inches (610 by 610 mm) nominal. 

2.2 INSTALLATION MATERIALS 

A. Trowelable Leveling and Patching Compounds: Latex-modified, portland cement based or 
blended hydraulic-cement-based formulation provided or approved by manufacturer for 
applications indicated. 

B. Adhesives: Water-resistant type recommended by manufacturer to suit floor tile and substrate 
conditions indicated. 
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1. Adhesives shall comply with the following limits for VOC content when calculated 
according to 40 CFR 59, Subpart D (EPA Method 24): 

a. Tile Adhesives: Not more than 50 g/L. 

2.3 ACCESSORY MATERIALS 

A. Transition Strips: Refer to drawings. Provide transition strips between LVT and wood flooring 
and carpet as indicated. 

PART 3 - EXECUTION 

3.1 EXAMINATION 

A. Examine substrates, with Installer present, for compliance with requirements for maximum 
moisture content and other conditions affecting performance of the Work. 

B. Verify that finishes of substrates comply with tolerances and other requirements specified in 
other Sections and that substrates are free of cracks, ridges, depressions, scale, and foreign 
deposits that might interfere with adhesion of floor tile. 

C. Proceed with installation only after unsatisfactory conditions have been corrected. 

3.2 PREPARATION 

A. Remove existing floor finish materials, carpet or VCT. 

B. Prepare substrates according to manufacturer's written instructions to ensure adhesion of 
resilient products. 

C. Concrete Substrates: Prepare according to ASTM F 710. 

1. Remove substrate coatings and other substances that are incompatible with adhesives and 
that contain soap, wax, oil, or silicone, using mechanical methods recommended by 
manufacturer (grinding). Do not use solvents. 

2. Alkalinity and Adhesion Testing: Perform tests recommended by manufacturer. Proceed 
with installation only after substrates pass testing. 

D. Fill cracks, holes, and depressions in substrates with trowelable leveling and patching 
compound and remove bumps and ridges to produce a uniform and smooth substrate. 

E. Do not install floor tiles until they are same temperature as space where they are to be installed. 

1. Move resilient products and installation materials into spaces where they will be installed 
at least 48 hours in advance of installation. 

F. Sweep and vacuum clean substrates to be covered by resilient products immediately before 
installation. 
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3.3 FLOOR TILE INSTALLATION 

A. Comply with manufacturer's written instructions for installing floor tile. 

B. Lay out floor tiles from center marks established with principal walls, discounting minor 
offsets, so tiles at opposite edges of room are of equal width. Adjust as necessary to avoid using 
cut widths that equal less than one-half tile at perimeter. 

1. Lay tiles square with room axis. 

C. Match floor tiles for color and pattern by selecting tiles from cartons in the same sequence as 
manufactured and packaged, if so numbered. Discard broken, cracked, chipped, or deformed 
tiles. 

1. Lay tiles with grain running in one direction. 

D. Scribe, cut, and fit floor tiles to butt neatly and tightly to vertical surfaces and permanent 
fixtures including built-in furniture, cabinets, pipes, outlets, and door frames. 

E. Extend floor tiles into toe spaces, door reveals, closets, under removable appliances (ice makers, 
refrigerators, etc.) and similar openings. Extend floor tiles to center of door openings. 

F. Maintain reference markers, holes, and openings that are in place or marked for future cutting 
by repeating on floor tiles as marked on substrates. Use chalk or other nonpermanent, non-
staining marking device. 

G. Install floor tiles on covers for telephone and electrical ducts, building expansion-joint covers, 
and similar items in finished floor areas. Maintain overall continuity of color and pattern 
between pieces of tile installed on covers and adjoining tiles. Tightly adhere tile edges to 
substrates that abut covers and to cover perimeters. 

H. Adhere floor tiles to flooring substrates using a full spread of adhesive applied to substrate to 
produce a completed installation without open cracks, voids, raising and puckering at joints, 
telegraphing of adhesive spreader marks, and other surface imperfections. 

3.4 CLEANING AND PROTECTION 

A. Comply with manufacturer's written instructions for cleaning and protection of floor tile. 

B. Perform the following operations immediately after completing floor tile installation: 

1. Remove adhesive and other blemishes from exposed surfaces. 
2. Sweep and vacuum surfaces thoroughly. 
3. Damp-mop surfaces to remove marks and soil. 

C. Protect floor tile products from mars, marks, indentations, and other damage from construction 
operations and placement of equipment and fixtures during remainder of construction period. 

END OF SECTION 096519 
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SECTION 096816 - SHEET CARPETING 

PART 1 - GENERAL 

1.1 RELATED DOCUMENTS 

A. The specification sections “General Conditions,” “Special Requirements,” and “General 
Requirements” form a part of this section by this reference thereto and shall have the same force 
and effect as if printed herewith in full. 

1.2 SUMMARY 

A. Section Includes: 

1. Tufted carpet. 

1.3 SUBMITTALS 

A. Product Data:  For the following, including installation recommendations for each type of 
substrate: 

1. Carpet:  For each type indicated.  Include manufacturer's written data on physical 
characteristics, durability, and fade resistance. 

B. Samples:  For each of the following products and for each color and texture required.  Label each 
Sample with manufacturer's name, material description, color, pattern, and designation indicated 
on Drawings and in schedules. 

1. Carpet:  12-inch- (300-mm-) square Sample. 

1.4 INFORMATIONAL SUBMITTALS 

A. Qualification Data:  For qualified Installer. 

B. Sample Warranties:  For special warranties. 

1.5 CLOSEOUT SUBMITTALS 

A. Maintenance Data:  For carpet to include in maintenance manuals.  Include the following: 

1. Methods for maintaining carpet, including cleaning and stain-removal products and 
procedures and manufacturer's recommended maintenance schedule. 

2. Precautions for cleaning materials and methods that could be detrimental to carpet. 
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1.6 MAINTENANCE MATERIAL SUBMITTALS 

A. Furnish extra materials, from the same product run, that match products installed and that are 
packaged with protective covering for storage and identified with labels describing contents. 

1. Carpet:  Full-width rolls equal to 5 percent of amount installed but no more than one full 
roll. 

1.7 QUALITY ASSURANCE 

A. Installer Qualifications:  An experienced Installer who is certified by the International Certified 
Floorcovering Installers Association at the Commercial II certification level. 

1.8 DELIVERY, STORAGE, AND HANDLING 

A. Comply with CRI 104. 

1.9 FIELD CONDITIONS 

A. Comply with CRI 104 for temperature, humidity, and ventilation limitations. 

B. Environmental Limitations:  Do not deliver or install carpet until spaces are enclosed and 
weathertight, wet work in spaces is complete and dry, and ambient temperature and humidity 
conditions are maintained at occupancy levels during the remainder of the construction period. 

C. Do not install carpet over concrete slabs until slabs have cured, are sufficiently dry to bond with 
adhesive, and have pH range recommended by carpet manufacturer. 

D. Where demountable partitions or other items are indicated for installation on top of carpet, install 
carpet before installing these items. 

1.10 WARRANTY 

A. Special Warranty for Carpet:  Manufacturer agrees to repair or replace components of carpet 
installation that fail in materials or workmanship within specified warranty period. 

1. Warranty does not include deterioration or failure of carpet due to unusual traffic, failure 
of substrate, vandalism, or abuse. 

2. Failures include, but are not limited to, more than 10 percent loss of face fiber, edge 
raveling, snags, runs, loss of tuft bind strength, excess static discharge and delamination. 

3. Warranty Period:  10 years from date of Substantial Completion. 
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PART 2 - PRODUCTS 

2.1 CARPET CPT 

A. Products: Provide the following (NO SUBSTITUTIONS): 

1. Cosmopolitan: Patcraft®. 

a. Color/Pattern: I0414-N1-HAO/00720 “Dim Sum.” 

2.2 INSTALLATION ACCESSORIES 

A. Trowelable Leveling and Patching Compounds:  Latex-modified, hydraulic-cement-based 
formulation provided or recommended by carpet manufacturer. 

B. Adhesives:  Water-resistant, mildew-resistant, non-staining type to suit products and subfloor 
conditions indicated, that complies with flammability requirements for installed carpet and is 
recommended or provided by carpet manufacturer. 

1. Use adhesives with VOC content not more than 50 g/L when calculated according to 
40 CFR 59, Subpart D (EPA Method 24). 

C. Seam Adhesive:  Hot-melt adhesive tape or similar product recommended by carpet manufacturer 
for sealing and taping seams and butting cut edges at backing to form secure seams and to prevent 
pile loss at seams. 

D. Transition Strips: Refer to drawings. Provide transition strips as indicated between carpet, 
existing marble, existing concrete, wood flooring, LVT, etc. 

PART 3 - EXECUTION 

3.1 EXAMINATION 

A. Preparation:  

1. Coordinate removal/relocation of furniture with the CCOP. 
2. Completely remove existing carpet. 

B. Examine substrates, areas, and conditions, with Installer present, for compliance with requirements for 
maximum moisture content, alkalinity range, installation tolerances, and other conditions affecting 
carpet performance.  Examine carpet for type, color, pattern, and potential defects. 

C. Concrete Subfloors:  Verify that concrete slabs comply with ASTM F 710 and the following: 

1. Slab substrates are dry and free of curing compounds, sealers, hardeners, and other 
materials that may interfere with adhesive bond.  Determine adhesion and dryness 
characteristics by performing bond and moisture tests recommended by carpet 
manufacturer. 
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D. Proceed with installation only after unsatisfactory conditions have been corrected. 

3.2 PREPARATION 

A. General:  Comply with CRI 104, Section 7.3, "Site Conditions; Floor Preparation," and with 
carpet manufacturer's written installation instructions for preparing substrates. 

B. Use trowelable leveling and patching compounds, according to manufacturer's written 
instructions, to fill cracks, holes, depressions, and protrusions in substrates.  Fill or level cracks, 
holes and depressions 1/8 inch (3 mm) wide or wider, and protrusions more than 1/32 inch (0.8 
mm), unless more stringent requirements are required by manufacturer's written instructions. 

C. Remove coatings, adhesive residue, and other substances that are incompatible with adhesives 
and that contain soap, wax, oil, or silicone, without using solvents.  Use mechanical methods 
(grinding) recommended in writing by carpet manufacturer. 

D. Broom and vacuum clean substrates to be covered immediately before installing carpet. 

3.3 INSTALLATION 

A. Comply with CRI 104 and carpet manufacturers' written installation instructions for the 
following: 

1. Double-Glue-Down Installation:  Comply with CRI 104, Section 10, "Double-Glue-Down 
Installation." 

B. Comply with carpet manufacturer's written recommendations and Shop Drawings for seam 
locations and direction of carpet; maintain uniformity of carpet direction and lay of pile.  At 
doorways, center seams under the door in closed position. 

C. Do not bridge building expansion joints with carpet. 

D. Cut and fit carpet to butt tightly to vertical surfaces, permanent fixtures, and built-in furniture 
including cabinets, pipes, outlets, edgings, thresholds, and nosings.  Bind or seal cut edges as 
recommended by carpet manufacturer. 

E. Extend carpet into toe spaces, door reveals, closets, open-bottomed obstructions, removable 
flanges, alcoves, and similar openings. 

F. Maintain reference markers, holes, and openings that are in place or marked for future cutting by 
repeating on finish flooring as marked on subfloor.  Use nonpermanent, non-staining marking 
device. 

G. Install pattern parallel to walls and borders to comply with CRI 104, Section 15, "Patterned Carpet 
Installations" and with carpet manufacturer's written recommendations. 

3.4 CLEANING AND PROTECTING 

A. Perform the following operations immediately after installing carpet: 



3rd, 4th & 5th Floor Carpet/Flooring Replacement – CCOP SHEET CARPETING 
Pennsylvania Judicial Center Page 096816 - 5 

1. Remove excess adhesive, seam sealer, and other surface blemishes using cleaner 
recommended by carpet manufacturer. 

2. Remove yarns that protrude from carpet surface. 
3. Vacuum carpet using commercial machine with face-beater element. 

B. Protect installed carpet to comply with CRI 104, Section 16, "Protecting Indoor Installations." 

C. Protect carpet against damage from construction operations and placement of equipment and 
fixtures during the remainder of construction period.  Use protection methods indicated or 
recommended in writing by carpet and adhesive manufacturers. 

END OF SECTION 096816 
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